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AGREEMENT

This Agreement made and entered into this eghth-day-of-AprH—2000 R
Madison, Wisconsin, pursuant to the provisions of ss. 111.80-111.94, Wis. Stats., 1988-89 by and between

the State of Wisconsn and its Agencies (hereinafter referred to as the Employer) represented by the
Department of Employment Relaions, and the Wisconsn Science Professonds, AFT Locd 3732, as
representative of employees employed by the State of Wisconan, (as set forth specificdly in the Recognition

Clause) hereinafter referred to as the Union.

PURPOSE OF AGREEMENT

It is the intent and purpose of the parties hereto that this Agreement conditutes an
implementation of the provisons of ss. 111.80-111.94, Wis. Stats,, consgtent with the legidative authority
contained therein, and provides for orderly and congructive employment relations in the public interest and in
the interests of employees hereby covered and the State as an Employer.

The parties do hereby acknowledge that this Agreement represents an amicable understanding
reached by the parties as the result of the unlimited right and opportunity of the parties to make any and dl
demands with respect to the Employer-employee relationship which exists between them rdative to the subjects
of bargaining.



ARTICLE |
Scope of the Agreement

V11 This Agreement relates only to classified employees of the State of Wisconsin in the gppropriate
collective bargaining unit as defined by the Wisconan Employment Relations Commission certifications Cases
XXI and XXVI, Nos. 15845 and 16009, SE 56 and 61, Decision Nos. 11328- F and 11329-F, respectfully
dated October 12, 1973 and as may be amended by the Wisconsn Employment Relations Commission. Such
employees who were digible to vote in the certification eection and who are in this collective bargaining unit are
professona employees, defined as.

A. Any Employee engaged in work:

1. Predominantly intellectual and varied in character as opposed to routine menta,
manud, mechanica or physical work;

2. Involving the congstent exercise of discretion and judgment in its performance;

3. Of such a character that the output produced or the result accomplished cannot
be standardized in relaion to agiven period of time;

4. Requiring knowledge of an advanced type in the fidd of science or learning
customarily acquired by along course of specidized intellectud instruction and study in an ingtitution of higher
learning or a hospital as distinguished from a generd academic education or from an apprenticeship or from
training in the performance of routine mental, manua or physical processes; or

B. Any employee who:

1 Has completed the courses of specidized intellectua ingtruction and study
described in paragraph A./4., and

2. Is performing related work under the supervison of a professona person to

qualify the employee to become a professona employee as defined in paragraph A.



ARTICLE I
Recognition and Union Security

Section 1 Bargaining Unit

2/1/1 The Employer recognizes the Union as the exclusve collective bargaining agent for dl
employees, as listed in Appendix F. See Appendix F for classification redlocations effective the first (1st) pay
period after the effective date of the Agreement.

2/1/2 Employees excluded from this collective bargaining unit are dl limited term, project, sessond,
confidential, supervisory and managerid employees.  All employees covered by this Agreement are in the
classfied sarvice of the State of Wisconan as listed in the certification for this unit by the Wisconsn Employment
Rdations Commission as st forth in this Agreement.

2/1/3 The paties will review al new dassfications rdating to this unit and if unable to reach
agreement as to ther incluson or exduson from the bargaining unit shdl submit such dasgfications to the
Wisconsn Employment Relations Commission for find resolution.

2/1/4 The Employer agrees to provide advance notice, thirty (30) days whenever possible, to the
Union of reclassification and redlocation actions from the bargaining unit to a different classfication which is not
assgned to this bargaining unit.  Such naotice shdl not prohibit the Employer from implementing any such
transaction retroactively.

Section 2 Dues, Fair Share, Maintenance of Member ship and COPE Deductions
A. Dues Deduction:

2/2/1 Upon receipt of avoluntary written individua order therefore from any of its employees
covered by this Agreement on forms presently being provided by the Union, the Employer will deduct from the
pay due such employee those dues required as the employee’ s membership in the Union. The Employer will be
obligated to deduct only a angle uniform amount as dues for al employees.

2/2/2 Such orders shdl be effective only as to membership dues and additional deduction
becoming due after the date of delivery of such authorization to the payroll office of the employing unit. New
individua orders will be submitted on or before the 25th day of any month for deduction the following pay
period. Such deductions shal be made from the employee' s pay for the first pay period of each month, except
that where the payroll of the depatment is processed by the centraized payroll of the Department of



Adminigration, such deductions shdl be evenly divided between the“A” and “B” pay periods. Deductions shdl
be made only when the employee has sufficient earnings to cover same after deductions for socid security,
federd taxes date taxes, retirement, hedth insurance, income continugtion insurance, and life insurance.
Deductions shdl be in such amount as shdl be certified to the Employer in writing by the authorized
representative of the Union.
2/2/3 The Employer will remit dl such deductions and a lis of employees who had such
deductions to the Union Treasurer within ten (10) days after the payday covering the pay period of deduction.
The list will include the department, names, and amounts deducted.
2/2/4 Such orders may be terminable in accordance with the terms of the order the employee
has on file with the Employer. However, under no circumstances shal an employee be subject to the deduction
of membership dues without the opportunity to terminate his order a the end of any yeer of itslife or earlier by
the employee giving at least thirty (30) but not more than one hundred and twenty (120) days written notice to
the Employer and the Union. The Employer shal give notice to the Union of receipt of such notice of
terminetion.

B. Fair Share Deduction:
2/12/5 Where afar share agreement is authorized in a referendum certified by the Wisconsin
Employment Relations Commission, the Employer agrees to deduct the “fair sharé’ charge for the cost of the
collective bargaining process and contract adminigtration, as certified by the Union, from the earnings of the
employeesin the bargaining unit. The Employer will be obligated to deduct only a sngle uniform amount as fair
share for dl employees. The Employer will remit al such deductions and a list of employees who had such
deduction to the Union Treasurer within ten (10) days after the payday covering the pay period of deduction.
The lig will include the departments, names, and amounts deducted. The Union shal provide the Employer
thirty (30) days advance natice, in writing, of any changes in the certified Union dues deduction amount.
Changes in deduction amounts shall be made effective a the Start of an “A” pay period.
2/2/6 The Union agrees to provide the Employer with a copy of its procedures regarding the
rights of its bargaining unit employees concerning the payment of fair share and the filing of a rebate request and
represents the procedures are congstent with the requirements of both State and Federa law. The Union will
aso timely inform the Employer in writing of any changes to its by-laws and procedures concerning fair share.

C. Maintenance of Membership Deduction



2217 Where a maintenance of membership agreement is authorized in a referendum certified
by the Wisconsn Employment Relations Commission, the Employer agrees to deduct the amount of dues or
proportionate share of the cost of the collective bargaining process and contract adminigtration, as certified by
the Union, from the earnings of al affected employees in the bargaining unit. The Employer will be obligated to
deduct only a angle uniform amount as maintenance of membership for al employees. The Employer will remit
al such deductions and alist of employees who had such deduction to the Union Treasurer within ten (10) days
after the payday covering the pay period of deduction. The ligt will include the departments, names, and
amounts deducted. The Union shal provide the Employer thirty (30) days advance notice, in writing, of any
changes in the certified Union dues deduction amount. Changes in deduction amounts shal be made effective at
the gtart of an “A” pay period.

D. COPE Deduction
2/2/8 Employees may authorize, by separate written order, a COPE deduction. The specified
amount of the deduction will gppear on a form provided by the Union. Once annudly, employees may change
the amount of their COPE deduction. Employees paid by centra payroll of the Department of Adminigtration
will designate awhole dallar amount of COPE deduction on the Union form.
2/2/9 Employees pad by UW Payroll sysems will designate a uniform dollar amount for al
members of the bargaining unit authorizing deductions

E Indemnificatior
2/2/10 The Union shdl indemnify and save the Employer harmless againgt any and dl dams,
demands, suits, or other forms of ligbility which may arise out of any action taken or not taken by the Employer
for the purpose of complying with the provisons under A, B, C or D of this section.
2/2/11 Appointing authorities who employ persons in Professonal - Science Bargaining Unit

postionswill include in the appointment confirmation letter the following:

The podtion offered to you is incdluded in the Professond - Science Bargaining Unit

which is represented by the Wisconsan Science Professonals, AFT, Loca 3732, Wisconsn Federation of

Teachers, AFL-CIO. The Union has received certification under law to have deducted from your earnings a

proportionate share, as catified by the Union, for the cost of the collective bargaining process and

adminidration of the labor agreement. Information about the Union can be obtained upon request from the

Wisconsn Federation of Teachers office, 1334 Applegate Road, Madison, Wisconsn 53713-3184.
Telephone 1-800-362-7390 or 608-277-7700. (Moved from Memorandum of Understanding)




Section 3 Personnel Lists

2/3/1 The Employer will furnish the Union on a biweekly basis an dphabeticd ligt of active employees
(in pay dtatus) in the bargaining unit. The list will show the name, mailing address, work address, department
code, class code, current hourly base pay rate, and-seniority date and scheduled number of work hours for each

employee and will include the same information for project gopointees in project positions occupying

classfications assigned to this bargaining unit. Eadl

pay-status-on-the-eurrent-Hst-{term)—A notation will dso be included on the lig if any information regarding an
employee changed from the previous pay period. The Employer will dso furnish the Union, on a biweekly

bass, a lig identifying those employess who are in pay satus for the firsg time (new) and identify those

employess who were in pay satus on the previous list but are not in pay datus in the current term with the

reason that the employeeis not in pay status. These ligts shal be sent via inter-departmental mail or via email

to the designated Union representative.  Upon request of the Union, the Employer will furnish these ligs i
computerreadableformg ectronicaly in a soreadsheet format, ASCII format or other format mutualy agreesble

to the parties.
2/3/2 Notwithsanding the provisons of ss. 19.31-19.36, Wis. Stats., the Employer will not release

any information relating to the names, addresses, socid security numbers, home addresses, home tdlephone

numbers or other information protected by ss. 19.31-19.36 and 230.13, Wis. Stats., or any federa laws, of

employees covered by this Agreement, to any individual, entity or any labor organization(s) except for WSP,

unless required to do so by the Wisconsn Employment R ations Commission or a court of law. The Employer

will notify the employee and the Union at least ten (10) days prior to any information being released under this
Section.

Section 4 Union Activity

2/4/1 Bargaining unit employees, including Union officers and representetives, shal not conduct any
Union activity or Union business on State time except as specificaly authorized by the provisons of this
Agreement.

Section 5 Vigtations



2/5/1 The Employer agrees that officers and representatives of the Union shdl be admitted to
Employer’s premises during working hours by giving twenty four (24) hours advance notice, whenever possible,
to the appropriate Employer representative. The Union representative shdl, upon arriva, check in through the
regular channels for receiving vistors.

2/5/2 Such vigtations shdl be for the purpose of ascertaining whether or not this Agreement is being
observed by the parties or for the adjustment of grievances. The Union agrees that such activities shdl not
interfere with the norma work duties of the employees. Under these conditions, the Employer agrees to alow
employee(s) to meet privately with the representative for a reasonable amount of time. The Employer has the
right to designate a meeting place and/or to provide a representative to accompany the Union representative if
operationa requirements do not permit unlimited access to that part of the premises where the meeting isto take
place.

2/5/3 The Employer shal not be respongble for any wages, sdary or expenses of any kind for
employees operating under this Section.

Section 6 Telephone Use
2/6/1 Union officers and representatives shdl be alowed to use telephone facilities for Union business.
The Union shdl reimburse the Employer for dl long distance, DAIN, or other line charges.

Section 7 Printing of Agreement

271 The Employer shdl be responsible for the printing of this Agreement. The Employer and the
Union shal agree on the printer and the cost of printing this Agreement. The Employer shdl provide the Union
an opportunity to proof this Agreement prior to printing and didtribution. Any materid put into the Agreement
that is not initided and proofed by the Employer and Union will not be consdered a vaid pat of this
Agreement. The Union shdl reimburse the Employer for fifty percent (50%) of the cost of printing this
Agreament. The Union will furnish a copy of this Agreement to each new employee. Prior to printing of the
Agreement, the Employer and the Union shal meet to mutudly determine the number of Agreements to be
printed.

2712 It shal not be the responghility of the Employer to provide the employees covered by this
Agreement with a copy of the Agreement.



Section 8 Bulletin Boards
2/8/1 The Employer sadiwill ether provide space on exising management bulletin boards at office
buildings, laboratories or other sations, where six (6) or more Science-Professiona employees are assigned as

their permanent or principa job location or the Employer will provide a bulletin board to the Union & the

building, laboratory or other dtation at the Employer’s option.  Placement of a single bulletin board will be by
mutud agreement. The nomind size of the bulletin board space shdl be sufficient to alow the pogting of four (4)
8 1/2 inch x 11 inch sheets of paper. Additiona bulletin board space or separate bulletin board(s) shal be
provided as mutudly agreed pursuant to 2/10/2 (Union-Management Meetings-Department). Both the Union

and the Employer may use such space to post notices pertaining to the bargaining unit. An gppropriate Union
member shal be responsible for pogting notices and maintaining the bulletin board space.  Items posted shall
relate to matters listed below:
A. Union recreational and/or socid affairs,
Union gppointments;
Union eections,
Results of Union dections,
Union mesdtings,
Rulings or policies of other organizations with which the Union is affiliated,

G m m o O W

Reports of Union standing committees, and;

H. Any other materia authorized by the Employer or hisher designee and the President of
the Union or higher designee.
2/8/2 No politicad campaign literature or materia detrimenta to the Employer or the Union shdl be
posted.

Section 9 Distribution of Notices

2/9/1 The Union shdl be dlowed to use the existing inter-departmenta and/or intra-departmenta mall
system(s) of the State of Wisconain for a maximum of two (2) membership mailings per month to members of
the Union.  Such mailings must be of a reasonable size and volume and prepared by the Union in accordance
with prescribed mail policy. The Employer shal be held harmless for the delivery and security of such mailings.
The content of such mailings shdl relate to the matters listed below:

A. Union recreationa and/or socid affairs;



Union gppointments,

Union eections,

Results of Union dections;

Union mestings,

Rulings or policies of other organizations with which the Union is effiliated,

G m m o O W

Reports of Union standing committees, and;
H. Any other materid authorized by the Employer or hisher designee and the President of

the Union or higher designee.

2/9/2 No politicad campaign literature or materia detrimenta to the Employer or the Union shal be
distributed.
2/9/3 Union use of the mall sysem shdl not include any U.S. mails or other commercid ddivery

services used by the State as part of or separate from such mail system(s).

Section 10  Union-M anagement M eetings

2/10/1 Statewide: As mutudly agreed, a representative(s) of the Department of Employment Relations,
will meet with the Union Fed-Rrepresentative.  Discusson at these meetings shdl include, but shal not be
limited to, adminigration of this Agreement.

2/10/2 Depatment: The gppropriate representative(s) of the department will meet with the gppropriate
representative(s) of the Union when necessary and as mutualy agreed upon.  Such meetings will be held to
consider and discuss matters of interest to either party. Agendaitems must be submitted by the party requesting
the meeting. It isunderstood by the parties that active grievances will not be discussed at these meetings.

Section 11  Conventions

2/11/1 Once annudly no more than twenty-five (25) employees who are duly credentialed delegates or
aternates to the Wisconsn Federation of Teachers annua convention shall be granted time off without pay not
to exceed two (2) days to attend said convention provided the staffing and scheduling requirements permit an



employee' s absence. The employees must give the employing unit fourteen (14) cdendar days advance notice
of their atending this convention.

2/11/2 Once during the term of this contract no more than six (6) employees who are duly credentialed
delegates or dternates to the Wisconsin State AFL-CIO Convention shal be granted time off without pay not
to exceed four (4) days to attend said convention provided the staffing and scheduling requirements permit an
employee’ s absence. The employees must give the employing unit fourteen (14) cdendar days advance notice
of their atending this convention.

2/11/3 Once annudly no more than two (2) employees who are duly credentided delegates or
dternates to the American Federation of Teachers Annua Convention shdl be granted time off without pay not
to exceed five (5) days to atend said convention provided the staffing and scheduling requirements permit an
employee's absence. The employees must give the employing unit fourteen (14) cdendar days advance notice
of their atending this convention.

2/11/4 Once during the term of this Agreement no more than sx (6) employees who are duly
credentidled delegates or dternates to the AFL-CIO Legidative Conference shdl be granted time off without
pay not to exceed two (2) days to attend said conference provided the staffing and scheduling requirements
permit an employee's aisence.  The employees mugt give the employing unit fourteen (14) cdendar days
advance notice of ther attending this conference.

2/11/5 Once during the term of this Agreement no more than five (5) employees who are duly
credentialed delegates or dternates to the Wisconsin AFL-CIO Public Employees Conference shdl be granted
time off without pay not to exceed one (1) day to atend said conference provided the staffing and scheduling
requirements permit an employee's absence.  The employees must give the employing unit fourteen (14)
cdendar days advance notice of their attending this conference.

2/11/6 Once annudly no more than thirty (30) employees who are duly credentided delegates or
dternates to the Wisconsin Science Professonals annua convention shdl be granted time off without pay not to
exceed one (1) day to attend said convention provided the staffing and scheduling requirements are met. The
employess mugt give the employing unit fourteen (14) cdendar days advance notice of ther attending this
convention.

21117 Employees on leave of absence without pay pursuant to 2/11/1 through 2/11/6, above shdl

continue to earn vacation, length of service and sick leave credits during these leaves of absence without pay.

10



Section 12 Leave Without Pay For Union Business
2/12/1 A tota of thirty (30) days leave without pay is granted each year of this Agreement for use by
employees designated by the Union Presdent for the conduct of Union business, subject to the following
conditions:

A. No employee may use more than ten (10) days per year, unless additiond days are
mutually agreed upon between the Employer and the employee.

B. During each year of the Agreement, no more than twelve (12) days shall be used by
employees from the same organizationa unit at the same job headquarters.

C. Not more than two (2) employees from the same organizationd unit at the same job
headquarters may be on leave a onetime.

D. No leave shdl be granted for less than one-hdf day (4 hours).

E The Employer must be given fourteen (14) cdendar days notice of such leave, unless
mutualy agreed otherwise. Leave requests will be gpproved unless operationa needs do not permit.
2/12/2 Employees on leave of absence without pay under this section shall accrue sick leave, length of
service and vacation credits while on such leave of absence without pay.

Section 13 Union Orientation

2/13/1 When mutualy agreed, a representative of the Union may be granted up to thirty (30) minutes
for Union orientation during orientation meetings of employees. The Employer will provide the Union as much
notice time as adminidratively possble. The Employer retains the right to prohibit or terminate a Union
orientation presentation which contains politica campaign information or materid detrimental to the Employer.
Attendance at Union orientation presentations shdl be voluntary.

Section 14  Use of E-Mail

2/14/1 Existing e-mail facilities may be used by Union officers and designated representatives for Union
business providing such use does not interfere with or disrupt norma operations of the facility. No politica
campaign literature or materid detrimenta to the Employer or the Union shdl be didributed. This section will
sunset on June 30, 20013, unless the parties mutualy agree to extend.

11



ARTICLE 111

Management Rights

311 It is understood and agreed by the parties that management possesses the sole right to operate
its agencies 0 as to carry out the statutory mandate and goals assigned to the agencies and that al management
rights repose in management; however, such rights must be exercised consigtently with the other provisions of
this Agreement.

3/1/2 Management rights include:

A. To utilize personnd, methods, and means in the most gppropriate and efficient manner
possible as determined by management.

B. To manage and direct the employees of the various agencies.

C. To transfer, assgn or retain employees in postions within the agency.

D. To suspend, demote, discharge or take other gppropriate disciplinary action against
employees for just cause.

E To determine the size and composition of the workforce and to lay off employeesin the
event of lack of work or funds or under conditions where management believes that continuation of such work
would be inefficient or nonproductive.

F. To determine the mission of the agency and the methods and means necessary to fulfill

that mission including the contracting out for or the trandfer, dteration, curtailment or discontinuance of any gods
or sarvices. However, the provisons of this Article shal not be used for the purpose of undermining the Union
or discriminating againgt any of its members.
3/1/3 It is agreed by the parties that none of the management rights noted above or any other
management rights shdl be subjects of bargaining during the term of this Agreement.  Additiondly, it is
recognized by the parties that the Employer is prohibited from bargaining on the policies, practices and
procedures of the civil service merit system relaing to:

A. Origind appointments and promotions specificdly induding recruitment, examinations,
certifications, and policies with respect to probationary periods and appointments, but not including transfers
between positions alocated to classfications that are assgned to the same pay range or an identical pay rangein
a different pay schedule within the same collective bargaining unit or another collective bargaining unit
represented by the same labor organization.

12



B. The job evduation sysem pecificdly incduding podtion cdassfication and
reclassfication, postion quaification standards, establishment and abalition of classfications, and dlocation and
redllocation of postions to classfications, and the determination of an incumbent’s status, other than pay status,
resulting from position redlocation.

13



ARTICLE IV

Grievance Procedure

Section 1 General

4/1/1 A grievance is defined as, and limited to, a written complaint involving an aleged violation of a
gpecific provison of this Agreement. However, nothing in this Article will preclude an employee from verbdly
discussing any problem with hisher supervisor.

4/1/2 Only one (1) subject matter shdl be covered in any one (1) grievance. A written grievance shal
contain a clear and concise satement of the grievance by indicating the issue involved, the relief sought, the date
the incident or violation took place, and the specific section or sections of the Agreement involved. The first
step grievance shal be presented to the designated supervisor involved in quadruplicate (on forms furnished by
the Employer to the Union and any prospective grievant) and signed and dated by the employee(s) and/or
Union representative.

4/1/3 An employee may choose to have hisher appropriate Union representative represent him/her at
any step of the grievance procedure. If an employee brings any grievance to the Employer’s attention without
firg having notified the Union, the Employer representative to whom such grievance is brought shal immediately
notify the appropriate Union representative and no further discusson shdl be had on the matter until the
appropriate Union representative has been given notice and an opportunity to be present.

4/1/4 Individua employees or groups of employees shall have the right to present grievances in person
or through other representatives of their own choosing & the first three (3) steps of the grievance procedure
provided that the appropriate Union representative has been afforded the opportunity to be present at any
discussons and that any settlement reached is not inconsstent with the provisons of this Agreement.  Under
these circumstances, the Employer will supply copies of dl written decisons to that Union representative.

4/1/5 All grievances must be presented promptly and no later than thirty (30) calendar days from the
date the grievant first became aware of, or should have become aware of with the exercise of reasonable
diligence, the cause of such grievance.

4/1/6 Grievances which result from dams under Artide 1X, Section 13, that tasks which have been
assgned, and performed, are abnormaly dangerous shdl be filed beginning with the second sep of the

grievance procedure.

14



a7 Grievances relaing to demoation, suspenson or discharge under Section 11 of this Article, or
forma discipline under 12/8/5 or 12/8/6 and grievances regarding employee benefits under 12/8/5 or 12/8/6
shdl be filed beginning with the third step of the grievance procedure.

Section 2 Procedure

4/2/1 When the employee does not know who the gppropriate Employer representative is a any Step
of the grievance procedure, the employee can obtain this information by contacting hisher gppropriate
personnel office.

4/2/2 Step One:  Within seven (7) caendar days of receipt of the written grievance from the
employee(s) or higher representative(s), the supervisor will hold a meeting with the employeg(s) and higher
representative(s), unless mutualy agreed to otherwise by the parties, to hear the grievance and return a written
decision on the grievance form to the employeg(s) and hisher representative(s).

4/2/3 Step Two: If dissatisfied with the supervisor’s decison in Step One, to be consdered further,
the grievance must be gppeded to the designated agency representative within seven (7) caendar days from
receipt of the decison in Step One. The appropriate agency representative(s) will meet with the employeg(s)
and hisher representative(s) and attempt to resolve the grievance. A written decison will be placed on the
grievance form following the meeting by the appropriate agency representative and returned to the employeg(s)
and hisher representative(s) within seven (7) cdendar days from receipt of the apped to the agency
representative.

4/2/4 Step Three: If dissatisfied with the Employer’ s decision in Step Two, to be considered further,
the grievance must be gppealed to the designee of the Employer (i.e,, Divison Adminisirator, Bureau Director,
or personnel office) within seven (7) caendar days from receipt of the decison in Step Two. The designated
agency representative(s) will meet with the employee and hishher representative(s) to discuss and attempt to
resolve the grievance. A non-employee representative of the Union may be present as a representative a the
grievance meeting as the Union may dect. Following this meeting, the written decison of the agency will be
placed on the grievance form by the Employer or higher designee and returned to the grievant(s) and hisher
representative(s) within twenty-one (21) caendar days from receipt of the appedl to Step Three.

4/2/5 Step Four: Grievances which have not been settled under the foregoing procedure may be
gppeded to arbitration by the Union or the Employer within thirty (30) calendar days from the date of the
agency’s decison in Step Three, except grievances involving discharge or clams filed under s. 230.36, Wis.
Stats., must be appeded within fifteen (15) cdendar days, or the grievance will be consdered indigible for

15



apped to arbitration. If an unresolved grievance is not appealed to arbitration, it shal be consdered terminated
on the basis of the Third Step answers of the parties without prejudice or precedent in the resolution of future
grievances. The issue as tated on the Third Step grievance and any amendments made thereon, in writing, at
the Third Step grievance meeting shall congtitute the sole and entire subject matter to be heard by the arbitrator,

unless the parties agree to modify the scope of the hearing.

4/2/6 The parties will meet within thirty (30) calendar days from the date of the written gpped of the
grievance to arbitration to select an arbitrator from the pand. The parties agree to establish and maintain a
panel of seven (7) arbitrators to hear arbitration cases. The parties shall attempt to mutualy agree upon the
panel of arbitrators and if they are unable to reach mutua agreement, the parties shal request the Wisconsin
Employment Relations Commission to supply a pand of fifteen (15) arbitrators not including any previoudy
agreed upon arbitrators. The parties shdl dternatdy strike names from the pand, with the coin flip loser striking
firdt, until a sufficient number remains to complete the panel of seven (7) permanent arbitrators.

41217 Annualy during the month of January, via written natification to the other party, ether party shdl

have theright to diminate one (1) arbitrator from the pand.

4/2/8 When a replacement arbitrator is needed to maintain a full pand, the replacement shal be
selected in accordance with the procedures defined above.

4/2/9 The procedure for sdecting an arbitrator from the panel to hear a particular case is asfollows:

A. The parties mutualy agree to a pand member.

B. If the parties cannot agree on a pane member, the parties shdl drike names, with the
coin flip loser driking firgt, until one arbitrator remains who shdl then hear the case, except that if both parties
disagree with this fina arbitrator, the parties shdl request the Wisconsn Employment Relations Commission to
submit a pand of arbitrators. If the parties are till unable to reach agreement, a request will be made to the
Federd Mediation and Conciliation Service to furnish a pane of arbitrators and fina sdection shal be in
accordance with the procedures established by the Federal Mediation and Conciliation Service.

4/2/10 Where two or more grievances are appealed to arbitration, an effort will be made by the parties
to agree upon the grievances to be heard by any one (1) arbitrator. On the grievances where agreement is not
reached, a separate arbitrator shall be appointed for each grievance. Where the grievance is denied by the
arbitrator, the fees and expenses of the arbitrator and the costs of a court reporter, if one was requested by
ether party for the hearing, shal be borne by the Union. Where the grievance is upheld by the arbitrator, the
fees and expenses of the arbitrator and the costs of a court reporter, if one was requested by either party for the
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hearing, shdl be borne by the Employer. Where the grievance is upheld in part and denied in part by the
arbitrator, the fees and expenses of the arbitrator and the costs of a court reporter, if one was requested by
ether party for the hearing, will be shared equdly by the parties. When an employee is subpoenaed by either
party in an arbitration case, that employee may appear without loss of pay if he/she appears during hisher
regularly scheduled hours of work provided the testimony given is relevant to hisher job function and is relevant
to the arbitration case.

4/2/11 On grievances where the substantive or procedural arbitrability of the subject matter is an issue,
a separate arbitrator shal be gppointed to determine the question of arbitrability unless the parties agree
otherwise. Where the question of arbitrability is not an issue, the arbitrator shdl only have authority to
determine compliance with the provisions of this Agreement. The arbitrator shdl not have jurisdiction or
authority to add to, amend, modify, nullify, or ignore in any way the provisons of this Agreement and shdl not
make any award which in effect would grant the Union or the Employer any matters which were not obtained in
the negotiation process.

4/2/12 The decision of the arbitrator will be fina and binding on both parties of this Agreement. The
decison of the arbitrator will be rendered within thirty (30) calendar days from receipt of the briefs from the
parties or the transcript in the event briefs are not filed.

Section 3 Time Limits

4/3/1 Grievances not appeded within the designated time limitsin any step of the grievance procedure
will be consdered as having been adjudicated on the basis of the last preceding Employer answer. Grievances
not answered by the Employer within the designated time limits in any step of the grievance procedure may be
gppeded to the next step within seven (7) cdendar days of the expiration of the designated time limits. The
parties may, however, mutualy agree in writing to extend the time limits in any step of the grievance procedure.
4/3/2 If the Employer representative with whom a grievance gppead must be filed & located in a
worksite other than that in which the grievance was processed in the preceding step, the mailing of the grievance
gpped form shal conditute a timely gpped if it is postmarked within the apped period. Likewise, when an
Employer answer must be forwarded to aworksite other than that in which the Employer representative works,
the mailing of the answer shal condtitute atimely responseiif it is postmarked within the answer period.

Section 4 Representation
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4/4]/1 An employeg(s) may consult with hisher gppropriate representative(s) during working hours for
areasonable period of time reative to a grievance matter by first contacting hisher supervisor. The employee's
supervisor will arrange a meeting to take place as soon as possble for the employeg(s) with higher
representative(s) through the representative’ s supervisor.

Section 5 Retroactivity

4/5/1 Sattlement of grievances may or may not be retroactive as the equities of particular cases may
demand. In any case, where it is determined tha the award should be applied retroactively, the maximum
period of retroactivity dlowed shall be a date not earlier than forty-five (45) calendar days prior to the date of
initiation of the written grievance in Step One. Employees who voluntarily terminate their employment will have
their grievances immediatey withdrawn and will not benefit by any later settlement of a group grievance.
Withdrawa of a grievance under the above circumstances shdl not establish a precedent for future grievances.
Retirement shall not be considered a voluntary termination for the purposes of this Section.

Section 6 Exclusive Procedure
4/6/1 The grievance procedure set out above shdl be exclusve and shdl replace any other grievance
procedure for adjustment of any disputes arisng from the gpplication and interpretation of this Agreement.

Section 7 Grievance Representatives

47711 The Union may designate a total of up to fifty (50) grievance representatives who are members
of the bargaining unit for the bargaining unit.

a/7/2 The Union shdl dedgnate the jurisdictiond areas for the grievance representatives for each
department. Jurisdictiona areas will be basicdly by department, but may include other departments within the
area Representatives will be designated consistent with the geographic locations and number of employees in
the work unit. Such designations will be made in amanner asto avoid unnecessary travel.

47713 The Union shdl notify the Employer in writing of the names of the grievance representatives, and
their respective jurisdictional areas within the one hundred and eighty (180) calendar days &fter the effective
date of this Agreement. Any changes thereto shdl be forwarded to the Employer by the Union as soon as the

changes are made.
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Section 8 Union Grievances

4/8/1 Union officers and grievance representatives who are members of the bargaining unit shal have
the right to file and process a grievance when any provison of this Agreement has been violated or when the
Employer interpretation of the terms and provisons of this Agreement lead to a controversy with the Union over
goplication of the terms or provisons of this Agreement. Such grievances must be designated as Union
grievances a the initid step and must comply with the time limits previoudy set forth in this Article.

Section 9 Group Grievances

4/9/1 Group grievances are defined as, and limited to, those grievances which cover more than one
employee, and which involve like circumstances and facts for the grievants involved. Individud grievances
which meet the definition of group grievance as contained herein shal be consolidated a each step of the
procedure. A group grievance must be designated as a group grievance a each step of the grievance
procedure and shall set forth thereon the names and classifications of the employees covered by the group
grievance. No employees may be added to the list of group grievants after the third sep hearing. Rdief is
resiricted to those employees identified in the group grievance. Only one (1) of the grievants gppearing without
loss of pay shal represent and serve as spokesperson for the entire group.

Section 10  Processing Grievances

4/10/1 Grievance representatives and grievants will be permitted a reasonable amount of time to
process grievances during their regularly scheduled hours of employment.

4/10/2 The Employer is not responsible for any travel or subsistence expensesincurred by grievants or
Union representatives in the processing of grievances.

4/10/3 Whenever possible grievance meetings shdl be held at the employee’ s work location.

Section 11  Discipline

4/11/1 The parties recogni ze the authority of the Employer to suspend, demote, discharge or take other
appropriate disciplinary action against employeesfor just cause. An employee who aleges that such action was
not based on just cause, may apped a demotion, suspension, or discharge, taken by the Employer beginning
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with the Third Step of the grievance procedure. Appeds of written reprimands shall be filed at Step One of the
grievance procedure.

4/11/2 An employee shdl be entitled to the presence of a designated grievance representative a an
investigatory interview if he/she requests one and if the employee has reasonable grounds to believe that the
interview may be used to support disciplinary action againgt him/her.

4/11/3 An employee shdl be informed by higher supervisor that he/she is being verbaly reprimanded
a the time such reprimand is issued. Verbd reprimands shdl not be reduced to writing and placed in the
employee's officia personnd file. Verba reprimands shdl not be used as a step in the progressive discipline
process.

4/11/4 Disciplinary action cannot be taken during an informa counsgling or performance evauation
meeting unless the Employer has afforded the employee the opportunity to have a union representative present.
The occurrence of an informa counsdling or performance evaluation mesting shal not be identified by the
Employer after the meeting as a step in the disciplinary procedure. However, the occurrence of such a meeting
can be used by the Employer to demondtrate the employee had been made aware of behaviora and/or
performance problems which resulted in a subsequent disciplinary action(s) againgt the employee.

4/11/5 Upon written request of the employee, the Employer will remove written reprimands from the
employee's personnd file one (1) year after being issued, and suspensions four (4) years after being issued,
provided the employee has received no discipline since the written reprimand or suspenson.  However, the
employee may request a review with the Employer to consider removing the letter of suspenson from the file
two (2) years after being issued, provided the employee has received no intervening discipline.

4/11/6 A copy of disciplinary written reprimand, suspenson, demotion or discharge letter(s) will be

forwarded to the Union on the same day the discipline isissued to the employee.

Section 12 Exclusion of Probationary Employees
4/12/1 Notwithstanding Section 11 above, the retention or release of probationary employees shall not
be subject to the grievance procedure.

Section 13 Special Arbitration Procedures
4/13/1 In the interest of achieving more efficient handling of routine grievances, including grievances
concerning minor discipling, the parties agree to the following specia arbitration procedures. These procedures
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are intended to replace the procedure in section 4/2/5-12 for the resolution of non- precedentia grievances as
st forth below. If either of the parties believes that a particular case is precedentid in nature and therefore not
properly handled through these specid procedures, that case will be processed through the full arbitration
procedure in section 4/2/5-12. Cases decided by these methods of dispute resolution shall not be used as
precedent in any other proceeding.

Arbitrators will be mutualy agreed to by the Wisconsn Science Professonds, and the State
Department of Employment Relations (DER) for both of these procedures during the term of the contract.

A. Expedited Arbitration Procedure

1. The cases presented to the arbitrator will consist of campus or work Site issues,
short-term disciplinary actions [five (5) day or less sugpensons without pay], denids of benefits under s.
230.36, Wis. Stats., and other individud situations to which the parties mutualy agree.

2. The arbitrator will normaly hear at least four (4) cases at each sesson unless
mutually agreed otherwise. The cases will be grouped by agency and/or geographic areaand heard in thet area.

3. Case presentation will be limited to a preliminary introduction, a short reiteration
of facts, and a brief ord argument. No briefs or transcripts shdl be made. If witnesses are used to present
facts, there will be no more than two (2) per sde. If caled to testify, the grievant is condgdered as one of the
two witnesses.

4, The arbitrator will give a bench or other decison within five (5) caendar days.
The arbitrator may deny, uphold, or modify the action of the Employer. All decisonswill befind and binding.

5. Where written decisons are issued, such decisions shall identify the process as
non-precedentia in the heading or title of the decison(s).

6. The cost of the arbitrator and the expenses of the hearing will be shared equaly
by the parties.

7. Representatives of DER and the Wisconsn Science Professonds, shal meet
and mutudly agree on an arbitrator.

B. Umpire Arbitration Procedure
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1. The Wisconsn Science Professonas and DER will meet with the Arbitrator no
more than once every six (6) months.

2. The cases presented to the arbitrator will consist of campus or work Ste issues,
short-term disciplinary actions [three (3) day or less suspensions without pay]; overtime distribution; and other
individud Stuations to which the parties mutudly agree.

3. Cases will be given an initid joint screening by representatives of the State
Bureau of Callective Bargaining and the Wisconsn Science Professonds.  Either party will provide the other
with an initid list of the cases which it wishes to be heard on a scheduled hearing date at least forty-five (45)
cdendar days prior to ahearing date. Thislist may be revised upon mutud agreement of the parties a any time
up to fifteen (15) caendar days prior to the hearing date.

4, Statements of facts and the issue will be presented by the parties, in writing, to
the arbitrator at least seven (7) caendar days prior to the hearing date unless the arbitrator agreesto fewer days
for that particular hearing date. If contract language is to be interpreted, the appropriate language provisions of
the contract will aso be provided to the arbitrator prior to the hearing.

5. Whenever possble, a least five (5) cases, grouped by agency and/or
geographic area, will be heard & each sesson. The hearing Ste may be moved to facilitate the expeditious
handling of the day’s cases.

6. The case in chief will be limited to five (5) minutes by each sde with an
opportunity for a one minute rebuttal and/or closing. No witnesses will be caled. No objections will be
dlowed. No briefs or transcripts shal be made. The Grievant and Union representetive, plus a DER
representative and the grievant’s supervisor, will be present at the hearing and available to answer questions
from the arbitrator.

7. The arbitrator will render afind and binding decison on each case at the end of
the day, unless the parties agree to a different timeframe for the issuance of the arbitration awvard. The arbitrator
may deny, uphold or modify the action of the Employer.

8. The cogt of the arbitrator and the expenses of the hearing will be shared equaly
by the parties. The grievant and Union representative will attend the arbitration without loss of pay.

This section (Section 13) will be reviewed and shall be terminated June 30, 20023, unless the
collective bargaining agreement is extended by mutua agreement beyond the June 30, 20013, expiration date.
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ARTICLEV
Seniority

Section 1 General

5/1/1 Seniority for employees hired &fter the effective date of this Agreement shal be determined by
the origind date of employment with the State of Wisconan. Seniority for existing bargaining unit employees
shdl be their seniority date as of the effective date of this Agreement. Seniority for employees who become
members of the bargaining unit during the term of this Agreement shall be their adjusted continuous service date
or seniority date as of the time they became members of the unit. When the Employer becomes respongble for
a function previoudy administered by another governmentd agency, a quasi-public, or a private enterprise, the
seniority of employees who become bargaining unit members as a result of this change of responghility shal be
their date of accretion into state service unless the legidation or the executive order causng such accretion
gpecifies differently. In accordance with the above, the employee with the earliest date shdl be consdered
having the greatest seniority.

Section 2 Separation

5/2/1 Seniority as established in Section 1 above, will be changed only where the employee is
separated from state service by discharge, resignation or layoff.

5/2/2 Where separation has occurred and the employee is subsequently rehired, the date of rehire will
begin the seniority date except as outlined below:

A. Where an employee is lad off and restored or reingtated from layoff within five (5)
years thereof, he/she shdl retain histher origina date of employment for the computation of seniority.

B. If an employee resgns and is reindated within the time period provided under the
permissve reingtatement provisons in the Wisconan Adminigtrative Code, hisher new seniority date will be the
origind date of employment adjusted to a new and later date which gives no credit for the period of resgnation
during which he/she was not an employee of the Sate.

5/2/3 In the event two employees have the same seniority date, seniority of the one as againg the
other shdl be determined by age with the oldest employee consdered having the grestest seniority.
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Section 3 Application
5/3/1 The Employer will be required to apply seniority as defined above only as specificaly provided
in this Agreement and subject to any limitations set forth in any particular article or section of this Agreement.

Section 4 Seniority Lists

5/4/1 Information on seniority will be maintained in the appropriate employing unit offices and shal be

available to Union representatives and employees upon request.
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ARTICLE VI
Hours of Work

Section 1 General

6/1/1 Employees in this bargaining unit are professona employees and, as such, are pad a
predetermined salary each week irrespective of the number of hours worked in a workweek. However, the
parties acknowledge that, within this bargaining unit, there exist employees who are exempt from the Fair Labor
Standards Act (FLSA), as well as employees who are non-exempt. Overtime for non-exempt employees shdl

be calculated in accordance with the provisions of the Fair Labor Standards Act.

Section 2 Definitions

6/2/1 Hours of work are defined as those hours of the day, days of the week, for which the
employees are required to fulfill the respongbilities of their professona postions.

6/2/2 The dandard basis of employment for full-time employees is forty (40) hours in a regularly
reoccurring period of one hundred and sixty eight (168) hours in the form of seven (7) consecutive twenty-four
(24) hour periods, except that additiona hours of work may be required by the Employer.

6/2/3 Employees will be provided five (5) days notice of changes in work schedules, unless
operationa needs do not permit.

Section 3 Professonal Time
6/3/1 Professond time may be available to an FLSA exempt employee in recognition of hisher satus
as a professond for additiond time worked in excess of hisher scheduled hours of employment, giving
consideration to:

A. the concept of professona time need not be approved on an hour-for-hour basis for
extrawork beyond hisher scheduled hours of employment; and

B. the fact that an employee covered under this section has a degree of job responsbility
and flexibility neither assumed nor granted to other employees, and

C. approva may be for asingle occurrence or for the continuing use of professond time as

determined by the supervisor.
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6/3/2 Requests for use of professond time will require approval by the appropriate supervisor who
may grant requests, giving congderation to:

A. programs needs, and

B. recognition that an exempt employee has worked beyond hisher scheduled hours of
employment.

Section 4 Compensatory Time
6/4/1 Compensatory time for FLSA exempt employees will be earned, not necessarily on an hour-
for-hour basis, under the following circumstances.

A. The work for which compensatory time is earned is directed by the Employer;

B. The amount of compensatory time earned is pre-gpproved by the Employer beforeit is
worked; and

C. Such compensatory time credits shall be compensated for in compensatory time off or
in cash at the employee’ s base rate, or in any combination thereof, as the Employer may dect.
6/4/2 Employees shdl receive compensatory time credit on an hour-for-hour basis for time worked
fighting fire and on prescribed burns, provided that such hours worked in a workweek are in excess of ther
regularly scheduled forty (40) hours and that such hours were worked a the specific direction of and were
previoudy approved by management. Compensatory time credits shall be compensated for in compensatory
time off on an hour-for-hour basis, or in cash a the employee’ s base rate, or in any combination thereof, as the
Employer may eect. Employees who earned compensatory time for fighting fires and on prescribed burns shall
have the option of receiving cash a the employee' s base rate for such compensatory time earned in excess of
forty (40) hours.
6/4/3 Employees assigned to out-of-agency “Incident Command System (ICS)” duty will be paid in
cash & the rate of time and one-haf for hours worked in excess of their regularly scheduled forty (40) hour
work week for out-of-gate fire fighting and other ICS disaster rdlief duty provided the State of Wisconsin is
reimbursed by the receiving jurisdiction for the entire amount of the wage payments.

Section 5 Work Schedules
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6/5/1 The parties agree that the terms “matters of interest to either party” contained in 2/10/2 of this
Agreement (Union-Management Meetings, Department) specificaly include matters relating to work schedules,
but is nat limited to the following:
A. Accommodation of employee shift preferences
Shift rotations
Shift beginning and ending times and shift overlap periods
Scheduling of days off
Posting and advance notice of work schedule changes
Alternative work schedules
Scheduling of work hours and time off

r o m mo o W

Professond time.

Section 6 Scheduling of Vacation, Personal Holidays and Compensatory Time Off

6/6/1 The parties recognize that the Employer has the right to determine the number of employees
within each classification and work unit that may be absent a any given time. However, absences for vacation
(annua leave), compensatory time credits, and persond holidays shal be granted at times and in amounts most
desired by employees whenever operations permit.

6/6/2 In scheduling vacation (annua leave), persond holidays, or compensatory time credits, choice
of time and amounts shall as far as practicable be governed by seniority as defined in Article V. Once these
periods of absence have been scheduled, the Employer shal make changes in such schedules only to meet
unanticipated staff shortages or emergencies. In the event the Employer finds it necessary to cancel a scheduled
absence, the affected employee may reschedule such absence during the remainder of the cdendar year or
extend the scheduling into the first six (6) months of the following cdendar year as he/she desires, providing it
does not affect any other employee’ s scheduled period of absence. It isthe expressed intent of the Employer to
exercise the authority to change such schedule periods as seldom as possible.

6/6/3 Should an employee become ill or injured immediately before or during a scheduled absence
period, he/she may cancd such scheduled time off credits as charged and utilize sick leave under the provisons
of 12/4/2/A., commencing with the date he/she informs the Employer.
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6/6/4 Employees who trandfer shal carry ther sdections to their new work unit, providing no other
employee's sdection is adversdy affected. The Employer shal make every reasondble effort to dlow
employees who are reassigned to carry their sdlection to the new work unit.

6/6/5 Notwithstanding 6/6/2 above, employees shdl be permitted to carry-over forty (40) hours of
earned anud leave credit to the fird sx months of the ensuing calendar year. The appointing authority (or
designee) who chooses to exceed forty (40) hours may do so.

6/6/6 Within the basic framework provided above, the implementation and application of the
provisons of this section and dl other aspects of such scheduled time off shdl be determined by loca
management.

6/6/7 Compensatory time credits shal be scheduled and used prior to seasond layoff or January 1,
whichever is firg or those credits are los. However, if the Employer does not permit an employee to use
accrued compensatory time by January 1, the employee will, a the Employer’s discretion, be paid in cash or be
permitted to carry such credits into the first six (6) months of the new caendar year.

6/6/8 Employees permitted to carry unused compensatory time credits into the new caendar year
shall use such credits prior to July 1. If the Employer does not permit employees to use these credits prior to
July 1, the Employer will pay the unused credits in cash.

6/6/9 All such compensatory time credits shdl be scheduled in accordance with the scheduling
provisions of Sections 6/6/7 and 6/6/8, above, except accumulations in excess of forty (40) hours may be

scheduled off at the Employer’ s convenience.

Section 7 Night Differential
6/7/1 The Employer agrees to pay a night differentid of forty-five cents ($.45) per hour for those

employees who work between the hours of 6 o’ clock p.m. and 6 o’'clock am._If an increase in this benefit is

negotiated in any State of Wisconsin labor contract for the 2001-2003 contract period, the same increase will

be granted to this bargaining unit under the same terms and conditions.

Section 8 Weekend Differential
6/8/1 The Employer agrees to pay a weekend differential of sixty cents ($.60) per hour for hours
worked which are in pay status between 12:01 o'clock am. Saturday and 11:59 o'clock p.m. Sunday._If an
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increase in this benefit is negotiated in any State of Wisconsin labor contract for the 2001-2003 contract period,

the same increase will be granted to this bargaining unit under the same terms and conditions.

Section 9 Standby

6/9/1 When the Employer requires that an employee must be available for work and be able to report
in less than one hour, the employee shal be compensated on the basis of a fee of twenty dallars ($20.00) for
each eight (8) hour period for which the employee isin standby status._If an increase in this benefit is negotiated

in any State of Wisconsin labor contract for the 2001-2003 contract period, the same increase will be granted

to this bargaining unit under the same terms and conditions.

6/9/2 Employees who are required to call in on weekends or unscheduled work days for work
assgnments shall receive one standby fee for each eight (8) hour period.

6/9/3 When an employee is on standby or on cdl, the Employer shal specify the time period within
which the employee shdl report, if called.

Section 10  Alternative Work Patterns

6/10/1 The Employer agrees that reasonable efforts will be made to explore—the—pessbility —of
iplementingimplement  dternative work patterns in gppropriate work environments.  Implementation of
dternative work patterns shal be by mutua agreement between the Employer and the Union._ Alternative work

patterns include flexible time, non-standard workweek employment, part-time employment, job sharing and

other patterns that may be devel oped.

Section 11  Call-Back Pay
6/11/1 Employees called back for duty or caled in on the employees day off will be guaranteed an
amount equa to two (2) hours pay if such duty is shorter than two (2) hours in duration.

Section 12 Overtime

6/12/1 The Employer agrees to compensate employees who are in positions determined to be FLSA
non-exempt according to FLSA dandards. Compensation may be in cash or compensatory time, or a
combination thereof, as the Employer may dect, for dl hours worked which are in excess of forty (40) hours
per week.
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Section 13  Fiedld Response Premium Pay
6/13/1 Forendc Scientits employed by the Wisconan Depatment of Judice, State Crime
Laboratories, shdl be digible for rembursement a the premium rate of time and one-hdf for certain hours
worked as a participant in Fidd Response Services. Eligible employees are entitled to premium pay under this
section when dl of the following conditions gpply:

A. The employee is performing specific duties required in field investigations as defined in s.
165.75(3)(c), Wis. Stats., and

B. Such duties are performed outsde of an employee's regularly scheduled work hours,
and

C. The performance of such duties is in excess of forty (40) hours worked per week
performing the employee s regularly scheduled duties.

Compensation may be in cash or compensatory time, or a combination thereof, at the discretion
of the Employer.
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ARTICLE VII

Transfers

Section 1 Transfer Notification

7111 An employee who has permanent status in the employee's current classification and desires to
trandfer within the employee s classification and agency or university, shdl file a written request as prescribed by
the agency or the university with the appropriate personnd office, indicating that interest.

7112 If an agency or university chooses not to use the transfer regigter, the agency or university will
announce the permanent vacancy for a period of five (5) work days within the agency or university. Each
agency or universty that chooses not to use the trandfer register shdl notify the Union that they will be
announcing vacancies by pogting. The method of notification chosen by the agency or university will be for the
duration of this Agreement.

Section 2 Screening Process

71211 When a permanent vacancy occurs, in a permanent position, and the Employer decides to fill
that vacancy, the Employer will review those requests on file from any employees in the same agency or
university who are in the same classification as the vacancy and have indicated an interest in the specific subtitle,
shift and/or location of the vacancy.

71212 Whenever a permanent vacancy is created involving a new postion and the duties are
subgantidly different, the Employer will announce the vacancy in the department in which the vacancy exigts.
Also, when a permanent vacancy is crested and involves a different geographic location, a change in shift, a
change in subtitle, a change from part-time to full-time (or vice versa) or a change from seasond to permanent
(or vice versa), the Employer will announce the vacancy in the department in which the vacancy exisds. The
announcement digtribution shal be in the same manner as for promotiona exams. A period of five (5)
workdays shdl be dlowed for interested employees to file a written request to be included in the group of
gpplicants to be considered for that vacancy.

712/3 In screening the requests, the Employer will take into consideration ability, training, experience,
job requirements, and seniority. If the Employer determines that two (2) or more employees are equdly
qudified, seniority shal govern.
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7/2/4 In the event no employee is offered a trandfer under the provisons above, the Employer will
review those requests on file from any employees in the bargaining unit in the department who are in the same
pay range as the vacancy.

712/5 In the event the vacancy is not filled by ransfer of an employee under provisons of Section 2,
7/2/1 through 7/2/4, the Employer will review written requests currently on file requesting congderation for that
vacancy, on a permissve basis, from any employee in the bargaining unit in a dassfication in the same or higher
pay range as the vacancy. Nonsdection under this paragraph is not subject to the Grievance Procedure under
Article V.

7/12/6 Any employee who is selected for transfer shall have three (3) workdays in which to decline the
offer.
71217 In the event no employee is offered a transfer under provisons of Section 2, 7/2/1 through

7/2/4, the Employer may fill the vacancy in accordance with Wisconsn Statutes.

Section 3 Notice of Non-Selection

7131 In the event no employee is selected from the transfer applicants, upon written request from an
employee who requested a transfer but was not selected, the Employer will inform that employee in writing of
the reasons for hisher non-selection. An employee who requested a transfer but was not selected may file a
grievance under this Article only if no employee is sdected from the transfer applicants.

Section 4 Definition of Permanent Vacancy
7/4/1 For purposes of this Article, a permanent vacancy is created:

A. When the Employer has approvd to increase the work force and decides to fill the new
positions,

B. When any of the following personnd transactions take place and the Employer decides
to replace the previous incumbent: terminations, transfers out of the bargaining unit, promotion or demotion;

C. If no employee has indicated a desire to trandfer to a vacancy and the Employer fills
such vacancy by transfer of an employee from another classification in the same sdary range and determines that
the vacated position is to be filled, such position shall be subject to the provisons of Section 1 of this Article;

D. Tranderswithin the bargaining unit resulting from either A., B., or C. above.
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Section 5 Transfer Limitations

7/5/1 The gpplications of the procedures in this Article shdl be limited to a maximum of three (3)
trandfers resulting from any given origind vacancy.

7/5/2 Employees may not transfer under the provisons of Section 1 of this Article more often than
once every twelve (12) months.

7/5/3 Employees transferring under the provisons of this Article may be digible for payment of any
expenses related to the move by the Employer.

33



ARTICLE VIII
Layoff Procedure

Section 1 Application of L ayoff
8/1/1 The Union recognizes the right of the Employer to layoff employees in accordance with the
procedures set forth in this Article. Such procedures, however, shall not apply to:

A. Temporary layoff of less than twenty one (21) consecutive cdendar days, and/or

B. Seasond layoff of seasond employees; and/or

C. School year employees at ingtitutions and schools, during recesses in the academic year
and/or summer. Such employees shdl be considered on an approved leave of absence without pay during these
periods.
8/1/2 The Employer agrees that employeg(s) on temporary layoff under A. above, shal continue to
earn vacation, sck leave and length of service credits during each temporary layoff conducted by the Employer
during the term of the Agreemen.
8/1/3 Additionaly, the Employer agrees to continue its payment of hedlth insurance pursuant to Article
XI1, Section 1 for employees on temporary layoff.
8/1/4 An employee who has received written notice from the gppointing authority of being at risk of
layoff may request, in writing, consideration for atransfer to alatera or counterpart vacancy within their current
agency or universty. The employee shdl be conddered for the vacancy if he/she provides written
documentation of hishher qudifications for the vacancy and provides a copy of the a-risk notice, if requested.

Section 2 L ayoff Procedures
8/2/1 Preparation for layoff. The following genera procedures shal apply in preparation for alayoff.

A. In the event the Employer becomes aware of an impending reduction in work force, the
Union will be provided thirty (30) days advance notice.

B. The layoff group shdl be determined by classfication and approved subtitle.

C. The layoff group shdl be limited to employees of an employing unit within the bargaining
unit.

D. All employees in the layoff group shdl be ranked by seniority as defined in Artide V,
Section 1 of this Agreement.
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E Limited term employees and employees serving an origind probationary period in the
same cdlass and approved subtitle within the employing unit (other than student employees) who are not in
federdly funded positions shal belaid off prior to laying off bargaining unit employees.

E. The Union shall be notified of employees who have received written notice of being at

risk of layoff.
8/2/2 Determination of Layoff. The following procedures shdl apply in implementing a layoff.

A. The Employer shal be permitted to exempt employees from the identified layoff group
to maintain a reasonable affirmative action program to the extent permitted by lawv and/or employees with
gpecid ills for the maintenance of an existing program from the layoff process. The name of any employee
exempted and the reason therefore shdl be given to the Union in writing.

B. Employees remaining in the layoff group shdl be laid off by seniority with the employee
with the least amount of seniority (as defined in Article V, Section 1) lad off firg.

C. The Employer shdl notify each employee in the layoff group sdected for layoff in writing
as soon as possible but not less than fourteen (14) caendar days in advance of the established layoff date. That
layoff notice shal contain reference to the options available to that employee under this Article. A copy of such
notice shal aso be sent to the Union &t that time.

D. With the agreement of the Employer, a more senior employee may volunteer to be
separated from employment in lieu of the layoff of aless senior employee with the guarantee that the Employer
will not chalenge the more senior employee's digibility for unemployment compensation unless that employee,

a alaer point in time, refuses a reasonable offer of re-employmen.

Section 3 Options Available to Employees Who Have Been Notified of L ayoff
8/3/1 Upon notice of layoff, an employee may, within five (5) caendar days, dect one or more of the
following options: Demoation, Bumping, Transfer or Layoff. These dates may be extended by agreement of the
gppointing authority or designee.
8/3/2 Demation in Lieu of Layoff

A. Within their employing unit within the bargaining unit accept demotion to a vacant
position in lieu of layoff to a lower classfication and approved subtitle in the same series or to a lower
classfication and gpproved subtitle in which the employee had previoudy obtained permanent datus. In
addition, the employee may request a voluntary demotion to a vacant podtion in a lower classficatiion and
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goproved subtitle for which the Employer determines he/she is quaified based on training, experience and job
requirements.  Upon written request, the Employer will inform the employee in writing of the reason(s) for the
denid of hisher request for a voluntary demation in lieu of layoff.

B. The Employer will, within fourteen (14) cdendar days, notify the employee of the
position to which he/she will be assgned. The employee shdl have five (5) caendar days to accept the offered
postion. If the employee fails to accept the offered postion within the time dlotted, then the employee shall
forfat any further digibility for demotion.

C. Upon demoation in lieu of layoff, the employee shdl be granted permanent detus in the
classfication to which demoted.

D. Upon demoetion in lieu of layoff, an employee shal receive hisher current rete of pay.

E Should a layoff subsequently occur in the classification and approved subtitle to which
the employee accepted a demotion, the provisions of this Article shall apply.

8/3/3 Bumping

A. Within their employing unit within the bargaining unit, bump to the next lower
classfication and approved subtitle in the same classification series or any classfication and approved subtitle in
which the employee had held permanent status and is capable of performing without any triad period, providing
thereis no vacancy in the next lower classfication and gpproved subtitle to which the employee can demote.

B. Should a layoff subsequently occur in the dlassification and approved subtitle to which
the employee bumped, the provisons of this Article shall gpply.

C. The Employer will within fourteen (14) caendar days notify the employee of the position
to which he/she will be assgned. The employee shdl have five (5) cdendar days to accept the offered position.

If the employee fails to accept the offered position within the time dlotted, then the employee shdl forfeit any
further digibility for bumping.

D. An employee who exercises bumping rights within the employing unit in lieu of layoff
immediatdy obtains permanent satusin classin the classfication into which the employee has been placed.

E Upon bumping in lieu of layoff, an employee shdl receive hisher current rate of pay.
8/3/4 Trandfer in Lieu of Layoff.

Employess in the layoff group shdl have the following transfer options in direct order of

seniority, with the most senior employee considered first:
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A. Trander within their employing unit within the bargaining unit. The employee shdl be
consdered for transfer to any vacancy in the same pay range for which he/she is qudified to perform the work
after being given the customary orientation provided to newly hired workers in the postion.

B. Trandfer within the agency. The employee shdl have the right to transfer to any vacancy
in the same dasgfication for which he/she is qudified to perform the work after being given the cusomary
orientation provided to newly hired workers in the postion, unless he/she is not physcdly or mentdly fit for the
position or cannot perform the work in a satisfactory manner.

C. Transfer between agencies. Employees may submit requests for transfer to any position
vacancy with the same or counterpart pay range within any state agency.

8/3/5 Layoff. Remova of the employee from payroll satus.

Section 4 Restoration
8/4/1 Definition to follow Chapter ER-MRS 1.02(30), Wis. Admin. Code (or as amended):
“Regtoration”: the act of a mandatory re-gppointment without competition of an employee or former employee
to apogtion:

A. In the same class in which the person was previoudy employed,

B. In another classification to which the person would have been digible to transfer had
there been no break in employment; or

C. In a dass having a lower pay rate or pay range maximum for which the person is
qudified to perform the work after the customary orientation provided to newly hired workers in the position.
8/4/2 When a permanent vacancy is to be filled in an employing unit within a cassficaion and
gpproved subtitle from which an employee was laid off, bumped or demoted in lieu of layoff; the employee shdl
be restored according to the inverse order of layoff as provided in this article for afive (5) year period from the
date of |ayoff.
8/4/3 Employees are respongble for keeping the Employer notified of their current address and
telephone numbers.  The Employer will make reasonable effort to notify employees being restored either by
catified mail or by telephone with a confirming letter. If the employee does not respond within five (5)
workdays, the employee shdl forfeit any further restoration rights for the vacancy being considered.
8/4/4 A lad off employee who ether fails to respond to the offer of restoration or fails to accept a

reasonable offer of restoration within seven (7) workdays after the Employer verifies contact or who fails to be
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available for work within ten (10) workdays after the acceptance shdl forfeit any further restoration rights. The
Employer may extend the preceding time limits.
8/4/5 On a case-by-case basis, by mutual agreement of the parties, an employee may reect a
reasonable offer and retain the right to restoration.
8/4/6 The base pay of an employee who is restored shall be arate equd to the last rate received plus
any intervening pay adjustments for which the employee would have been digible which have occurred in the
bargaining unit during the period of layoff.
8/4/7 Regtoration rights of an employee supersede the transfer rights of other employees et forth in
Article VII of this Agreement, and a permanent position shal not be considered vacant if it isfilled by voluntary
demation in lieu of layoff.
8/4/8 Restoration Within the Department

The employee who is laid off may file a request, during afive (5) year period from the date of
layoff, within the department for which he/she worked to fill a vacancy in hisher classfication or any
classfication into which the employee could have bumped with any employing unit within that department. Such
employee will be appointed to any such vacancy for which he/she is qudified to perform the work after being
given the cusomary orientation provided to newly hired workers in the position, unless hefshe is not physicaly
or mentdly fit for the position, providing that no other employee has restoration rights to such vacancy. The base
sdary of an employee who is restored under this paragraph shdl be determined on the same basis as provided
for in Section 4 of thisArticle. If the Employer determines that two (2) or more employees are equaly qudified,
the most senior employee shall be sdected.

Section 5 Reinstatement
8/5/1 Definition to follow Chapter ER-MRS 1.02(29), Wis. Admin. Code (or as amended):
“Reingatement”: the act of permissive re-gppointment without competition of an employee or former employee
to apogtion:

A. In the same class in which the person was previoudy employed;

B. In another class to which the person would have been dligible to transfer had there been
no bresk in employment; or

C. In a dass having a lower pay rae or pay range maximum for which the person is
qudified to perform the work after the customary orientation provided to newly hired workers in the position.
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8/5/2 The employee who is laid off may file a request for employment with any department in date

service under the reingtatement provisions provided for in the Wisconsn Adminitrative Code.

Section 6 Reasonable Offer
8/6/1 A reasonable offer of restorationis defined as an offer of ajob:

A. with an assigned headquarters located less than forty (40) miles from the employee's
home unless the employee' s worksite prior to hisher layoff was a a grester distance from hisgher home, in
which case a job offer shdl be reasonable if the headquarters of the postion offered is no further from the
employee’ s home than was the distance of the previous worksite; and

B. the number of work hours required does not vary subgtantialy from the number of hours
previoudy dlocated to the pogtion from which the employee was laid off; and

C. the pay range of the position offered is no more than two (2) pay ranges lower than the
pay range of the position from which the employee was laid off unless the employee' s rate of pay at the time of
layoff is maintained in the pogtion offered; and

D. an offer of limited term employment or project-project employment shal not condtitute a

reasonable offer.
Section 7 Relocation Expenses
8/7/1 When the Employer determines that it would be necessary for the employee to change the

location of his’her residence because the employeeis voluntarily demoting or bumping as aresult of alayoff or is
trandferring in lieu of layoff, the Employer shdl pay only those expenses of the type and amounts, and subject to
the limitations, set forth in s. 20.917, Wis. Stats.

Section 8 Notice of Employing Unit Changes
8/8/1 The Employer will provide the Union thirty (30) days advance notice of any change in
employing unit Sructure. The Union shdl have the opportunity to discuss these changes with the Administrator

of the Divison of Merit Recruitment and Selection, Department of Employment Relations.

Section 9 Subtitle Lists
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8/9/1 Within thirty (30) cdendar days of the effective date of the Agreement, the Employer will furnish
to the Union a current ligt of al goproved subtitles for classfications in the bargaining unit and will notify the
Union of any changesin the list as they occur.

Section 10 L ayoff Assistance
8/10/1 With the gpprova of the Appointing Authority, an employee who has received written notice
from the Appointing Authority of being at risk or who has received a notice of layoff shdl be granted one or
more of the following until the effective date of the layoff or until the employee accepts one of the options under
Section 3 above:
A. Up to forty (40) hours time without loss of pay for:
1. job search activities, including interviews and examinations in addition to the
time specified in 12/6/1; and/or
2. attendance a job training;
B. Unpaid leave of absence for interviews, examinations, and other job search activities or
attendance at job training;
C. Assigance or training in the preparation of aresume;
D. Use of office equipment and supplies where avallable.
For job search activities which require the employee to be absent from the work dte, the
employee shdl give the Employer at least five (5) workdays notice, where possible.
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ARTICLE IX
Health, Safety and Miscellaneous

Section 1 Discrimination
9/1/1 The parties agree that their respective policies will not violate the rights of any employees
covered by this Agreement because of age, handicap, sex, creed, color, marital status, nationd origin, sexua

orientation, Union or non-Union &ffiliation.

Section 2 Personal Protective Equipment
9/2/1 The Employer shdl furnish necessary training, protective clothing and equipment in accordance
with the standards established by the Department of Commerce.

Section 3 Foot Protection

9/3/1 The Employer reserves the right to require the wearing of foot protection by employees. In such
cases, the Employer shdl provide a safety device or, if the Employer requires the purchase of gpproved safety
shoes or boots, the Employer will pay an dlowance of twenty-seven dollars ($27.00) for the term of the
Agreement, as an expense check payable the first pay period following the effective date of the contract._If an
increase in this benefit is negotiated in any State of Wisconsin labor contract for the 2001-2003 contract period,

the same increase will be granted to this bargaining unit under the same terms and conditions.

Section 4 Uniforms

9/4/1 The Employer reserves the right to require uniforms for employees. In such cases, the
Employer will either provide the uniform or an gppropriate uniform alowance as determined by the Employer.
Maintenance and cleaning will be the respongbility of the employee. For the purposes of this Agreement,
uniforms are defined as identicdly styled clothing uniquely related to the work place and not appropriate for

persond or other outside use.

Section 5 Buildings
9/5/1 The Employer shdl provide and maintain al state-owned buildings, facilities, and equipment in
accordance with the directions of the Department of Commerce. Where facilities are leased, the Employer shdll
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make a reasonable effort to assure that such facilities comply with the directions of the Department of

Commerce.

Section 6 Liability Protection
9/6/1 The provisons of s. 895.46, Wis. Stats. are hereby incorporated into this Agreement.

Section 7 Outsde Employment

9/7/1 Any department may require employees to obtain approva to engage in outsde employment.
In such case, employees must reques, in writing, permission to engage in outsde employment. If an employee
is denied permission, he/she may chalenge the reasonableness of such denia through the grievance procedure.

Section 8 Firg Aid Equipment
9/8/1 Adequate first aid equipment shall be provided a appropriate locations.

Section 9 Toolsand Equipment

9/9/1 The Employer agreesto furnish and maintain in a safe working condition al tools and equipment
required to carry out the duties of each postion. Employees are required to report any unsafe condition or
practice and are responsble for properly usng and caring for the tools and equipment furnished by the
Employer.

9/9/2 The Employer agrees to provide transportation for necessary tools, equipment, materials and
supplies which cannot reasonably or safely be transported by hand.

9/9/3 The Employer agrees to utilize the criteria specified in the Department of Administration’s Heet
Policies and Procedures, including annua mileage and speciad uses, when persondly assigning vehicdes to

employees.

Section 10  Eye Protection

9/10/1 The Employer reserves the right to require eye protection for employees. In such cases, the
Employer will provide the appropriate type of prescription or non-prescription safety glasses as required by
applicable Department of Commerce (COMM) safety regulations for the duties performed to protect the health
and safety of the employee. The employee will be responsible for the cost of any additiona features not
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required by the COMM safety regulations, except that where eye examinations for safety glasses are necessary,
the Employer will pay the cost of examination during the term of this Agreement if it is not covered by the
employee' s present hedlth insurance program.

Section 11  Damaged GlethingPer sonal Property

9/11/1 The Employer agreesto pay the cost of repairing or replacing watches, eye glasses, hearing aids
or aticles of clothing damaged (e.g. paint damage) in the line of duty where such damage is not the result of
norma wear and tear or employee cardlessness.  The reimbursement for damaged items shall not exceed ere

hundred-and-twenty-five doHars{$125.00)two hundred dollars ($200.00) for any one incident, except that the
reimbursement for a damaged watch shdl not exceed seventy-five dollars ($75.00). The vadue of such items

ghdl be determined by the Employer at the time the damage occurs.  This provison shdl not gpply to items
where the replacement vaue or repair cost is five dollars ($5.00) or less.

Section 12 Employee Health and Safety

9/12/1 The Employer shdl make reasonable provisons for the safety and hedth of the employees, and

the Union shdl lend its full support and encouragement to the practice of job safety and hedth by employees.

The Employer, the Union, and the employees recognize their obligation and/or rights under exigting applicable

dtate and federd laws with respect to safety and health matters.

9/12/2 The parties to this Agreement agree to promote efforts being made in the area of improvement

of the safety and hedth of dtate employees, and will extend their mutua support of studies, research, and
initiatives whose god is to achieve an increased awareness of safety and hedlth and a reduction of the safety and
hedlth hazards encountered by state employees.

9/12/3 Employees who provide the Employer with a minimum of fourteen (14) cdendar days notice
shall be granted aleave of absence without pay to attend hedlth and safety meetings, seminars, and conferences.
Employees who provide fewer than fourteen (14) caendar days notice will be granted such leave providing the
daffing and scheduling requirements permit the employee's absence. Employees granted such leaves shdl be

consdered to be on aleave of absence for union activity and while on such leave shdl continue to earn vacation,
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length of service, and Sck leave credits. Leaves under this provison shdl be limited to no more than three (3)
bargaining unit employees & any onetime.

9/12/4 Whenever the Employer requires an employee to submit to physical examinations, medicd tedts,
induding x-rays, or inocula@ionsimmunizations, the Employer will pay the entire cost of such services not
covered by the present hedth insurance program, providing the employee uses the services provided or
approved by the Employer. Employees required to submit to such exams, tests, or inoculations/immunizations
will do so without loss of pay or benefits. Employees who provide acceptable medical or rdigious reasons for
refusal of exams, tests, or inoculations’ immunizations will be consdered for resssgnment of related work

duties.
Section 13  Abnormally Dangerous Tasks
9/13/1 In the event an employee has determined that the task he/she has been assgned is abnormally

dangerous, he/she shdl inform hisher immediate supervisor by filing an Abnormally Hazardous Task Report
Form. Upon receipt of such written clam by the supervisor, the supervisor shal review the Stuation with the
employee and atempt to resolve the matter.

9/13/2 In attempting to resolve the employee claim, the supervisor, at hisher discretion, may attempt to
make workplace task performance and/or task assgnment changes consstent with hedth and safety
congderations and the availability of additiond or dternate personnd. The supervisor may order the employee
to perform the task or, at the supervisor’s discretion, may assign the affected employee to other available work
congstent with the work usualy performed by the employee.

9/13/3 If the matter is not resolved to the satisfaction of the employee, and he/she carries out the task,
he/she may later file a grievance in accordance with Article IV, commending a Step Two. If the employee
refuses to perform the task and no aternate assgnment is made by the supervisor, the employee may be subject
to discipline. If the employee is disciplined, he/she may file a grievance commencing & Step Three of the

procedure.

Section 14  Work Rules

9/14/1 The Employer agrees to establish reasonable work rules that shal not conflict with any of the
provisons of this Agreement. The application of such work rules shal recognize the professond nature of
employees in this bargaining unit. Newly established work rules or amendments to exigting work rules shdl be
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reduced to writing and furnished to the Union at least seven (7) calendar days prior to the effective date of the
rule(s). For purposes of this Agreement, work rules are defined as and limited to:

“Rules promulgated by the Employer within its discretion which regulate the personal conduct of
employees as it affects their employment except that the Employer may enforce these rules
outside the norma work hours when the conduct of the employee would prejudice the interest

of the state as an Employer.”

9/14/2 Work rules ae to be interpreted and applied uniformly to dl employees under like
circumstances. The reasonableness of work rules which includes both the application and interpretation may be

chalenged through the grievance procedure contained in this Agreement.

Section 15  Personnd File

9/15/1 Upon written request to hisher agency or department, an employee shal, within a reasonable
time, have an opportunity to review higher officid personnd file in the presence of a designated management
representative. However, employees shall not be entitled to review confidentia pre-employment information or
confidentid informeation relating to promotions out of the bargaining unit.

9/15/2 A copy of any materid placed in an employee's file which may affect hisgher job performance
evaduaion shdl be immediately presented to the employee involved. This materid shdl be for information
purposes only. The employee may make a written statement regarding his’her position on the materias placed
in hisher file and such statement shal be gppended to the materia which is the subject of the employee's

satement.

Section 16 ~ Trave and Lodging

9/16/1 The Employer agrees to continue in effect the provisons of ss. 16.53 and 20.916, Wis. Stats.,
relating to the reimbursement of State employees for expenses incurred while traveling on State busness. The
Union recognizes that the Employer has the right to develop reasonable guideines to implement and administer
the provisonsof ss. 16.53, 20.916, Wis. Stats. and this Section.
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9/16/2 The Uniform Travel Schedule Amounts (UTSA) sat forth in the State of Wisconan
Compensation Plan shall be used to reimburse employee travel expenses, unless superseded by a specific
provison in this Section. The Employer agrees to provide thirty (30) days advance notice to the Union of any
forma Employer recommendations relating to the UTSA. Application and interpretation of this schedule may
be challenged through the grievance procedure contained in this Agreement. The amounts and the guiddlines are
printed in Appendix D of this Agreement.

9/16/3 Employees covered by this Agreement shdl receive any additiona increase in reimbursement
rates that the Employer may obtain under ss. 16.53(12) and 20.916, Wis. Stats.

9/16/4 The Employer shdl process employee requests for travel reimbursement as expeditioudy as
possible.
9/16/5 Those employees tranderring a the request of the Employer and the assgnment to the

employee's fird permanent sation following origind training assgnments shdl be digible for the payment of
moving expenses subject to the provisons of s. 20.917, Wis. Stats.

9/16/6 Employees on job assgnment requiring overnight accommodation shall not be required to share
aroom. The above limitation does not gpply to those employees attending training programs who are lodged at
academies and/or dormitories. The Employer will attempt to accommodate an employee's choice of co-
employee with whom he/she wishes to share aroom.

Section 17 Inclement Weather

FL SA Non-Exempt Employees

9/17/1 Employees who report late to work after having made an earnest effort to report to work on
time, but were unable to do so because of inclement weether, severe sorm or heeding an officid travel advisory
issued by the State Patrol or the Milwaukee County Sheriff’s Department of road closings, shdl be adlowed to
work to makeup for logt time during the current work week (including Saturdays if the employee’s work unit is
in operation) as scheduled by the Employer. Makeup shdl be at the regular rate of pay. Where Stuations
described above occur on the last day of the work week and the Employer cannot schedule the employee for
makeup time, the employee may eect to use vacation, persond holiday, compensatory time off or leave without
pay. If the employee eects|eave without pay, there shal be no proration of benefits.

9/17/2 When the Employer approves employee requests not to report for work or allows employeesto
leave work before the end of the workday because of hazardous driving conditions or other reasons, the time

the employee is absent will be charged to vacation, persona holiday or compensatory time or the employee may
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makeup time lost on that day, as the employee requests. Makeup shdl be at the regular rate of pay, scheduled
by the Employer and shal be worked during the work week in which the emergency stuation occurs (including
Saturdays if the employee’ s work unit isin operation). If the employee eects leave without pay, there shdl be
no proration of benefits.

FL SA Exempt Employees

9/17/3 Employees who report late to work after having made an earnest effort to report to work
because of inclement wesether, severe sorm or heeding an officia travel advisory issued by the State Patrol or
the Milwaukee County Sheriff’s Department of road closings shdl be dlowed to work to makeup for logt time
during the current or next pay period as scheduled by the Employer. Makeup shdl be a the regular rate of pay.
9/17/4 When the Employer approves employee requests not to report to work or alows employees to
leave work before the end of the workday because of hazardous road conditions or other reasons, the time the
employee is absent will be charged to vacation, persond holiday or compensatory time or the employee may
makeup time logt on that day, as the employee requests. Makeup shdl be a the regular rate of pay, as
scheduled by the Employer and shall be worked during the pay period in which the emergency condition occurs
or the subsequent pay period.

All Employees

9/17/5 When an employee is making up time under the provisons of this Section, the employee will
receive the applicable differentias which are gppropriate for those actua hours worked to makeup the time.
9/17/6 When the agency head (or their authorized designee(s)) directs the employees to leave work or
not to report to work due to hazardous weether conditions or other emergency Situations, the employee will be
compensated at the employee' s base rate of pay, plus any applicable differentids for those hours which he/she
had been scheduled to work for that day. If there is a power or equipment failure, the Employer will provide
dternative work, if possible, prior to directing the employeg(s) to leave work. Each agency will be responsible
for identifying those management positions which have the authority to send employees home or not to report to
work under this provison. Any question on who has the authority should be directed to the employee's

immediate supervisor.
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Section 18  Contracting Out

9/18/1 When a decison is made by the Employer to contract or subcontract work normaly performed
by employees of the bargaining unit, the State agrees to a notification and discusson with the Union at the time
of the Request for Purchase Authority (RPA), but not less than thirty (30) days in advance of the
implementation. The Employer shal not contract out work normally performed by bargaining unit employeesin
an employing unit if it would cause the separation from gtate service of the bargaining unit employees within the
employing unit who are in the classfications which perform the work. It is understood thet this provison shdl
not limit the Employer’ s right to contract for services which are not provided by the employing unit, services for
which no positions are authorized by the legidature, or services which an agency has historicaly provided
through contract (including, but not limited to, group home services, child-caring inditutions, and services under
S. 46.036, Wis. Stats.)._If any employee is involuntarily transferred or reassgned as the result of contracting or

subcontracting out, every reasonable effort will be made to retain the employee in the same geographic area and

a the same rate of pay. When the Employer determines that an employeg(s) will be involuntarily transferred

due to contracting out, a notice of this action will be given to the employeg(s) and the Union prior to

implementation. Where possble, fourteen (14) days notice will be given. The Employer aso will make an

effort to notify the employee and Union of a permanent reassgnment due to contracting out. However, fallure

to provide notice of reassgnment is not grievable.

9/18/2 The Employer agrees to notify the Union after issuance of the letter of intent to award a

contract. Such notice shal be made to the Union within the five (5) working days as specified in s. Adm.
10.15(1), Wis. Admin. Code.

9/18/3 In order to provide full information to the Union, including reasons for contracting, the

judtification required in Chapter Adm. 10, Wis. Admin. Code, must be included, dlong with the required notice

to the Union at the time of the Request for Purchase Authorization (RPA).

The judification in Chapter 10, under contracting out, requires the following information:

A. A reference to the federd law or requlation or state law which requires or authorizes the

procurement of the contractua sarvices;

B. A description of the services to be performed, a list of any items to be ddivered,

compl ete timetables and any other specific conditions to be required of the contractor;
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C. A daement showing why the sarvices can be performed more economicdly or

efficiently by contract rather than by current state employees or by hiring permanent, project or limited term

employess. The consderation of coss shal include, but not be limited to, cost of sdaries, fringe bendfits,

training and unemployment compensation bendfits;

D. A datement showing why the proposed procurement is in compliance with gpplicable

date collective bargaining agreements and that the labor organization or organizations representing the

appropriate certified collective bargaining unit or units have been natified of the proposed procurement;

E A datement showing why it is not possible to have the services performed by another

date agency; and

F. A gatement indicating that competitive bidding will be used or why compstitive bidding

cannot be used and the justification for using the proposed dterndative.

Section 19  Weather Related Consider ations
9/19/1 During periods of extreme wesather, such as announced temperature advisories, the Employer
will take reasonable steps to assure consideration of employee health and safety needs.

Section 20 Blood Donations
9/20/1 Employees who donate blood or donate blood for the purpose of pheresis shal be adlowed

reasonable time off in pay status to donate blood at the closest blood center to hisher workstation.

Section 21 Per manent Reassignment

9/21/1 When an employee is to be permanently reassigned to another position, he/she shdl recave in

writing the following information about the new position: wages, hours of work, work ste location, a position

description, what bargaining unit represents the position, and if applicable, what moving expenses will be paid.

9/21/2 When an employee is permanently reassgned to a podtion in which the headquarters city is

over forty (40) miles from the employee' s home, the employee shal be given thirty (30) days advanced notice

of the reass gnment.

(Moved from Negotiating Note #6)

Section 22 Whistleblower Law
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9/22/1 The Employer agrees to abide by the provisons of Chapter 230, subchapter I11, Wis. Stats.,

regarding employee protection on disclosure of information, commonly known as the “whistleblower” law.
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ARTICLE X

Professional Development

Section 1 Employer Directed Training and Education

10/1/1 When an employee' s attendance at either an on-dte or off-Ste training or education sesson is
directed by the Employer, such attendance will be without loss of pay, and the Employer will pay the costs of
tuition, fees and books. The employee will be reimbursed for necessary expenses, pursuant to Article IX,
Section 14 (Travel and Lodging).

Section 2 Professional M-eetingsDevelopment
10/2/1 An employee shdl be granted five (5) days without loss of pay each fiscd year a the

employee's discretion, regardless of sponsorship, to atend professonal meetings, conventions, certification
exams, inditutes, seminars, continuing education or workshops related to the advancement of the employee's
professona development. The employee' s request to attend such meetings must be submitted to the Employer
at least fourteen (14) cdendar days in advance of such function. Specific requests can be denied if not career-
related or if operationa needs do not permit. At the sole discretion of the Employer, travel-expenses-may-aso
bepaiddl or a portion of travel expenses and/or program regigration fees may dso be pad to the employee

and additiond time off, with or without loss of pay, may be granted for the purposes mentioned above. The
professona development days shall be at the request of the employee and not Employer-directed training. At
the discretion of the Employer, the fourteen (14) day requirement may be waived.

10/2/2 Employees may be permitted to attend additional career-rdlated professond meetings,
indtitutes, seminars, and workshops directly related to their jobs. When authorized by the Employer, such
attendance shadl be without loss of pay and reimbursement of travel expenses and/or program registration fees
may be authorized.

10/2/3 Employees, as professonds, are encouraged to paticipate in locd, sate, and nationd
professond organizations related to their jobs. Employees who are dected officers in such organizations shall
be granted time off with or without pay as determined by the Employer, not to exceed a totd of five (5)
workdays annudly, to attend their professond organization’s meetings. The employees shdl give the Employer
at least fourteen (14) cadendar days notice that they will be attending such functions.
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Section 3 Full-Time Education
10/3/1 The Employer may grant a leave of aosence without pay for the purpose of continuing forma
professond education a an accredited indtitution.

Section 4 Part-Time Education

10/4/1 An employee may be permitted to participate in career-related education for up to five (5
credit hours per week. Six (6) credits may be granted if the overal cost of tuition is less than the tuition cost of
five (5) credits. The Employer shal make every effort to accommodate these requests. Any work time lost by
such attendance shdl be charged to annud leave, persond holiday, compensatory time, or leave without pay as
requested by the employee. However, a the Employer’s discretion, the employee may be authorized to make
up logt work time or to attend without loss of pay.

Section 5 Tuition Reimbur sement

10/5/1 Prior to the commencement of any career-related courses at accredited educationd ingtitutions,
the employee shdl request in writing and shdl receive advance written enrollment approva or denid from hisher
gopointing authority. Employees who receive gpproval to attend career-related courses at accredited higher
educationa indtitutions shal be reimbursed seventy-five percent (75%) of the actud tuition cost, not to exceed
seventy-five percent (75%) of the tuition cot in effect at UW-Madison, for up to fifteen (15) credit hours during
the term of the Agreement, upon successful completion of gpproved courses and continued employment at time
of completion.

10/5/2 Career-related courses are those that are related to an employee's current position or those
which ad an employee in progressing to any classfication in the employee's current dassfication series or to
any dasdficaion in ardated occupationa group within the bargaining unit within the agency. The provisions of
this Section represent the minimum standards for tuition reimbursement. The Employer who chooses to exceed

these standards may do so.
Section 6 Career Options

10/6/1 At the employee’ s request, the employee and hisher supervisor will discuss the development of

atraining/career plan.
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Section 7 Reimbursement for Professional Licenses

10/7/1 Each employee represented by the Union shal be reimbursed for the initid examination and
initia licenang fees in connection with licenses required by management, when the possession of such license
becomes a condition of employment but was not prior to appointment or promotion.

10/7/2 Should the Department of Regulaion and Licengng require a minimum amount of continuing
education to maintain Employer-required licensure, certification, or registration, employees so affected shdl
receive time off without loss of pay to atend such minimum training, if the required credits have not been
received under 10/2, above or provided in-house. At the discretion of the Employer, reimbursement of travel

expenses may be authorized.
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ARTICLE Xl

Wages

Section 1 Wage Adjustments
11/1/1

tcle—tThe Employer agrees to
providedl digible employees covered by this Agreement the following gerera-wage adjusments:
11/1/2 A. First Fiscal Y ear (3999-20002001-2002)

Effective the firs day of the pay period following the effective deate of the Agreemernt,
the Employer will provide the following wage adjusments in the order st forth below, subject to the
newapplicable pay range maximum that-takes-effective on thethat same date:

2l.  Gened Wage Adjusment: Subject to Section 2, beow, each digible

employee whose position is dlocated to one of the classfications lised below and is in pay saus on the

effective date w tod-will recaive a Generd

Wage Adjustment of tweone percent (21.0%), subject to the pay range maximum specified in Schedule Il in

Appendix A. An employee who is not digible to receive a 1.0% Generd Wage Adjustment due solely to the
pay range maximum limitation will be digible to recaive an Annudized Generd Wage Adjusment Payment
under C., below.

Classficatlions digible for the 1.0% GWA:

Class Code Classification

42001 Computer Evidence Recovery Specidist

42002 Computer Evidence Recovery Specidigt-Senior
42003 Computer Evidence Recovery Specidist-Advanced
42301 Examiner of Questioned Documents

42302 Examiner of Questioned Documents-Senior

42303 Examiner of Questioned Documents-Advanced
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42401 Fingerprint and Footwear Examiner

42402 Fingerprint and Footwear Examiner-Senior
42403 Fingerprint and Footwear Examiner-Advanced
42501 Firearms and Toolmark Examiner

42502 Firearms and Toolmark Examiner-Senior
42503 Firearms and Toolmark Examiner-Advanced
42701 Forensc Imaging Specidist

42702 Forensic Imaging Speciaist-Senior

42703 Forensic Imaging Specidig-Advanced

Appendix-A-wit-beimplementedL ump Sum Payment: Employees consdered exempt from the overtime
provisons of the Fair Labor Standards Act and who aso have twenty five (25) years or more of state seniority

as of July 1, 2001, shdl receive a lump sum payment of two hundred twenty-five dollars ($225), prorated by

full-time-equivdent satus on the Agreement effective date.
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21 Gened Wage Adjusment: Subject to Section 2, beow, each digible

employee in pay status on the effective date w

period-will receve a Generd Wage Adjusment of threetwo percent @2.0%), subject to the pay range

maximum specified in Schedule Il in Appendix A. An employee who is not digible to receive a 2.0% Genera

Wage Adjusment due soldy to the pay range maximum limitation will be digible to receive an Annudized
General Wage Adjustment Payment under C., below.

42. Pay Schedule Implementation: Fhe-F¥Y—2000-2001July—2—October—7) pPay
schedule 11, effective the first day of the pay period following the contract effective date only, Specified in

Appendix A, will-beis implemented.

B3. Semi Automaic Progressons {(Ranges—15-24—and—15-35)Schedule
Implementation:  The semi-automatic pay progresson schedules in ranges 15-24 and 15-35, effective from the

first day of the pay period following the contract effective date through April 5, 2003, and specified in Appendix

E, are implemented.

4, Broadband Restructuring
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Appendix A.

classfications currently in broadband pay range 15-01 are reassigned to new pay broadband 15-03, as shown

in Appendix F. All other classfications remain in the same pay range as before. The pay of employees whose

classfications are reassigned shall not be adjusted upon reassgnment except as necessary to raise the pay rate

to the minimum of the new 15-03 pay range.
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R & & & ENHO
:

5. Effective December 29, 2002, the Employer will apply the following wage

adjusmentsin the order set forth below:

a Employess in one of the dassfications listed below shall receive a base

pay increase of $5.00 per hour, limited by the pay range maximum:

V eterinarian-Objective

Veterinarian-Senior

Veterinarian Specialig-Senior
Veterinarian Specidist-Advanced
Veterinary Wildlife Hedth Specidist

b. Employees in one of the classfications listed below shall receive a base

pay increase of $3.00 per hour, limited by the pay range maximum:

Gaming Veterinarian-Objective

Gaming V eterinarian-Senior

C. Employees in the Metrologist classfication shall recelve a base pay

increase of $1.50 per hour, limited by the pay range maximum.

6. Effective April 6, 2003, the Employer will apply the following wage adjustments

in the order set forth below, subject to the pay range maximum effective on that same date:

a Gengrd Wapge Adjustment:  Subject to Section 2, below, each digible

employee in pay gatus on the effective date will receive a Genera Wage Adjiusment of two and one-hdaf
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percent (2.5%). An employee who is not digible to receive a two and one-half percent (2.5%) General Wage

Adjusment due soldly to the pay range maximum limitation will be digible to receive an Annudized Generd

Wage Adjustment Payment under C., below.

b. Pay Schedule Implementation  Pay Schedule 1V, effective April 6,
2003, through June 30, 2003, specified in Appendix A, will be implemented.

C. Semi Automatic Progresson Schedule Implementation:  The semi-

automatic pay progression schedules in ranges 15-24 and 15-35, effective April 6, 2003 through June 30,

2003, and specified in Appendix E, are implemented.
C. Annudized Generd Wage Adjustment Payment
1 Subject to Section 2, below, on the effective dates of the Generd Wage

Adjustments provided under A./21., B./21., and B./6./a., above, digible employees will be granted Annualized
Generd Wage Adjustment Payments in accordance with the following, subject to 2. —through 4., below:

a Employees who receive a Generd Wage Adjustment of less than
twoone percent (21.0%), under A./21., above, of their base pay rate solely because of the pay range maximum
limitation will receive an Annudized Generd Wage Adjustment Payment equa to the difference between the
vaue of tweone percent (21.0%) of the employee’s base pay rate prior to application of the Generd Wage
Adjustment and the amount the employee actudly received, tHnes-1040multiplied by 2088.

b. Employees who received no Generd Wage Adjustment, under A/21.,
above, soldy because of the pay range maximum limitation will receve an Annudized Generd Wage
Adjustment Payment equd to tweone percent (21.0%) of their base pay rate, tHres-1040multiplied by 2088.

C. Employees who receive a Generd Wage Adjusment of less than
threetwo percent (32.0%), under B./21. above, of their base pay rate solely because of the pay range maximum
limitation will receive an Annudized Generd Wage Adjustment Payment equa to the difference between the
vaue of threetwo percent (32.0%) of the employee's base pay rate prior to application of the Generd Wage
Adjustment and the amount the employee actudly received, thesmultiplied by 2088.

d. Employees who received no General Wage Adjustment, under B/21.
above, soldy because of the pay range maximum limitation will receve an Annudized Generd Wage
Adjustment Payment equd to threetwo percent (32.0%) of their base pay rate, timesmultiplied by 2088.

e Employees who receive a Generd Wage Adjusment of less than

seven-tenths-of-one-percent{0-7%)two and one-haf percent (2.5%), under B./6./a., above, of their base pay
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rate solely because of the pay range maximum limitation will receive an Annudized Generd Wage Adjustment
Payment equd to the difference between the value of seven-tenths-of-enrepercent{0+7%)two and one-hdf
percent (2.5%) of the employee' s base pay rate prior to gpplication of the Generd Wage Adjustment and the
amount the employee actually received, tHes-1520multiplied by 480.

f. Employees who received no Genera Wage Adjustment, under B./6./a.,
above, soldy because of the pay range maximum limitation will receve an Annudized Generd Wage
Adjustment Payment equa to seven-tenths-of-one-percent-(0-7%)two and one-half percent (2.5%) of their base
pay rate, tres-1520multiplied by 480.

2. The Annudized Genera Wage Adjustment Payment provided under 1., above,

will be pro-rated based on the employee' s budgeted FTE on the effective date of the applicable Generd Wage
Adjustment.

3. The Annudized Generd Wage Adjustment Payments will be made as soon after
the effective date asis adminidtratively feasible.

4, Employees who are not in pay status on the effective date of the Generd Wage
Adjusment Payment and who return from an approved leave of absence or layoff from a bargaining unit
position during the term of the Agreement will receive any Annudized Generd Wage Adjustment Payment for
which they would otherwise have been digible.

Section 2 Employees Not Eligible for 1999-20012001-2003 General Wage Adjustments and

Annualized General Wage Adjustment Payments

11/2/1 The following employees will not be digible for the Generd wWage aAdjusments and
associated Annudized Generd Wage Adjustment Payments set forth in Section X2A/2—-(F¥—1999-2000

those listed in Section 1/2/A /1., are not digible for that one percent (1.0%) Generd Wage Adjustment.
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1999-2000 $17431 0000 $18694
2000-2001 $17780 = $19.068

B. Employees who have previoudy been considered for or received a 1999-20002001-
2002 fiscd year wage adjusment are not eigible for the 1.0% Generd Wage Adjustment set forth in Section
12/A.121. i j i lon-H2/Cof this Artidle.

C. Employees who have previousy been considered for or received a 2002-2003 fiscal

yvear wage adjustment shal not be digible for the two percent (2.0%) General Wage Adjusment set forth in
Section 1/2/B./1. of thisArtide.

D. Employees who have previously been considered for or received an April 2003 Generd

Wage Adjustment shal not be digible for the two and one-haf percent (2.5%) Generd Wage Adjusment set
forth in Section 1/2/B./6./a. of this Article.

11/2/2 In those cases where a personnel transaction moves an employee, who was employed Jandary
2-2000July 1, 2001, into the bargaining unit after the effective date of the 1999-2000-fiscalyear Generd
wWage aAdjusments provided under this Agreement and the movement results in non-receipt of a 1999~
20002001-2002 fiscd year or 2002-2003 fiscal yearwage adjusment, if digible, the employee shdl be granted

a pay adjusment equd to the wage adjustment provided under this Agreement_corresponding to each missed

fiscd year adjusment.

Section 3 Lump Sum Wage Payment For Delay in F¥Y—1999-2000 \Wage-AdjustmentsContract
| mplementation

11/3/1 Eligible employees as determined under D., bdow, will receive a lump sum payment equd to

the sum of any amounts receivable under A., B., or C., bdow. The lump sum payment shal be made as soon

diter the effective date of the Agreement asis adminisratively feasble.
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adminisratively-feasble. The hourly amount received as a base pay increase under Section 1/2/A /1., above,
multiplied by the number of hours in pay satus in the bargaining unit from July 1, 2001, through the Agreement

effective date.
B. The hourly amount recelved as a base pay increase under Section 1/2/B./1. or Section

1/2/B./2., above, multiplied by the number of hours in pay gatus in the bargaining unit from June 30, 2002,

through the Agreement effective date.

C. The hourly amount recelved as a base pay increase under Section 1/2/B./4/. above,

multiplied by the number of hoursin pay satus in the bargaining unit from July 14, 2002, through the Agreement

effective date.
D. The fallowing employess will be digible:

1. Employees who were a dl times in the bargaining unit between January—2;
2000July 1, 2001, and the effective date of the 1999-2000Section 1/2/A. wage adjustments.

2. Employees who were laid off from the bargaining unit or returned from layoff to
the bargaining unit after Januarn2-2000July 1, 2001, and before the effective date of the 2999-2000Section
1/2/A. wage adjustments.

3. New date employees hired into the bargaining unit between January—2
2000Jduly 1, 2001 and the effective date of the 1999-2000Section 1/2/A. wage adjustments.

4, Employees hired into the bargaining unit from another certified state bargaining
unit between January-2-2000July 1, 2001, and the effective date of the Agreement and prior to the effective
date of the generd wage increase of the employee' s former bargaining unit.

5. Former employees of the bargaining unit who retired from state service between
Jandan-2-2000Jduly 1, 2001, and the effective date of the 1999-2000Section 1/2/A. wage adjustments. Such
payments shal not be considered earnings for retirement and benefit purposes.

6. Employees in the bargaining unit who are on or returned from a leave of
absence between danuary-2-2000Jduly 1, 2001, and the effective date of the 1999-2000Section 1/2/A. wage
adjusments. Employees who went on aleave of disence from a pogtion in the bargaining unit after Januar:2;
2000July 1, 2001, and have not returned to pay status will receive no payment until they return to pay satusin
the bargaining unit during the term of this Agreement.

BE.  For purposes of cdculating employee benefits, except for former employees who have
retired, the lump sum wage payment shal be consdered as sdary or wages earned during the period
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commencing dJardary—2—2000July 1, 2001, and the effective date of the 1999-2000Section 1/2/A. wage

adjustments.

Section 4 Pay Adminigtration
11/4/1 Pay Adminidration during the term of this Agreement will be in accordance with Chapter ER
29, Wis. Adm. Code, except where specificaly modified by this Agreement.

11/4/2 Pay adminigtration for employees in pay ranges 15-01 and 15-02 will be in accordance with the
provisons of Appendix B.
11/4/3 Effective the fird day of the pay period following the Agreement effective date, pay

administration for employees in pay ranges 15-02 and 15-03 will be in accordance with the provisons of

Appendix B.
11/4/34 Pay on Redllocation to a Higher Classification:

apphy—andThe pay of regraded employees whose positions are redlocated to a higher classfication shal be
determined in accordance with s. 29.03(3), Wis. Admin. Code, except:

2——Rregraded employees en—origina—or—prometiona—prebation will receive an
amount equa to eight percent (8%) of the gpplicable pay range minimum or the pay range minimum, whichever

IS gregter.
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11/4/45 Pay on Reclassfication to a Higher Classfication: Effectivethe-day-after-the-effective-date-of-the
) st - ' adedThe pay of employees whose

positions are reclassfied to a higher classfication shal be determined in accordance with s. 29.03(3)(c), Wis.
Admin. Code; except that in lieu of the increase amounts provided pursuant to s. 29.03(3)(c), Wis. Admin.

Code, such regraded employees will receive an amount equd to eight percent (8%) of the applicable pay range
minimum or the RSFGMminimum of the pay range, whichever is greater.

11/4/56 Pay on Promotion:

pPay on promaotion will be determined in accordance with
S. 29.03(4), Wis. Admin. Code, except that in lieu of the increase amounts provided pursuant to s. 29.03(4)(b),
Wis. Admin. Code, employees will recelve an amount equa to eight percent (8%) of the applicable pay range
minimum or the minimum of the pay range, whichever is gregter.

1V/4/67 Pay on Completion of First Six (6) Months of Probation.

ANo sx (6)
month increases shal be granted to employees upon completion of the first six (6) months of any probationary
period.

11/4/78
Agreement-and-ER 29, Wis. Admin. Code, will be changed to “minimum.”

Al references to “PSICM” in the

Section 5 Quarterly Classification/Pay Range Assignment M eetings

11/5/1 The parties agree to meet quarterly during the life of this Agreement, as may be mutualy agreed,
to discuss the assgnment of new bargaining unit dassfications or resssgnment of exising bargaining unit
classfications to pay ranges. The parties may aso agree to discuss other issues relating to the classfication
system, such as the need for classfication and/or pay surveys. Nothing in this section will preclude the parties
from mutudly agreeing to implement specific assgnments or resssgnments.  In the event there is not mutud
agreement, the Employer may implement its proposed assgnmentsreessgnments.  The Union will not be
precluded from bargaining on these assgnmentsreassgnments or assgnment/ reassgnment of any other
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bargaining unit classfications to different pay ranges during the succeeding round of negotiations. Bargaining unit
members who attend such meetings by mutua agreement will do so without loss of pay.

11/5/2 Absent mutua agreement as provided above, the assgnment/reassignment of a bargaining unit
classfication to a pay range will not be implemented during the life of the contract, when such action will
adversdly impact the contractud rights or benefits of bargaining unit employees in the affected class(es), or result
in areassgnment of a classfication to alower pay range.

11/5/3 Pay range assgnment/reassgnment decisions implemented by the Employer as provided under
this Article are not grievable under provisions of Article IV of this Agreement.
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ARTICLE XI1
Employee Benefits

Section 1 Health Insurance

12/1/1 The Employer agrees that the benefits offered under the Standard Plan and dl compensable
dternative plans shal be comparable. The parties agree that the dternative plans gpproved by the Group
Insurance Board at its meeting on September 5, 1985, are comparable in benefit levels and shdl be considered
as examples of comparability.

12/1/2 The Employer agrees to pay ninety percent (90%) of the gross premium for the sngle or family
standard hedlth insurance plan offered to State employees by the Group Insurance Board or one hundred and
five (105%) of the gross premium of the dternative qualifying plan offered under s. 40.03(6), Wis. Stats,, that is
the least costly qudifying plan within the county in which the dternate plan is located, whichever islower, but not
more than the tota amount of the premium. Employer contributions for employees who sdect the standard plan
shdl be based on the county of resdence. Qualifying hedth insurance plans shal be determined in accordance
with standards established by the Group Insurance Board.

12/1/3 The Employer agrees to pay fifty percent (50%) of the above listed contribution amounts for
insured employees in permanent part time or project postions defined under s. 230.27, Wis. Stats., who are
gppointed to work for a least Sx hundred (600) but less than one thousand and forty four (1044) hours per
year.

12/1/4 The Employer agrees to continue in effect the Hedth Maintenance Program in those counties in
which there are no gpproved adternative plans.

12/1/5 An employee who is laid off or on an approved leave of absence without pay may continue
his’her group hedlth insurance for a period not to exceed thirty-six (36) caendar months while on layoff status or
on approved leave of absence without pay provided the employee prepays on a quarterly basis the entire
amount of the premium for the plan he/she is participating in.

Section 2 Life lnsurance

12/2/1 The Employer agrees to continue in effect the present level of benefits provided under the

existing master contract between the insurance carrier and the Group Insurance Board.
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12/2/2 The Employer agrees to continue in effect the present adminigtration of the group life insurance
plan provided under the provisions of Chapter 40, Wis. Stats., the master contract between the insurance
carrier and the Group Insurance Board, and the Rules of the Department of Employee Trust Funds.

12/2/3 The Employer agrees to pay the difference between the employee contribution and total
premium for the totd plan.

Section 3 Income Continuation Insurance
12/3/1 The Employer agrees to continue in effect the Income Continuation Program and the
adminigrative provisons of the program provided under Chapter 40, Wis. Stats., and the master contract

between the insurance carrier and the Group Insurance Board.

Section 4 Sick Leave
12/4/1 The Employer agreesto provide asick leave plan asfollows:

A. Sick leave shdl accrue at the rate of .0625 hour for each hour in pay status, not to
exceed five (5) hours of sck leave accrud in any biweekly pay period. Sick leave shal not be used until it has
been accrued.

B. Sick leave shdl not accrue during any period of absence without pay or for any hoursin
excess of eighty (80) hours per biweekly period of service.

C. Unused sick leave shdl accumulate from year to year in the employee's sck leave
account.

12/4/2 The Employer agrees to provide the following:

A. Employees may use accrued sick leave for persond illnesses, bodily injuries, maternity,
or exposure to contagious disease: (@) which require the employee's confinement; or (b) which render the
employee unable to perform assigned duties; or (c) where performance of assgned duties would jeopardize the
employee' s hedth or recovery. In the event the Employer has reason to believe that an employee is abusing the
sick leave privilege or may not be physicaly fit to return to work, the Employer may require amedica certificate
or other gppropriate verification for absences covered by this Section. The Employer will pay the cost of the
medica certificate if it is not covered by the employee’s present hedlth insurance program. When an employee
must obtain such medicd certificate during hisgher regularly scheduled hours of employment, he/she shdl be
dlowed time off without loss of pay or sick leave credits to obtain the certificate. With the approva of the
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Employer, employees will be permitted to use persond holidays, earned compensatory time credits, or earned
vacation credits in lieu of sck leave when they s0 request.  Such time is subject to the same requirements for
sck leave as st forth above.

B. Employees may use accrued sick leave for persond medica or dental appointments
which cannot be scheduled a times other than during working hours. To qudify for use of sck leave under this
Section, employees must give the Employer three (3) workdays advance notice of appointments except when
emergency conditions prevail.

C. When death occurs in the immediate family of an employee, accrued sick leave may be
used. Immediate family is defined as, and limited to:  the spouse, parents, step-parents, grandparents, foster
parents, children, step-children, grandchildren, foster children, brothers (and their spouses), and sigters (and
their spouses) of the employee or spouse, spouse equivaent, aunts and uncles of the employee or spouse, sons-
inlaw or daughters-in-law of the employee or spouse, or other relaives of the employee or spouse residing in
the household of the employee, and any other person permanently residing in the household of the employee.
Use of accrued sick leave shdl normaly be used during the seven (7) caendar day period immediately following
the desth. Where mitigating circumstances require a postponement in funerd arrangements, sick leave may be
used a an gppropriate later date for directly related purposes. Use of sick leave for desth in the immediate
family for the purposes of this Section is limited to atotal of three (3) workdays, plus required trave time not to
exceed four (4) workdays.

D. Employees may use one (1) day of accrued sick leave to attend the funerd of nieces,
nephews, or cousins, of the employee or spouse. Trave time required to attend such funeras shdl not exceed
four (4) workdays.

E Employees may use accrued sick leave for temporary emergency care of ill or injured
members of the immediate family (as defined in C, above) for alimited period of time to permit the employee to
make other arrangements. Use of Sick leave for the purposes of this Section is limited to five (5) workdays for
any one illness or injury, however, the use of sck leave may be extended to cover unusua circumstances,
provided prior gpprovd is obtained. An employee may use sick leave for the care of his wife and/or children
immediately prior to and/or during the ten (10) day period following the birth of achild.

F. Employees may use accrued sick leave to supplement the Worker's Compensation

benefits, provided pursuant to Chapter 102, Wis. Stats,, to the extent that the employee shdl receive the
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equivaent of his’her regular baserate. The procedures necessary for the adminigtration of this provison shall be
developed by the Employer and shdl be in accordance with the existing Wisconsin Statutes.

G. Employees may use accrued sick leave to care for adopted children. Use of sick leave
for this purpose may not exceed five (5) workdays during the seven (7) caendar days immediately after taking
custody of the child or children.

12/4/3 The Employer agrees to provide the following supplementa hedlth insurance conversion credits
for permanent employees who retire from the service under the following conditions:

A. The credits shal be based upon an employee's full number of years of seniority on the
date of retirement.

B. The credits shal be cdculated based on the employee’ s sick leave balance on the date
of retirement.

For employees who retire with at least fifteen (15) full years of seniority, the Employer
shdl match each one (1) hour of accumulated sck leave up to a maximum of fifty two (52) hours per year
multiplied by the number of years of service through twenty four (24) years. For years of seniority over twenty
four (24) years, the Employer shal match each (1) hour of accumulated sick leave credit up to a maximum of
one hundred and four (104) hours per year multiplied by the number of years of seniority over twenty four (24)
years.

For employees who have earned al of their seniority while having protective occupation
gatus and who retire with at least fifteen (15) full years of seniority, the Employer shdl match each one (1) hour
of accumulated sick leave up to a maximum of seventy eight (78) hours per year multiplied by the number of
years of seniority through twenty four (24) years. For years of seniority over twenty four (24) years, the
Employer shdl match each (1) hour of accumulated sick leave credit up to a maximum of one hundred and four
(104) hours per year multiplied by the number of years of seniority over twenty four (24) years.

Employees who have earned part of their seniority while in protective occupation datus
shall have their credits prorated in accordance with these provisions:

C. If a the time of retirement, the employee has seniority of less than twenty five (25)
years, multiply the number of years as generd by fifty two (52) hours. Multiply the number of years as
protective by seventy eight (78) hours. Combine these totals to determine the maximum matching credits.
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D. If a the time of retirement, the employee has seniority of over twenty four (24) years,
determine the proration based on the first twenty four (24) years of service and then add one hundred and four
(104) hours for each year of seniority over twenty four (24) years.

Employees who suffer from a persond illness or injury that requires them to use & lesst
five hundred (500) hours of accrued sick leave during the three (3) years immediady prior to retirement shall
recaive five hundred (500) hours credited to this account upon retirement.

Employees shdl be required to provide medica documentation of such illness or injury
to the Employer on forms provided by the Employer at the time the leave is taken. Employees who have
auffered such an illness or injury during the three (3) years immediatdy preceding the effective date of this
contract shall aso be required to provide supporting medica documentation.

Access to these credits for payment of post retirement hedlth insurance premiums shal
occur only after dl Accumulated Sick Leave Conversion Credits (ASLCC) have been exhausted. In the event
an employee returns to a position covered by this agreement after having retired, the credits in this account shal
be held in escrow until the employee again retires. The credits will then be adjusted to reflect additiond years of
seniority and sick leave accrud.

At the employee's option, these credits shdl be converted using the employee's base
pay rate a the time of retirement or the average of the employee's base pay rates during the employee's three
(3) highest earnings years.

For informationa purposes, a chart portraying this benefit is found in Appendix C.
12/4/4 The Employer agrees to continue in effect the provisions of s. 40.05(4)(b), Wis. Stats., which
provide that at the time of retirement or in the event of deeth, accumulated unused sick leave shdl be converted
at current value and credited to the employee’s account. The conversion credits once recorded shall be used
on behdf of the employee or surviving spouse to offset the cost of the monthly health insurance premiums as
provided under the provisions of s. 40.05(4)(b), Wis. Stats.

12/4/5 The employee may eect to deay converson of hisher sck leave credits for a period of up to
five (5) years dfter the date of retirement, provided that the employee is covered by a comparable hedth
insurance plan or policy between the date of retirement and the time that the employee dects to convert hisher
sck leave credits. Such converson shall be based on the employee’ s hourly rate a the time of retirement.

12/4/6 Separation from the service shdl cancd al unused accumulated sick leave. However, when a

person who is an employee with permanent status in dass resigns, any unused accumulated sick leave shdl be
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restored, provided he/she is re-employed by any agency of the state within the time period provided under the
permissive reingatement provisonsin the Wisconsan Adminigrative Code. When a person who is an employee
with permanent statusin classislaid off, any unused accumulated sick leave shdl be restored provided he/she is
re-employed by any agency of the State within five (5) years. However, upon written request of an employee,
accumulated unused Sck leave shdl, at the time of permanent layoff, be converted to cash credits a the
employee's current base rate for credits to be used to pay the total hedlth insurance premium during the time of
the layoff. Direct premium payment to the insurer shdl be made by the Employer on behdf of the lad off
employee. Premium payments under this provison shdl be limited to a maximum period of five (5) years from
the date of layoff or shdl cease the fird of the month following the employee s unavalability, incduding the
acceptance of any other employment, whichever comesfirgt. At the time of reinstatement or restoration, unused
cash credits shal be reconverted to sick leave at the same rate used for the original conversion and restored to
the employee' s sick leave account.

12/4/7 Each employee' s unused sick leave accumulated in his’her sick leave account as of the effective
date of this Agreement shdl be carried over under this Agreement.  Employees who become bargaining unit
members after the effective date of this Agreement and have unused sick leave accumulated in their Sck leave
account, shdl have the amount accumulated in their account as of the date they become bargaining unit
members, carried over under this Agreement. This Section shal not be used to recompute the amount of sick
leave accumulated in an employee’ s account prior to the effective date of this Agreement or prior to the date an
employee becomes a bargaining unit member.

12/4/8 An employee who qudifies for benefits under s. 40.65, Wis. Stats., shdl be consdered an
eligible employee under s. 40.02(25)(b), Wis. Stats., for purposes of group health insurance coverage.

12/4/9 Under this Agreement, an employee who is digible for benefits under s. 40.65 or s. 40.63, Wis.
Stats., asaresult of awork-related injury or disease shdl be digible to convert accumulated unused sick leave
at the employee' s then current base rate to credit for payment for hedth insurance premiums.

12/4/10 Conversion of accumulated unused sck leave credits for payment of hedlth insurance premiums
by employees who qudify for benefits under s. 40.65 or s. 40.63, Wis. Stats., shdl not be treated as earnings
under s. 40.02(22), Wis. Stats.

Section 5 Paid Annual Leave of Absence
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12/5/1 The Employer agrees to provide employees with a formd paid annud leave of absence plan
(vacetion) as et forth below.
12/5/2 Employees shdl begin earning annud leave on their first day in pay Satus. After completion of
the first 9x (6) months in a permanent or seasonal position pursuant to s. 230.28, Wis. Stats,, or as a trainee
unless covered under the Wis. Adm. Code Rules of the Divison of Merit Recruitment and Selection, employees
are digible for and shdl be granted non-cumulative annua leave based on their seniority date as follows:

A. RegularFL SA Non-Exempt Employees.

Seniority Y-ear-of-ServiceHours

O yr. threughto 5 yrs. 80 hrs.

65+ yrs. threughto 10 yrs. 120 hrs.

2110+ yrs. threughto 15yrs. 136 hrs.

1615+ yrs. throughto 20 yrs. 160 hrs.

2120+ yrs. threughto 25 yrs. 176 hrs.

2625 yrs. or more 200 hrs.

B. FLSA Exempt Employees.

Seniority Hours
Qyr.to5yrs 120 hrs.
5+ yrs. to 10 yrs. 160 hrs.
10+ yrs. to 15 yrs. 176 hrs.
15+ yrs. to 20 yrs. 200 hrs.
20 yrs. or more 216 hrs.

BC. Seasond, School Year or Pat-Time Employees

Employeeswho are

menths-eut-of-a-yearin pay datus for less than eighty (80) hours during any biweekly pay period during the
caendar year shdl be granted pro rata annud leave conastent with A.or B., above.
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above.
12/5/3 Annud leave shdl be computed as follows.

A. Annud leave credit in any given year shal not be earned for any period of absence
without pay except as provided in sections 2/11/7 and 9/12/3.

B. Annud leave for covered employees shal be prorated—aeduring-the-first—{(1s)-year—of

computing hourly annua leave amounts earned for each hour in pay datus as follows:

Annual L eave Rate Conversion Factor
80 hour rate .038314 per hour
120 hour rate 057471 per hour
136 hour rate .065134 per hour
160 hour rate 076628 per hour
176 hour rate .084291 per hour
200 hour rate .095785 per hour
216 hour rate .103448 per hour

C. Employees digible for annud leave, as provided in B, aove, shdl be granted such
leave at the gart of each cdendar year on the basis of higher full-time equivaent (FTE) employment status. The
actua amount of annual leave earned shall be prorated based upon the number of hours in pay status during that
year, with accrua not to exceed eighty (80) hours in a biweekly pay period. Employees shdl have their annua
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leave hours increased or decreased, if different than the amount initidly granted, on an annud basis, with the
Employer given the discretion to use more frequent adjustment intervas but not less than biweekly.

12/5/4 Beginning in cdendar year 1992, employees who earn less than one hundred and sixty (160)
hours annua leave each year and who have accumulated a minimum of five hundred and twenty (520) hours of
sck leave a the end of the “B” pay period in October may, a the employee’ s option, €lect to receive forty (40)
hours or prorated portion thereof of annud leave under one of the following options each year:

A. Annud leave during the year earned,;

B. As credit for termination leave or as accumulated sabbatical |eave.

Employees who have accumulated the five hundred and twenty (520) hours of Sck leave at the
end of the “B” pay period in October, 1992 and employees who quadlify at any time after the “B” pay period in
October, 1992 will be permanently igible for this benefit.

12/5/5 Employees digible for one hundred and sixty (160) or one hundred and seventy six (176) hours
annual leave each year may, at their option, elect to receive forty (40) hours or prorated portion thereof of such
benefit under one (1) or more of the following options each year:

A. Asannud leave during the year earned.
B. As credit for termination leave.
C. As accumulated sabbatical leave.
12/5/6 Employees digible for two hundred (200) or two hundred sixteen (216) hours annud leave each

year may, a their option, elect to receive eighty (80) hours or prorated portion thereof of such benefit under one
(1) or more of the following options each year:

A. Not to exceed forty (40) hours in cash during the year earned.

B. Annud leave during the year earned.

C. As credit for termination leave.

D. As accumulated sabbatical leave.
12/5/7 Employees shall be alowed to use their earned vacation from their last year of service prior to

retirement or their accumulated sabbatica time, or both, for a payment of medicd insurance premiums at the

group rate for post retirement periods as under s. 40.05(4)(b), Wis. Stats.
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Section 6 Leave for Promotional Exams

12/6/1 The Employer agreesto provide leaves of absence for promotiona examinations in date service
during scheduled work hours asfollows. Each employee with permanent satusin class shdl be digible for up to
gxteen (16) hours paid leave time each cdendar year for the purpose of competing in no more than two (2)
examinaions which could make the employee digible for promotion and for paticipating in employment
interviews in connection with such examinations when such examinations and interviews are conducted during an
employee' s scheduled work time.

12/6/2 An employee shdl not be denied hisher requests for time to participate in examinations each
cdendar year and interviews in connection with such examinations provided five (5) workdays notice has been
given by the employee so that work coverage will not be interrupted. Such time shdl not exceed the number of
hours reasonably required to attend such examinations and interviews, including travel time.

12/6/3 Leave time for more than two (2) examindions in each cdendar year and interviews in
connection with such examinations may be granted to employees a the discretion of the appointing authority.
12/6/4 Any expenses incurred by the gpplicant are the responsibility of the applicant.

12/6/5 The paid leave time authorized in this section for promotional examinations and interviews in

connection with such examinations can adso be used by employees to participate in those mandatory

examination processes and interviews associated with those bargaining unit postions that are formdly

announced to be filled on a departmenta transfer basis.

Section 7 L eaves of Absence Without Pay
12/7/1 Employees upon request may be granted leaves without pay at the sole discretion of the
gppointing authority for any reason for a period up to, but not exceeding one (1) year except as provided in
paragraphs 12/7/2, 3, 4, 5, 6, 7, and 8 below and Article |1, Sections 11 and 12, and 9/12/3.
12/7/2 Pregnant employees shdl be granted a maternity leave of abosence without pay as follows:

A. The employee shdl submit written natification to her immediate supervisor at least four
(4) weeks prior to her anticipated departure, stating the probable duration of the leave. Such leaves shdl be
granted for a period of time up to, but not exceeding, six (6) months. Upon request of the employee and at the
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discretion of the appointing authority, maternity leaves of absence without pay may be extended or renewed for
another period of time not to exceed sx (6) months. In no case shall the total period of leave exceed twelve
(12) months.

B. In no case shdl the employee be required to leave prior to childbirth, unless she is no
longer able to satisfactorily perform the duties of her pogtion.

C. Except as provided under Article MXII, Section 4, of this Agreement (Sick Leave) al
periods of leave related to maternity shal be leaves of absence without pay.

12/7/3 Paternity leave of aosence for childbirth shdl be alowed for a maximum period of up to Six (6)
months.
12/7/4 Schoal Year Employees--Employees whose services are not required at ingtitutions or schools

during a summer or vacation period recess, shal be granted leave of absence without pay.

12/7/5 Whenever an employee enters into the active military service of the United States, the employee
shdl be granted amilitary leave without pay as provided under s. 230.32, Wis. Stats., and the applicable federa
setutes.

12/7/6 Employees adopting a child or children shdl be granted a leave of aisence without pay for a
period of up to, but not exceeding, six (6) months. Upon request of the employee and at the discretion of the
Employer, this leave of absence without pay may be extended or renewed for another period of time, not to
exceed Sx (6) months. In no case shdl the total period of leave exceed twelve (12) months. Such leave must
coincide with the actud taking custody of the child or children.

12/7/7 One employee who is elected or gppointed as the Union or WFT professond staff shdl be
granted a leave of absence without pay for the term of this Agreement. The rights of such employee who
returns from such leave within a two (2) year time period shal be as provided in 12/7/9. The rights of such
employee who returns after a two (2) year time period shdl be limited to reinstiatement within the agency to a
vacant pogtion for which the returning employee meets the established requirements of training and experience
as st forth in the most recent description advertisement to fill the pogtion.

12/7/8 Any employee who is dected or appointed as the president of an AFL-CIO centra labor body
or the Wisconsin Federation of Teachers organization shall be granted a leave of absence without pay for two
(2) years. The employee shdl submit written natification to hisher immediate supervisor &t least thirty (30) days
prior to higher anticipated departure date. Return from such leave of absence without pay shdl be as provided
in 12/7/9.
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12/7/9 Except as provided in 12/7/7 above, the Employer agrees to provide for the following rights
upon hig’her return from any of the above gpproved leaves without pay:

A. The employee shal be returned to his’her position or one of like nature.

B. If the employee’s pogtion has been abolished through legidation or materia
reorganizetion of the agency, the employee shdl be given consderation for any other postion of amilar pay
grade and class for which, in the reasonable opinion of the Employer, the employeeis qudified.

C. Employees may return to work prior to the expiration of a leave of aisence only upon

express gpprova of the Employer. Such approva shal not be unreasonably withheld.

Section 8 L eaves of Absence With Pay Dueto Injury Under Special Conditions

12/8/1 Sections 230.36(1)(2) and (3), Wis. Stats., or as amended are hereby adopted by reference,
subject to the conditions and limitations set forth herein.

12/8/2 Injured employees who meet the quaifying provisons of s. 230.36(4), Wis. Stats.,, may be
granted aleave of absence for up to six (6) months from the date of injury.

12/8/3 Application for benefits under s. 230.36, Wis. Stats., shdl be made by the employee or higher
representative to the gppointing authority within fourteen (14) cdendar days from the date of injury, on forms
provided by the Employer. While medica verification is required for fina approvad of a clam, falure by the
physician to provide verification within the fourteen (14) days shdl not be the basis for denid. In extenuating
circumstances, the time limit for gpplication for benefits may be waived. The gpplication shdl contain sufficient
factua information to indicate the nature and extent of the injury or illness, the circumstances surrounding its
occurrence, and the qudifying duties on which the gpplication is based.

12/8/4 Within fourteen (14) cdendar days after receipt of the daim, the gppointing authority shal notify
the employee of higher decision to authorize or deny the claim.

12/8/5 If an employee's clam for benefits under this Section is denied by the appointing authority, the
employee may, within thirty (30) caendar days, file an apped a the third step of the grievance procedure
provided under Article IV of this Agreement. For the purposes of this Section, the provisons of s. 230.36(4),
Wis. Stats., concerning appesdls to the Personnd Commission shall not be applicable.

12/8/6 Approved payments under this Section shdl continue from the date of inability to work until the
date the employee returns to work or until the employee's satus is changed to worker’'s compensation,

disability retirement, new assgnment, or other gppropriate status. When the gppointing authority takes action to
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change the employee's datus, the employee may file an apped a the third step of the grievance procedure
provided under Article IV of this Agreement. Employees on gpproved leave under this Section shdl be entitled
to full base pay plus any unitwide pay increases and persona holidays.

12/8/7 Employees on approved leave with pay under this Section shall earn vacation and sck leave
credits for the time spent on approved leave with pay for a maximum period of six (6) months, unless extended
by the Employer. Employees shdl be denied lega holiday credits for holidays which occur during the period of
absence.

12/8/8 Concurrent benefits-except for payments specificaly authorized under Chapter 102, Wis.
Stats., pertaining to workers compensation.  Under no circumstances shdl an employee receive more than
his’her base rate of pay for the job in which he/she was performing at the time of injury.

12/8/9 Employees on leave with pay shdl submit to such physicad and/or medicad examinations as may
be required by the Employer to determine the extent or continuation of disability and inability to work. Such
examination(s) shdl be at the expense of the Employer and performed by physicians selected by the Employer.
A complete report indicating the nature and extent of disability and prognosis for a reasonable return to duty and
an edimated date of such return shdl be submitted to the Employer. Refusal by the employee to submit to
examinations ordered by the Employer or medica trestment ordered by the examining physician shal conditute
grounds for disciplinary action. Based upon the information provided by the medica reports, the Employer shdl
determine the extent to which leave with pay shdl be granted or take other action consstent with paragraph
12/8/6. Upon return to full work status, an employee' s benefits under this Section shdl cease, providing hisher
atending physcian has released him/her from further medical treetment. In the event the employee is able to
return to full work status but further medical trestment is required for the sustained injury, benefits shal continue
to be granted to cover the trestment time providing the attending physician has made a prior determination that
such treatment is necessary for full recovery. When an employee suffers further aggravation of an injury for
which benefits have ended, he/she may, upon recommendation of hisher atending physician, have such benefits
resume for the period of trestment recommended providing such aggravation meets the qudifying provisons of
s. 230.36, Wis. Stats.

Section 9 Military Service
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12/9/1 Annua FHdd Traning: The Employer agrees to grant employees who have permanent status
and who are members of the nationa guard, state guard or any other reserve component of the military forces of
the United States or the state of Wisconsin, now or heresfter organized or congtituted under federa and state
law, a leave of absence without loss of pay not to exceed thirty (30) workdays in any cdendar year.
Employees shdl eect to recaive their State pay or military pay. If State pay is sdected, the amount of base
military pay, exclusive of dlowances, for the actud number of workdays lost shal be deducted from the State
pay. Such leave shdl be provided without loss of time in the service of the State to enable employees to attend
military schools, annud field training, or annud active duty training and any other federa tours of active duty
which have been duly ordered and held. Such paid leave shal not be granted to employees who are serving on
active duty or extended active duty as a member of the active armed forces of the United States, or for
absences of |ess than three (3) consecutive days. Employees shdl notify their immediate supervisor immediately
upon receiving written or oral notice of thelr dates of military service. This provison does not apply to inective
duty training.

12/9/2 The amount of authorized pay shal be determined by the number of scheduled work days within
the starting and ending dates of the training period as specified on the military pay voucher or other payroll
document received by the employee at the conclusion of the training period. This document shows the number
of days and inclusive dates for which military pay was received, including authorized trave time, if gpplicable.
Military orders include ample travel time via the most rapid mode of trangportation available and for which
trangportation or actua reimbursement is made by the military; therefore, additiond travel time required by the
employee to accommodate a different mode of travel eected by the employee must be charged to leave without
pay, vacation or compensatory time.

12/9/3 Public Emergencies. The Employer agrees to provide employees who have permanent status
and who are members of the Wisconsin National Guard or the Wisconsin State Guard, who are cdled into state
active duty service to meet Studions arisng from war, riot, public emergency or are cdled into service to
prepare for anticipated emergencies the right to eect to receive pay from the state pursuant to s. 20.465(1)(c),
Wis. Stats,, in an amount equa to hisgher base state sdary for such period of State active duty in lieu of the
service pay, including adlowances, the employee would normdly recelve as a member of the Nationa or State

Guard.
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12/9/4 The Employer agrees that leave provided under this Section is in addition to dl other leaves
granted or authorized by this Agreement. For the purpose of determining seniority, pay or pay advancement,
the status of the employee shall be considered uninterrupted by such attendance.

12/9/5 The Employer agrees that employees who are called for a pre-induction physicd for the military
service shal be granted a leave of absence with pay for the time actudly and necessarily spent in response to
suchacdl.

Section 10  Jury Duty

12/10/1 The Employer agrees to provide employees who are summoned for grand jury or petit jury
service leave with pay at the base pay of the employee. Base pay of the employee is the employee’s pay rate
excluding any overtime or supplemental pay. When not impaneled for actud service and only on cdl, the
employee shdl report back to work unless authorized by the gppointing authority to be absent from hisher

work assgnment.

Section 11  Retirement

12/11/1 The Employer agrees to continue in effect the adminidration of the Wisconsn Retirement
System as provided under Chapter 40, Wis. Stats., and the appropriate Adm. Code rules of the Employee
Trust Funds Board.

12/11/2 For the duration of this Agreement, the Employer shal contribute on behaf of the employee five
percent (5%) of the employee' s earnings paid by the State.

12/11/3 Effective duly 1, 1986, the Employer shdl pay the one percent (1%) benefit adjustment
contribution required by s. 40.05(2m), Wis. Stats.

12/11/4 Effective with the first pay period after the effective date of this Agreement, the Employer shal
pay the additiona three tenths of one percent (.3%) employee share of the required benefit adjustment

contribution for generd occupation employees.
Section 12 Holidays

12/12/1 The Employer agrees to provide full time employees the following paid legd holidays of eight
hours each.

80



Independence Day July 4, 19992001 July 4, 20002

Labor Day September 63, 19992001  September 42, 20002

Thanksgiving Day November 252, 19992001  November 238, 20002

Chrigmas Eve December 24, 19992001 December 24, 20002

Chrigmas December 25, 19992001 December 25, 20002

New Year'sEve December 31, 19992001 December 31, 20002

New Year's January 1, 20002 January 1, 20013

Martin Luther King . Day  January 421, 20002 January 1520, 20013

Memorid Day May 297, 20002 May 286, 20013

12/12/2 At the gart of each cdendar year employee leave accounts are credited with the number of

Saturday Holiday compensatory time hours that would occur during that year. As a result of this practice,
employees who work on those holidays for which the leave was credited shal receive holiday premium pay but
are not digible to receive any additiona holiday compensatory time.

12/12/3 To qudify for any paid holiday, employees must work or be in pay status on the last scheduled
workday immediately preceding or the first scheduled workday immediately following the holiday.
12/12/4 If any of the holidays provided above fal on an employee' s regularly scheduled day off, such

employees shal receive equivaent compensatory time or Saturday holiday time for the eight (8) hours.
12/12/5 The Employer agrees to provide employees with three and one-hdf (3 1/2) non-cumulative
persond holidays in each of the calendar years covered by this Agreement. All employees not satisfactorily
completing their probationary period will earn only the annua prorated amount of their persona holidays.
Persond holidays shall be scheduled and taken as provided in Article VI, Section 5 (Hours of Work).
12/12/6 The Employer agrees to prorate lega holidays and annud leave based upon the hours in pay
datus up to full time. Effective January 1, 1996, proration of lega holidays for part-time employees shall be as
follows

A. At the beginning of each cdendar year, adl part-time employees shal receive credit for
al legd holidays prorated on the basis of the percentage of their full time equivalency (FTE) percentage.

B. Proration based on actua hoursin pay status shdl be done at least annualy. Additiona
time earned in excess of the FTE credits which are not used in the caendar year earned shdl be carried over to
the following cdendar year. Credits used but not earned in the cdendar year shall be deducted from the
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following year's credits. At the Employer’s discretion, proration may occur a the end of an employee's
seasonal/school year employment period and any amounts due deducted from the employee swages. In lieu of
the deduction, the employee may eect to refund the Employer.

Employees hired into part-time postions after the start of a cdendar year shal be
prorated for remaining holidays in that year based on their FTE. Part-time employees who become full-time
during the cdendar year shdl be prorated for al holidays during their part-time employment through the last full
week of part-time employment.

C. Part-time employees shdl be digible for dl legd holidays, except for those holidays
which occur during periods of leave of absence without pay, layoffs or following termination.

However, seasonal and school year employees scheduled off due to seasonal or school
year recess periods shal be eigible for holidays occurring during those periods.

D. When a legd holiday fdls on an employee's regularly scheduled work day and the
employee is scheduled off, the employee may use accumulated vacation, persond holiday, legd holiday, and/or
compensatory time up to the total number of hours the employee would regularly have been scheduled.

Section 13 Payment for Working Holidays
12/13/1 Holiday Premium Pay

When employees are required by the Employer to work on a holiday provided in 12/12/1
above, the Employer agrees to reimburse such employees at the premium rate of time and one-haf for al hours
worked between the hours of 12:00 am. and 11:59 p.m. Payments due employees who work on a holiday
which exceed the employee's regular rate shdl be made in compensatory time off or cash payment, or any
combination thereof, at the discretion of the Employer.
12/13/2 Holiday Compensatory Time

In addition to the compensation provided to employees under 12/13/1, above, employees who
are required to work on a Holiday shall adso receive compensatory time on an hour-for-hour basis, not to
exceed eight (8) hours for working on the full holiday.
12/13/3 Scheduling Use of Compensatory Time and Saturday Holiday Time

Where compensatory time or Saturday Holiday time is provided under the provisons of this
Section, it shdl be taken in accordance with the provisons of Article VI, Section 5 (Hours of Work). The
Employer may permit such time to be anticipated.
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Section 14  Administration of Worker’s Compensation Benefits

12/14/1 In the adminigtration of the Worker's Compensation Act as set forth in Chapter 102, Wis.
Stats., the management shal make an initid determination as to whether the injury or disease was job related;
and if so, he/she may authorize payment for temporary disability as specified in the Worker's Compensation
Act.

12/14/2 In the event the Employer makes an initid determination that an injury is job reated and
authorizes payment for temporary disability as specified in the Worker’s Compensation Act, the Employer shdl
continue to pay its share of the Hedlth Insurance premium as provided in Article XII, Section 1 for the period of
the temporary totd disability.

12/14/3 In the event the Employer denies the employee’ s claim of worker compensable injury or disease
and the employee’sclam is later sustained, the Employer will remburse the employee its proportionate share of
the premium payment per Article XII, Section 1, if the employee had continued paying the full cost of the Hedlth
Insurance premium payment during the period of worker’ s compensation clam pendency.

Section 15  Witness Fees

12/15/1 Where an employee is subpoenaed to testify in alegd action and the Employer determines that
such subpoena resulted directly from the performance of the employee’s required duties, the Employer shdl
permit the employee to take time off with pay to comply with the subpoena if required to gppear during his’her
regularly scheduled hours of employment; provided however, that the employee shdl turn over to the employer

any witness fee received.

Section 16  Dental Insurance Deduction

12/16/1 The Employer agrees to deduct from the pay of participating employees the amount necessary
to pay the totd premium for a dentd insurance plan to be administered by the Union. The Union shdl notify the
Employer of the premium amounts.

Section 17 Employee Funded Reimbur sement Accounts (ERA)
12/17/1 Effective with the firs open enrollment period after the effective date of the Agreement,
employees will be digible to paticipate in the Employee-Funded Reimbursement Account Program, as
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administered under the provisons of Chapter 40, Wis. Stats., and the contract between the plan administrator
and the Department of Employee Trust Funds.

Section 18  Wisconsin Family and Medical L eave Act
12/18/1 The parties agree to abide by the provisons of the Wisconsn Family Medicd Leave Act and
the Federa Family and Medical Leave Act of 1993, or as they may be amended. Provisions of this Section are

not subject to the Grievance Procedure of this Agreement.

Section 19  Catastrophic Leave

12/19/1 This is a program to dlow employees to voluntarily donate (transfer) annud leave, Saturday
lega holiday, personal holiday and sabbaticd |eave time to employees who have been granted unpaid leaves of
absence due to catastrophic need for which no digible paid leave benefits or replacement income are available.
It is understood that these trandfers are a conditiona benefit and not aright of potentia recipients—Fhisprogram

12/19/2 Catastrophic illness or injury is defined as an illness or injury which is expected to incapeacitate
the employee and which creates a financid hardship. Catadirophic illness or injury may dso include an
incapacitated family member if this results in the employee being required to take time off from work for an
extended period of timeto care for the family member.

12/19/3 A joint committee composed of equa representation of Union and Employer representatives
will be desgnated to establish and/or modify guiddines, policies, and processes for gpplication, gpprovd,
review of denids and confidentidity of requests or donations by potentid recipients and donors. One (1)
representative from each certified parent Union with an Agreement containing a Catastrophic Leave provision,
one (1) classfied non-represented employee, and designated Employer representatives will comprise a joint
committee.

12/19/4 Transfers may occur among covered employees in the same agency. Trandfers between
covered employess in different agencies may occur with the affected agencies approval. Covered employees
for purposes of this provison means any elassified-state employee having access to a Catastrophic Leave
Program, excluding employees in positions under s. 230.08(cm), (d) and (k), Wis. Stats., unless approved or

authorized by the UW Board of Regents, unclassified employess of the State of Wisconsin Invesment Board
and dected officids.
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12/19/5 The locd union shdl establish an gpprovad committee, comprised of no more than three (3)
union representatives and one (1) management liaison. Leave requests must be gpproved by the local union
committee having jurisdiction over the gpplicant. Congstent with provisons of this section, the committee shal
have find decison making authority. Applicants may request areview of denids before this committee.

12/19/6 Donations shdl be from within the same employing unit first and may be expanded to the agency
level with agency approva. Donations shal be on an hour for hour basis and used in order of receipt.

12/19/7 The loca union approva committee will notify the Employer of approved recipients and donors.
The Employer will transfer donated |leave from donor to recipient leave accounts. Every effort shal be made to
maintain the confidentidity of the donor(s) and recipient(s) upon request.

12/19/8 To bean digible recipient, an employee:

A. Must have completed the first six (6) months of an origina probationary period. (Days
of catastrophic leave benefits to a recipient shal be consdered as leave without pay for probationary extension
purposes.)

B. Must be on approved unpaid leave of absence.

C. Must be in need of at least one hundred and sixty (160) hours.

D. Must be absent due to a catastrophic illness or disability of an employee or a member of
the employee simmediate family, as defined in 12/4/2/C., for which medicd documentation is provided.

E Mugt have exhausted dl available sick leave and have no more than sixteen (16) hours
of combined accrued annua |eave, Saturday legd holiday, persond holiday and/or sabbatical leave time.

F. Must not be receiving other sdary replacement benefits.

G. Must be approved to receive transfers by the local union approva committee.

H. Part-time employees will receive leave on a prorated basis up to the FTE of scheduled
hours.

l. Must remain a state employee.

J. Cannot receive more than eighty (80) days of catastrophic leave benefits per calendar
year (Prorated based on FTE).
12/19/9 To be an igible donor, an employee:

A. Must have completed the first sx (6) months of an origind probationary period and
been a state employee for at least one (1) year.
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B. Cannot donate a combination of more than twenty-feur24)forty (40) hours of accrued
persona holiday, Saturday legd holiday, sabbaticd leave and/or anticipated annud leave in any cdendar year
(Prorated based on FTE).

C. Must remain a state employee.

12/19/10 It is understood that nothing in this Section shdl require either the Union or the Employer to take
any action determined to beillegd or in conflict with other provisons of this Agreement.

12/19/11 It is understood that the provisons of this section are not subject to the apped provisons of
Article IV of this Agreement.

Section 20  Length-of-Service Payment
12/20/1 The Employer agrees to provide an annud length-of-service payment to digible employees.
The payments for the term of the contract shall be made on June 30, 20002, and June 30, 20013.
12/20/2 In the event of retirement, death or termination prior to the scheduled payment date, a pro-rated
payment will be made a an earlier date.
12/20/3 The amount of the length-of-service payment shall be based upon seniority date. No employee
ghdl be granted more than one length-of-service payment for the twelve (12) month period beginning July 1 and
ending the following June 30.
12/20/4 The schedule of payments shall be as follows.

5 years of seniority -- $50

10 years of seniority -- $100

15 years of seniority -- $150

20 years of seniority -- $200

25 years of seniority -- $250
12/20/5 To be digible for the length-of-service payment, the employee must have the required number
of years of seniority prior to the date of payment set forth in 12/20/1.
12/20/6 Payments under this Section to eigible employees shdl be pro-rated according to the number of
paid work hours, excluding leaves of absence without pay, pursuant to Article Il, Section 11 and 12, the
employee had during the period July 1, $9992001 through June 30, 20002, and July 1, 20002 through June 30,
20043, excluding any overtime hours worked.
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Section 21 Americanswith Disabilities Act

12/21/1 The language of this Agreement will be interpreted and applied in a manner consstent with the

requirements of the Americans with Disabilities Act, or asit may be amended. Provisons of this Section are not

subject to the Grievance Procedure of this Agreement.
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ARTICLE XIII

No Strike or Lockout

Section 1

13/1/1 Inasmuch as this Agreement provides machinery for the orderly resolution of disputes which
relate to this Agreement by an impartia third party, the Employer and Union recognize their mutua responsibility
to provide for uninterrupted services. Therefore, for the duration of this Agreement:

13/1/2 The Union agrees that neither it, its officers, agents, representatives or members, individudly or
collectively, will authorize, indtigate, cause, aid, condone, or take part in any grike, work stoppage, sit down,
stay-in, dowdown or other concerted interruption of operations or services by employees (including purported
mass resignations or sick cals) or any concomitant thereof. The Union agrees that the Employer has the right to
dedl with any such drike activity by:

A. Imposing discipline, indluding discharge or suspension without pay on any, some or dl
of the employees participating therein, and/or on any, some, or al of the leaders of the labor organization who
S0 participate, as the Employer may choose:

B. Cancdling the aivil service satus of any employee engaging therein;

C. Seeking an injunction and/or requesting the imposition of fines either againgt the Union
and/or the employeg(s) engaging therein, and/or suing for damages because of such drike activity.

13/1/3 When the Employer natifies the Union by certified mail that any of its members are engaged in
any such drike activity, the Union shal immediately, in writing, order such employees to return to work, provide
the Employer with a copy of such order by certified mail within 24 hours of receipt of the natification from the
Employer, and a responsible officer of the Union shdl publicly order the striking employees to discontinue such
conduct through the medium of local newspapers and/or local radio. Failure of the Union to take such action
shdl be congdered in determining whether or not the Union caused or authorized, directly, or indirectly, the
grike. This clause is not subject to the arbitration provisons of this Agreement but shal be enforced by the
ordinary processes of law.

13/1/4 The Employer agrees that nether, it, its officers, agency or representatives, individudly or
collectively, will authorize, indtigate, cause, aid or condone any lockout. If a lockout does, in fact, occur, dl
affected employees shdl be paid for such period of time at their regular rate of pay for time lost from work due
to the lockout.
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Section 2

13/2/1 In the event a dispute arises between the parties hereto with respect to whether or not the Union
or any of its officers, agents or representatives, has caused or authorized, either directly or indirectly, a strike,
work stoppage, sSit-down, stay-in, dowdown or other concerted interruption of operations or services by
employees, or in the event of a dispute arising as to whether or not the Employer has locked out employees,
such disputes shal be settled as provided in Article IV of this Agreement. This Section shdl not affect the right
of the Employer to ded with any strike activity pursuant to Section 1 of this Article.
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ARTICLE XIV
General

Section 1 Obligation to Bargain

14/1/1 This Agreement represents the entire Agreement of the parties and shal supersede dl previous
agreements, written or verba. The parties agree that the provisons of this Agreement shall supersede any
provisons of the rules of the Adminidtrator and the Personndl Board relating to any of the subjects of collective
bargaining contained herein when the provisons of such rules differ with this Agreement. The parties
acknowledge that during the negotiations which resulted in this Agreement, each had the unlimited right and
opportunity to make demands and proposals with respect to any subject or matter not removed by law from the
area of collective bargaining, and that al of the understandings and agreements arrived at by the parties after the
exercise of that right and opportunity are set forth in this Agreement. Therefore, the Employer and the Union for
the life of this Agreement, and any extenson, each voluntarily and unqudifiedly waives the right, and each agrees
that the other shal not be obligated to bargain collectively with respect to any subject or matter referred to or
covered in this Agreement, or with respect to any subject or matter not specificaly referred to or covered in this
Agreement, even through such subject or maiter may not have been within the knowledge or contemplation of

ether or both of the parties at the time that they negotiated or signed this Agreement.

Section 2 Partial Invalidity

14/2/1 Should any part of this Agreement or any provision contained herein be declared invalid by
operation of law or by any tribund of competent jurisdiction, such invaidation of such part or provison shal not
invaidate the remaining portions hereof and they shdl remain in full force and effect.

Section 3 Definition of Probationary Employee

14/3/1 The term “probationary employee” as used in this Agreement reates to al employees serving on
a probationary period as defined below. All origina and dl promotiona gppointments to permanent, sessiona
and seasond postions in the classified service shall be for a probationary period of six (6) months, except as
gpecificaly provided in s. 230.28, Wis. Stats., and Ch. ER-MRS 13, Wis. Adm. Code, in the cases of trainees,

intern classes, reinstatement, transfer, and demotion, or where longer probationary periods are authorized.
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14/3/2 The incluson of this Section in the Agreement is for informationd purposes only and does not
conditute bargaining with respect to the subject matter of this Section. Further, any amendment to the
aforementioned law or rule governing probationary periods will require an immediate amendment to this Section.

Section 4 Retr oactivity
14/4/1 No provision of this contract shal be retroactive unless specificaly so Sated.
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ARTICLE XV

Termination of Agreement

15/1/1 Except as otherwise provided herein, the terms and conditions of this Agreement shall continue
in full force and effect commencing on Apri-8,-2000
the parties mutudly agree to extend any or dl of the terms of this Agreement. Upon terminaion of the

, and terminating on June 30, 20043, unless

Agreement, al obligations under the Agreement are automatically canceled except that the provisons of the
grievance procedure shdl continue in effect for such period of time asis necessary to complete the processing of

any grievance presented prior to the termination of the Agreement.
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NEGOTIATING NOTE #1
1999-20012001-2003 AGREEMENT
DNR - TRANSFER EXPENSES

Representatives of the Union will meet with representatives from the Department of Naturd
Resources (DNR) to study the adminigtration of relocation expense reimbursement for transfers under the
contract. The study will address criteria used to determine digibility for relocation expense reimbursement as
well as examine other relocation incentives or issues subject to gpplicable provisons of date satutes and the

labor contract.

NEGOTIATING NOTE #2
1999-20012001-2003 AGREEMENT
FLEET CAR USE

Upon request, representatives of the Union shall meet with representatives of the Department of
Adminigtration to discuss modification of current rules degling with the required twenty-four (24) hour notice for
non-avalability dips and family membersriding in state-owned vehicles.

NEGOTIATING NOTE #3
1999-20012001-2003 AGREEMENT
LYME DISEASE PREVENTION

When advance written approva has been obtained from the Employer, the UW and the
Departments of Natural Resources, Agriculture, Justice, Trangportation, and Hedlth and Family Services agree
to reimburse certain bargaining unit employees for the cost of obtaining the Lyme Disease vaccination series
from their own medica provider when the cost of such vaccination is not covered by the employee's present
hedlth insurance program. Employees digible for rembursement are those who the Employer determines are
regularly assgned to field duties which could expose them to the risk of contracting Lyme Disease.

It is understood by the parties that the vaccination is not required or recommended by the
Employer. The decision by an employee to obtain the vaccination is grictly voluntary based on the advice of
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his’her medica provider and the Employer shdl have no ligbility for any Sde effect the vaccine may have on the
employee s hedth.

NEGOTIATING NOTE #4
1999-20012001-2003 AGREEMENT
HEALTH AND SAFETY COMMITTEE

The Employer and the Union will meet a mutualy agreeable times, not to exceed two (2) times
per year, to discuss hedth and safety concerns. These meetings will be hed on a Statewide bass.  This
committee shall make recommendation(s) to agency(ies) as appropriate. When the agency is involved in the
Hedth and Safety meetings, one (1) bargaining unit member from that agency may atend without loss of pay.
Operationd needs permitting, additiond bargaining unit employees sdected by the Union to attend these
meetings may use ahnud leave, compensatory times or persond holiday time or take leave without pay to
account for time spent a these mesetings.

NEGOTIATING NOTE #5
1999-20012001-2003 AGREEMENT
PROJECT LEADER AND ADD-ON PILOT

During the life of this Agreement, the Employer (Secretary, DER) reserves the right to develop
and implement methods of compensating unit employees for project leader respongbilities or other
respongbilities as deemed gppropriate.  Before such a program is implemented, the Employer will meet and
confer with two (2) representatives gppointed by the Union. Any additiona compensation implemented under
this paragraph will cease with the expiration of the 2999-20012001-2003 Agreement.
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NEGOTIATING NOTE #46
1999-20012001-2003 AGREEMENT
APPLICATION OF HOLIDAY
COMPENSATION PROVISIONS

(Par. 12/13/1 and 12/13/2) in the Department of Natural Resources

The purpose of this Negotiating Note is to darify and give examples of the gpplication of
paragraphs 12/13/1 and 12/13/2 in the Department of Natural Resources, when employees are required to
work on alega holiday.

Under par. 12/13/1: Holiday Premium Pay, employees required to work on a holiday will
receive time and one-haf (1 1/2) compensation for al hours worked on the holiday. For example, if an
employee works eight (8) hours on an eight (8) hour holiday, he/she will receive their normad eight (8) hours of
base pay a the straight time rate. In addition, the employee will receive four (4) hours of compensatory time as
the premium portion of the holiday compensation. If an employee works ten (10) hours on an eight (8) hour
holiday, he/she will receive their normd eght (8) hours of base pay at the draight time rate plus an additiona
two (2) hours of compensatory time to make up to atotal of ten (10) hours of straight time pay. In addition, the
employee will recaive five (5) hours of compensatory time as the premium portion of the holiday compensation.
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Under par. 12/13/2: Holiday Compensatory Time, employees are credited at the beginning of
each caendar year with the number of Saturday/Legd holiday credits appropriate to the budgeted percentage
of full time equivaence (FTE) for their position [for example, seventy-six (76) hours for one hundred percent
(100%) FTE, thirty-eight (38) hours for fifty percent (50%) FTE.] If an employee does not work on a holiday,
he/she will indicate on their time report the appropriate number of hours of Saturday/Legd credits necessary to
cover the holiday absence. If an employee works on the holiday or if the holiday fdls on the employee
regularly scheduled day off, the employee will not report the use of Saturday/Legd holiday credits on the time
report. Indead, the appropriate number of hours of Saturday/Legd holiday credits will remain in the
employee' s Saturday/Legd holiday account and may be scheduled as compensatory time off as provided in
par. 6/5/2 of the Agreement. In this way, the unused Saturday/Legd holiday credits satisfy the Holiday
Compensatory Time provisions of par. 12/13/2.

NEGOTIATING NOTE #87
1999-20012001-2003 AGREEMENT
NOTICE OF REORGANIZATION

Whenever the agency or universty is to be reorganized and requires Department of
Adminigration gpprovd, the agency or university shdl provide the Union with thirty (30) days advanced notice
of the effective date of such reorganization, whenever practicable.

NEGOTIATING NOTE #98
1999-20012001-2003 AGREEMENT

DEPARTMENT OF NATURAL RESOURCES—-PROTECTIVE CLOTHING

The Department will provide insulated coverdls, or jacket and bibs, and gloves, upon written

request of the employee, to protect persona clothing of Foresters from paint damage when they are required to
mark trees during winter months. Such insulated protective clothing will remain the property of the Employer

and is not for persona use of employees.
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NEGOTIATING NOTE #9
2001-2003 AGREEMENT
DEPARTMENT OF NATURAL RESOURCES—-DECLARED EMERGENCY OVERTIME

Department of Natural Resources employees who are required to respond to in-state or out-of -

date emergencies declared by the Governor that are not part of their normaly assgned job respons bilities will

be paid in cash a the rate of time and one-half their base hourly rate of pay for required hours worked in excess

of forty (40) hours worked during their reqularly scheduled work week that are directly atributable to the

declared emergency.
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MEMORANDUM OF UNDERSTANDING #1
2001-2003 AGREEMENT
PARKING/PUBLIC TRANSIT ACCOUNT

It is possble that, during the life of this Agreement, the Department of Employee Trust Funds

(DETF) will develop an account system smilar to or pat of the Employee Raimbursement Account (ERA)

Program that will alow state employees to pay for work-related parking and transit on a pre-tax basis. The

Employer and Union agree that if such an account system is developed and implemented, employees covered

under this Agreement will be dlowed to paticipate in the sysem. By agreeing to dlow such paticipation, the

Employer and Union aso agree that dl dates, rules and conditions established by the DETF for the sysem’s

implementation and adminigtration will apply.

MEMORANDUM OF UNDERSTANDING #2
2001-2003 AGREEMENT
CALCULATION OF VACATION HOURSDUE TO DELAY IN AGREEMENT
IMPLEMENTATION

A. The paties agree that vacation hours shal be granted to exempt employees for the

period beginning July 1, 2001 to the effective date of the Agreement. Except as noted in B. and C., below, an

exempt employee in pay status as of the effective date of this Agreement will receive vacaion hours egud to

what would have been received under the new exempt vacation schedule shown in Article 12/5/2, for dl hours

in pay gatusin aWSP dassfication from July 1, 2001, to the effective date of the Agreement, minus the amount

actudly recelved for that time period.

B. Eligible exempt employees on leave of absence from a bargaining unit position during

the period July 1, 2001 to the effective date of the Agreement, will not receive vacation hours under A., above,

until they return to pay satus in an digible postion during the term of this Agreement.
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C. Exempt employees who were laid off from a bargaining unit position during the period

July 1, 2001 to the effective date of the Agreement will receive a lump sum payment for the value of vacation

hours cdculated under A., above, for hoursin pay status in a WSP classification from July 1, 2001 to the date

of layoff.
D. Vacation hours caculated under A., above, will be credited as termination/sabbatical

leave and recorded on employee check stubs as soon as adminigtratively feasble. Such hours will be credited

as termination/sabbatica leave even if an employee is not digible for termination/sabbatical leave pursuant to

other provisons of this Agreement.

MEMORANDUM OF UNDERSTANDING #3
2001-2003 AGREEMENT
DCA CRITERIA JUSTIFICATION PROVIDED TO DCA ADVISORY GROUPS

Beginning June 30, 2002, DCA Judtification provided to DCA Advisory Groups for review

must include the following, as applicable

A. Equity: Wages of the employeg(s) to whom the comparisons was (were) made and the

agency(ies) where the comparable work is performed;

B. Retention:  Detail the knowledge base and/or skill sets, and the degree of disruption to

agency operations. Note: The employee' s possession of avaid job offer may or may not be considered by the

Employer for granting a retention adjustment.

C. Significant and Permanent Changes in Job Duties.  Description of the new duties and

tasks assumed by the employee:

D. Increased competencies. Detail the skill set(s) or experiences developed and acquired.
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SCHEDULE 15: WISCONSIN SCIENCE PROFESSIONAL S

APPENDIX A

PAY SCHEDULE |

Effective October 8, 2000 thr ough the Agreement effective date

Officdd Hourly Basis Monthly Basis* Annud Bass*
Pay | Minmum | Appointment | Maximum | Within | 8% of Minimum | Min Appt Max Min Appt Max
Range Maximum Range Max Max
Step

15-01 | 17.780 26.670 35.560 0.534 1.423 3,094 | 4,641 | 6,187 37,125 | 55,687 | 74,249
15-02 | 33.990 38.028 42.066 1.020 2.720 5914 | 6,617 | 7,319 70,971 | 79,402 | 87,834
15-24 | 14.124 23.510 0.424 1.130 2,458 4,091 29,491 49,089
15-35 | 15.273 25.597 0.459 1.222 2,658 4,454 31,890 53,447

* Edimates for informationa purposes only. The Officia Hourly Rate is used for payroll purposes.

100




Apri-9,-2000-through-July-1-2000
APPENDI X A (continued)
PAY SCHEDULE II

SCHEDULE 15: WISCONSIN SCIENCE PROFESSIONAL S

Effective thefirst day of the pay period following the Agreement effective date only, for administration of the 1.0% and 2.0% General

Wage Adjusments

Officid Hourly Bagis Monthly Basis* Annud Bass*
Pay | Minimum | Appointment | Maximum | Within | 8% of Minimum | Min Appt Max Min Appt Max
Range Maximum Range Step Max Max
15-01 | 18.136 27.204 36.272 0.545 1.451 3,156 | 4,733 | 6,311 37,868 | 56,802 | 75,736
15-02 | 34.670 41.604 48.538 1.041 2.774 6,033 | 7,239 | 8,446 72,391 | 86,869 | 101,347
15-24 | 14.407 23.981 0.433 1.153 2,507 4,173 30,082 50,072
15-35 15.579 26.109 0.468 1.247 2,711 4,543 32,529 54,516

* Edimates for informationa purposes only. The Officid Hourly Rate is used for payroll purposes.
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SCHEDULE 15: WISCONSIN SCIENCE PROFESSIONAL S

July-2,-2000-threugh-Ostober—7-2000

APPENDI X A (continued)

PAY SCHEDULE 111

Effective ** through April 5, 2003

Officia Hourly Basis | Monthly Basis* Annual Basis*
Pay | Minmum | Appointment | Maximum | Within | 8% of Minimum | Min Appt Max Min Appt Max
Range Maximum Range Max Max
Step

15-02 | 34.670 41.604 48.538 1.041 2.774 6,033 | 7,239 | 8,446 72,391 | 86,869 | 101,347
15-03 | 19.029 29.495 39.961 0.571 1.523 3,311 | 5,132 | 6,953 39,733 | 61,586 | 83,439
15-24 | 14.407 23.981 0.433 1.153 2,507 4,173 30,082 50,072
15-35 | 15.579 26.109 0.468 1.247 2,711 4,543 32,529 54,516

* Edimates for informationa purposes only. The Officia Hourly Rate is used for payroll purposes.

**Thefird pay period following the Agreement effective date, after the adminisration of the 2.0% Genera Wage Adjusment.
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SCHEDULE 15: WISCONSIN SCIENCE PROFESSIONAL S

October-8,-2000-through-Jdune-30,-2001

APPENDI X A (continued)

PAY SCHEDULE IV

Effective April 6, 2003 through June 30, 2003

Officia Hourly Basis | Monthly Basis* Annual Basis*
Pay | Minimum | Appointment | Maximum | Within | 8% of Minimum | Min Appt Max Min Appt Max
Range Maximum Range Max Max
Step

15-02 | 35.537 42.645 49.752 1.067 2.843 6,183 | 7,420 | 8,657 74,201 | 89,042 | 103,882
15-03 | 19.505 30.233 40961 | 0.586 1.561 339 | 5261 | 7,127 40,726 | 63,127 | 85,527
15-24 | 14.768 24581 | 0.444 1.182 2,570 4,277 30,836 51,325
15-35 | 15.969 26.762 | 0.480 1.278 2,779 4,657 33,343 55,879

* Eqimates for informationa purposes only. The Officid Hourly Rate is used for payroll purposes.
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APPENDIX B
1999-20012001-2003 AGREEMENT
BROADBAND PAY SYSTEM

Section 1 Coverage
The provisons of this Appendix apply to permanent employees in postions dlocated to
classfications assgned to a broadband pay ranges-15-01-and-15-02 exiding on the effective date of the

contract or newly implemented during the term of the contract.

Section 2 Effective Date

Except as indicated in Section 5, below, the provisons of Appendix B are effective the-day

pay-ranges-15-01-and-15-02 (Juhy-3-2000)-as follows
A. The effective date of the Agreement for pay ranges 15-01 and 15-02.

B. The first day of the pay period following the effective date of the Agreement for pay

range 15-03.

Section 3 Definitions

The definitions set forth in ss. ER 1.02 and ER-MRS 1.02, Wis. Admin. Code, shall be used
for purposes of Appendix B with the following additions:

A. “ Appointment Maximum” means the maximum base hourly rate an employee may be
granted when gppointed to a covered position assigned to that “gppointment maximum,” except as otherwise
provided under Section 4, E. (Pay On Promotion), F. (Pay on Voluntary Trandfer), G. (Pay on Involuntary
Trandfer), or I. (Pay on Reindatement or Redoration), beow. The “gppointment maximum” is not the
maximum of the pay range. See dso “Temporary Appointment Maximum.”

B. “ Effective receipt” means the date a recommendation is received by the office within
the agency that has been delegated, in writing, effective receipt authority by the appointing authority.

C. “Temporary Appointment Maximum” means an gppointment maximum that is
established temporarily for a specific covered postion due to specid market needs. Except as otherwise
provided in Section 4/E. (Pay on Promotion), F. (Pay on Voluntary Transfer), G. (Pay on Involuntary Transfer)
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and |. (Pay on Reingtatement or Restoration), below, the “temporary gppointment maximum” is the maximum
base hourly rate an employee may be granted when appointed to the specific postion for which the “temporary
gppointment maximum” is gpproved. Once the pogtion for which the “temporary gppointment maximum” has
been approved isfilled, the “temporary gppointment maximum” expires.

A “temporary agppointment maximum” will be established only under exceptiona
circumgtances and must be pre-gpproved by the Department of Employment Relations (DER). See dso
“ Appointment Maximum.”

D. “Within Range Pay Step” means an amount equa to three percent (3%) of the
minimum of the gpplicable pay range.

Section 4 Transaction Pay Adjustments
A. Determining Pay Adjustmentsfor Personnel Transactions

1 Except as modified by 2., bedow, and C. through 1., of this section, dl
transaction pay adjustments for employees moving to or between covered postions shal be determined in
accordance with ch. ER 29 (Compensation Adminigtration Provisons), Wis. Admin. Code.

2. For purposes of Appendix B, al references to “PSICM” shdl be changed to
“minimum” in gpplicable sections of ch. ER 29, Wis. Admin. Code.

B. Pay on Completion of All Pay Transactions (Minimum Requirement for
Employees)

Upon completion of any personne transaction, employees shall receive a base pay rate
not less than the minimum rate for the classfication whether or not the employee is serving a probationary
period.

C. Pay on Completion of the First Six Months of a Probationary Period

No sx month probationary increases shdl be granted to employees upon completion of
the first sx months of any probationary period.

D. Pay on Original Appointment

An employee' s base pay may be set a any rae that is not less than the minimum of the
gpplicable pay range and not greater than the gpplicabl e gppointment maximum.

E. Pay on Promotion
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1 Except as provided in 2. and 3., beow, an employee's base pay may be st at
any rae that is not less than the minimum of the applicable pay range and not greater than the applicable
gppointment maximum.

2. If an employee's present base pay rate is greaster than the gpplicable
gopointment maximum minus four (4) within range pay deps and less than the pay range maximum, the
employee may, at the discretion of the gppointing authority, receive a base pay increase of up to four (4) within
range pay steps, subject to the maximum of the pay range.

3. An employee's base pay will be incressed by an amount not less than eight
percent (8%) of the pay range minimum, subject to the gpplicable gppointment maximum.

F. Pay on Voluntary Transfer

1. Except as provided in 2. and 3., below, an employee's base pay may be set at
any rate that is not less than the minimum of the applicable pay range and not grester than the applicable
gppointment maximum.

2. If an employee's present base pay rate is greater than the agpplicable
gopointment maximum minus four (4) within range pay deps and less than the pay range maximum, the
employee may, at the discretion of the gppointing authority, receive a base pay increase of up to four (4) within
range pay steps, subject to the maximum of the pay range.

3. Employees who voluntarily transfer to a podtion assgned to a higher
classfication series leve within the same pay range will receive an increase of not less than eight percent (8%) of
the pay range minimum, subject to the gppointment maximum.

G. Pay on Involuntary Transfer

1 Pay on involuntary transfer does not gpply to employees who are involuntarily
transferred for disciplinary purposes.

2. Employees who ae involuntarily trandferred, for other than disciplinary
purposes, to a podition assgned to a higher classfication series level within the same pay range, will receive an
increase of not less than eight percent (8%) of the pay range minimum, subject to the gppointment maximum.

H. Pay on Reclassification and Reallocation

1. Except as provided in 2., below, pay on regrade as aresult of reclassfication or

redlocation will be in accordance with s. ER 29.03(3), Wis. Admin. Code, except that an employee reclassified
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or redlocated to a classfication in a higher pay range will receive an increase in the amount of eight percent
(8%) of the pay range minimum or the minimum of the pay range, whichever is greater.
2. Regraded employees whose postions are reclassified or redlocated to higher
classfication series leve within the same pay range will receive an increase in the amount of eight percent (8%)
of the pay range minimum, subject to the gppointment maximum.
l. Pay on Reinstatement or Restor ation
Pay on reinstatement or restoration will be set in accordance with s. ER 29.03(6) or
(7), Wis. Admin. Code, respectively, with the following exception. If the gppointment maximum corresponding
to the pogtion to which the employee is reindating or restoring is gregter than the last rate received plus
intervening adjustments, as determined under the gpplicable section of ch. ER 29, Wis. Admin. Code, the
gppointing authority may set the employee’s pay at a rate not to exceed the gppointment maximum. Refer to
Section 5./1 for the trestment of Discretionary Compensation Adjustments when determining an employee' s pay
on reingtatement or retoration.
J. Reporting Requirements
1. Agencies will provide a Pay on Appointment Report as required by DER.
Informetion provided on this report will include the following:
a Agency name and number
b. Employee name

C. Employee dassfication title

d. Sdary prior to adjustment (excluding Pay on Origind Appointment)
e Sdary after adjustment

£

o. Employee seniority date

hg. Effective date of the gppointment

2. DER will provide the Union office with the Pay on Appointment Report on a
quarterly basswithin thirty-(30)forty-five (45) days of the end of the quarter, and in dectronic format. DER will
meet with WSP to review the Pay on Appointment quarterly report.

Section 5 Discretionary Compensation Adjustment
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A. Granting of Adjustments. Discretionary Compensation Adjustments (DCAS) will be
granted at the sole discretion of the gppointing authority.

B. Concept. The DCA isintended to provide the gppointing authority with the discretion
to provide employees with additiona economic recognition. The gppointing authority shal only grant DCA’s in

accordance with the following criteria  The criteria must be applied in a non-discriminatory manner.  Written

judtification must be provided to substantiate the adjustment.

work.

be defined as the knowledge base or skill sets an employee utilizes, which, if lost, would distupt operations

and/or be costly to replace.

in job dutiess This shdl be defined as newly assgned duties, or duties that were an evolution of the origindly

assgned functions and that are of a greater scope, impact and/or complexity compared to the previous

functions.

This shdl be defined as the acquigtion, devdopment or attainment of kill sets or experiences, directly rdated to

the employee' s permanent assgnment, that are critical to the agency accomplishing its goals. Each skill sat must
be specificaly identified.

C. Amount.
1 Except as provided in 3., below, the DCA may be granted in any amount up to
four (4) within range pay steps, subject to the maximum of the pay range. The DCA may be granted as a base
pay adjusment and/or in alump sum dollar amount.

108



2. An employee may receive more than one DCA during the fiscd year, however,
the tota amount granted in the form of DCAs in the fiscad year may not exceed an amount equa to four (4)
within range pay steps, except as provided in 3., below. The DCA four (4) within range pay step limit per fisca
year per employee includes DCASs granted by one agency or by multiple agencies. For the purpose of applying
the four (4) within-range step limitation, lump sum Discretionary Compensation amounts will convert to base
pay equivdents as follows the lump sum Discretionary Compensation amount, divided by the number of
standard work hoursin the fiscd year, equas the base pay equivaent.

3. In exceptiond circumstances, an agency Secretary may submit a request to the
Secretary of DER to exceed the four (4) within range pay step limit specified in 1. and 2., above. This request
must be accompanied by comprehensive judtification. If approved by the Secretary of DER, the request will be
forwarded to the Secretary of the Department of Adminigtration (DOA) for final approval. Approva of both
the DER and DOA Secretaries must be obtained prior to avarding any DCAs which exceed the four (4) within
range pay step limit.

D. Effective Date. DCAs may be granted & any time during the fisca year. The
effective date of an adjustment will be the beginning of the firgt pay period following effective receipt of the
DCA recommendation.

E. Agency Adminigtration. Agencies must develop administrative procedures, which will
be used to grant DCAs prior to award of any DCAs. No agency or university campus may award DCAS until
its procedures have been reviewed by DER. A copy of each agency’s procedures will be provided to covered
employeesin that agency.

F. DCA Advisory Group

1 Each agency or university campus with 10 or more WSP represented
broadbanded employees will establish a DCA Advisory Group. Each DCA Advisory Group will consst of not
more than two (2) management representatives and two (2) union representatives. The union will sdect the two
(2) union representatives to serve on the Advisory Group, who must be broadbanded employees or a union
seward, employed within the agency or university campus. The union will keep the Employer informed of
bargaining unit Group members in each agency or university campus. Absent sdection of union representatives,
no Advisory Group will be formed in that agency or university campus.

2. The purpose of the DCA Advisory Group is to independently review DCA
recommendations proposed under the provisons of this collective bargaining agreement and advise the
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gppointing authority as to whether the agency’s DCA criteria have been met.  The Advisory Group may not
comment on the amount of the proposed DCA or recommend that additionad DCAs be awarded. This Group
will function in an advisory capacity only. The gppointing authority or hisher designee has the sole discretion to
approve or deny award of DCAS.

3. The management desgnee as determined by the gppointing authority, will
forward DCA recommendations to DCA Advisory Group members for review prior to submitta to the
gppointing authority for decison Documentation provided to Group members for review will be that which is
required by the agency’s DCA process. A management representative will chair the DCA Advisory Group.
The DCA Advisory Group will meet or teleconference for discussion purposes a times coordinated by the
Group chair._The chair will determine the amount of time in which the Advisory Group will provide a written

response. Thistime limit will be no less than by the end of the next working day and no more than by the end of

three (3) working days after receipt of the documentation. The char will provide athe written response from the

Advisory Group to the management designee,—by-the-end-of-the-rext-working-day, a which point the DCA
recommendation will be submitted to the gppointing authority. Comments received after the end-ef-the-next

workirg-day time limit determined by the chair may or may not be taken into consideration by the gppointing

authority. Bargaining unit Group members may request use of work time to review DCA recommendetions.

G. Reporting Requirements.
1. Agenciesthat grant DCAs will provide reports as required by DER, including a
DCA Recommendation Report. Information provided on this report will include the following:
a Agency name and number
b. Employee name
C Employee dassfication title
d. Amount of DCA
e Employee sdary prior to DCA
f. Employee sdary after DCA
s} Employee seniority date
¢ rorindi .

ih. Applicable criteria-andjustification
. Effective date of the award
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2. DER will provide the Union office with the DCA Recommendation Report on a
quarterly basswithin thirty(30)forty-five (45) days of the end of the quarter—and-exceptfor thejudificaion; in
electronic format. DER will meet with WSP to review the DCA quarterly report.

3. Copies of the written DCA judtification will be retained on file a the awarding

agency, and will be available upon request of the Union.

H. Funding. The DCA is not consdered a “sdary adjusment” for which supplementa
alotments may be provided under s. 20.865, Wis. Stats.

l. DCAs will not be consdered an intervening adjustment for purposes of determining an
employee's pay on reinstatement or restoration.

J. At the annua performance review, an employee may discuss with the supervisor the

employee s opportunity for DCAS.

Section 6 Sunset
The provisons of this appendix will sunset on June 30, 2003, unless the parties mutualy agree

to extend.

111



APPENDIX C
1999-20012001-2003 AGREEMENT
Supplementa Hedlth Insurance Conversion

Credits Upon Retirement

Yearsof Seniority Maximum Matching Maximum Matching

Credits—General Credits- Protective
15 780 1170
16 832 1248
17 884 1326
18 936 1404
19 988 1482
20 1040 1560
21 1092 1638
22 1144 1716
23 1196 1794
24 1248 1872
25 1352 1976
26 1456 2080

For each additiond year: Add 104 hours Add 104 hours
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APPENDIX D
TRAVEL GUIDELINES

MEAL CLAIMS

Med clams must be actud, reasonable and necessary and represent the actua amount spent.
For a clam to be reimbursed in excess of the maximum amount, an itemized receipt or charge card credit dip
(tear tabs are not acceptable) must be provided and there must be documentation that the cost was incurred
outside of the traveler’s control.  To be alowed rembursement for breskfadt, the employee must leave home
before 6:00 am.; lunch, departure must be before 10:30 am. and return after 2:30 p.m.; dinner, return must be
after 7:00 p.m. These time frames are for employees working standard hours of 7:45 am. to 4:30 p.m. These
time frames may be modified for employees working varied work schedules.

On any particular day, an employee entitled to reimbursement for two (2) or more consecutive
medls, may divide claims between medls as dedred, provided the combined maximum is not exceeded. Each
day is consdered separately for application of this policy. If mea maximums are not reached on one (1) day,

the unspent amount does not accrue and cannot be applied to meals on another day or other costs incurred.

Maximum reimbursement ratesfor meals (in-state and out) are included in the section

entitled “Maximum Reimbur sement Rates.”

LODGING
IN-STATE LODGING:

State employees should rardly have to pay full price for lodging. Government and other
discount rates should be requested when making reservations or registering a hotesmotels. Employees should
cary an ID that identifies them as a State employee.  Reimbursement is limited to the single room rate.  If
employees share a room, the reimbursement rate may be divided equaly but not in excess of the maximum
permitted for each employee had each stayed in asingle room.
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State employees are exempt from paying sdes tax in Wisconsin on lodging and should avoid
such by furnishing retailers with written documentation stating they are traveling on government business. In the
event the employee must pay taxes, the taxes will aso be reimbursed.

Maximum reimbur sement rates for in-state lodging are included in the section entitled
“Maximum Reimbur sement Rates.”

HIGH-COST OUT-OF-STATE LODGING:

The Department of Employment Relations issues a bimonthly bulletin ligting High-Cogt Out-Of -
State Cities and the maximum lodging rates alowed. Contact your agency travel coordinator in advance of
travel for ratesin a pecific city.

AUTOMOBILE TRANSPORTATION
Use of Fleet Vehicles

When udng fleet vehicles, passengers must be limited to State employees or travelers engaged
in officid gate busness. Feet vehicles shdl not be used for persond business. In the event aflegt vehicle is not
avalable, the flegt office will issue a non-availability dip.

Use of Persona Vehicles:

An employee may use a persond vehicle. When using a persond vehicle, in order to be
reimbursed & the higher rate, under certain conditions the employee is required to obtain a non-availability dip
dating there was no fleet vehicle available. If an employee chooses to use a persond vehicle and does not
obtain a non-availability dip when required, the mileage is reimbursed at a rate determined by DOA. Non-
avallahility dips are not required when employees do not have accessto fleet vehiclesin their headquarter city.

Mileage reimbursement rates are included in the section entitled “Maximum
Reimbursement Rates.”

Rentd Vehicles

Rentd vehidles should be used in Stuations where it is the most cost efficient means of
trangportation or the efficient conduct of state business precludes the use of other means of trangportation.

For one (1) or two (2) travelers, an economy-sze vehicle shal be rented. A larger Sze vehicle
may be rented and fully rembursed if there are three (3) or more travelers involved in state business or extra

gpace is needed for equipment. Clamsfor larger vehicles must be judtified in writing.
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The State has contracts with vehicle rental companies for discounted rates. All contract vendor
rates include free collison and liability insurance. A non-contract vendor should only be used when none of the
contract vendors have vehicles avallable.

When renting from non-contract vendors within the U.S, the collison damage insurance
(CDW) is reimbursable and must be purchased.

Companies that require the vehicle to be returned with a full tank of gas charge subgtantidly
more for filling the tank. Therefore, employees should fill the tank before returning the vehicle.

AIR TRAVEL:

Reimbursement for ar travel is limited to the lowest appropriate air fare.  Lowest appropriate
ar fare is defined as coach fare, which provides for not more than a two (2) hour window from the traveler's
preferred departure or arriva time and may require one (1) plane transfer. Reimbursement at a rate other than
the lowest gppropriate ar fare must be approved by the agency head or desgnee in the form of a written
explanation of the reasonableness of the expense.

Benefits from any airline promotion program, such as frequent flier points or credit
vouchers, belong to the State and should be turned over to the agency travel coordinator or fiscal

officer.

TAXI AND LIMOUSINE:

Reasonable charges for taxi or limousine sarvice are rembursable. However, limousine shuttle
sarvice (usudly less expengve or free) should be utilized in place of ataxi whenever possible. Unless properly
judtified, claims for taxi service to and from the arport should be limited to the rate for the shuttle service.
Receipts are required for one-way fares exceeding $15.

TRAVEL BY TRAIN, BUSOR PRIVATE PLANE:

Trave by train shdl be limited to coach unless overnight, where accommodations should be
limited to roomette. Receipts are required for reimbursement.

Employees traveling within the headquarter city and between cities convenient to be reached by
bus, shdl travel by bus whenever feasible as determined by the agency head or designee. Receipts are required

for travel between cities.
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Under s. 20.916(5)(a), Wis. Stats., use of a private plane may be authorized by the appointing
authority. Reimbursement will be made at the mileage reimbursement rete,

MISCELLANEOUSALLOWABLE EXPENSES

Laundry: If the employee is avay for more than three (3) days, reasonable amounts will be
dlowed for laundry, cleaning, and pressing service. Only one (1) charge per cdendar week is reimbursable.
Employees are expected to pack sufficient clothing for the duration of their expected travel. Receipts are
required for reimbursement.

Tdephone: One (1) persond cal home is reimbursable up to threefive dollars ($35.00) for
each night in travel gtatus, or for an unscheduled geographica location change, or for an unscheduled change in
travel gatus resulting in more than an hour extension to the employee s origina scheduled return time.

For business telephone calls, STS must be used whenever possible.

Gratuities and Porterage:  Gratuities to hote employees are rembursable up to four dollars
($4.00) for each dtay at a hotel/motel. Porterage codts at arports or bus terminds will be reimbursed only in
highly unusud stuations (e.g., trangporting state equipment or for physicaly handicapped individuas). The clam
must be fully explained and should not exceed three dollars ($3.00) per departure from or return to the termindl.

Regidration Fees. Regigration fees over twenty five dollars ($25.00) must be supported by an
origind paid receipt, copy of the check, copy of credit card statement, or traveler’s customer copy of the credit

card receipt.

EXPENSES FOR REASONABLE ACCOMMODATIONS

Individuds traveling on officid dtate busness may require a reasonable accommodation, as
required by the Federd Americans with Disabilities Act and/or Section 504 of the Rehabilitation Act of 1973.
Reasonable accommodations could take various forms such as payment of porterage costs or alowing a

persond atendant to accompany the individua whilein travel status.

MAXIMUM REIMBURSEMENT RATES
LODGING IN-STATE:=$52-eExcluding saes and/or room taxes:
In-state travel in counties other than Milwaukee, Racine and Waukesha: $62.00

Milwaukee, Racine and Waukesha: $72.00
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LODGING HIGH-COST OUT-OF-STATE CITIES: Refer to DER Bulletin on High-Cost City Lodging
Rates or contact your agency travel coordinator and/or fiscal officer.

MEALS

In-State: Breakfast $ 7:008.00
Lunch $8.009.00
Dinner $16.0017.00
BagLunch  $4.00

Out-Of - State-Jodgingrate must-be at-least $60):
Breakfast $9.0010.00
Lunch $9.0010.00
Dinner $19.6020.00

MILEAGE:

Persona Vehicle $0.29325/mile when a fleat vehide is not available and employee obtains a non-
avalldbility dip OR at arate determined by DOA when an employee prefers to use a persond vehicle.
Handicapped: $0.50 when State van is not available OR

Equipped Van: $0.45 when State van is available and employee uses persond van.

Motorcycle: $0.144162 per mile

Private Airplane: $0.29325 per mile

EXPENSESNOT REIMBURSABL E*

-- Alcohalic Beverages

-- Spouse or family members' travel costs

-- Cancdlation charges (unless fully judtified)

-- Lost/stolen cash or persond property

-- Persond items, e.g., toiletries, luggage, clothing, etc.
-- Traffic citations, parking tickets and other fines
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-- Excessve mileage charges incurred for persond reasons, eg., Sghtseeing, Side trips, etc.
-- Parking costs at the assigned workplace

-- Repairs, towing service, etc., for persona vehicle

-- Additiond charges for late checkout

-- Taxi fares to and from restaurants

-- Medsincluded in the cost of regidration feesor ar fare

-- Hight insurance

-- Pay for view moviesin motd room; persond entertainment

-- Child care costs and kennel costs

*Thislistisnotall inclusive.
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APPENDIX E

SEMI-AUTOMATIC PROGRESSION ADJUSTMENTS

PAY-PROGRESSION SCHEDULES

PAY PROGRESSION SCHEDULE
Effective Juby-4-1999 through-Apri-8-20000ctober 8, 2000 through the Agreement effective

date

Developmental Series Hydrogeologist Series

Range 15-24 Range 15-35
Rate Rate
Minimum 13.28214.124 Minimum 14.36315.273
PSICM 13.681 PSICM 14794
A (Year 1) 14.43114.898 A (Year 1) 16.09416.615
B 15-18115.672 B 17.39417.956
C (Year 2) 15.93116.447 C(Year 2) 18.69419.299
D 16.68117.221
E (Year 3) 17.43117.995
Senior{(15-25) Senior{15-36)

Minimum 16.923 Minimum 18.149
PSICM 17431 PSICM 18.694
Maximum 24363 Maximum 26.527
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<ol odi -

Range15-24 Range 15-35
Rate Rate
PsicM 13.955 PsSicM 15.090
A(Yearl) 14720 A(Yearl) 16.416
B 15.485 B 17742
C{(Year2) 16.250 C{Y¥ear2) 19.068
D 17015

Senior{15-25) Senior (15-36)
psicM 17¥80 | |PSIEM 19088
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PAY PROGRESSION SCHEDULE

Effective duly-2-2000—October7-2000the firs day of the pay period following the Agreement
effective date through April 5, 2003

Developmental Series Hydrogeologist Series
Range 15-24 Range 15-35
Rate Rate

Minimum 14.02514.407 Minimum 15.16615.579
A(Year 1) 1479415196 | |A (Year 1) 16.49916.948
B 15.56315.986 B 17.83118.316
C(Year2) 16.33216.776 C(Year 2) 19.16419.685
D 1/10117.566

E (Year 3) 17.86918.355

PAY PROGRESSION SCHEDULE
Effective Octeber-8.2000—June-30-2001April 6, 2003 through June 30, 2003

Developmental Series Hydrogeologist Series

Range 15-24 Range 15-35
Rate Rate
Minimum 14.12414.768 Minimum 15.27315.969
A (Year 1) 1489815576 | |A (Year 1) 16.61517.372
B 15.67216.386 B 17.95618.774
C (Year 2) 16.44717.196 C (Year 2) 19.29920.178
D 17.22118.006

E (Year 3) 17.99518.814
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Il. Pay Progresson Adminigtration

A. Ongoing Adminigtretion.
1. Bligibility.
a Eligble Subject to b., below, employees in postions dlocated to
classfications assigned to pay ranges 15-24 and 15-35 whose base pay rate is at-orabeve-RPSICM-of-the

applicablepayrange-and-less than the-gpplicable-thresheldProgression Point E (Point C for Hydrogeologists)
are eigible for semi-automatic progression adjustments as specified in 3., below.

b. Indigible The following employees are not digible for a semi-automatic
progression adjustment:

1) Employees who are serving the firgt six (6) months of an origina
or promotional probationary period.

2) Employees who have received an unsatisfactory performance
evaudion prior to the employee ataning the next progression leve and who have not received written
notification that the unsatisfactory performance has been corrected.

@ Employees must be notified of unsaisfactory
performance in writing. The written natification must include:

@ Details of each occurrence of unsatisfactory
performance.

2 Identification of gods and expectations stated in
terms that are measurable and which specify how expectations are to be accomplished.

(b) Employees who have received an unsaidfactory
performance evauation will receive a new performance evauation within six (6) months, or prior to the next
scheduled progression adjustment, whichever is sooner.

(© Upon satisfactory completion of the gods and
expectations, the supervisor will, prior to the next scheduled progression adjustment, provide the employee with
written notice of satidfactory peformance.  The employee will receive the next scheduled adjusment in
accordance with 3./c., below.

(d) The denid of a semi-automatic progresson adjustment
based upon unsatisfactory performance is not grievable under Article IV of this Agreement.

2. Effective Date.
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a Semi-autométic progresson adjustments for eigible employees will be
awarded at Sx month intervals based on the employee’s time in the dasdficaion series. Time in the
classfication series will be adjusted for absence from employment of more than one hundred and seventy four
(174) work hours per six (6) month progression interva, approved leaves of absence, layoff, and resignation.
Adjusment of time in the classfication series for the aforementioned reasons may be waved a the sole
discretion of the gppointing authority .

b. Semi-automatic progression adjusments will be effective on first day of
the pay period following the employee attaining the next progression interva. If the employee aitains the next
progression interva on the first day of a pay period, the semi-automatic progression adjustment will be effective
on that date.

C. Effective July 2, 2000, PSICM will no long apply and employees a the
minimum of the progression will receive their progresson adjustment to point A after one year of seniority in the
classfication series. Subsequent progression adjustments will be in accordance with a. and b. above.

3. Amount.

a Denid of a semi-automatic progression adjusment will not be arbitrary
and capricious and will be supported by documentation as specified in BAAbAH2A./1./b./2)/(8), above.

b. Except as provided in c. and d., below, on the effective date of the
semi-automatic progression adjustment, an employee' s base pay rate will be increased to the pay rate which is
closest to but greater than the employee's current base pay rate, in accordance with the applicable progression
schedule provided in 1., above.

C. If eigible, an employee whose semi-automatic progresson adjustment
has been previoudy denied due to circumstances described in B/1./b., above, will receive an increase to the
greater of the following rates on the effective date of the next scheduled semi-automatic progression increase:

1) The pay rate which is closest to but greater than the employee’s
current base pay rate; or

2) The pay rate which corresponds to the employee's time in the
classfication series.

d. An digible employee who is scheduled to progress to the end point of
the progresson schedule will receive a progression increase or be reclassified to the Senior level, as specified
below:
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1) Progresson increase:  An employee who has served less than
three (3) years in the classfication series for pay range 15-24 or less than two (2) years in the classification
series for pay range 15-35 will receive an increase as provided in 3./b., above.

2) Reclassfication to the Senior levd:  An employee who has
served at least three (3) years in the classfication series for pay range 15-24 or a least two (2) years in the
classfication series for pay range 15-35 will be automaticaly reclassified to the Senior leve classfication. Pay
on reclassification will be set in accordance with Article XI, Section 4/45 (Pay on reclassification to a higher pay

range).
APPENDIX F
1999-20012001-2003 AGREEMENT
CLASSIFICATION PAY RANGE ASSIGNMENTS
CLASSIFICATION PAY PAY RANGE
RANGE ASSIGNMENT
Effective 7/2/00
Agricuiture Marketing- Consultant 15-24
Agricuiture Marketing Consaltant-Advanced 15-26 15-01
. "
. i : 1595
herni
Chemig-Senior 15-25 15-01
Chemig-Advanced 15-26 15-01
. ol
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CLASSIFICATION

Agricultural Marketing Consultant

Agricultura Marketing Consultant-Senior

Agricultural Marketing Consultant-Advanced

Air Management Specidist

Air Management Specialist-Senior

Air Management Speciaist-Advanced
Chemigt

Chemig-Senior

Chemist-Advanced

Computer Evidence Recovery Specidist

Computer Evidence Recovery Specidist-Senior
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PAY
RANGE

15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01

PAY RANGE
REASSIGNMENT

Effective *

15-03

15-03

15-03
15-03

15-03
15-03

15-03



Computer Evidence Recovery Specidist-Advanced

Consarvation Biologist

Consarvation Biologist-Senior

Consarvation Biologist-Advanced
Controlled Substance Analyst

Controlled Substance Anayst-Senior
Controlled Substance Analyst-Advanced
Cytotechnologist

Cytotechnol ogist-Senior

Cytotechnol ogist-Advanced

DNA Andyst
DNA Andys-Senior

DNA Anays-Advanced

Environmental Analyss & Review Coordinetor
Environmental Analysis & Review Specidist
Environmental Analyss & Review Specidigt-Senior

Environmentd Andyss & Review Specidis-Advanced

Environmenta Enforcement Specidist

Environmental Enforcement Specidist-Senior
Environmental Enforcement Specidist-Advanced
Environmental Hedth Specidist

Environmental Health Specidig-Senior
Environmental Health Speciaist-Advanced
Environmental Toxicologist

Environmentd Toxicologist-Senior

Environmenta Toxicologis-Advanced

Examingr Of Questioned Documents

Examiner Of Questioned Documents-Senior

Examiner Of Questioned Documents-Advanced

Fingerprint & Footwear Examiner
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15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24

15-03

15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03



Fingerprint & Footwear Examiner-Senior

Fingerprint & Footwear Examiner-Advanced

Firearms & Toolmark Examingr

Firearms & Toolmark Examiner-Senior

Firearms & Toolmark Examiner-Advanced
Fisheries Biologist

Fisheries Biologigt-Senior

Fisheries Biologist-Advanced

Food Scientist

Food Scientist-Senior

Food Scientist-Advanced

Forensic Imaging Specidist

Forensc Imaging Specidist-Senior
Forensic Imaging Speciaist-Advanced

Forensic Science QA Coordinator

Forensic Science Training Coordinator-Advanced

Forester
Forester-Senior
Forester-Advanced
Forestry Specialist

Gaming Veterinarian-Objective

Gaming Veterinarian-Senior
Hedlth Physcgt

Hedlth Physicig-Senior
Hedlth Physicig-Advanced

Hydrogeologist
Hydrogeol ogist-Senior

Hydrogeol ogist-Advanced

Hydrogeologist Program Coordinator
Medica Technologist
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15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-01
15-01
15-24
15-01
15-01
15-01
15-01
15-01
15-24
15-01
15-01
15-35
15-01
15-01
15-01
15-24

15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03
15-03
15-03

15-03
15-03
15-03
15-03
15-03

15-03
15-03

15-03
15-03
15-03



Medica Technologist-Senior
Medica Technologist-Advanced

Metrologist

Microbiologist
Microbiologist-Senior
Microbiologist-Advanced
Natural Resources Educator

Natural Resources Educator-Senior

Natura Resources Educator-Advanced

Natural Resources Program Coordinator

Naturd Resources Research Scientist

Natura Resources Research Scientist-Senior

Natural Resources Research Scientist-Advanced

Parks & Recreation Speciaist
Parks & Recreation Specidist-Senior
Parks & Recreation Specidist-Advanced

Pharmacist

Pharmacy Practices Consultant

Plant Pest & Disease Specidist

Hant Pest & Disease Specidist-Senior
Plant Pest & Disease Speciaist-Advanced
Public Hedlth Sanitarian

Public Hedth Sanitarian-Senior
Public Hedth Sanitarian-Advanced

Regiond Water Program Expert

Toxicologist
Toxicologist-Senior

Toxicologist-Advanced

Trace Evidence Examiner

Trace Evidence Examiner-Senior
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15-01
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-01
15-24
15-01
15-01
15-24
15-01
15-01
15-02
15-02
15-24
15-01
15-01
15-24
15-01
15-01
15-01
15-24
15-01
15-01
15-24
15-01

15-03
15-03
15-03

15-03
15-03

15-03
15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03

15-03
15-03

15-03

15-03
15-03

15-03



Trace Evidence Examiner-Advanced 15-01 15-03

Veerinarian Specidig-Senior 15-01 15-03
Veerinarian Specidist-Advanced 15-01 15-03
Veterinarian-Objective 15-01 15-03
Veterinarian-Senior 15-01 15-03
Veterinary Wildlife Hedlth Specidist 15-01 15-03
Waste Management Specidist 15-24

Waste Management Specidist-Senior 15-01 15-03
Waste Management Specialist-Advanced 15-01 15-03
Wastewater Specidist 15-24

Wastewater Speciaist-Senior 15-01 15-03
Wastewater Specidist-Advanced 15-01 15-03
Water Regulation And Zoning Specidist 15-24

Water Regulation And Zoning Specidist-Senior 15-01 15-03
Water Regulation And Zoning Specidig-Advanced 15-01 15-03
Water Resources Management Specidist 15-24

Water Resources Management Specialigt-Senior 15-01 15-03
Water Resources Management Specidist-Advanced 15-01 15-03
Water Supply Specidist 15-24

Water Supply Specidist-Senior 15-01 15-03
Water Supply Specidist-Advanced 15-01 15-03
Wildiife Biologigt 15-24

Wildlife Biologig-Senior 15-01 15-03
Wildlife Biologigt-Advanced 15-01 15-03

* Effective The Firs Pay Period Following The Agreement Effective Date
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STATE BARGAINING TEAM

Peter D. Fox, Secretary
Department of Employment Relations

Frederick J. Bau, Chief Spokesperson
Department of Employment Relations

Jm Pankratz
Department of Employment Relations

Wil Mickelson
Department of Employment Relations

Paul Ostrowski
Department of Employment Relations

John Wiesman
Department of Employment Relations

Jm Federhart
Department of Natural Resources

Pat Miller
Department of Justice

Alison Scherer
Department of Agriculture, Trade and Consumer Protection

Jason Beer
Univerdty of Wiscongn-System Adminigtration

Gregg Ddton
Department of Health and Family Services

Michael Boushon
Department of Corrections
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UNION BARGAINING TEAM

Marie Stewart, President
Wisconsn Science Professonds

Mindy Taranto, Spokesperson
Wisconsin Federation of Teachers

Ken Olson
Department of Justice

Dave Edwards
Department of Natura Resources

Chris Carlson
Department of Natural Resources

Shirley Haidinger
Department of Natura Resources

Matt Roach
State Lab of Hygiene

Michad By
Department of Agriculture, Trade and Consumer Protection
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