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AGREEMENT

This Agreement made and entered into at Madison, Wisconsin, pursuant to the provisons of
ss. 111.80-111.97, Wis. Stats., and between the State of Wisconsin and its Agencies (hereinafter referred to as
the Employer) represented by the Department of Employment Relations and the Wisconsn State Attorneys
Asocidion, Inc., (hereinafter referred to as the Association) as the representative of employees classified as

attorneys employed by the State of Wisconsin.

PURPOSE OF AGREEMENT

It is the intent and purpose of the paties hereto that this Agreement conditutes an
implementation of the provisons of ss. 111.80-111.97, Wis. Stats., conggent with the legidative authority
contained therein, and provides for orderly and congtructive employment relations in the public interest and in
the interests of employees hereby covered and the State as an Employer.

The parties do hereby acknowledge that this Agreement represents an amicable understanding
reached by the parties as the result of the unlimited right and opportunity of the parties to make any and al
demands with respect to the Employer-employee reationship which exists between them, rdative to the
subjects of bargaining.



ARTICLE |
SCOPE OF THE AGREEMENT

V11 This Agreement relates only to state employees classified as Attorney in the appropriate
collective bargaining unit as defined by the Wisconsn Employment Relaions Commission, Certification Case
XXX No. 16403 SE-65 Decision No. 11640 dated March 26, 1973, and as amended.



ARTICLE I
RECOGNITION AND ASSOCIATION
SECURITY AND RIGHTS

Section 1 Bargaining Units

2/1/1 The Employer recognizes the Association as the exclusive collective bargaining agent for al
employees classfied as Attorney.
2/1/2 Where the Association questions positions as to their supervisory, confidentid or management

datus and is unable to reach agreement with management, the bargaining unit status of the postions shal be
submitted to the Wisconsin Employment Relations Commission for find resolution.

2/1/3 The Employer will give the Association advance natice of the creation of any attorney position
identified as confidentiad, supervisor or management. The Employer will aso give advance notice of the
redlocation or reclassficaion of any exising bargaining unit podtion to a class not included in the bargaining

unit.

Section 2 Association Activity

2/2/1 Bargaining unit employees or Association officers shdl not conduct any Association activity or
Association business on State time except as authorized by specific provisons of this Agreement.

2/2/2 Association officers and representatives shal be dlowed to use State telephone facilities for
Association business. Such use shdl not obligate the Employer for payment of long distance or toll charges.

Section 3 Duesand Fair Share Deduction

2/3/1 A. Dues Deduction:  Upon receipt of a voluntary written individua order from employees
covered by this Agreement, the Employer will deduct from the pay due such employee those dues required as
the employee’s voluntary membership in the Association. The voluntary written individua orders will be on
forms provided by the Association that are consistent with this Agreement.

2/3/2 Such orders shal be effective only as to membership dues becoming due after the date
of ddivery of such authorization to the payroll office of the employing unit. New individud orders will be
submitted on or before the 25th day of any month for deduction the following pay period. Such deductions shdl
be made from the employee' s pay for the first pay period of each month, except that where the payrall of the
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department is processed by the centrdized payrall of the Department of Administration such deductions shall be
evenly divided between the A, B and C pay periods. Deductions shal be made only when the employee has
aufficient earnings to cover same after deductions for socia security, federal taxes, date taxes, retirement, hedlth
insurance, income continuation insurance, and life insurance. Deductions shdl be in such amount as shdl be
certified to the Employer in writing by the authorized representetive of the Association.

2/3/3 New authorization cards must be submitted as indicated above by employees
transferring between departments and/or returning after a leave of absence without pay in excess of twelve (12)
months. The Employer will remit al such deductions and a list of employees who had such deductions to the
Association Treasurer within ten (10) days after the payday covering the pay period of deduction.

2/3/4 Such orders may be terminable in accordance with the terms of the order the employee
has on file with the Employer. However, under no circumstances shal an employee be subject to the deduction
of membership dues without the opportunity to terminate hisher order at the end of any year of itslife or earlier
by the employee giving at least thirty (30) but not more than one hundred and twenty (120) days written notice
to the Employer and the Association. The Employer shdl give notice to the Association of receipt of such
notice of terminetion.

2/3/5 B. Fair Share Deduction: Where a fair share certification is authorized by the Wisconsin
Employment Rdations Commission, the Employer agrees to deduct a “fair share’ charge for the cost of the
collective bargaining process and contract adminigtration from the earnings of the employees in the unit who are
not exempt from fair share by operation of deduction for the Association’s membership dues as evidenced by
an gppropriate written order by an employee for deduction of those membership dues. The fair share charge
will be a proportionate amount of the dues otherwise required of members of the Association. The Employer
will be given at leadt thirty (30) days advance notice in writing of any changesin fair share deduction amount for
such changes to be effective at the next feasible adminigrative pay date.

2/3/6 The Association agrees to certify to the Employer only such proportionate fair share
codts as are proper under law, and further agrees to abide by the decisions of the Wisconsn Employment
Redations Commission and federd and state courts of competent jurisdiction in thisregard. The Association will
inform the Employer of any change in the amount of such fair share costs and certify that any such change of
amount is proper under law. As part of its certification to the Employer of any proper fair share cods, the
Asociation will provide to the Depatment of Employment Relations, DiviserBureau of GCollective



BarganiglLabor Relations, the same financid statement required by law to be provided to employees explaining

the apportionment of fair share costs.

237 Fair share deductions will be made from the gppropriate employee's pay for the first
pay period of each month, except that where the payroll of the Department is processed by the centrdized
payroll of the Department of Adminigtration, such deductions will be evenly divided between the A and B pay
periods. Deductions will be made only when the employee has aufficient earnings to cover same dfter
deductions for socid security, federd taxes, state taxes, retirement, hedth insurance and life insurance. The
Employer will remit al such deductions and a list of employees who had such deduction to the Association
Treasurer within ten (10) days after the payday covering the pay period of deduction. The ligt will include the
department, employing unit, name, and the amount deducted.

2/3/8 The Association will provide employees subject to fair share deduction, regardless of
Association membership, with an internal mechanism within the Association, consstent with the requirements of
date and federd law, including notice, which will dlow employees the right to chalenge the propriety of the far
share amount certified by the Association as the cogt of representation dlowed under law and which will
provide for a reasonably prompt decison by an impartid decisonmaker regarding any such chalenge. Such
internal mechanism will adso provide for the interest bearing escrow of any disputed fair share amounts and for
the timely rebate of any and dl monies to which employees are entitled as a result of a successful chdlenge to
the Association’s certified fair share amount.  The Association will provide to the Employer a copy of its
procedures for these requirements and any changes.

2/3/9 The Employer’s duties with respect to the deduction of fair share from the earnings of
employees under this section will be contingent upon the Association’s fulfillment of its obligations under this
section and the law.

2/3/10 C. Specid Deductions: Upon submission of an individud voluntary specid authorization on
forms agreed to by the Employer and provided by the Association, the Employer will deduct from the pay due
such employee the regular dues required for twenty sx (26) payroll periods instead of twenty four (24) payroll
periods per year. The specid authorization may be terminated a any time upon thirty (30) days written notice
to the Employer.

2/3/11 D. Adminigrative Errors The Employer’s obligation for the correction of adminigrative
errors made by it shdl be limited to an gppropriate adjustment in the affected employee' s pay within sixty (60)
days following the discovery of the adminidrative error, but only if there are sufficient earnings to cover the
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adjustment after deductions for socid security, federd taxes, retirement, hedlth insurance and lifeinsurance. The
Employer shal not be required to make adjustments in pay for errors made in reliance on any ligs or
certifications provided to it by the Association beyond a prospective corrections of the error itsdf within a
reasonable period after the error has been brought to the Employer’ s attention.

2/3/12 E Indemnificatiot  The Association shdl indemnify and save the Employer harmless
agang any and al clams, demands, suits, or other forms of liability, including court costs and atorney fees,
which may arise out of, or occur by reason of, any action taken or not taken by the Employer for the purpose of
complying with the provisions of this Section and in reliance on any ligs or certifications which have been
furnished to the Employer pursuant to this Article.

Section 4 Association-M anagement M eetings
2/4/1 At amutudly agreed upon time and place, & least once every three (3) months, unless mutudly
agreed otherwise, the representatives of the Employer will meet with representatives of the Association, not to
exceed atotd of three (3) Association representatives who are state employees. The purpose of such meetings
shdl beto:

A. Discuss the adminigtration of the Agreement;

B. Notify the Association of changes in non-barganable conditions of employment
contemplated by management, which may affect employees in the bargaining unit.

C. Disseminate generad information of interest to the parties;

D. Give Association representatives the opportunity to express their views or make
Suggestions on subjects of interest to employees of the bargaining unit including, but not limited to, facilities,
accommodations, alternative work patterns, and supportive services.
2/14/2 Association representatives who are members of the bargaining unit will receive time off with
pay for time spent in such meetings during their regularly scheduled hours of employment.  Any trave and
subs stence expenses incurred shall be the responsibility of the employee.

Section 5 Printing of the Agreement
2/5/1 The Employer agrees to print the Agreement after proof and initid of each page by the
Asociation.  The Association shdl remburse the Employer fifty percent (50%) of the cost of printing the



Agreement. The Association shdl digtribute copies of this Agreement to the employees presently covered by
this Agreement. The Employer shdl distribute copiesto al employees subsequently hired within the unit.

Section 6 Employee Lists

2/6/1 The Employer agrees to furnish to the Association once every three (3) months a list of
employees in the bargaining unit. The list will show the names, seniority date, hourly base rate, department,
employee designated mailing addresses and classifications of the employeesinvolved. The parties agree that the
above ligs are for informationa purposes only.

Section 7 Bulletin Boards

2[7/1 The Employer agrees to provide space on designated bulletin boards sufficient to dlow te
Association to post two (2) 8-1/2" x 117 notices. Such space on bulletin boards will be at mutudly agreed
upon locations. All notices shall be posted by the Association’s President or hisher designee and shdll rlate to
the matters listed below:

A. Association recregtional and/or socidl affairs,
B. Association appointments;

C. Asocidion ections,

D. Results of Association elections,

E Associaion meetings,

F. Any other materid authorized by the Employer or higher designee and the President of
the Association or his’her designee.

G Other matters of interest to Association members, provided that no political campaign
literature or materid detrimenta to the Employer or the Association shall be posted.

Section 8 Mail Service
2/8/1 The Association shdl be dlowed to use the existing interdepartmental and/or intradepartmental
mail system of the State of Wisconain for a maximum of two membership mailings per month. The Employer



shdl be hed harmless for the delivery and security for such mailings. The content of such mailings shdl relate to
the matters listed below:

Rulings or policies of other organizations with which the Association is affiliated;

A. Association recregtiond and or socid affairs;
B. Association gppointments;

C. Association elections,

D. Results of Association ections;

E Association meetings,

F.

G.

Reports of Association standing committees, and other matters of interest to
Association members, and,

H. Any materid authorized by the Employer or designee. No palitical campaign literature
or materia detrimentd to the Employer shdl be included in the mailings.

Section 9 E-Mail

2/9/1 Union officers and representatives may use their exiging dae assgned email for

communication concerning officid union busness rdated to sate employment. Members may use thair exising

date asdgned e-mall for communications with their officers and representatives concerning officia  union

business rdated to gate employment. Such use shall not interfere with or disrupt normal business. No palitica

campaion literature or materia detrimenta to management or the union shdl be distributed. This provison shdl

expire with the expiration of the 2001-2003 agreement.




ARTICLE 111
MANAGEMENT RIGHTS

311 It is understood and agreed by the parties that management possesses the sole right to operate
its agencies so as to carry out the statutory mandate and goals assgned to the agency, and that dl management
rights repose in management. However, such rights must be exercised consstent with the other provisions of
this Agreement.
3/1/2 These management rightsinclude, but are not limited to, the following:

A. To utilize personnd, methods, and means in the most gppropriate and efficient manner
possible.
To manage and direct the employees of the agency.
To hire, promote, transfer, assign or retain employees in positions within the agency.

o o W

To establish reasonable work rules and rules of conduct.

E To suspend, demote, discharge or take other gppropriate disciplinary action againgt
employees for just cause.

F. To determine the sze and compostion of the work force and to lay off employeesin the
event of lack of work or funds or under conditions where continuation of such work would be inefficient and/or
nonproductive.

G. To determine the mission of the agency and to carry out its programs and the methods

and means necessary to efficiently fulfill that misson and those programs induding the contracting out for or the
trandfer, dteration, curtallment or discontinuance of any programs or Services.
3/1/3 It is understood and agreed by the parties that none of the management rights noted above or
any other management rights shal be subjects of bargaining during the term of this Agreement. Additiondly, it is
recognized by the parties that the Employer is prohibited from bargaining on policies, practices and procedures
of the civil sarvice merit system relating to:

A. Origind appointments and promotions specificdly induding recruitment, examinations,
certifications, gppointments, and policies with respect to probationary periods and appointments, but not
including transfers between positions alocated to classfications that are assgned to the same pay range or an
identical pay range in a different pay schedule within the same collective bargaining unit or another collective
bargaining unit represented by the same labor organization.
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B. The job evduation sysem pecificdly incduding podtion cdassfication and
reclassfication, postion quaification standards, establishment and abalition of classfications, and dlocation and
redllocation of postions to classfications, and the determination of an incumbent’s status, other than pay status,
resulting from position redlocation.

314 The provisons of this Article shall not be used for the purpose of undermining the Association
or discriminating againg any of its members.
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ARTICLE IV
GRIEVANCE PROCEDURE

Section 1 Definition

4/1/1 A grievance is defined as, and limited to, a written complaint involving an aleged violaion or
interpretation or implementation of a gpecific provison of this Agreement.

4/1/2 A grievance shdl contain a clear and concise statement of the grievance by indicating the issue
involved, the relief sought, the date the incident or violation took place, and the specific section or sections of
the Agreement involved. The grievance shdl be presented to the designated supervisor involved in
quadruplicate (on forms furnished by the Employer to the Association and any prospective grievant) and signed
and dated by the employeg(s).

4/1/3 An employee may choose to have hisher designated Association representative represent
him/her a any step of the grievance procedure. If an employee brings any grievance to the Employer’ s attention
without firg having notified the Association, the Employer representetive to whom such grievance is brought
shdl immediately notify the designated Association representative and no further discusson shdl be had on the
matter until the designated Association representative has been given notice and an opportunity to be present.
Individual employees or groups of employees shdl have the right to present grievances in person or through
other non-Association representatives of their own choosing a any step of the grievance procedure including
arbitration, provided that the designated Association representative has been afforded the opportunity to be
present and to participate and that any settlement reached is not inconsstent with the provisons of this
Agreement.

4/1/4 All grievances must be presented no later than thirty (30) caendar days from the date the
grievant first became aware of, or should have become aware of with the exercise of reasonable diligence, the

cause of such grievance.

Section 2 Steps

4/2/1 Step One: Within seven (7) cdendar days of receipt of the written grievance from the
employee or hisher representative, the immediate supervisor shal schedule a conference with the employee and
hisher representative to hear the grievance and return a written answer to the employee and hisher

representative within seven (7) days of the conference.
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4/2/2 Sep Two: If dissatisfied with the supervisor's answer in Step One, to be consdered further,
the grievance must be gppeded to the designated agency representative within seven (7) caendar days from
receipt of the answer in Step One. The gppropriate agency representative(s) shal confer with the employee and
his’/her representative and a representative of the Wisconsn State Attorneys Association (as the Association
may dect) and attempt to resolve the grievance. A written answer shal be placed on the grievance following
the conference by the gppropriate agency representative and returned to the employee and higher
representative within fourteen (14) cadendar days from receipt of the apped to the agency representative.
(Steps One and Two may be combined in those Stuations where the immediate supervisor and the designated
agency representative are the same person. Where the steps are combined, the time limits of Step One shall
apply.)

4/2/3 Step Three: If dissatisfied with management’s answer in Step Two, to be consdered further,
the grievance must be gppeded to the designee of the gppointing authority (i.e., Divison Adminigtrator, Bureau
Director or personnd office) within saven (7) cdendar days from receipt of the answer in Step Two. The
designated agency representative(s) shdl confer with the employee and/or hisher representative(s) and a
representative of the Wisconsn State Attorneys Association (as the Association may dect) to discuss and
attempt to resolve the grievance. Following this conference, the written answer of the agency with reasons
therefor shdl be placed on the grievance by the Appointing Authority or hisher designee and returned to the
grievant and higher representative, within twenty-one (21) caendar days from receipt of the apped to Step
Three.

4/2/4 Step Four:  Grievances which have not been settled under the foregoing procedure may be
gopeded to arbitration by ether party within thirty (30) caendar days from the date of the agency’s answer in
Step Three, except grievances involving discharge or claims filed under Article V, Section 11 must be appeded
within fifteen (15) caendar days, or the grievance will be considered indigible for apped to arbitration. If an
unresolved grievance is not gppedled to arbitration, it shal be consdered terminated on the basis of the Third
Step answers of the parties without prejudice or precedent in the resolution of future grievances. The issue as
gated in the Third Step shall condtitute the sole and entire subject matter to be heard by the arbitrator, unless
the parties agree to modify the scope of the hearing.

4/2/5 For the purpose of sdecting an impartid arbitrator, the parties will meet within seven (7)
cdendar days from the date of the written apped of the grievance to arbitration. If the parties are unable to
agree on an impartid arbitrator within the seven (7) caendar day period, the parties or party, acting jointly or
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separately, shdl request the Wisconsn Employment Relations Commission to submit a pand of arbitrators for
sdection of an arbitrator by the parties in accordance with the procedures established by the Wisconan
Employment Relations Commission.

4/2/6 Where two (2) or more grievances are gppedled to arbitration, an effort will be made
by the parties to agree upon the grievances to be heard by any one arbitrator. On the grievances where
agreement is not reached, a separate arbitrator shall be appointed for each grievance. The cost of the arbitrator
and expenses of the hearing, including a court reporter if requested by either party, will be shared equdly by the
parties. Each of the parties shall bear the cost of their own witnesses except that state employees caled as
witnesses shdl be in pay status and their pay shdl not be taxed to ether party where the arbitrator rules their
testimony is relevant; however, the Employer is not required to pay any overtime or travel expense of any such
witness. On grievances where the arbitrability of the subject matter is an issue, the arbitrator shal determine the
question of arbitrability prior to hisgher hearing the merits of the grievance. The arbitrator shal only have
authority to determine compliance with the provisons of this Agreement. Where a question of ethics is raised,
the decision of the State Bar Committee on Professond Ethics shdl be fina and binding on the arbitrator on the
question of ethics. The arbitrator shal not have jurisdiction or authority to add to, amend, modify, nullify, or
ignore in any way the provisons of this Agreement and shdl not make any award which in effect would grant the
Asociation or the Employer any matters which were not obtained in the negotiation process. The arbitrator
shdl render a decision within thirty (30) cdendar days following the hearing if no briefs are filed or within thirty
(30) calendar days of receipt of the briefs submitted by the parties.

427 The decison of the arbitrator will be findl and binding on both parties to this Agreement.

Section 3 Time Limits

4/3/1 Grievances not appeded within the designated time limitsin any step of the grievance procedure
will be consdered as having been adjudicated on the bass of the last preceding Employer answer. Grievances
not answered by the Employer within the designated time limits in any step of the grievance procedure may be
gopeded to the next step within seven (7) cdendar days of the expiration of the designated time limits. The
parties may, however, mutualy agree in writing to extend the time limits in any step of the grievance procedure.
4/3/2 If the Employer representative with whom a grievance apped must be filed is located in a city
other than that in which the grievance was processed in the preceding step, the mailing of the grievance apped
form shall condtitute atimely gpped if it is postmarked within the gpped period. Likewise, when an Employer
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answer must be forwarded to a city other than that in which the Employer representative works, the mailing of
the answer shdl condtitute atimely response if it is postmarked within the answer period.

Section 4 Representation

4/4/1 An employee may consult with hisher Association representative during working hours relaive
to a grievance matter for a reasonable period of time, provided that there is no unreasonable interference with
work operations and the supervisor is notified of the employee’s location. At the employee’s request, where
necessary because of locations or assgnment, the employee's supervisor shal arrange a meeting to take place
as soon as possble for the employee with higher Association representative through the Association

representative’ s supervisor.

Section 5 Retroactivity

4/5/1 Settlement of grievances may or may not be retroactive as the equities of particular cases may
demand. In any case, where it is determined tha the award should be applied retroactively, the maximum
period of retroactivity dlowed shdl be a date not earlier than thirty (30) cdendar days prior to the date of
initiation of the written grievance in Step One. Employees who voluntarily terminate their employment will have
ther grievances immediately withdrawn and will not benefit by any later settlement of a group grievance. A
retirement shal not be consdered a voluntary termination for purposes of this provison.

Section 6 Grievance Representatives

4/6/1 The Asociation shdl designate a tota of fifteen (15) grievance representatives for the
bargaining unit who are members of the bargaining unit. The Association shdl notify the Employer in writing of
the names of the grievance representatives and shdl mutudly establish jurisdictiond areas within thirty (30)
cdendar days after the effective date of this Agreement. Any proposed changes thereto will be forwarded to
the Employer by the Association.

Section 7 Exclusive Procedure
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47711 The grievance procedure set out above shdl be exclusive and shall replace any other grievance
procedure or gppea procedure for adjustment of any disputes arising from the application and interpretation of
this Agreement.

Section 8 Processing Grievances

4/8/1 Grievance representatives and grievants shdl be permitted a reasonable amount of time to
prepare and process grievances or potential grievances during their regularly scheduled hours of employment.
Association officers who are members of the bargaining unit shal have the right to file an Association grievance
and a group grievance when any provison under this contract is dleged to have been violated or when the
Employer’s interpretation of such provisons leads to a controversy with the Association over the gpplication of
those provisons. Association grievances must be o designated at the initid step and must comply with dl other
requirements of Article 1V.

4/8/2 Grievances which cover more than one (1) employee under like circumstances and facts are
group grievances and must be 0 designated at the initial step of the grievance procedure. A group grievance
must set forth the names, classfications and departments of the employees covered by the group grievance.
Rdief is restricted to those employees identified by name, classfication and department in the group grievance.
Unless the Employer agrees otherwise, only one grievant a any given step, designated as spokesperson for the
group, shdl participate without loss of pay in the grievance conference. Group grievances must comply with dl
other requirements of Article IV, except that the sgnature of the listed grievants is not required.

4/8/3 The Employer is not responsble for any compensation of employees or Association
representatives for time spent processing grievances outside ther regularly scheduled hours of employment. The
Employer is dso not responsible for any travel or subsistence expenses incurred by grievants or Associaion

representatives in the processing of grievances.

Section 9 Discipline

4/9/1 The parties recogni ze the authority of the Employer to suspend, demote, discharge or take other
gopropriate disciplinary action againgt employees for just cause. Apped of a disciplinary reduction in pay,
demotion, suspension, or discharge, shal begin with the Third Step of the grievance procedure. Apped of a
written reprimand and other discipline of record shall begin with the First Step of the grievance procedure.
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4/9/2 The Employer shdl notify the employee in writing of the imposition of any discipline, exduding

verba reprimands, with the reasons therefor prior to the discipline.
Section 10  Exclusion of Probationary Employees

4/10/1 Notwithstanding Section 9 above, the retention or release of probationary employees shal not

be subject to the grievance procedure.
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ARTICLEV
WAGESAND EMPLOYEE BENEFITS

Section 1 Movement Through Pay Ranges
5/1/1 A—Classfication and Assgnment and Reassgnment

For the purpose of assgnment and reassgnment of classfications to pay ranges, the
parties agree to incorporate s. 230.09(2)(b), Wis. Stats,, into the terms of this Agreement unless otherwise
gpecified in this Agreement.
5/1/2 B——Multiple Pay Adjustments

Pay adjustments resulting from personnd transactions that have the same effective date
shall be processed in accordance with s. ER 29.04, Wis. Adm. Code, unless otherwise specified in this
Agreement.
5/1/3 G——Pay Status Upon Redlocation or Reclassfication

For the purpose of determining an employee€'s pay dSaus after redlocation or
reclassification of his’her pogition, the parties agree to incorporate the provisons of s. ER 29.03(3), Wis. Adm.
Code, unless specificdly modified by this Agreement. Nothing in this Agreement shall limit or affect in any way
any requests for reclassfication which predate the effective date of this Agreement.

Section 2 Wage Adjustments
5/2/1 A. Fiscal Y ear 1999-20002001-2002
Effective the first day of pay period following the effective date of the Agreement, the

Employer agrees to provide employees covered by this Agreement the wage adjustments in the order as set

forth below:

1 Generd Wage Adjustment:
Employees in pay satus on the effective date of the Agreement—~whe-are ret

lod shdl receive a Generd Wage Adjustment in the
amount of $3-550.385 per hour (subject to the 1999-20002001-2002 pay range maximum in Appendix B/I1.).
Any employee who is not igible to receive any or dl of the Genera Wage Adjustment due solely to the pay
range maximum limitation will be digible to recave an Annudized Lump Sum Payment equd to the difference
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between the amount actualy received and $1-550.385, multiplied by 2088, (pro-rated by budgeted FTE on the
effective date).

Attorney13 09743  Attorhey 09-75
Atterrey34 0974 Atftorney 09-75
Atftorney15  09-75 Attorney 09-75

32. Pay Schedule in Appendix B./11. isimplemented.
5/2/2 B. Fiscal Y ear 2000-20012002-2003

Employer agrees to provide employees covered by this Agreement the wage
adjustments effective-Jduhy-2-2000-in the order as set forth below:

1. Generd Wage Adjustment: Effective Jduly—2—2000the First Day of the Pay
Period Following the Effective Date of the Agreement.

Employees in pay status on Jduly—=2-2000;the effective date of the Agreement
ghdl receive a Generd Wage Adjusment in the amount of $4870.778 per hour (subject to the 2000-

20012002-2003 pay range maximum in Appendix B/I11). Any employee who is not digible to receive any or
al of this Generd Wage Adjusment due solely to the pay range maximum limitation will be igible to recaive an

Annudized Lump Sum Payment equd to the difference between the amount actualy received and $.4870.778,
multiplied by 2088 (pro-rated by budgeted FTE on the effective date).




32. Pay Schedule in Appendix B./111. isimplemented
43. GenerdWageMarket Adjusment:- Effective Oetober-8,-2000the Firgt Day of
the Pay Period Following the Effective Date of the Agreement.

date of the Agreement are digible to recaive a market adjussment and will have their base pay rate adjusted,

based on their base pay rate as of July 1, 2001, in accordance with the following table:

Base Pay Rate on July 1, 2001 Adjusment Amount

$25.000 or less $0.804 per hour

$25.001 to $47.430 $0.712 per hour

$47.431 to $47.880 an adjustment to the 6/30/02 range maximum

(If the employee is not in the bargaining unit on July 1, 2001, the initid base pay rae

upon hire into the bargaining unit is used).

The new base pay rate as a result of the market adjustment received is subject to the

June 30, 2002, pay range maximum (Appendix B/Ill.). No annudized lump sum payment is provided for

employees who, as a result of the market adjusment above, are limited to the June 30, 2002 pay range

maximum.
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5/213 C4. Maeit Generation and Digributiory Effective the First Day of the Pay Period Following
the Effective Date of the Agreement.
da. Effective duhy-2,-2000the firdt day of the pay period following the effective date

of the Agreement, each employee in pay status, with the exception of any employee who is serving the first Six
(6) months of an origind gppointment, shdl generate $1-701.009 per hour for merit irereasadistribution.

b. Each digible employee will be consdered for a merit increase based on the

employee' s peformance, as evaluated by the Employer. The employee' s base pay rate after the merit increase

is granted is subject to the FY 2002-2003 pay range maximum of the pay schedule set forth in Appendix B./IV.

2C. Neither the amount of the merit increase granted nor the evauation is grievable,
except forby an employee who is granted less than ene-haf-(24)sxty-five percent (65%) of the merit amount

generated by the employee. An employee who is granted a merit increase of less than ere-half{&)gxty-five
percent (65%) of the merit amount generated by the employee may grieve only the reasonableness of the
amount of the merit increase granted.

3d.  The Employer will digtribute dl monies generated to bargaining unit employees
where, if the department has two (2) or more bargaining unit employees digible for a merit increase. In
implementing the merit distribution, each department will exercise reasonable discretion.

5. Pay Schedule Appendix B./IV. isimplemented.

5/2/42 B Annudized Lump Sum Merit Payment

2A.  On the effective dates of the merit increases provided under B—and-G—of this

Sectionb/2/1/B./4., any employee, who is otherwise digible for a merit increase, will be granted an annudized
lump sum merit payment, as cdculated in B-/3C., below, if ether of the following conditions apply:

al. The employee could not receive a merit increase due soldy to the pay
range maximum limitation.

b2. The employee is granted a merit increase, but the amount granted was
less than the merit increase amount determined appropriate by the Employer due solely to the pay range
maximum limitation.

2B.  The amount of any annudized lump sum merit payment is subject to the

regtrictions under al. and b2., below:

al. For employees who qudify for an annudized lump sum merit payment
under the circumstances described in BA-£aA /1., above, the hourly amount used in determining a fmp-sdm

20



meitthe payment will equd the amount of merit increase the Employer would have granted the employee
(subject to the restriction set forth in G-ef-this-Sectiorb/2/1/B./4.), if the employee could have received a merit
increase.

b2.  For employees who qudify for an annudized lump sum merit payment
under the circumstances described in BABA /2., above, the hourly amount used in determining a-ump-sum
meitthe payment will equd the difference between the merit increase the Employer would have granted the
employee (subject to the redtrictions set forth in G—ef-this-Sectiorb/2/1/B./4.) and the merit increase actualy
granted-toreceived as a base pay adjustment by the employee.

3C. Annudized Elump sum merit payments will be cdculated by multiplying the
hourly merit increase amount determined to be gppropriate for the employee in accordance with B/2/a: o

B/2/6-B./1. or B./2., above, tnres-2088by 480 for the adjustment according to 5/2/1/B./4. For permanent

part-time employees, lump sum merit payments will be prorated on the basis of the employee’s budgeted
percentage of Full-Time Equivaency (FTE) on the effective date of the merit increase.

4D.  Thesum of the hourly amounts used as the basis for determining any annudized
lump sum merit payments granted will be subtracted from the corresponding merit increase funds generated
pursuant to GH1-ef-this Sectionb/2/1/B./4./a.

BE.  Any employee who is on an unpad leave of aisence (LOA) as of the effective
date of the merit increase and who qudifies for an_annudized lump sum merit payment will be granted an
annudized lump sum merit payment subject to the following redtrictions:

al.  The employee mus return from the LOA to pay Status in a postion in
the bargaining unit during the term of the Agreement.

b2.  Theemployee will not receive alump sum merit payment until he or she
has returned to pay datusin a podtion in the bargaining unit.

€3. The hourly merit increase amount used to determine an employee's
annudized lump sum merit payment will be limited to the amount that would have been generated by the
employee under G/1-ofthisSectionb/2/1/B./4./a.

Section 3 Pay Adminigtration
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5/3/1 A The Employer agrees to continue to implement al bargainable pay adjustments affecting
employees covered by this Agreement at the beginning date of the pay period nearest the datutory or
adminigrative dete of said adjustments.

5/3/2 B- Pay adminigration will be in accordance with Appendix C, except where specificaly
modified by this Agreement.
5/3/3 G An employee's “base pay” or “base pay rat€’ means the employee's pay rate,

excluding any supplementd pay.

Section 4 Employees Not Eligible for the FY 2001-2002 or FY 2002-2003 Wage Adjustments and

Lump Sum Payments

Those employees who have previoudy been consdered for or have received a FY 2001-2002

or 2002-2003 wage adjiusment or corresponding lump sum payment will not be digible for the wage
adjustment(s) as st forth in 5/2/1/A. or 5/2/1/B./1. of this Article.

Section 45 Lump-Sum Wage Payment-Administration
51411 Lump Sum Wage Payments to Compensate for the Delay in FY 1999-20002001-2002
or_2002-2003 Wage Adjustments

A. A lump sum payment will be paid to each employee who receives a FY 1999-
20002001-2002 wage adjustment provided for in Seetior—2-A415/2/1J/A. This lump sum payment will be
equd to the total hourly amount an employee receivesasa FY 1999-20002001-2002 base pay rate-adjustment
according to 5/2/1/A., multiplied by the employee s hoursin pay satus in a position in the bargaining unit Joby-4;
2999.from July 1, 2001 to the effective date of the F¥-1999-2000-wage adiustmentAgreement.

B. A lump sum payment will be paid to each employee who receives a FY 2002-2003

wage adjusment provided for in 5/2/1/B./1. This lump sum payment will be equd to the total hourly amount an

employee recaives as a base pay adjusment according to 5/2/1/B./1., multiplied by the employee s hours in pay

datusin a podgtion in the bargaining unit from June 30, 2002, to the effective date of the Agreement.

C. A lump sum payment will be paid to each employee who receives a FY 2002-2003

market adjustment provided for in 5/2/1/B./3. This lump sum payment will be equd to the tota hourly amount

an employee receives as a market adjustment according to 5/2/1/B./3., multiplied by the employee' s hours in

pay status in apodgtion in the bargaining unit from December 29, 2002, to the effective date of the Agreement.
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D. A lump sum payment will be paid to each employee who receives a FY 2002-2003

merit increase provided for in 5/2/1/B.J4. This lump sum payment will be egud to the tota hourly amount an

employee recaives as a merit increase according to 5/2/1/B./4., multiplied by the employeg s hours in pay datus

in apodgtion in the bargaining unit from April 6, 2003, to the effective date of the Agreement.

E The lump sum payments provided in A. through D. of this section will be pad in a

separate check as soon after the effective date of the Agreement asis adminigratively feasble.

F. Any employee who is on an unpaid leave of absence (LOA) as of the effective date of

the Agreement will be granted the lump sum wage payment provided under A. through D. of this section,

aubject to the following restrictions:

1 The employee must return from the LOA to pay daus in a postion in the

barganing unit during the term of this Agreement.

2. The employee will not receive a lump sum wage payment under this Section

until he or she returns to pay satusin apodgtion in the bargaining unit.

Section 56  Health Insurance
5/56/1 A. The Employer agrees that the benefits offered under the Standard Plan and dll

compensable dternative plans shal be comparable. The parties agree that the dternative plans gpproved by the
Group Insurance Board at its meeting on August 18, 1983, are comparable in benefit levels and shal be

consdered as examples of comparability.
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5/56/2 B. The Employer agrees to pay ninety percent (90%) of the gross premium for the angle or
family standard hedlth insurance plan offered to State employees by the group insurance board or one hundred
and five percent (105%) of the gross premium of the dternative qualifying plan offered under s. 40.03(6), Wis.
Stats,, that is the least costly qualifying plan within the county in which the dternate plan is located, whichever is
lower, but not more than the totd amount of the premium. Employer contributions for employees who sdect the
standard plan shal be based on their county of residence. Qualifying hedlth insurance plans shdl be determined
in accordance with the standards established by the group insurance board.

5/56/3 C. The Employer agrees to pay fifty percent (50%) of the above lised contribution
amounts for insured employees in permanent part time or project positions defined under s. 230.37, Wis. Stats,,
who are appointed to work for at least Sx hundred (600) but less than one thousand and forty four (1044)
hours per year.

5/66/4 D. The Employer agrees to continue in effect the Hedth Maintenance Program in those
counties in which there are no approved dternative plans.

5/56/5 E An employeewho islad off or on gpproved leave of absence without pay may continue
his’her group hedlth insurance and dentd insurance, if dental insurance is provided, for a period not to exceed
thirty-six (36) cdendar months while on layoff datus or leave without pay status, provided the employee
prepays on a quarterly basis the entire amount of the premium for the plan he/she is participating in.

Section 67  Lifelnsurance

5/67/1 A. The Employer agrees to continue in effect substantialy the present level of benefits
provided under the existing master contract between the insurance carrier and the State of Wisconsin, Group
Insurance Board.

5/67/2 B. The Employer agrees to continue in effect subgtantialy the present administration of the
Group Life Insurance Plan provided under the provisions of Chapter 40, Wis. Stats.

5/67/3 C. The Employer agreesto pay the difference between the employee contribution and tota
premium.

Section #8  Income Continuation Insurance
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5/78/1 The Employer agrees to continue in effect the Income Continuation Program and the
adminigtrative provisions of the program provided under Chapter 40, Wis. Stats. and the master contract

between the insurance carrier and the Group Insurance Board.

Section #A9 Employee Funded Reimbur sement Account (ERA)

57A9/1 The Employer agrees to offer bargaining unit employees the opportunity to participate in the
Employee Funded Reimbursement Account program as administered under the provisions of Chapter 40, Wis.
Stats.

Section 810 Sick Leave
5/810/1 A. The Employer agreesto provide asick leave plan asfollows:

1. Effective the beginning of the pay period following the effective date of the
amended 1997-99 Agreement, the sick leave accrua rate increases to .0625 hour of sick leave for each hour in
pay status not to exceed five (5) hours of sick leave accrued in any biweekly pay period.

2. Sick leave shdl not accrue during any period of absence without pay or for any
hours in excess of eighty (80) hours per biweekly period of service.

3. Unused Sck leave shdl accumulate from year to year in the employee's Sck
leave account.

4. On the effective date of the new sick leave accrud rate, as set forth in A/1.,
above, the Sck leave baances of al employees in pay status in a bargaining unit position on that date, and the
gck leave baances of dl former employees who retired or were laid off from a postion in the bargaining unit,
during the period from July 6, 1997, to the effective date of the new sick leave accrud rate, will be recomputed
at the new sick leave accrud rate based on the number of hoursin pay status in abargaining unit position during
the period from July 6, 1997, to the effective date of the new sick leave accrud rate. Employees who begin an
unpaid leave of absence on or after July 6, 1997, and before the effective date of the new sick leave accrua
rate will have their Sck leave baances recomputed in like manner upon their return to a bargaining unit position
during the life of the 1997-99 Agreement. Any additiona sick leave earned as aresult of the increase in the sick
leave accrua rate will be credited to the employee’s sck leave baance on the effective date of the new sick
leave accrud rate and will be available for prospective use only, except that employees who retired or were lad

off from a bargaining unit postion after July 6, 1997, and before the effective date of the new sick leave accrud
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rate may use the additiona sick leave credits for the payment of hedlth insurance premiums in the same manner
as any sck leave credits that were available to them for that purpose at the time of retirement or layoff.
5/810/2 B. The Employer agrees to provide the following:

1. Employees may use accrued sck leave for persond illnesses, bodily injuries,
meaternity, or exposure to contagious disease:

a which require the employee' s confinement; or

b. which render the employee unable to perform assgned duties; or

C. where performance of assigned duties would jeopardize the employee’s
hedlth or recovery. In the event the Employer has reason to believe that an employee is abusing the sick leave
privilege or may not be physicaly fit to return to work, the Employer may require a medicd certificate or other
appropriate verification for absences covered by this Section. When an employee must obtain such medica
certificate during his’her regularly scheduled hours of employment, he/she shdl be dlowed time off without loss
of pay or Sck leave credits to obtain the certificate.

2. Employees may use accrued sick leave for persona medica or dentd
gppointments which cannot be scheduled at times other than during working hours. To qudify for use of sck
leave under this Section, employees must give the Employer reasonable advance notice of appointments except
when emergency conditions prevall.

3. Where death occurs in the immediate family of an employee, accrued sick leave
may be used. Immediate family is defined as, and limited to: the spouse, parents, step parents, grandparents,
foster parents, children, step children, grandchildren, foster children, brothers (and their spouses), and sisters
(and their spouses) of the employee or spouse, and other relatives of the employee or spouse residing in the
household of the employee.

Use of accrued sick leave shal normaly be used during the seven (7) caendar
day period immediatdly following the degth. Where mitigating circumstances require a postponement in funera
arrangements, sick leave may be used a an appropriate later date for directly related purposes. Use of sick
leave for desth in the immediate family for the purposes of this Section is limited to a totd of three (3) work
days, plus required travel time not to exceed four (4) work days.

4. Employees may use one (1) day of accrued sck leave to attend the funerd of
aunts, nieces, nephews, cousins, or uncles, of the employee or spouse. Travel time required to attend such
funerds shal not exceed four (4) work days.
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5. Employees may use accrued sick leave for temporary emergency care of ill or
injured members of the immediate family (as defined in para. 3 above) for a limited period of time to permit the
employee to make other arrangements. Use of sick leave for the purposes of this section is limited to five (5)
work days for any one illness or injury, however, the use of sSck leave may be extended to cover unusud
circumstances provided prior approval is obtained.

6. Employees may use accrued sick leave to take custody of adopted children and
for the care of the employee’s child or children after birth or adoption. Use of sick leave for these purposes
may not exceed five (5) work days for the purpose of taking custody of the child or children and ten (10) days
immediately after taking custody or after birth of the child or children for the purpose of caring for the child or
children.

7. Employees may use accrued sck leave to supplement the Worker's
Compensation benefits provided pursuant to Chapter 102, Wis. Stats,, to the extent that the employee shall
receive the equivaent of hisher regular base rate.

The procedures necessary for the adminigration of this Section shdl be
developed by the Employer and shdl be in accordance with the existing Wisconsin Statutes.
5/810/3 C. 1 The Employer agrees to continue in effect the provisons of s. 40.05(4)(b),
Wis. Stats,, which provide that at the time of retirement or in the event of death, accumulated unused sick leave
shall be converted a current value and credited to the employee's account. The conversion credits once
recorded shal be used on behaf of the employee or surviving spouse to offset the cost of the monthly hedth
insurance premiums as provided under the provisions of s. 40.05(4)(b), Wis. Stats.

2. Employees shdl be dlowed to use their earned vacation from their last year of
service prior to retirement or their accumulated sabbatica leave time, or both, for a payment of medica
insurance premiums at the group rate for post retirement periods as under s. 40.05 (4)(b) Wis. Stats.

5/810/4 D. Supplementa Hedlth Insurance Conversion Credits Upon Retirement

The Employer agrees to provide the following supplementa hedlth insurance conversion
credits for permanent employees who retire from a position in the bargaining unit on or after March 17, 1997,
under the following conditions:

1 The credits will be based upon an employee’ s number of full years of seniority
on the date of retirement.
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2. The credits will be calculated based on the employee's sick leave baance on
the date of retirement.

3. For employees who retire with a least fifteen (15) full years of seniority, the
Employer will match each one (1) hour of accumulated sck leave up to a maximum of fifty-two (52) hours per
year multiplied by the number of years of seniority through twenty-four (24) years. For years of seniority over
twenty-four (24) years, the Employer will match each (1) hour of accumulated sick leave credit up to a
maximum of one hundred and four (104) hours per year multiplied by the number of years of seniority over
twenty-four (24) years.

4, For employees who have earned dl of ther seniority while having protective
occupation gatus and who retire with a least fifteen (15) full years of seniority, the Employer will match each
one (1) hour of accumulated sick leave up to a maximum of seventy-eight (78) hours per year multiplied by the
number of years of seniority through twenty-four (24) years. For years of seniority over twenty-four (24) years,
the Employer will match each (1) hour of accumulated sick leave credit up to a maximum of one hundred and
four (104) hours per year multiplied by the number of years of seniority over twenty-four (24) years.

5. Employees who have earned pat of their seniority while in protective
occupation status will have their credits prorated in accordance with these provisions:

a If, a the time of retirement, the employee has seniority of less than
twenty-five (25) years, multiply the number of years as generd by fifty-two (52) hours. Multiply the number of
years as protective by seventy-eight (78) hours. Combine these totas to determine the maximum matching
credits.

b. If, a the time of retirement, the employee has seniority of over twenty-
four (24) years, determine the proration based on the first twenty-four (24) years of seniority and then add one
hundred and four (104) hours for each year of seniority over twenty-four (24) years.

6. Employees who suffer from a persond illness or injury that requires them to use
a least five hundred (500) hours of accrued sick leave during the three (3) years immediately prior to retirement
will receive five hundred (500) hours credited to this account upon retirement.

7. Employees will be required to provide medical documentation of such illness or
injury to the Employer on forms provided by the Employer at the time the leave is taken. Employees who have
auffered such an illness or injury during the three (3) years immediatdy preceding the effective date of this
contract will aso be required to provide supporting medica documentation.
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8. Access to these credits for payment of post retirement hedth insurance
premiums will occur only after dl Accumulated Sick Leave Conversion Credits (ASLCC) have been exhausted.

0. In the event an employee returns to a position covered by this Agreement after
having retired, the credits in this account will be held in escrow until the employee again retires. The credits will
then be adjusted to reflect additiond years of seniority and sick leave accrudl.

10.  Attheemployee s option, these credits will be converted using the employee's
base pay rate at the time of retirement or the average of the employee’ s base pay rates during the employee’'s

three highest earnings years.

For informationd purposes, a chat portraying this benefit is found in
Appendix A.
5/810/5 E Separation from the service by resignation or for cause as provided in s. 230.34(1)(a),

Wis. Stats,, shdl cancel dl unused accumulated sick leave. However, when a person who is an employee with
permanent status in class resigns, any unused accumulated sick leave shdl be restored, if he/she is re-employed
by the same agency or is rehired by any other agency of the State within three (3) years. When a person who is
an employee with permanent status in class is laid off, any unused accumulated sick leave shal be restored if
he/she is reingtated within five (5) years from the date of lay off in accordance with the provisons of Article IX,
Section 7.

5/810/6 F. Each employee's unused sick leave accumulated in their Sick leave account as of the
effective date of this Agreement shdl be carried over under this Agreement. Employees who become
bargaining unit members after the effective date of this Agreement and have unused sick leave accumulated in
their sck leave account, shdl have the amount accumulated in their account as of the date they become
bargaining unit members, carried over under this Agreement. This section shdl not be used to recompute the
amount of sick leave accumulated in an employee' s account prior to the effective date of this Agreement or
prior to the date an employee becomes a bargaining unit member.

5/810/7 G Payment of Hedlth Insurance Premium for Laid Off Employees.

Upon written request of an employee, accumulated unused sick leave shdl, at the time
of layoff, be converted to cash at the employee’ s current base rate for credits to be used to pay health insurance
premium costs during the time of layoff. Direct premium payment to the insurer shal be made by the Employer
on behdf of the lad off employee. Premium payments under this provison shdl be limited to a maximum period
of five (5) years from the date of layoff or shdl cease the first of the month following the acceptance of any other
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employment, whichever comes first. At the time of reinstatement or recall, unused cash credits shdl be
converted to sick leave at the same rate used for the origina conversion and restored to the employee's sick
leave account.
5/810/8 H. An employee who qualifies for benefits under s. 40.65, Wis. Stats., shdl be considered
an digible employee under s. 40.02(25)(b), Wis. Stats., for purposes of group insurance coverage.
Under this Agreement, an employee who is digible for benefits under s. 40.65 or s.
40.63, Wis. Stats., as a result of a work-related injury or disease shdl be digible to convert accumulated
unused sick leave a the employee’ s then current basic rate to credit for payment for health insurance premiums.
Converson of accumulated unused sick leave credits for payment of hedth insurance
premiums by employees who qualify for benefits under s. 40.65 or s. 40.63, Wis. Stats., shal not be treated as
earnings under s. 40.02(22), Wis. Stats.

Section 911 Paid Annual L eave of Absence

5/911/1 A. The Employer agrees to provide employees with a forma paid annua leave of aosence
plan (vacation) as set forth below.
5/911/2 B. Employees shdl begin earning annud leave on ther first day in pay datus. After

completion of the first six months in a permanent or seasond postion pursuant to s 230.28, Wis. Stats,,
employees are digible for and shdl be granted noncumulative annud leave based on their seniority date as

follows

1. Regular Employees.
Ratefor a Full
Yearsof Service Year of Service
During firgt 5 yrs. 120 hrs.
During next 5 yrs. 160 hrs.
During next 5 yrs. 176 hrs.
During next 5 yrs. 200 hrs.
After 20 years 216 hrs.
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2. Seasonal employees:  Employees who are regularly employed for less than
twelve (12) months out of ayear shall be granted pro rata annual leave consistent with par. (1).

3. Permanent Part Time Employees. Employees who are regularly employed for
twenty (20) or more hours but less than forty (40) hours per week on a continuing basis shall be granted pro
rata leave consstent with par. (1).

5/911/3 C. Annud leave shdl be computed as follows:

1. Annua leave credit in any given year shal not be earned for any period of
absence without pay.

2. Annud leave for covered employees will be prorated: during the firg year of
employment at arate of one hundred and twenty (120) hours; in the cdendar year the employee attains five (5)
years of seniority, at the rate of one hundred and twenty (120) or one hundred and sixty (160) hours
respectively; in the caendar year the employee attains ten (10) years of seniority, at the rate of one hundred and
gxty (160) or one hundred and seventy six (176) hours respectively; in the cdendar year the employee atains
fifteen (15) years of seniority, at the rate of one hundred and seventy six (176) or two hundred (200) hours
respectively; in the cdendar year the employee attains twenty (20) years of seniority, a the rate of two hundred
(200) or two hundred sixteen (216) hours respectively.

3. Employees digible for annud |leave as provided in Subsection B, &l have such
leave prorated upon termination.

5/911/4 D. Employees digible for one hundred and sixty (160) or one hundred and seventy six
(176) hours annual leave each year may, at their option, eect to receive forty (40) hours or prorated portion
thereof of such benefit under one (1) or more of the following options each year:

1 Asannud leave during the year earned.
2. As credit for termination leave.
3. As accumulated sabbatica leave.
5/911/5 E Employees digible for two hundred (200) or two hundred and Sixteen (216) hours

annua leave each year may, at their option, eect to receive eighty (80) hours or prorated portion thereof of
such benefit under one (1) or more of the following options each year:

1 Not to exceed forty (40) hoursin cash during the year earned.

2. Annud leave during the year earned.

3. As credit for termination leave.
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4. As accumulated sabbatica leave.
5/911/6 F. In scheduling vacetion, (annua leave) choice of time and amounts shal be governed by
seniority as defined in Article V1. The parties recognize that the Employer has the right to determine the number
of employees within each classfication and work unit that may be on vacation a any given time, however,
vacations shdl be granted at times and in amounts most desired by employees whenever operations permit.
Once vacation periods have been scheduled, the Employer shall make changes in employee vacation scheduled
only to meet unanticipated staff shortages or emergencies. In the event the Employer finds it necessary to cancd
a scheduled vecetion, the affected employee may reschedule hisher vacation during the remainder of the
cdendar year or extend the scheduling of higher vacation into the first ax (6) months of the ensuing caendar
year as he/she desires, providing it does not affect other employee’ s vacation period. It is the expressed intent
of the Employer to exercise the authority to change scheduled vacation periods as seldom as possible.
5/911/7 G Should an employee becomeill or injured immediately before or during a vacation, the
employee may cancel hisher vacation period and utilize Sck leave credits earned under the provisons of Article
V, Section 7 commencing with the date he/she informs the Employer.
5/911/8 H. Employees who transfer shdl carry their vacaion sdections to ther new work unit
providing no other employee’ s vacation salection is adversaly affected.
5/911/9 l. Within the basic framework provided above, the implementation and gpplication of the
provisions of this Section and dl other agpects of vacation scheduling shal be determined by loca managemen.

Section 3012 Leavefor Promotional Exams

5/1012/1 The Employer agrees to provide leaves of absence for promotiona examinations in sate service
during scheduled work hours as follows. Each employee with permanent satusin class shdl be digible for up to
gxteen (16) hours paid leave time each cdendar year for the purpose of competing in no more than two (2)
examinations which could make the employee digible for promotion and for participating in employment
interviews in connection with such examinations when such examinations and interviews are conducted during an
employee' s scheduled work time.

5/1012/2 An employee shdl not be denied his or her requests for time to participate in examinations each
caendar year and interviews in connection with such examinations provided five (5) work days notice has been
given by the employee so that work coverage will not be interrupted. Such time shdl not exceed the number of
hours reasonably required to attend such examinations and interviews, including travel time.
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5/2012/3 Leave time for more than two (2) examindions in each cdendar year and interviews in
connection with such examinations may be granted to employees a the discretion of the appointing authority.
5/1012/4 Any expenses incurred by the gpplicant are the responsibility of the applicant.

Section 3113 L eaves of Absence Without Pay
5/3113/1 A. Leaves of Absence.

1. Employees, upon request, may be granted leaves without pay a the sole
discretion of the gppointing authority for any reason for a period up to, but not exceeding three (3) years except
as provided in paragraphs 2, 3, 4, 5, and 6.

2. Employees shdl be granted a parentd leave of absence without pay for
childbirth or adoption or for child care after birth or adoption of children:

a The employee shdl submit written notification to higher immediate
supervisor at least four (4) weeks prior to her anticipated departure, Sating the probable duration of the leave.
Such leaves shal be granted for a period of time up to, but not exceeding six (6) months. Upon request of the
employee and a the discretion of the appointing authority, maternity leaves of absence without pay may be
extended or renewed for another period of time, not to exceed six (6) months. In no case shal the tota period
of leave exceed twelve (12) months.

b. In no case shdl a pregnant employee be required to leave prior to
childbirth unless she is no longer able to satisfactorily perform the duties of her postion.

C. Except as provided under Article V, Section 7 of this Agreement (Sck
leave), dll periods of leave related to childbirth or adoption shall be leaves of absence without pay.

3. School Year Employees-Employees whose services are not required at
ingtitutions or schools during a summer or vacation period recess, shdl be granted leave of aasence without pay.

4. Whenever an employee enters into the active military service of the United
States, the employee shdl be granted a military leave without pay as provided under s. 230.32, Wis. Stats,, and
the applicable federa satutes.

5/1113/2 B. The Employer agrees to provide for the following rights upon his or her return from any
of the above approved leaves without pay:

1 The employee shdl be returned to his or her position or one of like nature.
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2. If the employee’s position has been abolished through legidation or materid
reorganization of the agency, the employee shdl be given consderation for any other position of smilar pay
grade and class for which, in the opinion of the Employer, the employee is qudified.

3. Employees may return to work prior to the expiration of aleave of absence only
upon express gpproval of the Employer and upon notification of the Employer at least fourteen (14) calendar
daysin advance of the desired date of return.

5/1113/3 C. Other Family and Medica Leaves of Absences The Employer agrees to abide by the
provisons of s. 103.10, Wis. Stats, relating to family and medica leaves of absence.

Section 3214 Leaves of Absence With Pay Dueto Injury Under Special Conditions

5/1214/1 A. Sections 230.36(1)(2) and (3), Wis. Stats., are hereby adopted by reference subject to
the conditions and limitations set forth herein.

5/1214/2 B. Injured employees who meet the quaifying provisons of s. 230.36, Wis. Stats., may be
granted aleave of absence for up to six (6) months from the date of injury.

5/1214/3 C. Application for aleave of absence under this Section shall be made by the employee or
his or her representative to the appointing authority within fourteen (14) caendar days from the date of injury on
forms provided by the Employer. In extenuating circumstances, a the discretion of the Employer, the time limit
for gpplication for benefits may be waived. The application shdl contain sufficient factua information to indicate
the nature and extent of the injury or illness, the circumstances surrounding its occurrence and the qudifying
duties on which the gpplication is based and must be accompanied by medica proof of the injury.

5/1214/4 D. Within fourteen (14) calendar days after receipt of the clam, the appointing authority
shdl notify the employee of higher decision to authorize or deny the leave of absence.

5/1214/5 E An employee denied a leave of aisence under this Section may, within fourteen (14)
cdendar days, file an gpped a the third step of the grievance procedure provided under Article IV of this
Agreement.

5/1214/6 F. Employees whose leave of absence is approved under this Section shdl be entitled to
full base pay plus any unitwide pay increases and persona holidays. Such leave with pay shal be based on
medica and other proof of the injury and the continuing disability of the employee. In the event tha the
employee is able to return to work but further medica trestment is required for the sustained injury, leaves of
absence may be granted to cover the treatment time, providing the atending physician has made a prior
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determination that such trestment is necessary for full recovery and provided it is not more than gx (6) months
from the date of injury.

5321417 G. An employee on gpproved leave with pay under this Section, shdl be denied the
following benefits while remaining in nonwork satus: accrua of vacation credits for the period of absence; time
off for legd holidays which occur during the period of absence; and the accrud of sick leave during the period
of absence. Vacation and holiday credits earned prior to the date of injury may be carried over for a period of
twelve (12) months from the date of injury, a which time unused credits shdl lgpse. Persond holidays shall
lapse if the employee does not return to work by the end of the calendar yesar.

5/1214/8 H. Concurrent benefits-except for payments specificaly authorized under Chapter 102,
Wis. Stats,, pertaining to worker’s compensation, under no circumstances shdl an employee receive more than
his or her basic rate of pay for the job in which he or she was performing at the time of injury.

5/3214/9 l. Employees requesting leave and while on leave with pay shal submit to such physca
and/or medicd examinations as may be required by the Employer to determine the extent of or continuation of
disability and inability to work. Such examination(s) shdl be at the expense of the Employer and performed by
physicians sdected by the Employer. A complete report indicating the nature and extent of disability and
prognosis for areasonable return to duty and date of such return shall be submitted to the Employer. Refusd by
the employee to submit to examinations ordered by the Employer or medica treatment ordered by the
examining physidian shal condtitute ground for disciplinary action and/or termination of a leave of absence under
this Section.

Section 4315 Military Service
5/4315/1 A. Annud FHeld Training

1 The Employer agrees to provide employees who have permanent status and
who are members of ether the nationa guard, State guard or any other reserve component of the military forces
of the United States or the State of Wisconsin, now or heresfter organized or congtituted under federal and state
law, shdl be granted aleave of absence without |oss of pay not to exceed ene-hundred-and-twenty{120)thirty
(30) scheduled work hedrsdays in any cdendar year. During this leave, each employee shdl receive higher
base date pay less the base military pay received for and identified with such attendance but such reduction shall
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not be more than the base state pay. Such leave shdl be provided to enable employees to attend military
schools and annud fidld training or annua active duty of training and any other federa tours of active duty which
have been duly ordered and held. Such paid leave shdl not be granted to employees who are serving on
extended active duty or for service as a member of the active armed services of the United States, or for
absences of less than three (3) consecutive days. Employees shdl notify their immediate supervisor immediately
upon receiving written or ord notice of their dates of military service,

This provison does not gpply to inactive duty training.

2. The amount of authorized pay shdl be determined by the number of scheduled
work hours within the tarting and ending dates of the training period as specified on the military pay voucher or
other payroll document received by the employee a the conclusion of the training period. This document shows
the number of days and inclusive dates for which military pay was received, including authorized trave time, if
applicable. Military orders include ample travel time via the most rgpid mode of trangportation available and for
which trangportation or actua reimbursement is made by the military, therefore additiond travel time required by
the employee to accommodate a different mode of travel eected by the employee must be charged to leave
without pay, vacation or compensatory time.

5/2315/2 B. Public Emergencies.

The Employer agrees to provide employees who have permanent status and who are
members of the Wisconsin Nationd Guard or the Wisconsin State Guard, who are cdled into State active duty
service to meet Stuations arigng from war, riot, public emergency or are caled into service to prepare for
anticipated emergencies the right to elect to receive pay from the State pursuant to s. 20.465(1) (c) Wis. Stats.,
1983 in an amount equa to his or her base State sdary for such period of State active duty in lieu of the service
pay, including alowances, the employee would normally receive as amember of the Nationa or State Guard.
5/1315/3 C. The Employer agrees that leave provided under this Section is in addition to dl other
leaves granted or authorized by this Agreement. For the purpose of determining seniority, pay or pay
advancement, the status of the employee shal be considered uninterrupted by such attendance.

5/1315/4 D. The Employer agrees that employees who are cdled for a preinduction physicd for the
military service shal be granted a leave of adisence with pay for the time actudly and necessarily spent in
response to such acdll.

Section 34416 Jury Duty
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5/1416/1 The Employer agrees to provide employees who are summoned for grand jury or petit jury
service leave with pay at the base pay of the employee. Base pay of the employee is the employee’ s pay rate
excluding any overtime or supplemental pay. When not impaneled for actud service and only on cdl, the
employee shdl report back to work unless authorized by the gppointing authority to be absent from hisgher

work assgnment.

Section 3517 Inclement Weather

5/1517/1 Employees who report late to work after having made an earnest effort to report to work on
time but were unable to do so because of inclement wesather, such as a severe storm, may be adlowed to work
up to eight (8) hours within the pay period or the following pay period to make up for logt time as directed by
management. When the Employer directs the employees to leave the workste, the employee will continue to

receive norma pay for that day only.

Section 4618 Retirement

5/1618/1 A. The Employer agrees to continue in effect the adminigration of the Wisconsn
Retirement System as provided under Chapter 40, Wis. Stats., and the appropriate Wis. Adm. Code rules of
the Employee Trust Funds Board.

5/1618/2 B. For the duration of this Agreement, the Employer shdl contribute on behdf of the
employee five percent (5%) of the employee’ s earnings paid by the State.

5/1618/3 C. Effective July 1, 1986, the Employer shdl pay the one percent (1%) benefit adjustment
contribution required by s. 40.05(2m), Wis. Stats.

5/1618/4 D. Effective June 8, 1997, the Employer will pay the additiona three-tenths of one percent
(.3%) employee share of the required benefit adjustment contribution for general occupation employees.

Section 4719 Hoalidays
5/4719/1 A.  Holidays

1. The Employer agrees to provide full time employees the following paid holidays
of eight (8) hours each:

| ndependence Day July 4, 39992001 Jduly 4, 20002
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Labor Day September 63, 19992001 September 42, 20002

Thanksgiving Day November 252, 19992001  November 238, 20002
Chrigmas Eve December 24, 19992001 December 24, 20002
Christmas December 25, 19992001 December 25, 20002
New Year'sEve December 31, 19992001 December 31, 20002
New Year's January 1, 20002 January 1, 20013
Martin Luther King . Day  January 421, 20002 January 4520, 20013
Memorid Day May 297, 20002 May 286, 20013

2. To qudify for any paid holiday employees must work or be in pay status on the
last scheduled work day immediately preceding and the first scheduled work day immediatdy following the
holiday.

3. If any of the holidays provided above fdl on an employee's regularly scheduled
day off, such employees shall be compensated a the regular rate for the holiday in cash or compensatory time
off a the discretion of the Employer.

4. The Employer agrees to provide three and one-haf (3 1/2) non cumulative
persond holidaysin each caendar year to dl employees. All employees not satisfactorily completing the first ax
(6) months of their probationary period will earn only the annua proration of their persond holidays. Qudified
employees may take these three and one-hdf (3 1/2) holidays at any time during the calendar year, provided the
employee hasthe prior gpprova of the Employer.

5. Under the provisons of 1., 2. and 4., above, permanent part time employees
will have dl holidays prorated. The proration will be based upon the projection of the percent of full time the
employee isto be employed on ayearly basis (2088 hours).

6. The Employer agrees that employees required to work on a holiday provided in
A./1., shdl be compensated for such holiday by receiving equivadent time off at alater date.

5/3719/2 B. Compensatory Time.
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Compensatory time off due an employee for work on a holiday or when a holiday fals
on an employee’s regularly scheduled day off, shdl be added to vacation credits and shdl be subject to the
same scheduling procedure and regulations as are gpplicable to vacation scheduling.

Section 4820 Administration of Worker’s Compensation Benefits

5/1820/1 In the adminigtration of the Worker's Compensation Act as set forth in Chapter 102, Wis.
Stats., the gppointing authority shall make an initid determination as to whether the injury was job related; and if
30, he/she may authorize payment for temporary disability as specified in the Worker’s Compensation Act.

Section 4921 Trave and Lodging
5/1921/1 The Employer agrees to continue in effect the provisons of ss. 16.53(12) and 20.916, Wis.
Stats., relating to the reimbursement of State employees for expenses incurred while traveling on State business.
The Association recognizes that the Employer has the right to develop reasonable guidelines to implement and
administer the provisions of ss. 16.53(12), 20.916, Wis. Stats., and this Section.
5/1921/2 Employees covered by this Agreement will receive any additiona increases in reimbursement
rates that the employee may obtain under ss. 16.53(12) and 20.916, Wis. Stats., during the life of this
Agreement.
5/1921/3 A. Lodging - Employees shal be reimbursed for al actua, reasonable, and necessary
expenses for lodging incurred in the performance of their officia duties. Receipts are required for al lodging.
An explanaion of reasonableness is necessary where the lodging is in excess of the amounts set forth below.
The amounts set forth below include the cost of dl gpplicable taxes.

Asof July 1, 39962001 - $52:0072.00 per night_in Milwaukee, Racine and Waukesha

counties, plus any applicable taxes.
As of July 1, 2001 - $62.00 per night in counties other than Milwaukee, Racine and

Waukesha, plus any applicable taxes.
5/1921/4 B. Meds - Employees shal be reimbursed for dl actua, reasonable, and necessary
amounts expended for their own medls incurred in the performance of ther officia duties outside the politica

boundaries of ther Headquarters City, which must be more then fifteen (15) miles from ther assgned
Headquarters Station.  Employees shdl be reimbursed without receipts up to the amounts in the following
schedule:

39



Asof Oectober11,-1997July 1, 2001:
Breskfast --  $7:008.00
Lunch -- $8.009.00
Dinner -- $16:0017.00
Out of State high cot cities for Out of State L odging Reimbursement Bulletin:
Asof October11,-1997July 1, 2001
Breskfast --  $9-:0010.00
Lunch -- $9.0010.00
Dinner -- $19.0020.00

When an employee is entitled to reimbursement for two or more consecutive medsin a
day, the amount expended for any particular med is left to the discretion of the employee, but the totd
relmbursement claim shal not exceed the individuad med rates for the consecutive medlsin aday.

All of the above amounts are inclusive of tax and tip.

Requests for reimbursement for amounts in excess of the above schedule must be
accompanied by a receipt and if the Employer thereafter requests, a full explanation of the reasonableness of
such expense.

5/1921/5 C. Mileage - The Employer agrees to reimburse any employee who is authorized and
required to use hisher persond automobile in hisher work for the State a the rate of twenty—nine-—cents
£$0-29)thirty two and one-haf cents ($0.325) per mile.

When an assigned pool or state-owned automobile is available and tendered and the
employee is given the option to utilize hisgher personad automobile, the mileage dlowance shdl be a arate equa
to the approximate cost of operation of State cars, including depreciation. The Employer further agrees that
upon the recommendation of the head of the State agency and the gpprova by the Secretary of Employment
Reations, an additiona reimbursement at the rate of one cent ($0.01) per mile may be paid to any employee for
the use of his’her persond automobile when used as an emergency vehicle or under conditions which may cause
excessve wear or depreciaion including pulling trailers or which require the ingtdlation of specia eguipment.

The Employer agrees to reimburse an employee who is authorized to use a privatey
owned motorcycle on dtae busness. The rates for reimbursement shdl be fourteen—and-four-tenths-cents
£$0-144)sixteen and two-tenths cents ($0.162) per mile, subject to the following conditions:
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1 Only oneindividua may be trangported on a single motorcycle.

2. The agency head may require travel by automobile if the travel cods are
anticipated to be less than the cogt of travel by motorcycle, such as when two or more state employees are
traveling to the same dedtination.

3. The agency head may require the use of a sofety hdmet as a part of the

agency’ swork rules.

Section 2022 Length of Service Payment
5/2022/1 A. The Employer agrees to provide an annud length-of-service payment to digible
employees. The payment for the term of the contract shal be on June 30 of each year.
5/2022/2 In the event of retirement, death, or termination prior to the scheduled payment date, a
prorated payment will be made a an earlier date.
5/2022/3 B. The amount of the length-of-service payment shdl be based upon seniority date. No
employee shdl be granted more than one (1) length-of-service payment for the twelve (12) month period
beginning July 1 and ending the following June 30.
5/2022/4 C. The schedule of payments shdl be asfollows:

5 years of seniority -- $ 50

10 years of seniority -- 100

15 years of seniority -- 150

20 years of seniority -- 200

25 years of seniority -- 250
5/2022/5 D. To be digible for the length-of-service payment, the employee must have completed the
required number of years of seniority prior to July 1 of the year in which the payment isto be made.
5/2022/6 E Payments under this Section to digible employees sdll be prorated according to the
amount of paid work hours, excluding leave of absences without pay, the employee had during the period
July 1, 39992001, and June 30, 20002, and July 1, 20002, and June 30, 20043, respectively excuding any

overtime hours worked.

Section 2123 Bar Association Meeting/Activities
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5/2223/1 Employees will be granted up to three (3) days off without loss of pay to attend the State Bar of
Wisconsin Summer and Mid Winter Bar Association meetings or to participate meaningfully in other legitimate,
local, State of Wisconsin, court or nationd bar association activities, except where operaionad requirements
would not permit attendance. The parties redlize that time off without loss of pay under this provison is for the
purpose of participation in bar association activities and not for recreationa purposes.

5/2123/2 The provison of this Article represents the minimum standards for professona development.
Each Department which chooses to exceed these standards may do so.

Section 2224 Continuing Legal Education Requirements

5/2224/1 If the Wisconsin Supreme Court, as a condition for the retention of a license to practice law,
requires a certain annua minimum amount of postgraduate training, the Employer shal grant leave with pay each
cdendar year to employees for the sole purpose of meeting the minimum requirements.  All trave, lodging,
tuition and related expenses shdl be the respongbility of the employee, however, the Employer may, a its sole
discretion, pay expenses.

Section 2325 Employee Assistance

5/2325/1 The Employer and the Union recognize the value of counsding and assistance programs to those
employess who have personad problems which interfere with the employee's efficient and productive
performance of higher job duties and responghbilities. The Employer and the Union will, therefore, ad such
employees who request assstance with such problems. The Employer and the Union will encourage the
employee to seek professond assdance where necessary. Whenever possible, resources for
treatment/assistance shal be made known to the employee by the Employer and/or the Union.

5/2325/2 Where the department-appointed EAP coordinator is in the employee's immediate chain of
command, the employee may seek assstance from another coordinator outside hisher chain of command.
Employees and EAP coordinators will be permitted a reasonable amount of time, without loss of pay, to confer
about employee assstance referral services.

5/2325/3 The Employer will include information on employee assistance programs as pat of its
orientation program for employees. Annualy, each department shal provide its employees with a listing of

department employee ass stance coordinators and available resources.
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5/2325/4 Where the Employer becomes aware that an employee has personal problems adversely
affecting higher work performance and/or attendance, the Employer will notify the Union if requested by the
employee. The parties will attempt to resolve the problem with the employee.

5/2325/5 Such natification and subsequent involvement, if any, of the parties to this Agreement will in no
way detract, dter, or modify the rights and obligations of the parties recognized in other provisons of this
Agreement.

Section 2426 Reimbursement for Telephone Call

5/2426/1 One persond cdl home is reimbursable up to three dollars ($3.00) for each overnight while

traveling on date business.

Section 2527 Private Practice

5/2527/1 An Agency will permit an attorney covered by this Agreement to engage in the private practice
of law outside the agency attorney’ s state employment, subject to the following conditions set forth below.
5/2527/2 Any intention by such an atorney to practice law outsde the attorney’s agency employment
(including single transactions or ongoing practice) must firgt be submitted to the designated Agency officid for
approva. An Agency may prohibit or regulate the outside practice of law by an attorney, or dl atorneys,
employed by the Agency if it determines that there is a reasonable basis for a concern about a conflict of interest
or the potentia for conflict of interest with the Agency’s mission, gods, operdtions or efficiency, or the time
commitment of the attorney to the Agency.

5/2527/3 An attorney who receives gpprova to engage in an outside practice of law will be subject to
whatever limitations are placed on the attorney by the Agency to protect the Agency with respect to its concern
for a conflict of interest or potentia for conflict of interest. In no event, however, will an attorney agpproved for
outside practice conduct that practice on Sate time or in state facilities, or utilize state equipment or personnel,
including, but not limited to, offices, Agency library resources, telephones, FAX, dectronic mail, word-
processing equipment, photocopying equipment and support staff.

5/2527/4 An atorney who receives approva to engage in an outside practice of law will be persondly
reponsble for ensuring that he/she complies with dl the gpplicable rules of the Wisconan State Bar
Association, the Wisconsin Supreme Court, and Chapter 757, Wis. Stats., concerning the private practice of

law.
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5/2527/5 An atorney who receives approvd to engage in an outside practice of law will be responsble
for any conflicts of interest or the reasonable appearance of a conflict of interest that in fact occur in the
attorney’s outsde practice, and will be subject to discipling, up to and including discharge, if such conflict or
reasonable appearance of a conflict occurs, notwithstanding approva of the outside practice by the Agency.
5/2527/6 As part of the attorney’s request for approva to engage in the outsde practice of law, the
attorney must acknowledge in writing that his’her private practice is not covered by the State Risk Management
Fund and that if the attorney decides to obtain mapractice insurance, he/she will be persondly responsible for
paying dl the cogts for such mapractice insurance,

Section 28  Catastrophic L eave

5/28/1 This is a program to alow employees to voluntarily donate (transfer) annua leave, Saturday

legd holiday, personal holiday and sabbatica |eave time to employees who have been granted unpaid leaves of

absence due to catastrophic need for which no digible paid leave benefits or replacement income are available.

It is understood that these transfers are a conditiona benefit and not aright of potential recipients.

5/28/2 Catagtrophic illness or injury is defined as an illness or injury which is expected to incapacitate

the employee and which creates a financid hardship. Catastrophic illness or injury may adso include an

incapacitated family member if this results in the employee baeing required to take time off from work for an

extended period of time to care for the family member.

5/28/3 A joint committee composed of equa representation of Union and Employer representatives

will be desgnated to establish and/or modify quiddines, policies, and processes for application, approvd,

review of denids and confidentidity of requests or donations by potentid recipients and donors. One (1)

representative from each certified parent union with an Agreement containing a Catastrophic Leave provison,

one (1) classfied non-represented employee, and designated Employer representatives will comprise a joint

committee.

5/28/4 Tranders may occur among covered employess in the same agency.  Trandfers between

covered employees in different agencies may occur with the affected agencies approval. Covered employees

for purposes of this provison means any sate employee having access to a Catastrophic Leave Program

excluding employees in postions under s. 230.08 (cm), (d) and (k), Wis. Stats., unless approved or authorized

by the UW Board of Regents, unclassfied employess of the State of Wisconsn Investment Board, and dected
officids.
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5/28/5 The Asociation shal establish an approva committee, comprised of no more than three (3)

union representatives and one (1) management liaison. Leave requests must be approved by the committee

having jurisdiction over the applicant. Congstent with the provisons of this section, the approva committee will

have find decison-making authority. Applicants may request areview of denids before this committee.

5/28/6 Donations shal be from within the same employing unit firs and may be expanded to the agency

levd with agency approval. Donations will be on an hour for hour basis and used in order of recapt.

5/28/7 The approva committee will notify the Employer of approved recipients and donors.  The

Employer will transfer donated leave from donor to recipient leave accounts. Every effort will be made to

maintain the confidentidity of the donor(s) and recipient(s), upon request.

5/28/8 To be an digible recipient, an employee:

A. Must have completed the first Sx (6) months of an origina probationary period. (Days

of catadrophic leave benefits to a recipient shal be consdered as leave without pay for probationary extenson

Urposes.

|

Must be on approved unpaid |eave of absence.

C. Must bein need of a least one hundred and sixty (160) hours.

D. Must be absent due to a catastrophic illness or disability of an employee or a member of

the employee’ s immediate family (as defined in Article 5, Section 8, Paragraph 2 B. 3 of the Agreement) for

which medica documentation is provided.

E Must have exhaugted al available sick leave and have no more than sixteen (16) hours

of combined accrued annud leave, Saturday legd holiday, persona holiday and/or sabbatica leave time.

F. Must not be receiving other salary replacement benefits.

G. Must be approved to receive transfers by the approval committee.

H. Part-time employees will receive leave on a pro-rated basis up to the FTE of scheduled
hours.

I. Must remain a state employee.

J. Cannot receive more than eighty (80) days of catastrophic leave benefits per caendar

vear (Pro-rated based on FTE).

5/28/9 To be an digible donor, an employee:
A. Must have completed the firgt Sx (6) months of an origina probationary period and

been a state employee for at least one (1) vear.
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B. Cannot_donate a combination of more than forty (40) hours of accrued persond

holiday, Saturday legd holiday, sabbatical leave and/or anticipated annua leave in any caendar year (Pro-rated

based on FTE).
C. Must remain a state employee.
5/28/10 It is undersood that nothing in this Section requires ether the Association or the Employer to

take any action determined to beillega or in conflict with other provisions of this Agreement.

5/28/11 It is understood that the provisons of this Section are not subject to the apped provisons of

Article 1V of this Agreement.
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ARTICLE VI
SENIORITY

Section 1 General

6/1/1 Seniority for employees hired after the effective date of this Agreement shall be determined by
the origind date of employment with the State of Wisconan. Seniority for existing bargaining unit employees
shdl be their seniority date as of the effective date of this Agreement. Seniority for employees who become
members of the bargaining unit during the term of this Agreement shall be their adjusted continuous service date
as of the time they became members of the unit. When the Employer becomes responsible for a function
previoudy administered by another governmenta agency, a quasi-public, or a private enterprise, the seniority of
employees who become bargaining unit members as a result of this change of responghility shdl be ther
adjusted continuous service date which gives credit for their service with the other governmental agency, quasi-
public, or private enterprise as of the date of the change of responshility. In accordance with the above, the
employee with the earliest date shdl be consdered having the grestest seniority. Where two (2) or more
employees possess the same seniority date as previoudy defined, then the ranking of seniority shdl be
determined on the basis of the last four digits of the employees socid security numbers with the lower of the last
four (4) digits of the socia security number awarded seniority over the higher. Such seniority will be changed
only where the employee is separated from state service by discharge, resignation or layoff.

6/1/2 Where separation has occurred and the employee is subsequently rehired, the date of rehire will
begin the seniority date except that where within three (3) years of resgnation, an employee is reingtated, his’her
new seniority date will be the origind date of employment adjusted to anew and later date which gives no credit
for the period of resignation during which he/she was not an employee for the state.

6/1/3 Where an employee is laid off and recdled or reingated within five (5) years thereof, he/she
shdl retain higher origind date of employment for the computation of seniority.

6/1/4 Management will be required to gpply seniority as defined above only as specificaly provided in
this contract and subject to any limitations set forth in any particular article or section of this contract.

Section 2 Seniority Information
6/2/1 Information on seniority will be maintained in the gppropriate employing unit offices and shdl be
available to Association representatives or employees upon request.
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ARTICLE VII

HOURS OF WORK
Section 1 General
7111 Employees in this barganing unit are professond employees and as such ae pad a

predetermined salary each week irrespective of the number of hours worked in a workweek.

Section 2 Hours of Work
7/2/1 Hours of work are defined as those hours of the day, days of the week for which the employees
are required to fulfill the responghbilities of their professiona positions.

Section 3 Professonal Time

7/3/1 Professond time may be avaldble to the employee in recognition of hisher datus as a
professond for additiona time in excess of the usua working hours.

713/2 Use of professiond time as requested in these Situations will require approva by the gppropriate
supervisor who may grant requests giving consideration to program needs, the recognition that a professond
employee usudly works no less than an average of forty (40) hours per week, that the concept of professond
time need not be approved on an hour for hour basis for extra work performed beyond the usua work hours,
and the fact that a professona employee has a degree of job responsbility and flexibility neither assumed nor
granted to other categories of employees. The supervisor's approva may be for a single occurrence or for the
continuing use of professond time as determined by the supervisor. The getting and use of professond time
will not be unreasonably denied by the Employer.

Section 4 Alternative Work Patterns

7/4/1 The State of Wisconan as an Employer recognizes the vaue and benefits of dternaive work
patterns to the employee as set forth in s. 230.215, Wis. Stats. The Employer agrees to implement the Satutes
congstent with past practices of the particular employing units.
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ARTICLE VIII
APPLICATION AND INTERPRETATION OF WORK RULES

Section 1 Purpose
8/1/1 For purposes of this Article, work rules are defined as and limited to:

“Rules promulgated by each agency within its discretion which regulate the persona conduct of
employees asit affects their employment.”

Section 2 Establishing Work Rules

8/2/1 The Associaion recognizes the right of the Employer to establish reasonable work rules
pursuant to s. 111.90(2), Wis. Stats. Existing work rules will be reduced to writing and a copy of such work
rules shdl be furnished to the Association within sixty (60) cdendar days of the effective date of this Agreement.
Copies of newly established work rules or amendments to existing work rules will be furnished the Association
a least seven (7) cdendar days prior to the effective date of the rule. Work rules shal not conflict with the
provisons contained in the Code of Professonad Responghility.

Section 3 Limitations
8/3/1 The Employer agrees that the provisons of this Agreement shdl supersede in the application of
work rules to employees covered by this Agreement wherever an established work rule conflicts with any of the

provisons of this Agreement.

Section 4 Personal Actions

8/4/1 Employees shdl be informed in writing of any action taken againg them for violations of work
rules. The Association reserves the right to challenge, through the grievance procedure contained in Article IV
of this Agreement, any application or interpretation placed on any work rule by the Employer which the
Asociaion believesis not in conformity with the provisons of this Article,

8/4/2 A copy of any materia placed in an employee's file which may affect hisher job performance
evaduation shdl be immediady presented to the employee involved. The employee may make a written
statement regarding his’her podtion on the materid placed in his’her file and such statement shall be appended to

49



the materid which is the subject of the employee's statement. Materia which has not been submitted to the
employee pursuant to this Section may not be utilized adversdly to the employee in any personne matter.

8/4/3 When a merit increase is denied, the employee shdl be notified ordly or in writing by hisher
supervisor of such determination.  Opportunity shall be given the employee to discuss the determination with
higher immediate supervisor.

8/4/4 The Employer shal remove written reprimands and other forms of adverse written materia with
the exception of annua evauations and/or merit ratings from employee' s personnd file one year after being
issued, provided the employee has received no discipline of record since the written reprimand or adverse
material wasissued. If the materid is not removed from the file as provided in this Section, it will be of no force

and effect and shall not be used for any purpose.
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ARTICLE IX
LAYOFF PROCEDURE

Section 1 Application of L ayoff
9/1/1 The Association recognizes the right of the Employer to layoff employees in accordance with the
procedures set forth in this Article. Such procedures, however, shall not apply to:

A. Temporary layoff of less than thirty (30) consecutive caendar days, and/or

B. Seasond layoff of seasond employees.

Section 2 L ayoff Procedures
9/2/1 A. Preparation for layoff. The following genera procedures shal apply in preparation for a
layoff.

1 In the event the Employer becomes aware of an impending reduction in work
force, the Association will be notified as soon as possible, but not less than thirty (30) calendar days prior to the
layoff.

2. The layoff group shdl be determined by management by classfication as set
forth in class specifications.

3. The layoff group shdl be limited to employees of an employing unit within the
bargaining unit.

4. All employees in the layoff group shdl be ranked by seniority as defined in
Article VI, Section 1 of this Agreement.

5. Limited term employees and employees serving on origind probation in the
same dassification within the employing unit shal be terminated prior to laying off bargaining unit employees.
9/2/2 B. Determination of Layoff. The following procedures shal gpply in implementing alayoff.

1 The Employer shdl be permitted to exempt up to one (1) employee or ten
percent (10%) of the employees (whichever is greater) in the identified layoff group from the layoff process,
except that if the layoff group is less than ten (10) employees, the Employer shal exempt no more than one (1)
employee.

2. Employees remaining in the layoff group shdl be lad off by seniority with the
employee with the least amount of seniority (as defined in Article VI, Section 1) laid off fird.
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3. The Employer shdl notify each employee in the layoff group sdected for layoff
in writing as soon as possible but not less than fourteen (14) caendar days in advance of the established layoff
date. That layoff notice shall contain reference to the options available to that employee under this Article. A
copy of such notice shal aso be sent to the Association at thet time. Where notices are sent by mall, the time
shdl begin to run on the date of mailing of the notice.

Section 3 Options Available to Employees Who Have Been Notified of L ayoff

9/3/1 Upon notice of layoff, any employee may, within five (5) cdendar days, dect one or more of the
following options: Tranger, Voluntary Demotion in lieu of Layoff.

9/3/2 A. Trandfer

1. Within the Department - The employee shdl be afforded the opportunity to
transfer |aterdly to a vacant pogtion in the same dass in any employing unit within the department of which
he/she is an employee providing he/she is cgpable of performing the duties of a position. Where more than one
employee seeks to transfer to a vacancy under this provision, the Employer shal select the employee with the
most experience relevant to the postion. In the event the employee is not selected to fill the vacancy, the
Employer shdl notify the employee and the Association in writing of the reason(s) if the employee or the
Association so requests.

2. Between Departments - The employee who is laid off may file a request and
shdl receive an interview for transfer to a vacancy in hisher same dass in any department in state service.
Upon approva of that department, such employee may be appointed to such vacancy.

9/3/3 B. Voluntary Demotion in Lieu of Layoff

1 Within their employing unit within the bargaining unit an employee, indluding any
employees previoudy promoted out of the bargaining unit, may accept voluntary demotion in lieu of layoff to a
lower dassfication in the same series or to alower classfication in which the employee had previoudy obtained
permanent status.

2. The Employer will within fourteen (14) caendar days notify the employee of the
position to which he will be assgned. The employee shdl have five (5) cdendar days to accept the offered
postion. If the employee falls to accept the offered pogition within the time dlotted, then the employee shall
forfeit any further digibility for voluntary demotion.
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3. Upon voluntary demoation in lieu of layoff, the employee shdl be granted
permanent status in the classification to which demoted.

4, Upon voluntary demation within the bargaining unit in lieu of layoff, an employee
shdl receive hisor her current rate of pay.

5. Should a layoff subsequently occur in the classfication to which the employee
accepted a voluntary demotion, the provisions of Section 2 of this Article shdl apply.
9/3/4 C. Layoff: remova of the employee from the payrall.
9/3/5 D. Definition of Vacancy - For the purposes of this Article, avacancy is crested:

1 when the Employer decidesto fill anew postion, or

2. when any of the following personnd transactions take place and the Employer
decides to replace the previous incumbent: termination, transfer, promotion, demotion, resignation or

retirement.

Section 4 Recall

9/4/1 When a permanent vacancy occursin an employing unit from which an employee was lad off or
demoted in lieu of layoff, the employee shall be recalled according to the inverse order of layoff as provided in
this Article for afive (5) year period from the date of layoff or demation in lieu of layoff subject to the following
conditions.

9/4/2 Employees are responsible for keeping the Employer notified of their current address and phone
numbers. The Employer will make a reasonable effort to notify employees being considered for recal ether by
mall or telephone. If unable to contact such employees within five (5) workdays, such employees shdl forfet
any further recdl rights for the vacancy being considered.

9/4/3 A lad off employee who fails to respond to the offer of recal within ten (10) workdays or who
falsto be available for work within ten (10) work days after the acceptance shdl forfeit any further recall rights.

Section 5 Reinstatement

9/5/1 A. Within the Department -- The employee who is laid off or took a voluntary demotion in
lieu of layoff may file a request with the department for which he/she worked to fill avacancy in that department
in an employing unit other then that from which he/she was laid off or demoted in lieu of layoff. Such employee
will be gppointed to any vacancy in the same dass within any employing unit in the department providing he/she
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is capable of performing the duties and providing no other employee has recdl rights to such vacancy. Such
reingtatement shal be by inverse order of layoff.

9/5/2 B. Other Departments -- The employee who is laid off may file a request for employment
with any department in state service. Upon approva of that department, such employee may be gppointed to
any vacancy in the same dass or any smilar class for which he/she meets the necessary qudifications in the
same or lower pay range or job rate as the postion from which he/she was laid off. Such employee shdl be
granted ajob interview.

Section 6 Employing Units
9/6/1 The Employer will provide the Association with thirty (30) days advance notice of any changein
employing units

Section 7 Duration

9/7/1 The opportunity for reingtatement under this Article Sl exist for a period of five (5) years from
the date of layoff or voluntary demation in lieu of layoff or until the employee is employed in a position in a class
in the same or counterpart pay range as the class from which the employee was origindly laid off or demoted in
lieu of layoff, whichever occursfirg.
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ARTICLE X
TRANSFERS

Section 1 Transfer Registration

10/1/1 A. An employee who has permanent gatus in the employee's current classfication and
desires to transfer within the employee's department, shdl file a written request as prescribed by the agency
with the gppropriate department personne office indicating that interest.

10/1/2 B. Whenever a permanent vacancy is created involving a new postion and the duties are
ubgtantidly different or involve a different geogrephic location, the Employer will notify the Associaion
President and designated representative in the agency. A period of seven (7) caendar days shdl be alowed for
interested employees to file awritten request to be considered for that vacancy.

10/1/3 C. During the period while the sdection process in Section 2 is being administered, the
Employer may temporarily fill the vacancy to fulfill operationad reguirements.

Section 2 Selection Process

10/2/1 A. When a permanent vacancy occurs in a permanent podgtion, the Employer will review
those requests on file from any employees in the same agency who are in the same classfication as the vacancy
and have indicated an interest in the vacancy. Thisreview shdl include an interview.

10/2/2 B. Employee interviews conducted as part of the transfer process shdl be dlowed and
included under the provisons of Article V, Section 9. Such incluson does not increase the time alowances or
other benefits provided under that section.

10/2/3 C. In making a sdection, the Employer will take into consderation improvement of overal
departmenta gtaffing, job requirements, ability, including any specid qudifications and seniority. Any employee
who is selected for transfer shdl have two (2) work days to decline the offer. However, an employee selected
for atransfer requiring a change of headquarters location shdl have five (5) work days to decline an offer.

Section 3 Definition of Permanent Vacancy
10/3/1 For purposes of this Article, a permanent vacancy is crested:

A. When the Employer has gpprovad to increase the work force and decidesto fill the new
positions,
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B. When any of the following personnd transactions take place and the Employer decides
to replace the previousincumbent:  terminations, transfers out of the bargaining unit, promotion, or demotion; or,

C. Trandfers within the bargaining unit resulting from ether A or B, above.

Section 4 Filing a Request

10/4/1 The employee may file a request to transfer or demote to a vacancy in higher same class or
lower class in any department in State service. Upon gpprova of that department, such employee may be
gppointed to such vacancy.

Section 5 Filling a Vacancy

10/5/1 In the event the vacancy is noat filled by transfer under this Agreement, the Employer may fill the

vacancy in accordance with Wisconsin Statutes.
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ARTICLE Xl
LABOR-MANAGEMENT PEACE AND STABILITY

Section 1 General

11/1/1 Inasmuch as this Agreement provides machinery for the orderly resolution of disputes which
relate to this Agreement by an impartid third party, the Employer and Association recognize their mutua
respongbility to provide for uninterrupted services. Therefore, for the mutua duration of this Agreement:

11/1/2 A. The Association agrees that neither it, its officers, agents, representatives or members,
individudly or collectively, will authorize, indtigate, cause, aid, condone, or take part in any drike, work
stoppage, st-down, stay-in, dowdown or other concerted interruption of operations or services by employees
(including purported mass resignations or sick cals) or any concomitant thereof. The Association agrees that
the Employer has the right to ded with any such drike activity by:

1 Imposing discipling, including discharge or sugpenson without pay on any,
some, or dl of the employees participating therein, and/or on any, some, or dl of the leaders of the labor
organization who so participate, as the Employer may choose;

2. Cancding the civil sarvice satus of any employee engaging theren;

3. Seeking an injunction and/or requesting the impaosition of fines, aither againg the
Association and/or the employee(s) engaging therein, and/or suing for damages because of such drike activity.

When the Employer notifies the Associaion by certified mail that any of its
members are engaged in any such drike activity, the Associaion shdl immediately, in writing, order such
employees to return to work, provide the Employer with a copy of such order by certified mail within twenty
four (24) hours of receipt of the notification from the Employer, and aresponsible officer of the Association shall
publicly order the striking employees to discontinue such conduct through the medium of loca newspapers
and/or locdl radio. Failure of the Association to take such action shall be consdered in determining whether or
not the Association caused or authorized, directly, or indirectly, the drike. This clause is not subject to the
arbitration provisons of this Agreement but shall be enforced by the ordinary processes of law.

11/1/3 B. The Employer agrees that neither it, its officers, agents or representatives, individualy or
collectively, will authorize, ingtigate, cause, aid or condone any lockout.
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Section 2 Disputes

11/2/1 In the event a dispute arises between the parties hereto with respect to whether or not the
Association or any of its officers, agents, or representatives has caused or authorized, either directly or
indirectly, a strike, work stoppage, sit-down, stay-in, dowdown, or other concerted interruption of operations
of services by employees, or in the event of a dispute arising as to whether or not the Employer has locked out
employees, such disputes shdl be sdttled in arbitration as provided in this Agreement.  This Section shal not
affect the right of the Employer to ded with any drike activity pursuant to Section 1 of this Article.
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ARTICLE XII
GENERAL

Section 1 Obligation to Bargain

12/1/1 This Agreement represents the entire Agreement of the parties and shal supersede dl previous
agreements, written or verba. The parties agree that the provisons of this Agreement shall supersede any
provisons of the rules of the Adminigrator, Divison of Merit Recruitment and Sdection relating to any of the
subjects of collective bargaining contained herein when the provisons of such rules differ with this Agreement.
The parties acknowledge that during the negotiations which resulted in this Agreement, each had the unlimited
right and opportunity to make demands and proposas with respect to any subject or matter not removed by
law from the area of collective bargaining, and that dl of the understandings and agreements arrived at by the
parties after the exercise of that right and opportunity are set forth in this Agreement. Therefore, the Employer
and the Associdion for the life of this Agreement, and any extension, each voluntarily and unqudifiedly waives
the right, and each agrees that the other shdl not be obligated to bargain collectively with respect to any subject
or matter referred to or covered in this Agreement, or with respect to any subject or matter not specificaly
referred to or covered in this Agreement, even though such subject or matter may not have been within the
knowledge or contemplation of either or both of the parties a the time that they negotiated or signed this
Agreement.

Section 2 Retroactivity
12/2/1 No provison of this contract shal be retroactive unless so specificaly stated.

Section 3 Partial Invalidity

12/3/1 Should any part of this Agreement or any provision contained herein be declared invalid by
operation of law or by any tribund of competent jurisdiction, such invaidation of such part or provison shal not
invaidate the remaining portions hereof and they shdl remain in full force and effect.
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ARTICLE XIII
TERMINATION OF AGREEMENT

13/1/1 The terms and conditions of this Agreement shdl terminate at 12:00 midnight on the 30th day of
June, 20013. Upon termination of this Agreement, the provisons of the grievance procedure shal continue in
effect for such period of time asis necessary to complete the processing of any grievances indituted prior to the
termination of the Agreemen.

13/1/2 The Association will submit its proposals to the Employer on February 1, 20023 or a such time
as the parties mutudly agree. The Employer shdl give its proposals to the Association no later than thirty (30)
days following its receipt of the Association’s proposals.
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MEMORANDUM
Pate: Apri-10-2000
To: Sherwood-Zink
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MEMORANDUM OF UNDERSTANDING #1

The pending budget bill contains a provison to transfer/consolidate attorney podtions into the

Depatment of Adminisration (DOA). Any atorney who, before the transfer/consolidation of attorney

podtions to the DOA, trandersdemotes ether after baing identified at risk of layoff or in lieu of layoff OR islad

off, shal have reingatement digibility and/or recal rights to hisgher former agency and DOA in accordance with

Artide I X of the Agreement.

In the event that transfer/consolidation occurs at an agency other than DOA, the parties agree to

engage in collective barganing within the meaning of Wis. Stat. 8111.81(1), with respect to the reingatement

digibility and recal rights of attorneys affected by the trandfer/consolidation. For employees who are laid off

before transfer/consolidation occurs, the parties recognize that the recal and reingatement provisons of Article

IX of the Agreement, with the exception of 9/5/2 and 9/7/1, do not control employment in postions in the

agency to which the transfer/consolidation occurs. The parties recognize that the agency to which the

trangfer/consolidation occurs has the right to creste a separate employing unit within the agency specifically for

the consolidated attorneys.

If the find budget hill does not reault in the trander/consolidation of atorney postions, this
MOU becomes null and void.
This MOU will sunset upon expiration of the 2001-2003 Agreement unless extended by mutua

agreament of the parties.

MEMORANDUM OF UNDERSTANDING #2

Parking/Public Trangt Account

It is possble that, during the life of this agreement, the Department of Employee Trust Funds

(DETF) will develop an account system smilar to or pat of the Employee Raimbursement Account (ERA)

Program that will alow state employees to pay for work-related parking and transit on a pre-tax basis. The

Employer and Union agree that if such an account system is developed and implemented, employees covered

under this Agreement will be dlowed to paticipate in the sysem. By agreeing to dlow such paticipation, the

Employer and Union aso agree that dl dates, rules and conditions established by the DETF for the sysem’s

implementation and adminigtration will apply.
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APPENDIX A
1999-20012001-2003 AGREEMENT
Supplemental Health Insurance Conversion Credits Upon Retirement

Full Years Maximum Matching Maximum Matching
of Seniority Credits- General Credits- Protective
15 780 1170
16 832 1248
17 884 1326
18 936 1404
19 988 1482
20 1040 1560
21 1092 1638
22 1144 1716
23 1196 1794
24 1248 1872
25 1352 1976
26 1456 2080
For each Add 104 hours Add 104 hours

additiond year:
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APPENDIX B
Attorney-Pay-Schedule
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Attorney Pay Schedule (09)

|. Effective July 1, 2001 through the effective date of the Agreement

Classification Minimum Appt. Max Maximum Transaction Step

Attorney $18.662 $33.271 $47.880 $0.560
(09-75)

|1. Effectivethefirst day of the pay period following the effective date of the Agreement

Classification Minimum Appt. Max Maximum Transaction Step

Attorney $18.849 $33.604 $48.359 $0.566
(09-75)

I11. Effective thefirst day of the pay period following the effective date of the Agreement

Classification Minimum Appt. Max. Maximum Transaction Step

Attorney $19.226 $34.277 $49.327 $0.577
(09-75)

V. Effective thefirst day of the pay period following the effective date of the Agreement through
June 30, 2003

———

Classification Minimum Appt. Max. Maximum Transaction Step

Attorney $19.707 $35.134 $50.561 $0.592
(09-75)
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APPENDIX C
1999-20012001-2003 AGREEMENT
BROADBAND PAY SYSTEM

Section 1 Coverage
The provisons of this Appendix apply to permanent employees in positions dlocated to dl of
the Attorney classifications assigned to the broadband pay range 09-75.

Section 2 Effective Date

Except as indicated in Section 5, below, the provisons of Appendix C are effective the day
after the effective date of the wage adjustments provided under Article V, Section 2/A./2. of the Agreement for
pay range 09-75.

Section 3 Definitions

The definitions st forth in ss. ER 1.02 and ER-MRS 1.02, Wis. Admin. Code, shdl be used
for purposes of Appendix B with the following additions:

A. “ Appointment Maximum” means the maximum base hourly rate an employee may be
granted when gppointed to a covered position assigned to that “gppointment maximum,” except as otherwise
provided under Section 4, Pay on Reinstatement or Restoration, below. The “appointment maximum” is not the
maximum of the pay range. See dso “Temporary Appointment Maximum.”

B. “ Effectivereceipt” means the date a recommendation is received by the office within
the agency that has been delegated, in writing, effective receipt authority by the appointing authority.

C. “Temporary Appointment Maximum” means an gppointment maximum that is
established temporarily for a specific covered postion due to specid market needs. Except as otherwise
provided in Section 4, E. (Pay on Voluntary Transfer), F. (Pay on Involuntary Transfer) or G. (Pay on
Reingatement or Restoration) below, the “temporary gppointment maximum” is the maximum base hourly rate
an employee may be granted when appointed to the specific postion for which the “temporary appointment
maximum” is gpproved. Once the pogtion for which the “temporary gppointment maximum” has been
approved isfilled, the “temporary gppointment maximum” expires.
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A “temporary gppointment maximum” will be established only under exceptiond
circumgtances and must be pre-gpproved by the Department of Employment Relations (DER). See dso
“ Appointment Maximum.”

D. “Within Range Pay Step” means an amount equa to three percent (3%) of the
minimum of the gpplicable pay range.

Section 4 Transaction Pay Adjustments
A. Determining Pay Adjustmentsfor Personnel Transactions

1 Except as modified by 2., beow, and C. through G. of this section, al
transaction pay adjustments for employees moving to or between covered postions shal be determined in
accordance with ch. ER 29 (Compensation Administration Provisons), Wis. Admin. Code.

2. For purposes of Appendix C, dl references to “PSICM” shall be changed to
“minimum” in gpplicable sections of ch. ER 29, Wis. Admin. Code.

B. Pay on Completion of All Pay Transactions (Minimum Requirement for
Employees)

Upon completion of any personnd transaction, employees shdl receive a base pay rate
not less than the minimum rate for the classfication whether or not the employee is serving a probationary
period.

C. Pay on Completion of the First Six Months of a Probationary Period

No sx month probationary increases shdl be granted to employees upon completion of
the first sx months of any probationary period.

D. Pay on Original Appointment

An employee' s base pay may be set a any rae that is not less than the minimum of the
pay range and not greater than the applicable appointment maximum.

E. Pay on Voluntary Transfer

An employee' s base pay may be st a& any rae that is not less than the minimum of the
pay range and not grester than the gpplicable appointment maximum except that if an employee' s present base
pay rate is greater than the applicable appointment maximum minus four (4) within range pay steps and less than
the pay range maximum, the employee may, at the discretion of the gppointing authority, receive a base pay

increase of up to four (4) within range pay steps, subject to the maximum of the pay range.
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F. Pay on Involuntary Transfer
1 Pay on involuntary transfer does not gpply to employees who are involuntarily
transferred for disciplinary purposes.
2. Employess who ae involuntarily transferred, for other than disciplinary
purposes, may have their base pay rate set at either their current rate of pay or a rate set under Section 4. E.
above, whichever is greater.
G. Pay on Reinstatement or Restor ation
Pay on reinstatement or restoration will be set in accordance with s. ER 29.03(6) or
(7), Wis. Admin. Code, respectively, with the following exception. If the gppointment maximum corresponding
to the postion to which the employee is reindating or restoring is gregter than the last rate received plus
intervening adjustments, as determined under the gpplicable section of ch. ER 29, Wis. Admin. Code, the
gppointing authority may set the employee's pay at a rate not to exceed the gppointment maximum. Refer to
Section 5./1 for the treatment of Discretionary Compensation Adjustments when determining an employee's pay
on reingtatement or restoration.
H. Reporting Requirements
1. Agencies will provide a Pay on Appointment Report as required by DER.
Information provided on this report will include the following:
a Agency name and number
b. Employee name
c Employee classfication title
d. Sdary prior to adjustment (excluding Pay on Origind Appointment)
e. Sdary after adjusment
f. Percentage change (excluding Pay on Origind Appointment)
s} Employee seniority date
h. Effective date of the gppointment
2. DER will provide the Union office with the Pay on Appointment Report on a
quarterly basis within thirty (30) days of the end of the quarter, except for any quarter during which an
gppointment has not been made.

Section 5 Discretionary Compensation Adjustment
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A. Granting of Adjustments. Discretionary Compensation Adjustments (DCAS) will be
granted at the sole discretion of the gppointing authority.

B. Concept. The DCA isintended to provide the gppointing authority with the discretion
to provide employees with additional economic recognition. The gppointing authority shal only grant DCA’sin
accordance with the following criteria  The criteria must be applied in a non-discriminatory manner.  Written
judtification must be provided to substantiate the adjustment.

1. Sgnificant and permanent changesin job duties. This shdl be defined as newly
assigned duties, or duties that were an evolution of the originally assigned functions and that are of a grester
scope, impact, and/or complexity compared to the previous functions.

2. Increased competencies: This shdl be defined as the acquisition, development,
or attainment of skill sets or experiences, directly related to the employee's permanent assgnment, that are
critica to the agency accomplishing itsgoas. Each skill set must be specificaly identified.

3. Pay Equity: Thisshdl be defined as when the employee is determined to have a
sdary that is lower than other employeg(s) performing the same type of work.

4, Retention: This shal be defined as the knowledge base or kill sets an
employee utilizes, which, if lost, would disrupt operations and/or be costly to replace.

C. Amount.

1 Except as provided in 3., below, the DCA may be granted in any amount up to
four (4) within range pay steps, subject to the maximum of the pay range. The DCA may be granted as a base
pay adjusment and/or in alump sum dollar amount. (A lump sum DCA payment is not subject to the pay range
maximum)

2. An employee may receive more than one DCA during the fiscd year, however,
the totd amount granted in the form of DCAs in the fiscad year may not exceed an amount equa to four (4)
within range pay steps, except as provided in 3., below. The DCA four (4) within range pay step limit per fisca
year per employee includes DCAs granted by one agency or by multiple agencies. For the purpose of gpplying
the four (4) within-range step limitation, lump sum Discretionary Compensation amounts will convert to base
pay equivdents as follows the lump sum Discretionary Compensation amount, divided by the number of
gtandard work hoursin the fiscal year, equas the base pay equivalent.

3. In exceptiond circumstances, an agency Secretary may submit a request to the
Secretary of DER to exceed the four (4) within range pay step limit specified in 1. and 2., above. This request
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must be accompanied by comprehensive judtification. If gpproved by the Secretary of DER, the request will be
forwarded to the Secretary of the Department of Adminigtration (DOA) for fina approva. Approva of both
the DER and DOA Secretaries must be obtained prior to awarding any DCAs which exceed the four (4) within
range pay step limit.

D. Effective Date. DCAs may be granted & any time during the fiscd year. The
effective date of an adjustment will be the beginning of the firgt pay period following effective receipt of the
DCA recommendation unless the gppointing authority has set alater effective date.

E. Agency Administration. Agencies must develop adminidirative procedures, which will
be used to grant DCAs prior to award of any DCAs. No agency may award DCAs until its procedures have
been reviewed by DER. A copy of each agency’s procedures will be provided to covered employees in that
agency.

F. DCA Advisory Group

1 Each agency with seven (7) or more WSAA represented broadbanded
employees will establish a DCA Advisory Group. Each DCA Advisory Group will consigt of not more than
two (2) management representatives and two (2) union representatives. The union will select the two (2) union
representatives to serve on the Advisory Group, who must be broadbanded employees or a union steward,
employed within the agency. The union will keep the Employer informed of bargaining unit Group members in
each agency. Absent selection of union representatives, no Advisory Group will be formed in that agency.

2. The purpose of the DCA Advisory Group is to independently review DCA
recommendations proposed under the provisons of this collective bargaining agreement and advise the
gppointing authority as to whether the DCA criteria have been met. The Advisory Group may not comment on
the amount of the proposed DCA or recommend that additional DCAs be awarded. This Group will function in
an advisory capacity only. The gppointing authority or hisher designee has the sole discretion to gpprove or
deny award of DCAs.

3. The management desgnee as determined by the appointing authority, will
forward DCA recommendations to DCA Advisory Group members for review prior to submitta to the
gppointing authority for decison Documentation provided to Group members for review will be that which is
required by the agency’s DCA process. A management representative will chair the DCA Advisory Group.
The DCA Advisory Group will meet or teleconference for discussion purposes a times coordinated by the
Group char. The chair will provide a written response from the Advisory Group to the management designee
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by the end of the next working day, a which point the DCA recommendation will be submitted to the
gppointing authority. Comments received after the end of the next working day may or may not be taken into
consderation by the gppointing authority. Bargaining unit Group members may request use of work time to

review DCA recommendations.

G. Reporting Requirements.
1 Agencies that grant DCAs will provide reports as required by DER, including a
DCA Recommendation Report. Information provided on this report will include the following:
a Agency name and number
b. Employee name
c Employee classfication title
d. Amount of DCA
e. Employee salary prior to DCA
f. Employee sdary after DCA
s} Employee seniority date
h Name of nominating supervisor
I. Applicable criteriaand judtification
B Effective date of the award
2. DER will provide the Union office with the DCA Recommendation Report on a
quarterly basis within thirty (30) days of the end of the quarter, except for any quarter during which a DCA has
not been granted.
H. Funding. The DCA is not consdered a “sdary adjusment” for which supplementa
alotments may be provided under s. 20.865, Wis. Stats.
l. DCAs will not be consdered an intervening adjustment for purposes of determining an

employee s pay on reinstatement or restoration.
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MANAGEMENT BARGAINING TEAM

Barbara Jill Thomas, Chief Spokesperson
Bureau of Labor Relaions
Department of Employment Relations

Mark J. Wild
Bureau of Labor Relations
Department of Employment Relations

John Vincent
Bureau of Compensation
Department of Employment Relations

Lynn Maulbetsch
Bureau of Compensation
Department of Employment Relations

Durdl Vieau
Bureau of Compensation
Department of Employment Relations

Judy Burke
Bureau of Classfication

Department of Employment Relations

Tom Sandine
Bureau of Clasdfication

Department of Employment Relations
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Pamda Dallard
Department of Justice

Greg Frigo
Department of Workforce Devel opment

Peter Grunwad
Department of Hedlth and Family Services

Kim Kannenberg
Department of Corrections

Jack Temby
Department of Regulation and Licensing

Roberta Murphy (Alternate)
Department of Health and Family Services
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ASSOCIATION BARGAINING TEAM

Jacquelynn Rothstein, Chief Spokesperson & Co-Chair
Department of Regulation and Licenang

Howard Lustig, Co-Chair
Department of Workforce Development

David Brathwaite
Department of Adminigration

Eric Cdligo
Department of Justice

Jorge Fuentes

Department of Workforce Devel opment

William Gansner, WSAA President
Department of Justice

David Hoel
Department of Justice

Cathy Lake
Department of Workforce Development

William Phillips
Department of Workforce Devel opment

Greg Smith
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Department of Corrections

Jesse Garza
Department of Hedlth and Family Services
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