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Mission Satement...

The mission of the Department of Employment Relations is to
lead Wisconsin state government’ s innovative human resource
system by recruiting and retaining a talented and diverse
workforce to ensure the best service to the public.

Vision Satement...

The vision of the Department of Employment Relationsis to
be the national leader in governmental human resources by
providing measurably high-quality services guiding the State
of Wisconsinin:

recruiting and retaining a talented and diverse
workforce;

forging cooperative, innovative labor-management
relations; and

maximizing skills of al state government employees by
Initiating education and training opportunities
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INTRODUCTORY NOTES

Effective Dates

This Compensation Plan isarevison of the 2001-2003 Plan. Unless otherwise noted, the effective
dates for dl portions of this Compensation Plan will be based on the beginning date of the pay period
closest to duly 1 for eech fiscd year. For dl employees on biweekly payroll systems, these dates will
be June 29, 2003 through June 26, 2004, for fiscal year 2003-2004; and June 27, 2004 through
June 25, 2005, for fiscal year 2004-2005; unless otherwise noted. These dates will be June 29,
2003 through June 25, 2005, for the 2003-2005 biennium, unless otherwise noted. On the dates
during which pay rates change, the revised rates become effective after processing of pay changes as
the result of personnd transactions occurring on the same date in accordance with Section I, 4.01 of
this Plan, unless otherwise noted.

Officid Hourly Rate

All computations of pay rates for employees covered under this Plan are based on the Officia
Hourly Rate (OHR) rounded to three decima places for base pay and two decimal places for
upplementd pay.

NOTE: When an OHR is affected by a pay adjustment, the following rounding procedures are
used:

1. For Adjusments To Base Pay: The computation is carried out to five decima places and any
digits appearing beyond the fifth decimd place are dropped. If any digit other than zero
aopearsin ether the fourth or fifth decima column, the digit in the third decima column is
rounded up.

2. For Adjustments To Supplementd Pay (e.g., Physician Board Certification Add-On): The
computation is carried out to five decima places and any digits beyond the fifth decimad place
aredropped. If any digit other than zero appearsin the third, fourth or fifth decima column,
the digit in the 2nd decima column is rounded up.

Refer to Chapter 504 of the Wisconsn Human Resources Handbook for additiond information
relating to Officid Hourly Rate Rounding.




DP UNIT CODES*

UNIT

DP UNIT CODE

Supervisory (Non-Professiond)
Supervisory (Professond)

Executive & Management (Staff)

Executive & Management (Management)
Confidential/Supervisory (Non-Professiona)

Confidentiad (Non-Professiond)

Confidentia/Supervisory (Professond)

Confidentia (Professiond) and
Limited-Term Employment

Adminidrative Support

Blue Collar and Non-Building Trades

Building Trades Crafts

Security and Public Safety
Technica

Fisca and Staff Services
Research, Statitics and Analyss

Legd

Patient Treatment
Patient Care
Socid Services
Education

Enginering

Science

Assgant Didrict Attorneys

Assgant State Public Defender Attorneys
Law Enforcement

* Included in the Plan for informationa purposes only

16
17
18
19
96

97
98

99
02
03

05
06
07
08

09
10
11
12
13

14
15
20
21
36




PAY SCHEDULES

REPRESENTED *

AdMINISTEiVE SUPPOI.......cveeeeeeeerieeieseesieeee e seseesreesaeeeesseessesneesseesesseessens 02
Blue Collar & Non-Building Trades..........cccuveiieeiiiniiniee e 03
BUilding TradesS CraftS........ccviuereereeiesiere st 04
Security & PUDIIC SEfEY......cceeiiieee e 05
TECNNICE ...t b 06
FISCal & Staf SEVICES....cuiiiieieeieceee e 07
Research, StitiCS & ANAYSIS.....cocviceecieiecee st 08
0 o 7= TSP 09
PatieNt TrEAIMENTL .....c.veieeitecieeieeeeee e 10
s (] 07 TSP 11
SOCIA SEIVICES....cteiieieeiee ettt b et 12
0 [Uer= [0 TSP 13
e 7= 110 P 14
S0 1< 00 PR 15
PANSSTS 1= Wl DS g o AN 1 (0 7= V£ USSR 20
Assgant State Public Defender AOrMEYS ........covereeieeieneeee e 21
LaW ENfOrCEMENT ..ot 36
NONREPRESENTED

Genera NONTERIrESENIEA .......cccveiieeierie et ee e 01
Limited-Term EMpPIOYMENT ........oooiieieeee e s 18
Nonrepresented Patient Treatment-Related Broadband..............ccceevvveieennnnee. 50
Nonrepresented Law Enforcement Broadband ............ccceceeeeveenenieneenieneeee 56
Nonrepresented Information Systems-Related Broadband ............ccccocveveneee. 70
Nonrepresented Lega-Related Broadband.............ccccoveeviirinvennencinnceseeee 71
Genera Nonrepresented Broadband ............cccveeeveeiiciiveese e 81
Executive SAary Group (ESG) .......ccoevererienieieerieeeesiee e 90
Generd Senior EXECULIVE GIOUP .......veeveeeereeerieeeesieeseeseesseesseesessseessesseesseensens 95

* Included in the Plan for informationa purposes only.



"SECTION A - GENERAL COMPENSATION PROVISIONS FOR NONREPRESENTED
PERMANENT & PROJECT EMPLOYEESIN THE CLASS FIED SERVICE

1.00 Coverage
2.00 BasePay Adjustmentsand Lump Sum Awardsfor Fiscal Years 2003-04 and 2004-05

2.01 Generd Wage Adjustment (GWA)

2.02 Annudized GWA Payment

2.03 Relocation Incentive Awards

2.04 Length of Service Payments

2.05 Progresson Adjustment for Certain Nonrepresented Classifications
2.06 Discretionary Compensation Adjustment (DCA)

3.00 Payon Regrade

3.01 Individud Postion Redlocation or Reclassfication
3.02 Classfication and Compensation Surveys

3.03 Surveyswith Different Implementation Dates
3.04 Intervening Adjustments

4.00 Overtime, Supplemental Pay, and Holiday Pay

4.01 Definitions

4.02 Generd Policy

4.03 Overtime for Permanent Employees

4.04 Overtime During a Declared Emergency

4.05 Night Differentid for Permanent Employees

4.06 Weekend Differentia for Permanent Employees

4.07 Responghility Differentid for Permanent Postionsin Certain Nurang-Rdated Classfications

4.08 Crafts Worker Supervisor, Shop Supervisor, and Crafts Operations Manager-UW-
Milwaukee Add-On

4.09 Standby Pay

4.10 Call-Back/Cdl-In Pay

4.11 Holiday Premium

4.12 Supplementa Psychologist-Doctorate Add-On

4.13 Supplementd Pay for Attorney Supervisory and Manageria Positions

4.14 Supplementa Teacher Supervisor and Education Director Add-On

4.15 Supplementa Pay for Dentigts, Physicians, and Psychiatrists

4.16 Supplementd Pay for Supervisory and Management Engineering and Related Classifications

4.17 CPA Add-On for Professiona Confidential, Supervisory or Management Fiscal Classifications

4.18 Certified Generd Appraiser Add-On

4.19 Supplemental Pay Program for Managers and Supervisors of Revenue Field Auditor and
Reated Classfications

4.20 Overtime Compensation and/or Supplementa Pay for Project Employees

4.21 Supplementa Pay Program for Power Plant Supervisors and Power Plant Superintendents
4.22 Supplemental Pay for Add-On Pilot Programs
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Section A-TOC

5.00 Ben€fit Provisions

5.01 Hedth Insurance Premiums
5.02 Retirement Contributions

6.00 Labor Management Cooperation Related Pilot Programs

INTRODUCTION

Pursuant to s. 230.12(1)(a)3., Wis. Stats., provisons governing sdary transactions for nonrepresented classified
employees are contained in this Compensation Plan. Pay provisons currently contained in this Section of the
Fan include Genera Wage Adjustments, Annuaized Genera Wage Adjustments, Relocation Incentive Awards,
Progression Adjustment for Certain Nonrepresented Classifications, Pay on Survey Regrade; Supplementd Pay
and Overtime Compensation.

Certain other compensation provisions, such as those relating to employer payments toward hedlth insurance and
retirement contributions, are contained in the Plan pursuant to s. 40.05, Wis. Stats.

100 Coverage

The provisions of this Section (Section A) apply to all project employees and all
per manent employees in the classfied service who are not covered by a collective
bargaining agreement:

(@ A" permanent employee" isaperson who isan employee asaresult of an
gppointment to a position in which permanent status can be attained, whether or
not the employee has atained permanent status.

(b) A "project employee" isaperson who isan employee asaresult of an
gppointment to a project position under conditions of employment which do not
provide for attainment of permanent status. All project employeesin the classified
service are covered by this Plan.

2.00 BasePay Adjustmentsand Lump Sum Awardsfor Fiscal Years2003-04 and
2004-05

2.01 General Wage Adjustment (GWA)

(1) Effective Dates. Therewill be no Generd Wage Adjustment (GWA) for FY 2003-04.
The GWA will be effective June 27, 2004 in FY 2004-05.

(2) Elighbility. All employeeswho arein pay satus on the effective date are digible to
receive a GWA except the following:

(@ Employeeswhosejob performances were rated below satisfactory as aresult of
formal performance eva uations conducted in the 12-month period ending June 26,
2004, for FY 2004-05.

(b) Supervisors who have not completed forma performance evaluations on al
subordinate employees, for whom performance evauations are
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©)

required, within the 12-month period ending June 26, 2004, for FY 2004-05.

NOTE: Extenuating circumstances may exist (e.g., leaves of absences)
that would alow a supervisor to receive a GWA even though the
required performance eva uations were not completed within the
mandated time frames. Contact DER, Divison of Compensation and
Labor Relations for further assistance.

(c) Any employee paid at or above the pay range maximum (or the new pay range
maximum, if anew pay range maximum takes effect on the same date as GWA
digribution). An employee who is not digible to receive a GWA soldly because
his or her base pay is at or above the pay range maximum --or new pay range
maximum, if gpplicable-- may qudify for an Annualized GWA Payment under 2.02
of this Section.

(d) Classfied Legd-reated (refer to Section C of this Plan).

() Crafts Worker-related employees (i.e., Project Craft Workers, Crafts Worker
Supervisors, Shop Supervisors, and the Crafts Operation Manager-UW-
Milwaukee - - refer to Section A, 4.08 of this Plan).

(f) Traneesdigiblefor scheduled trainee increases (refer to Section E, 1.04 of this
Pan).

Amount.

(@ GWAsfor Employees other than Senior Managers. All digible employees will
receive a GWA of 1.0% on June 27, 2004, subject to the following restrictions:

1.  Anemployee's new base pay after gpplication of the GWA must not exceed
the pay range maximum (or the new pay range maximum if anew pay range
maximum takes effect on the same date as GWA didtribution). (Refer to
Annuaized GWA Payment provisions under 2.02 of this Section.)

2. Noemployee may, during any fisca year, receive atota cumulative
adjustment (GWA) exceeding atota of 10% of the employee's base pay at
the beginning of the fiscal year, immediatdy prior to GWA didtribution.

(b) GWAsfor Senior Managers. All digible employees will receivea GWA of 1.0%
on June 27, 2004, subject to the following restrictions:

1.  Anemployee's new base pay after gpplication of the GWA must not exceed
the pay range maximum (or the new pay range maximum if anew pay range
maximum takes effect on the same date as GWA didtribution). (Refer to
Annuaized GWA Payment provisions under 2.02 of this Section.)
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2.

No employee may, during any fiscd year, receive atota cumulative
adjustment (GWA) exceeding atotal of 10% of the employe€'s base pay at

the beginning of the fiscal year, immediatdy prior to GWA ditribution.

(4) Indigibility Dueto Performance. Any employee who is not digible to receive a GWA
because of job performance must receive a written notice that states the extent to which
the employee's performance has not met management's expectations. This notice must
aso include recommendations for improvemen.

(5) Grievances. If an employeeis dissatisfied with the eva uation methodology and results
used by an agency to determine any GWA, the employee may file a grievance under
s. 230.12(5)(e), Wis. Stats. The decison of the gppointing authority isfina and may not
be apped ed to the Personnel Commission under ss. 230.44 or 230.45(2)(c), Wis. Stats.
Agencies will submit a copy of each grievance filed and the written decison of the
gppointing authority to the DER Secretary within 14 days of the decision.

2.02 Annualized GWA Payment

(1)) Annuaized GWA Payments for Employees other than Senior Managers.

@

()

(©

Granting Date. Annualized GWA Payment will be granted as soon as
adminigratively feasble after the effective date of the GWA provided under 2.01
of this Section (Section A).

Eligibility. Any employee will receive an Annudized GWA Payment if éther of the
conditions described under 1. or 2. below, apply:

1

The employee was not digible to receive a GWA soldly because hisor her
base pay was at or above the pay range maximum (or new pay range
maximum, if anew pay range maximum takes effect on the same date as
GWA digribution).

The employee did not receive the full GWA amount because of the pay
range maximum limitation.

Amount. The amount of the Annudized GWA Payment is subject to the limitations
under 1. and 2., below:

1

For employees who qudify for Annudized GWA Payment because of the
condition described under (b) 1. above: The hourly amount used in
caculaing an Annudized GWA Payment will equa the full GWA amount
(i.e.,, 1.0% on June 27, 2004).

For employees who qudify for an Annudized GWA Payment because of the
condition described under (b) 2. above: The hourly amount used in
caculating an Annualized GWA Payment will equa the difference between
the full amount (i.e., 1.0% on June 27, 2004) and the partid GWA amount
the employee actudly received.
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(2) Annuadized GWA Payments for Senior Managers.

(@ Granting Date. Annudized GWA Payments will be granted as soon as
adminigratively feasble after the effective date of the GWA provided under 2.01
of this Section (Section A).

(b)

(©

Eligibility. Any employee will receive an Annudized GWA Payment if either of the
conditions described under 1. or 2. below, apply:

1.

The employee was not digible to receive a GWA solely because his or her
base pay was at or above the pay range maximum (or new pay range
maximum, if anew pay range maximum takes effect on the same date as
GWA digribution).

The employee did not receive the full GWA amount because of the pay
range maximum limitation.

Amount. The amount of the Annudized GWA Payment is subject to the limitations
under 1. and 2. below:

1.

For employees who qudify for Annudized GWA Payment because of the
condition described under (b)1. above: The hourly amount used in
cdculaing an Annudized GWA Payment will equa the full GWA amount
(i.e., 1.0% on June 27, 2004).

For employees who qudify for an Annudized GWA Payment because of the
condition described under (b)2. above: The hourly amount used in
caculating an Annualized GWA Payment will equa the difference between
the full amount (i.e., 1.0% on June 27, 2004) and the partid GWA amount
the employee actudly received.

(3) Cdculaing Annudized GWA Payments. Annudized GWA Paymentswill be calculated
by multiplying the hourly amount determined to be appropriate for the employeein
accordance with (2)(c) or (2)(c) above, by 2088. Annuaized GWA Payments provided
to permanent part-time or seasona employeeswill be prorated on the basis of budgeted
percentage of Full-Time Equivaency (FTE) on the GWA didtribution dete.

(4)

Annualized GWA Payments for Employees on Approved Unpaid Leaves of Absence.
Any employee who is on an approved unpaid leave of absence as of the effective date of
the GWA Award and who qudifies for an Annualized GWA Payment, will receive an
Annualized GWA Payment, subject to the following redtrictions:

(@ Theemployee must return from the leave of absence to pay status by June 25,
2005, and the employee s restoration right must be derived from a position
covered by the GWA provisions of this Section (Section A) or Section C of this

Plan.
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()

©

(d)

The employee will not receive an Annuaized GWA Payment until he or she has
returned to pay Status.

For Employees other than Senior Managers. The hourly amount used in the
cdculaion of any Annudized GWA Payment will equa the amount determined
under (1)(c), above.

For Senior Managers. The hourly amount used in the cdculation of any
Annuaized GWA Payment will equa the amount determined under (2)(c) above.

2.03 Rdocation I ncentive Awards

@

()

(©

Effective Dates and Amounts. Noncumulative Relocation Incentive Awards may,
at the discretion of the appointing authority, be granted to employees who relocate,
pursuant to s. 20.917(1)(a) and (b)., Wis. Stats., as aresult of promotion or
transfer. Noncumulative Relocation Incentive Awards will be granted in the form
of one time payments in any whole dollar increment up to an amount equa to the
monthly minimum specified in the gpplicable Compensation Plan for the pay range
to which the employeg's new position classfication isassgned. The award must
be gpproved a the time of gppointment. The appointment letter will specify the
amount of the award and indicate that approva is contingent upon reimbursement
for hisor her moving expenses. The award may be paid at any time within three
months after the employee has received such reimbursement.

Higibility. Permanent employees covered by this Section (Section A) who mest
the digibility criteriafor moving expense reimbursement under s. 20.917(1)(a) and
(b), Wis. Stats., are digible for Relocation Incentive Awards provided the
employing agency has written criteria approved by DER, Divison of
Compensation and Labor Relations. These criteriamust ensure that relocation
incentive awards will be distributed in a uniform manner throughout the agency or

employing unit.

Funding. These awards are funded from each agency's sdary line appropriation.

2.04 Length of Service Payments

Length of Service Payments (LOSPs) will not be provided as part of the 2003-2005
Compensation Plan. However, an LOSP will be provided on June 30, 2003, in accordance
with the provisions of the 2001-2003 (since the costs occurred in FY 2003).
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2.05 Progresson Adjustment for Certain Nonrepresented Classifications

)

)

Eligibility. All permanent and project employees in positions dlocated to classfications
specified in (2) below, will be digible for a base-building progression adjustment, except
asfollows

@

(b)

(©

(d)

An employee whose base pay rate is equal to or greater than the appropriate
threshold stated in (2) below.

An employee who has received an unsatisfactory performance evaluation within Six
(6) months prior to the granting date. The denia of a progresson adjustment
based upon unsatisfactory performance is not grievable under s. 230.12(5)(c),
Wis. Stats. Employees must be notified of the unsatisfactory performancein
writing, and will receive a new performance eva uation within Sx (6) months, or
prior to the next scheduled progression adjustment date, whichever is sooner. The
written notification(s) will indude:

1) Detailsof each occurrence of unsatisfactory performance;

2) ldentification of goals and expectations stated in terms that are measurable
and which specify how expectations are to be accomplished; and

3) Upon satisfactory completion of the gods and expectations, the supervisor
will provide the employee with written notification of satisfactory
performance.

An employee who has dready received two (2) progression adjusmentsin any
position(s) under 2.05 of this Section (Section A).

An employee who has previoudy received the maximum number of possble
progression adjustments for the employee’ s classification, taking into account
progression adjustments received while in any position(s) under this or any similar
progression adjustment system provided by collective bargaining agreements. For
the purpose of thisdigibility, “any smilar progresson adjusment sysem” shdl be
defined as any progression system that provides one or two time annua per hour
rate adjustments (i.e., not providing specific pay rates, except for amaximum
adjustment rate).

Amount.

@

An digible employee in a position alocated to one of the following dassficaions
will receive a progression adjustment of $1.20 per hour on the granting date,
subject to the pay range 81-03 minimum.

1)  Accountant-Confidentia

2)  Equa Opportunity Program Specidist

3)  Executive Equa Opportunity Specidist

4)  Executive Human Resources Specidist
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©)

()

(©

(d)

C)

(f)

5) Human Resources Specidist
6) IS Support Technician-Confidentia
7) IS Professional-Confidential

An digible employee in a postion alocated to one of the following dassfications
will receive a one-time progression adjustment of $1.20 per hour on the
granting date, subject to the pay range 81-03 minimum.

1) Budget and Policy Andyst-Agency

2) Budget and Policy Anadys-Divison

3) Employee Benefit Plan Policy Advisor-Entry
4)  Ethics Specidigt

5)  Inditution Human Resources Director

6) UW Human Resources Manager

An digible employee in a postion alocated to Payroll and Benefit Specidigt-
Confidentia will receive a progression adjustment of $1.00 per hour on the
granting date, subject to the pay range 81-04 minimum.

An digible employee in a pogtion dlocated to Executive Budget & Finance
Program Specidigt will receive a one-time progression adjustment of $1.00 per
hour on the granting date, subject to the pay range 81-04 minimum.

The individud increase limit provided in s. 230.12(5)(d), Wis. Stats., does not
apply to progression adjustments granted pursuant to provisons of 2.05 of this
Section (Section A).

An employee may not, for any reason, receive mor e than two (2)
progression adjustments under 2.05 of this Section (Section A).

Granting Date.
(@ Progresson adjustments for eigible employees will be awvarded based on the

()

(©

employee' s State service seniority date. Seniority dateswill be adjusted (for
progression adjustment purposes only) for absence from employment of more than
one hundred and seventy four (174) work hours during the period between
seniority dates, approved leaves of absence, layoff, and resgnation. Adjustment
of seniority for the aforementioned reasons may be waived at the discretion of the

gppointing authority.

Progression adjustments will be effective on the first day of the pay period
following the employee’ s seniority date. If the employee’ s seniority date occurs on
the first day of apay period, the progression adjustment will be effective on that
date.

An employee who isindigible for the progression adjustment due to unsatisfactory
performance will receive the progression adjustment effective the first day of the
pay period following the employee s receipt of the written satisfactory
performance evauation. An employee will
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3.00

2.06

not be alowed to receive more than one progression adjustment on a granting date
dueto such adelay.

Discretionary Compensation Adjustment (DCA)

Discretionary Compensation Adjustments (DCAS) shall be granted in accordance with Section
Jof thisPlan.

Pay on Regrade

3.01

3.02

Individual Position Reallocation or Reclassification

Pursuant to s. 230.09(2)(f), Wis. Stats., the pay rate of an incumbent who isregraded asa
result of position reallocation or reclassification will be adjusted as provided in this Section
(SectionA), and Sections E and | of thisPlan. This supersedess. ER 29.03 (3), Wis. Adm.
Code.

Compensation and/or Classification Surveys

The DER Secretary may, without prior approva of the Joint Committee on Employment
Reations (JCOER), establish provisions for determining the pay rate of a regraded employee
whose position is redlocated as aresult of acompensation survey and/or a classfication
survey under s. 230.09(2)(b), Wis. Stats,, if such provisons are necessary to avoid the
cregtion of pay anomdies. The DER Secretary may also, for surveys, waivethe
increase of 8.0% of the new pay range minimum for regrades dueto reallocationsto a
higher classification or serieslevel, provided in SectionsE and | of thisPlan. This
authority is subject to the following:

(1) Thepay on regrade for survey redlocations involving only nonrepresented employeesis
authorized only for regrade as aresult of position reallocation to the same, counterpart or
higher pay range and will not exceed 8.0% of the new pay range minimum, subject to the
maximum of the new pay range.

(2) The pay on regrade authorized by 3.02 of this Section (Section A) will not exceed the
grester of the following:

(@ theamount negotiated pursuant to s. 111.91, Wis. Stats,, for smilarly situated
represented employees in the same occupationa group who are covered by the
same compensation and/or classification survey; or

(b) 8.0% of the gpplicable pay range minimum.

(3) Thecost of any adjustments provided under (1) above, may be supplemented under
s. 20.928, Wis. Stats., as gppropriate, with respect to funding source.

(4) Theindividud increase limit provided in s. 230.12(5)(d), Wis. Stats., does not apply to
base pay adjustments granted pursuant to 3.02 of this Section (Section A).
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4.00

3.03 Surveyswith Different Implementation Dates

The provisons of 3.02 of this Section (Section A) will gpply to Stuations where surveys of an
occupationd group are conducted in stages requiring different implementation dates. Any pay
adjustments resulting from such gpplication of the provisons of 3.02 shdl be granted on the
effective date of full survey implementation.

3.04 Intervening Adjustments

The intervening Compensation Plan adjustments pursuant to 3.02 of this Section (Section A)
may be included in determining pay on reinstatement and pay on retoration.

Overtime, Supplemental, and Holiday Pay

4.01 Definitions

@

)

©)
(4)
©)

(6)

()
(8)

Base pay rate. Theofficid hourly rate excludes any overtime or supplementa pay.
Base pay rate is limited to the pay range maximum; base pay rate plus any supplementa
pay received is not limited to the pay range maximum.

Exempt. Exempt from the overtime provisions of the Fair Labor Standards Act
(FLSA).

Night hours. Work hours between the hours of 6:00 p.m. and 6:00 am.
Nonexempt. Subject to the overtime provisions of the FLSA.

Nonstandard work period. A regularly recurring period of 336 hoursin the form of 14
consecutive 24-hour periods which begins on a day of the week and time established by
the gppointing authority. Employees assgned a nonstandard work period are those
employees who work afixed schedule of more than 40 hours one week and less than 40
hours the next week.

Overtimehours. For employees assigned a standard workweek, work hours in excess
of 40 in a standard workweek. For employees assigned a nonstandard work period,
work hoursin excess of 80 hours in anonstandard work period. Each position is
considered separately in determining the number of work hours for employees occupying
more than one position. (This definition applies only to employees who are exempt from
the overtime provisions of the FLSA. Refer to Chapter 516 of the Wisconsn Human
Resources Handbook for the definition of overtime as provided by the FLSA for
nonexempt employees.)

Premium rate. The sraight rate plus .5 times the regular rate paid the employee.

Regular rate. The average hourly rate actudly paid the employee as Sraight time pay
for dl hours worked in the workweek or work period, including al remuneration for
employment paid to, or on behaf of, the employee, except
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any payments specificaly excluded from the calculation of the regular rate under the FLSA
and related federd regulations.

(90 Responshbility hours. Work hours between the hours of 7:00 p.m. and 7:00 am.

(10)

(11)

(12)
(13)

Standard workweek. A regularly recurring period of 168 hoursin the form of 7
consecutive 24-hour periods which begins on a day of the week and time established by
the gppointing authority.

Supplemental pay. Pay in addition to the base rate for circumstances not reflected in
the base pay rate or pay range. Such circumstances are identified below under 4.05 -
4.10,4.12 - 4.19, 4.21 and 4.22.

Weekend hours. Work hours on Saturday and Sunday.

Work hours. Work time as directed by the appointing authority during which an
employee must be on duty and/or at a prescribed place of work. In

determining overtime hours for nonexempt employees, work hours means hours worked
as defined in Section 516.060 of the Wisconsin Human Resources Handbook.

4.02 General Policy

@D

)

©)

Usage.

Overtime and supplementdl pay is to be held to a minimum cong stent with the needs of
the service. It isthe responghility of each agency to utilize other available dternatives
before assigning employees to work hours that will require such pay.

Records.

All cash overtime and supplementa pay will be separately recorded on payroll and will
cease to be payable when no longer applicable.

Application during Absences or Termination.

(@ Absences: Overtime or supplemental pay, identified under 4.03, 4.04, 4.05, 4.06,
4.07,4.09, 4.10, and 4.11 below, will not be paid to an employee absent or on
leave with pay (vacation, Sck leave, military leave, etc.) during the period in which
the employee would otherwise be scheduled to work.

(b) Termination: Supplementa pay, identified under 4.08, 4.12 - 4.19, 4.21 and 4.22
below, will be included in computing lump sum payments for leave credit balances
upon termination. 1t will not be included for computing cash payments for
employees selecting the cash option for the fifth week of annud leave (reference s.
ER 18.02(5)(b)3., Wis. Adm. Code).

A-11



Section A —4.02

(4) Sdaried Employees.

Employees who meset the duty and discretion test for exemption from the overtime
provisons of the FLSA as professond, adminigtrative, or executive employees must be
paid on a"sdary bass' as defined in the federd regulations and explained in Chapter
516 of the Wisconan Human Resources Handbook. Exceptions to the requirement to
be paid on asdary basis may be granted by the Adminigtrator, Divison of
Compensation and Labor Relations.

NOTE: Referto4.20 of this Section (Section A) for overtime and supplementa pay
for project employees; Section B, 3.07 of this Plan for overtime and supplementd pay
for unclassified employees; and Section D, 4.00 of this Plan for overtime and
supplementd pay provisons for limited term employees (LTES).

4.03 Overtimefor Permanent Employees

Employees are categorized as exempt or nonexempt in accordance with FSLA. Refer to the
most current "Alphabetica Ligting of Classfications' for the normal categorization of

employees by "classtitle” Unless an exception gpplies, for purposes of this Section (Section
A), employeesin titles desgnated as exempt (E) will be trested as exempt and employeesin
titles designated as nonexempt (N) or mixed (M) will be trested as nonexempt. Refer to

Chapter 516 of the Wisconsn Human Resources Handbook for an explanation of exempt and
nonexempt status under the FLSA. Refer to Section 516.020 of the Wisconsin Human
Resources Handbook for information on exceptions to the norma FLSA categorization of

employees by "classtitles.”

(1) Overtimefor Nonexempt Employees.

Overtime pay for employees who are nonexempt from the overtime provisons of the
FLSA will be in accordance with those provisions and related federa regulations.
Categorizing employees as exempt or nonexempt will be in accordance with the FLSA.
In generd, categorization is based on each employee's employment Stuation with an
agency, regardless of the number of positions occupied by the employee in the agency.
For employees functioning in an executive, adminigrétive, or professona capacity,
categorization cannot be based on the functions performed for the agency in any single
workweek or work period. Temporary assgnments of short duration will not normally
affect the exempt or nonexempt status of employees. Refer to Chapter 516 of the
Wisconsin Human Resources Handbook for specific information on the overtime
provisions and record keeping requirements for nonexempt employees under the FLSA.

(2) Ovetimefor Exempt Employees.
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@

The overtime pay status of permanent employees who are exempt from the

overtime provisons of the FLSA will be determined in accordance with the
following table. The table shows the overtime pay status of employee groups
broken down by Data Processing (DP) Unit Code (i.e., collective bargaining
code).

OVERTIME PAY STATUSTABLE FOR EXEMPT EMPLOYEES

Supervisory (Nonprofessional)

Supv./Conf. (Professional)

Employee Group or Unit DP Unit Code Overtime Pay Status
GROUP1
Confidential (Nonprofessional) @) Up to the premium rate or up to
Time off at 1-1/2 timesthe # of overtime
Supv./Conf. (Nonprofessional) (96) hours. (Permissive)

See additional provisionsfor

‘Limited Circumstances When Supervisors
(16) Must Receive Overtime Compensation,’
4.03(2)(b)2. of this Section (Section A).

(98)
Supervisory (Professional)
A
GROUP2
Professional
Confidential* (99) Up to the straight rate or time off for the #
of overtime hours.
Staff & Management (18) (Permissive)
Patient Treatment (10)
Exec & Management (19)

*NOTE: Thistable applies only to employeeswho ar e exempt from the overtime provisions of the FLSA. See Chapter 516 of
Wisconsin Human Resources Handbook for record keeping requirements pertaining to exempt empl oyees under

the FLSA.

(b) Provisionsfor Permanent Salaried Employees.

1.

Generd Policy Regarding Payment for Overtime Worked by Sdaried
Employees.

The sdaries paid to employees included in the Overtime Pay Status Table
are generdly intended to compensate for the total respongibilities of the
position regardless of the number of hours worked. However,
circumstances may exist where time off or cash payment for overtime hours
isappropriate. Time off or cash payment authorized may be granted to
exempt employees at the discretion of the gppointing authority except where
additional compensation isrequired. (See Limited Circumstances When
Supervisors Must Receive Overtime Compensation, 4.03(2)(b)2. of this
Section.)
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The following factors will be used by agencies as abassto establish
practices for additiona compensation for overtime hours:

a.  Thenumber of additiona hours of scheduled work required by the
employer on afrequent and recurring basis (i.e, if only afew overtime
hours are worked on an occasiond basis, additiona compensation
should not normaly be granted).

b.  The standards or expectations of the occupationd area (i.e., in some
occupationsiit is cusomary to work overtime hours without additional

payment).

c. Thedatusof additiond compensation for overtime hours paid to
subordinates or comparable employees (i.e., the employeeis
supervising saff earning additiona compensation for overtime hours,
or the employee is working under smilar conditions with employees
comparable to employees in the category who are earning additiona
compensation for overtime hours).

2. Limited Circumstances When Supervisors Must Receive Overtime
Compensation.

If all of the following conditions gpply to a supervisor included in Group 1 of
the *Overtime Pay Status Table for Exempt Employees’ (see previous page),
the supervisor must be paid overtime compensation in accordance with 3.
below:

a  Thesupervisor's podtion isassgned to pay range 81-04 or a
counterpart pay range in adifferent schedule or lower; or, the
supervisor's pogition is dlocated to one of the following classfications:

Engineering Specidist Supervisor or Engineering Specidigt-
Transportation Supervisor;

b.  The supervisor is directed to work hoursin addition to hisher norma
work hours and such additional work hours result in overtime hours,

c.  The purpose of the additiona work hoursis to supervise employees
who aso are directed to work additional hours;

d. Theadditiond work hours of the employees supervised generate
overtime compensation for that workweek or work period; and

e.  Theadditiond work hours of both the supervisor and employees
supervised are generated by the same cause or Situation.
3.  Cadculating Overtime Compensation When Supervisors Must Receive
Overtime Compensation Under the Limited Circumstances Set Forth in 2.
above.
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a  Employeesin professond supervisory (DP Unit Code 17) and
professond confidentia/supervisory (DP Unit Code 98) positions will
be compensated on an hour-for-hour basis a no less than their regular
rate of compensation in cash or equivaent time off.

b.  Employeesin nonprofessona supervisory (DP Unit Code 16) and
nonprofessiond confidentia/supervisory (DP Unit Code 96) positions
will be compensated at the premium rate or granted time off at the
number of overtime hours multiplied by 1.5.

(c Generd Adminidgrative Provisons.

1. Appointing authorities will have discretion to approve scheduled use of time
off earned in lieu of cash payment for overtime hours.

2. Timeoff earned inlieu of cash payment for overtime hours which cannot be
scheduled by the gppointing authority within 12 months after the end of the
cdendar year in which thetime is earned will be paid in cash a the
employee' s current regular rate times the unused time off hours earned.

3. Payment of overtime will be in addition to the premium rate paid for holiday
work incurred during the established workweek or work period.

4.04 Overtime During a Declared Emergency

During a declared emergency under ss. 20.922(2) and 20.901 (1)(b), Wis. Stats., employees
who are not required to respond to declared emergencies as part of their broader job
respongibilities may be temporarily assgned to perform duties which are not normally
performed or which are not described in the employee's position description. When such
assgnments result in overtime hours which are directly attributable to the declared emergency,
the employee will receive the premium rate or will be credited with compensatory time off at
therate of 1.5 hours for each overtime hour worked. For more information, refer to Chapter
520 of the Wisconsin Human Resources Handbook.
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4.05 Night Differential for Permanent Employees
(1) Highility.

Subject to (2) below, al permanent classified employees are eigible except for
employees whose positions are classified as Director of Nursing, Hedlth Services
Nursing Coordinator, Nursng Administrator, Nursing Practitioner-Management,
and Nursing Supervisor.

NOTE: For provisons rdating to supplementary pay for project employees
see 4.20 of this Section (Section A).

(20 Generd Adminidrative Provisons.

(@ The payment of Night Differentid is mandatory for al quaifying work hours of
employees who are paid on an hourly rather than a sdary basis.

(b) The payment of Night Differentid is at the discretion of the gppointing
authority for al qualifying work hours of employees who are paid on asdary
basis.

(3 Rate.

(@ Forty-five cents ($0.45) per hour for al night hours worked (i.e., work hours
between the hours of 6:00 p.m. and 6:00 am.).

(b) Work hours are defined as work time as directed by the gppointing authority
during which an employee must be on duty and/or at a prescribed place of
work. In determining overtime hours for nonexempt employees, work hours
means hours as defined in Section 516.060 of the Wisconsin Human
Resources Handbook.

4.06 Weekend Differential for Permanent Employees
(1) Higbility.

Subject to (2) below, al permanent classified employees are digible.

NOTE: For provisonsrelated to supplementary pay for project employees
see 4.20 of this Section (Section A).

(2) Gened Adminigrative Provisons.

(@ The payment of Weekend Differentid is mandatory for dl quaifying work
hours of employees who are paid on an hourly rather than a sdary basis.
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3

(b) The payment of Weekend Differentid is at the discretion of the gppointing
authority for al qudifying work hours of employeeswho are paid on asdary
basis.

Rate.

(& Sixty cents ($0.60) per hour for al weekend work hours (i.e., work hours on
Saturday and Sunday).

(b) Work hours are defined as work time as directed by the appointing authority
during which an employee must be on duty and/or a a prescribed place of
work. In determining overtime hours for nonexempt employees, work hours
means hours as defined in Section 516.060 of the Wisconsn Human
Resources Handbook.

4.07 Responsibility Differential for Permanent Positionsin Certain Nursing Related
Classifications

@

2

3

Highility. Subject to (2) below, al permanent classfied employees whose positions
are classfied as Director of Nursing, Hedlth Services Nursing Coordinator, Nursing
Adminigrator, Nursng Practitioner-Management, and Nursing Supervisor are
digble

NOTE: Employeeswhose postions are classfied as Director of Nursing, Hedlth
Services Nursing Coordinator, Nursng Administrator, Nursing Practitioner-
Management, and Nursing Supervisor are not digible for the Night Differentia
provided under 4.05 of this Section (Section A).

NOTE: For provisions related to supplementary pay for project employees see
4.20 of this Section (Section A).

Gengrd Adminigrative Provisons.

(@ Thepayment of Responshility Differentid is mandatory for dl qudifying work
hours of employeeswho are paid on an hourly rather than a sdary basis.

(b) The payment of Responghility Differentid is a the discretion of the appointing
authority for al qudifying work hours of employeeswho are paid on asdary
basis.

Rate.

(& Onedoallar and forty cents ($1.40) per hour for al responsbility hours (work
hours between 7:00 p.m. and 7:00 am.).
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(b) Work hours are defined as work time as directed by the appointing authority
during which an employee must be on duty and/or at a prescribed place of
work. In determining overtime hours for nonexempt employees, work hours
means hours as defined in Section 516.060 of the Wisconsin Human
Resources Handbook.

4.08 CraftsWorker Supervisor, Shop Supervisor, and Crafts Operations M anager -
UW-Milwaukee Add-On

(1) Crafts Worker Supervisors will be paid one dollar ($1.00) per hour more than the
adjusted state rate for the highest paid Craft supervised, or one dollar ($1.00) per
hour more than the adjusted state rate for the craft in which they have journeyman
datus, whichever is greater.

(2) Shop Supervisors will be paid one dollar and fifty cents ($1.50) per hour more than
the pay rate established in accordance with (1) above, for the highest paid Crafts
Worker Supervisor supervised, or one dollar and fifty cents ($1.50) per hour more
than the adjusted state rate for the craft in which they have journeyman status,
whichever is gregter.

(3) Crafts Operations Manager, UW Milwaukee will be paid the greater of the
following rates:

(@ Two dallars ($2.00) per hour more than the greater of the pay rates
established in accordance with (1) or (2) above, for the highest paid Crafts
Worker Supervisor or Shop Supervisor supervised, or

(b) Two dollars ($2.00) per hour more than the adjusted State rate for the craft in
which they have journeyman gatus.

NOTE: The supervisory add-ons provided under 4.08 above, will dways be based
on the adjusted State rate for the 84/100 hours of annua |leave established in
accordance with the building trade crafts collective bargaining agreement. The
applicable adjusted state prevailing rate is considered to be the base pay rate for pay
administration purposes.

4.09 Standby Pay

When the appointing authority requires that an employee be available for work and be
able to report to work in less than one hour, the gppointing authority may grant standby
pay at the rate of two dallars and twenty-five cents ($2.25) for each hour in stlandby
gatus. Standby pay will be mandatory for nonprofessiona confidentid employees.
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4.10 Call-Back/Call-In Pay

The gppointing authority may guarantee a minimum of two hours pay when an emergency
Stuation exists and an employeeis cdled back for duty or cdled in on the employee's day
off. The guaranteed minimum of two hours pay will be mandatory for:

@
2

Nonprofessiona confidential employees; and

Supervisory employees when call-back/cal-in work hours plus other work hours
cause the employee to receive mandatory overtime pay under 4.03(2)(b)2 of this
Section (Section A).

4.11 Holiday Premium

Compensatory time off or payment at the premium rate will be granted for holiday work
hours as provided in s. 230.35 (4)(b), Wis. Stats.

4.12 Supplemental Psychologist-Doctor ate Add-On

@

2

3

(4)

The amount provided as the minimum in the table below will be added to the base
pay of an employee whose position has been dlocated to one of the following
classfications. Psychologist Supervisor Doctorate; Psychologist Supervisor
Doctorate Management; Psychologist Manager Doctorate and Psychologist Chief
Doctorate.

An additiona amount, up to the maximum shown in the table below, may dso be
granted. The gppointing authority has the sole discretion to approve, modify or
deny the additiona add-on amount based on externa market conditions affecting
the recruitment and retention of employees with doctorates in the psychology

subspecidty required by the position. Such amounts may differ by geographic
areaand by subspecidty. Differencesin add-on amounts may not be based on
differencesin the level of managerid or supervisory functions performed. These
differences are reflected in the base pay range assgnment of the classfication.
Pursuant to s. 230.12(1)(c), Wis. Stats., supplementd pay may not be granted for
circumstances reflected by the base pay rate or range.

In order to be digible for the "Doctorate’ classfication and resultant add-on, the
employee must possess a recognized Doctorate in Psychology or arelated field
such as Behaviord Disabilities. Employees who possess an equivadent to a
Doctorate, as evidenced by licensure by the Psychology Examining Board, will dso
be digible.

The Psychologist-Doctorate add-on will be effective a the beginning of the first pay

period following receipt by the appointing authority of proof of such Doctorate or
licensure,
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PSYCHOLOGIST-DOCTORATE ADD-ON
June 29, 2003 — June 25, 2005

$3.17 - mandatory minimum $4.38 — maximum*

* Any amount above the mandatory minimum, subject to this maximum, is granted at the discretion of
the appointing authority.

4.13 Supplemental Pay for Attorney Supervisory and Managerial Positions

@

@)

This supplementa pay provision appliesto Attorney positions dlocated to
Supervisory, Confidentia/Supervisory or Management classifications who supervise
one or more permanent Attorney positions.

The actud responghbility add-on amount paid to an employee may be any amount
up to the maximum rate. The maximum rate dlowable will not exceed the amounts
designated in the table below.

ATTORNEY SUPERVISOR ADD-ON
SUPPLEMENTAL PAY MAXIMUMS

June 29, 2003 — June 25, 2005

Not To Exceed
Hourly Rate Monthly Rate Annual Rate
$2.75 $47850 $5,742.00

©)

The appointing authority has the discretion to grant or adjust supplementd pay
subject to the maximum alowable amounts based on their analysis of the
organizationa gructure, internd and externd rdationships, Size of staff supervised
and any other reasonable criteria deemed appropriate. The department will
immediately discontinue the add-on when the Attorney is no longer employedin a
position dlocated to a supervisory or managerid classfication. Failure to do so will
result in a salary overpayment that must be recovered by the gppointing authority.

4.14 Supplemental Teacher Supervisor and Education Director Add-On

D

An add-on amount may be paid to supplement the base pay of an employee whose
position is alocated to the Teacher Supervisor or Education Director classification,
based on credits earned from an accredited college or university over and above
those needed for basic certification as ateacher or education director, as provided
in the schedule below.
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2

3

(4)

In order to be digible for the add-on, the gppointing authority must make a
determination that the additiona credits on which the add-on is based are relevant
to the duties and respongibilities of the position. The appointing authority will have
the discretion to determine the relevance of the credits.

If granted, the add-on will be effective a the beginning of the first pay period
following receipt by the appointing authority of proof that the rlevant credits were
earned.

If the incumbent moves from the position for which an add-on amount has been
determined to be appropriate to a position not alocated to one of these
classfications, the add-on shall cease. If the incumbent moves to another position
alocated to one of these classfications, the gppointing authority shdl re-evauate the
additiond credits beyond those needed for basic certification and establish which
are relevant to the new position. It ison these credits that any add-on to be applied
will be based.

TEACHER SUPERVISOR AND EDUCATION DIRECTOR
SUPPLEMENTAL PAY AMOUNTS

HOURLY ADD-ON AMOUNTS

June 29, 2003 —
June 25, 2005

$0.85 $L10 $1.35 $160 $18 210 $235 260 285

NUMBER OF CREDITS BEYOND BACHELOR'SMASTER’'SDEGREE

Bachelor's Degree
plus:

6 12 18 24 30 36 42 48 4

Master's Degree
plus:

0 6 12 18 24

The above add-on amounts apply only to classfications digible for the supplementd pay

add-on.

4.15 Supplemental Pay for Dentists, Physicians, and Psychiatrists

Permanent and project employees whose positions require the possession of alicenseto
practice medicine pursuant to s. 448.05, Wis. Stats., are covered by al of the provisions
of 4.15 of this Section (Section A). These positions are classfied as Physician
Supervisor, Physician Management, Psychiatrist Supervisor, or Psychiatrist Management.
Permanent and project employeesin positions classified as Dentist Supervisor or Dentist
Management are covered by part (2) of 4.15 only.
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(1) Supplementd Pay for Board Certification and Board Certification Eligibility.

Subject to (a) through (€) below, the appointing authority has the authority to
determine supplementa pay in accordance with the schedule of supplementa pay
amounts provided under (f) below, for Board Certification digibility or Board
Certification.

@

()

©

(d)

C)

(®

Board Certification Eligibility. An employeein apostion for which the
gppointing authority requires Board Certification and who has been certified
by the appropriate Medica Speciaty Board as having achieved the required
Board Certification digibility may be granted supplementa pay up to the
amount shown in the table below, a the discretion of the gppointing authority.

No credit will be given for board certification digibility in aspecidty not
directly related to the employee’ s position, as determined by the appointing
authority.

Board Certification. An employee in apostion for which the gppointing
authority requires Board Certification and who has been certified by the
gppropriate Medica Speciaty Board for the required certification may be
granted supplementd pay within the range provided in the table below. No
credit will be given for Board Certification in a specidty not directly related to
the employee’ s position, as determined by the appointing authority.

Supplementd pay may only be granted upon receipt of written evidence of
Board Certification digibility or Board Certification. All supplementa pay
adjugments will be effective at the beginning of the pay period following the
determination by the appointing authority that the employee has presented
aufficient evidence of the Board Certification digibility or Board Certification
required for the position. Supplemental pay will be discontinued by the
gppointing authority whenever the Physician or Psychiatrist is no longer
employed in a pogtion for which the appointing authority requires the Board
Certification.

Any employee who was aready receiving supplementa pay for Board
Certification on November 26, 1995, in an amount that was greater than
fifteen percent (15%) of the minimum of the pay range that took effect on
November 26, 1995, will retain at least that amount while in the position the
employee occupied on that date.

Employees digible for supplemental pay are limited to one supplementa pay
amount to reflect either Board Certification Eligibility or Board Certification.
There will be no pyramiding of supplemental pay provided in accordance with
these provisions (Section A, 4.15(1) of this Plan).

Schedule of Supplementa Pay Amounts for Board Certification and Board
Cetification Eligibility.
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Schedule of Supplemental Pay Amountsfor Board Certification
And Board Certification Eligibility
June 29, 2003 — June 26, 2004
Board Board
Pay Range Certification Certification

(Classification) Eligibility
Pay Range 50-51
(Physician Supv.) (Physician Mgt.) NTE - $5.81/hr. $8.72—$17.43/hr.
Pay Range 50-52
(Psychiatrist Supv.) NTE —$6.34/hr. $9.51 — $19.01/hr.
(Psychiatrist Mgt.)

June 27, 2004-June 25, 2005
Board Board
Pay Range Certification Certification

(Classification) Eligibility
Pay Range 50-51
(Physician Supv.) (Physician Mgt.) NTE - $5.87/hr. $8.80 — $17.60/hr.
Pay Range 50-52
(Psychiatrist Supv.) NTE —$6.40/hr. $9.60 — $19.20/hr.
(Psychiatrist Mgt.)

(2) Supervisory/Management Respongbility.

(@ Becauseof the variety of existing and potentia future positions assgned
Supervisory or management respongbility, supplementa pay will be based
upon such factors as organi zationd status, structure of the work environment,
program scope and complexity, decison-making authority, policy-setting
authority or any other reasonable factors. The added supplementd pay will
relate to either of the two categories listed in the table below.
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Schedule of Supplemental Pay Amountsfor Supervisory and
Management Responsibility

June 29, 2003 —June 26, 2004

Pay Range Supervisory Management
(Classification)

Pay Range 50-50
(Dentist Supv.) NTE - $4.76/hr. NTE - $14.26/hr.
(Dentist Mgt.)
Pay Range 50-51
(Physician Supv.) NTE - $5.81/hr. NTE - $17.43/hr.
(Physician Mgt.)
Pay Range 50-52
(Psychiatrist Supv.) NTE —$6.34/hr. NTE - $19.01/hr.
(Psychiatrist Mgt.)
June 27, 2004 — June 25, 2005
Pay Range Supervisory Management

(Classification)

Pay Range 50-50
(Dentist Supv.)
(Dentist Mgt.)

Pay Range 50-51
(Physician Supv.) NTE - $5.87/hr. NTE - $17.60/hr.

(Physician Mgt.)

NTE - $4.80/hr. NTE - $14.40/hr.

Pay Range 50-52
(Psychiatrist Supv.) NTE —$6.40/hr. NTE - $19.20/hr.

(Psychiatrist Mgt.)

(b) Supplementd pay for supervisory/management responsibility may be granted,
increased, or reduced based upon changes in assigned respongbilities. This
type of changeis not consdered a promotion or demotion and, therefore,
within range base pay increases will not be granted.

() Effective Dates.

All supplementa pay adjusments will be effective a the beginning of the pay
period following the determination by the gppointing authority that such
adjustments are warranted in accordance with this Section (Section A). The
department will discontinue supplementa pay whenever the employeeis not
employed in a pogtion requiring supervisory or management responsibility.
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Medica Officer of the Day Pay.

Physicians or Psychiatrists assigned as Medica Officer of the Day are responsible
for dl aspects of the ingtitution's medica program on weekends and from 4:30 p.m.
to 7:45 am. on weekdays. During these time frames, the Medica Officer of the
Day is assgned both on-site responghilities (e.g., doing rounds, making medica
judgments on admissions, responding to generd ward problems, etc.) and off-ste
respongbilities (e.g., discussing changed status of patients, prescribing trestment and
medications, renewing medical orders, responding to general ward problems, etc.).
Compensation for Medica Officer of the Day off-dte or on-ste sandby duties
may, upon gpproval of the DER Secretary, be set at arate not to exceed the usual
and customary fee for such service as reflected by gppropriate pay policiesin the
hedlth treetment industry.

4.16 Supplemental Pay for Supervisory and Management Engineering & Related
Classifications

@

2

3

An add-on amount of thirty cents ($0.30) per hour may be paid to supplement the
base pay of an employee whose position is dlocated to one of the nonrepresented
management or supervisory engineering and related classifications based upon the
employee's possession of a Designer of Engineering Systems permit, or alicense or
registration as a Land Surveyor, Professond Geologist, Professond Hydrologi<t,
Professona Soil Scientist, Petroleum Operations Engineer, Wisconsin Registered
Interior Designer, or Landscape Architect. An add-on of fifty cents ($0.50) per
hour may be paid to supplement the base pay of an employee whose position is
alocated to one of the nonrepresented management or supervisory engineering and
related classifications based upon the employee' s possession of a Professiond
Engineer license or an Architect regigration.

To bedigiblefor this add-on, the employee must occupy a position alocated to one
of the nonrepresented supervisory or managerial engineering and related
classfications and hold a current license or regisiration from the Department of
Regulation and Licensing as a Professond Engineer, Registered Architect,
Landscape Architect, Land Surveyor, Professona Hydrologist, Professond Soll
Scientist, Petroleum Operations Engineer, Professona Geologi<, or Interior
Designer, or hold a permit as a Designer of Engineering Systems.

The gppointing authority will have the discretion to determine the relevance of the
registration or permit to the position held and to authorize the hourly add-on. If
granted, the add-on will be effective at the beginning of the first pay period following
receipt by the appointing authority of proof that the registration or permit has been
obtained and is currently held.

A-25



Section A —4.16

(4)

If the incumbent moves from the position for which an add-on has been approved
by the appointing authority to a position not alocated to one of the authorized
classfications, the add-on will cease. If the incumbent moves to another position
adlocated to one of the authorized classfications, the gppointing authority of the new
position has the discretion to determine whether the add-on will be continued in the
new pogition. If an employee receiving an add-on ceases to hold a current
regidtration or permit as the result of expiration or revoceation, the add-on will cease
effective at the beginning of the first pay period following the expiration or
revoceation date.

4.17 Certified Public Accountant (CPA) Add-On for Professional Confidential,
Supervisory, or Management Fiscal Classifications

@D

@)

CPA Add-On (Pre-Certification). An add-on amount of twenty-five cents ($0.25)
per hour may be paid to supplement the base pay of an digible employee whose
position is dlocated to one of the nonrepresented professonal confidentid,
supervisory, or management fisca classifications based upon the employee's
successful completion of the Certified Public Accountant (CPA) examination and
possession of the CPA "Noatification of Grades." To be digible for the add-on, al
three of the following criteria must be met:

(@ Theemployee must bein apogtion that is dlocated to one of the following
nonrepresented professiona confidentia, supervisory, or management fiscal
classfications Accountant, Auditor, Financid Program Supervisor, Financid
Officer, Financia Manager, Financid Management Supervisor, or agency-
specific professond fisca dassfication;

(b) Theemployee must successfully complete the CPA examination and possess
the CPA "Noatification of Grades' from the Department of Regulation and
Licensing or another state; and,

(©0 The CPA-rdated knowledge must be relevant to the position's assigned
duties and responsibilities.

CPA Add-On (Post-Certification). Upon earning the CPA certification, an
additiona add-on amount of twenty-five cents ($0.25) per hour may be granted to
an employee to bring the employee' s total add-on amount up to fifty cents ($0.50)
per hour. To be igible for this additiond add-on amount, al three of the following
criteriamust be met:

(& Theemployee must bein apostion thet is dlocated to one of the following
nonrepresented professiona confidentid, supervisory, or management fiscal
classfications: Accountant, Auditor, Financia Program Supervisor, Financia
Officer, Financid Manager, Financid
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(4)

Q)

(6)

Management Supervisor, or agency-specific professond fiscal classfication;

(b) Theemployee must possess a current certificate from the Department of
Regulation and Licensing or another state as a Certified Public Accountant;
and,

(c) The CPA-rdated knowledge must be relevant to the position's assigned
duties and responsibilities.

DER will establish and maintain the list of professond and professond supervisory
classfications that quaify for either type of CPA add-on.

The gppointing authority will have the discretion to determine the relevance of the
successful completion of the CPA examination or CPA certification to the position
held and to authorize the hourly add-on.

If an add-on is granted, it will take effect at the beginning of the first pay period
following the appointing authority’ s receipt of proof that the CPA examination has
been successfully completed or proof that the CPA certification has been obtained
and is currently held.

If the incumbent moves from the position for which an add-on has been approved
by the gppointing authority to a position not alocated to one of the authorized
classfications, the add-on will cease. If the incumbent moves to another position
alocated to one of the authorized classfications, the appointing authority of the new
position has the discretion to determine whether the add-on will be continued in the
new position, based on the criteria noted above. 1f an employee receiving an add-
on ceases to hold a current certification as the result of expiration or revocation of
such certification, the add-on will cease effective a the beginning of the first pay
period following the expiration or revocation date.

4.18 Certified General Appraiser Add-On

An add-on amount of thirty cents ($0.30) per hour may be paid to supplement the base
pay of an digible employee in apostion of which the primary responsibility is property
assessment or real estate appraisa, based on the employee’ s possession of a current
certification as a Certified Generd Appraiser from the Department of Regulation and
Licenang.

@

To bedigible for the add-on, the following conditions must be met:

(& Theemployee mugt bein apaostion of which the primary respongbility is
property assessment or red estate gppraisal.
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(4)

Q)

(b) The employee must possess a current certification as a Certified Generd
Appraiser from the Department of Regulation and Licensing; and,

() The Generd Appraiser Certification must be relevant to the position's
assigned duties and respongbilities.

DER will establish and maintain the list of classfications that qudify for the Generd
Appraiser Certification Add-On.

The appointing authority will have the discretion to determine the rlevance of the
certification to the position held and to authorize the hourly add-on.

If an add-on is granted to an employee, it will take effect a the beginning of the first
pay period following the gppointing authority’ s receipt of proof that the certification
has been obtained and is currently held.

If the incumbent moves from the position for which an add-on has been approved
by the appointing authority to a position not alocated to one of the authorized
classfications, the add-on will cease. If the incumbent moves to another position
alocated to one of the authorized classfications, the gppointing authority of the new
position has the discretion to determine whether the add-on will be continued in the
new position, based on the criteria noted above. 1f an employee receiving an add-
on ceases to hold a current certification as the result of expiration or revocation of
such certification, the add-on will cease effective at the beginning of the first pay
period following the expiration or revocetion date.

4.19 Supplemental Pay Program for Manager s and Supervisors of Revenue Field
Auditor and Related Classifications

@

@)

©)

The Department of Revenue (DOR) may develop a supplementa pay program for
managers and supervisors comparable to that which was negotiated for their
subordinates in Revenue Field Auditor and related positions. This supplementa pay
program would apply to employees in positions alocated to the following
classfications Revenue Adminigrative Officer 2; Revenue Adminigtrative Manager;
Adminigrator, Divison of Income, Sales and Excise Tax; and other revenue fied
auditor-related supervisory or manageria classifications with responsbility for
directing postions performing or reviewing revenue field audits.

The appointing authority will have the discretion to grant or adjust add-ons, subject
to the maximum allowable amount, based on criteria developed by the appointing
authority. Such criteriamust be approved by the DER Secretary prior to the
granting of any add-ons under these provisons.

Differences in add-on amounts may not be based on differencesin the level of
managerid or supervisory functions performed. These differences are
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reflected in the base pay range assgnments of the classfications. Pursuantto s.
230.12(2)(c), Wis. Stats., supplementa pay may not be granted for circumstances
reflected by the base pay rate or range.

(4) Any add-on granted to an employee will take effect at the beginning of the first pay
period following the appointing authority’s goprova of the add-on.

(5) Any add-onwill beimmediately discontinued by DOR when the employeeis no
longer employed in the position for which the add-on was gpproved.

4.20 Overtime Compensation and/or Supplemental Pay for Project Employees

Except as provided in 4.04 (Overtime During a Declared Emergency) of this Section
(Section A), project employees must receive the same overtime compensation and/or
supplemental pay as permanent employeesin the same class. Each position is considered
separady in determining the number of work hours for employees occupying more than
one position unless the FLSA requires that the work hours be considered jointly.

NOTE: See Section E, 2.00 and Section |, 4.04 of this Plan for provisions reating
to pay upon gppointment to project positions.

4.21 Supplemental Pay Program for Power Plant Supervisors, Power Plant Managers,
and Power Plant Superintendents

(1) Effective June4, 2000, agencies or universtiesthat have power plant facilities may
develop a supplementd pay program comparable to that negotiated for their
subordinates in Power Plant Operator and Power Plant Assstant positions. This
supplementa pay program would gpply to employees in positions dlocated to the
Power Plant Supervisor, Power Plant Manager, and the Power Plant
Superintendent classifications at power plant facilities for which an add-on has been
negotiated.

(2) The gppointing authority will have the discretion to grant or adjust add-ons, subject
to the maximum alowable amount negotiated for the subordinates at the facility,
based on criteria developed by the gppointing authority. Differencesin add-on
amounts may not be based on differencesin the level of manageria or supervisory
functions performed. These differences are reflected in the base pay range
assgnments of the classfications. Pursuant to s. 230.12(1)(c), Wis. Stats,,
supplemental pay may not be granted for circumstances reflected by the base pay
rate or range.
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(4)

Any add-on granted to an employee will take effect at the beginning of the first pay
period following the gppointing authority’ s gpprova of the add-on.

The agency or university will immediatdy discontinue any add-on when the
employeeis no longer employed in the position for which the add-on was
approved.

4.22 Supplemental Pay for Add-On Pilot Programs

@D

)

©)

(4)

Q)

An agency may develop asupplementa pay program for managers and supervisors
comparable to any add-on pilot program for their subordinates during the life of any
collective bargaining agreement. This supplemental pay program would gpply to
employees in pogtions dlocated to supervisory or manageria classifications with
respongibility for directing positions receiving an add-on.

The gppointing authority will have the discretion to grant or adjust add-ons, subject
to the maximum alowable amount, based on criteria devel oped by the appointing
authority. Such criteriamust be approved by the DER Secretary prior to the
granting of any add-ons under these provisons.

Differencesin add-on amounts may not be based on differencesin the level of
managerid or supervisory functions performed. These differences are reflected in
the base pay range assgnments of the classifications. Pursuant to s. 230.12(1)(c),
Wis. Stats., supplementa pay may not be granted for circumstances reflected by the
base pay rate or range.

Any add-on granted to an employee will take effect at the beginning of the first pay
period following the gppointing authority’ s gpprova of the add-on.

Any add-on will beimmediately discontinued when the employee is no longer
employed in the position for which the add-on was approved.

5.00 Ben€fit Provisions

5.01 Hedlth Insurance Premiums

As provided under s. 40.05(4)(ag), Wis. Stats., and this Plan, the state will pay hedlth
insurance premiums for its insured employees who are currently employed:

@D

@)

For insured part-time employees, including those in project positions as defined in s.
230.27(1), Wis. Stats., who are gppointed to work less than 1044 hours per year,
an amount equd to 50% of the employer contribution under (2).

For digible employees not specified in (1) and (3), 90% of the gross premium for

the standard hedth insurance plan offered to state employees by the Group

Insurance Board or 105% of the gross premium of the dternative qudifying
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plan offered under s. 40.03 (6), Wis. Stats,, thet isthe least costly qualifying plan
within the county in which the dternate plan is located, whichever islower, but not
more than the total amount of the premium. Employer contributions for employees
who select the standard plan will be based on their county of residence.

Effective with premiums due for coverage beginning on January 1, 2004, this
gpproach will be discontinued and a three-tier hedth insurance plan will be
implemented. Employee contributions toward health insurance premiums shdl be
based on the specific tier to which their quaifying plan isassgned. Employee
contributions under this three-tier approach shall be asfollows:

Employee
Monthly Contribution

Sngle Family
Tier 1 $25.00 $62.50
Tier 2 $50.00 $125.00
Tier 3 $100.00 $250.00

Qudifying hedth insurance plans, and the tier to which each will be assigned, will be
determined in accordance with standards established by the Group Insurance Board.

Pursuant to s. 230.12(1)(b), Wis. Stats., the pay system in place for nonrepresented
crafts employeesis based upon the pay system for represented crafts employees as
edtablished in the collective bargaining agreement between the State and the
designated representative of the building trade crafts bargaining unit. Therefore,
nonrepresented crafts employees, i.e., Crafts Worker Supervisors, Shop Supervisors,
the Crafts Operation Manager, UW-Milwaukee, and employeesin project positions
alocated to a crafts classfication who choose to carry hedlth insurance, are required
to pay the entire monthly health insurance premium in the same manner as that
provided for represented crafts employees under the terms of the applicable collective
bargaining agreemen.

The adminigrative means by which the monthly premium payments are paid will be
edtablished in amanner smilar to that established for premium payment by
represented employees and that does not cause undue hardship on affected
employees.

NOTE: See4.08 of this Section (Section A) for the pay provisons reating
to nonrepresented crafts employees.

5.02 Retirement Contributions

(1) Asprovided under s. 40.05(1)(b), Wis. Stats., and this plan, the state payment for

employee retirement contributions will equa 5% of the earnings for creditable service
of each participating employee.
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(4)

The State will pay the 1.0% benefit adjustment contribution required by s. 40.05(2m),
Wis. Stats.

Effective January 1, 1996, the State will pay the additiond three tenths of one percent
(.3%) employee share of the benefit adjustment contribution for genera occupation
participants required by s. 40.05(2n)2, Wis. Stats.

Employees on leave without pay to work for a nonparticipating employer may, upon
mutua agreement of the employing State agency and the employee, be deemed to
receive earnings at the employee's rate of pay immediately prior to the leave if the
nonparticipating employer agrees to remburse the employing State agency for the
employer retirement contribution required under s. 40.05(2), Wis. Stats. The
nonparticipating employer may aso agreeto pay al or part of employer payments
made pursuant to ss. 40.05(1)(b) and 230.12, Wis. Stats. Any required payments
under s. 40.05(1), Wis. Stats., which are not paid by the nonparticipating employer
must be paid by the employee. Participating employers are those employers subject
to the provisions of the retirement plan under Chapter 40, Wis. Stats. Seedso s.
40.02(22)(e), Wis. Stats.

Adminigrative procedures of this schedule are developed and implemented in
accordance with the directives issued by the DER Secretary.

6.00 Labor Management Cooper ation Related Pilot Programs

An agency may develop apilot program for nonrepresented employees comparableto a
pilot program for represented employees established under Labor Management
Cooperation (LMC), subject to the following conditions:

@

e

©)

(4)

Q)

(6)

The pilot program would apply only to employees in postions that have a direct
relationship to the represented employees (e.g., supervisor of represented
employeg(s)) working under an LMC pilot program, and/or work under the same
conditions that resulted in the LMC pilot program.

The gppointing authority will determine which nonrepresented employees may be
covered by this pilot program, and must receive gpprova from the DER of both the
program and nonrepresented employees to be covered.

Implementation of any provisons of the pilot program will not use criteria based on
differencesin the levd of functions performed, pay rate or pay range unless such
criteriais used in the LMC pilot program.

The effective date of the program will be the beginning of the first pay period following
DER approvd, or the effective date of the LMC pilot program, whichever is later.

Participation in the pilot program will cease immediately if an employeeisno longer
employed in a position for which the pilot program was created.

The pilot program will not be extended beyond the end date of the LMC pilot
program without DER approval.
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SECTION B - COMPENSATION PROVISIONSFOR ELECTED OFFICIALS, APPOINTED
EXECUTIVE SALARY GROUP EMPLOYEES, AND CERTAIN OTHER
UNCLASSIFIED EMPLOYEES

1.00 Coverage
2.00 Pay Administration for Elected Officials Under s. 20.923(2) and (3), Wis. Stats.

2.01 Pay Adminigration for Justices and Judges
2.02 Pay Adminigration for Legidative Members
2.03 Pay Adminigration for Condtitutiond Officers
2.04 Pay Adminigration for Didrict Attorneys

3.00 Pay Administration for Appointed Unclassified Employees

3.01 Coverage

3.02 Pay On Appointment

3.03 ESG Assgnments, Pay Range Assgnments and Other Pay Rate Limitations for Postions
Not Assigned by Statute

3.04 Sday Adjusments for Employees Serving aFixed Term

3.05 Base Pay Adjustments for Employees Not Serving aFixed Term

3.06 Pay Increases|f Leve of Functions Increases

3.07 Overtime Compensation and Supplementa Pay

4.00 Benefit Provisons

4.01 Hedth Insurance Premiums
4.02 Reirement Contributions

5.00 Discretionary Compensation Adjustment (DCA)
INTRODUCTION

This Section (Section B) contains provisions governing the pay of dl eected officias and certain unclassfied
civil service employees. For dected officids, thisincludes the annua sdlary rates for each of the dective
offices. For dected officids and appointed fixed-term employees, this includes an explanation of the
condtitutiona prohibition on pay adjustments during the term of office. For gppointed indefinite-term
unclassified employees, this includes many of the same types of provisons contained in Section A and/or
Section Jfor nonrepresented classified employees (Genera Wage Adjustment (GWA); Discretionary
Compensation Performance Recognition Adjustment (DCPRA); Supplementa Pay and Overtime
Compensation). In addition, certain types of pay provisions analogous to those for classified employees (eg.,
pay increases anal ogous to regrade upon redlocation and reclassfication) are contained in Sections E and | of
this Plan for certain appointed indefinite-term unclassified employees.

In accordance with s. 230.12(1)(a)1.b., Wis. Stats,, the pay of dl unclassfied civil service employeesis
governed by the pay provisons of the Compensation Plan, except for the following:

Employees of the Universty of Wisconsin System who are identified under ss. 20.923 (4g) and (5),
Wis. Stats.
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Employees of the legidature who are not identified under s. 20.923(4), Wis. Stats.

Employees of alegidative service agency under subch. IV of ch. 13, Wis. Stats.

Employees of the state court system.

Employees of the Investment Board identified under s. 230.08(2)(p), Wis. Stats.

One stenographer employed by each dective executive officer under s. 230.08(2)(g), Wis. Stats., and

Three sdes representatives of prison industries and one sdles manager of prison indudtries identified
under s. 303.01(10), Wis. Stats.

Certain other compensation provisions, such as those relating to employer payments toward benefit
contributions, are contained in this Plan. The benefit provisions cover al nonrepresented unclassified
employees including those not covered by the pay provisons of this Plan.

Compensation provisons for unclassified civil service employees covered by this Plan who would be Limited
Term Employees (LTES) if their employment were in the classified service are contained in Section D.

1.00 Coverage

This Section (Section B) covers judtices and judges, legidative members and congtitutiona
officers. This Section (Section B) also covers gppointed employees whose pay is governed by the
Executive Sdary Groups (ESGs) under s. 20.923, Wis. Stats., as well as certain other unclassified
employees whose pay is not governed by the ESGs.

Covered employees occupy the following positions:

s. 20.923(2)
s. 20.923(3)
s. 20.923(4)

s. 20.923(7)

s. 20.923(8)
s. 20.923(9)
s. 20.923(10)
s. 20.923(12)
s. 230.12(1)

Condtitutional Officers and Other Elected State Officas

Justices and Judges

State Agency Postions (including unclassfied Divison
Adminigtrators listed under 3.03(2))

Director and Executive Assstant of the Wisconsin Technica College

System

Deputies

Executive Assgtants

Office of the Governor Staff

Other Department of Regulation and Licensing Positions

All unclassfied positions for which pay is covered by this Plan in

accordance with s. 230.12(1)(a)1.b., Wis. Stats.

All nonrepresented unclassified employees, including employees in positions not listed above, are
covered by provisons governing employer contributions for hedth insurance premiums contained
in 4.01 of this Section (Section B) and state payment of employee retirement contributions under

4.02.
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NOTE: Provisons regarding employees who would be consdered LTESIf their
employment were in the classified service are contained in Section D of this Plan.

2.00 Pay Administration for Elected Officialsunder s. 20.923(2) and (3), Wis. Stats.

2.01 Pay Administration for Justices and Judges

(1) Annud Ratesfor Incumbents.

The rate for office becomes the incumbent's rate at the time any judge or justice takes

the oath of office in accordance with s. 20.923(3), Wis. Stats.,, and Article 1V,
Section 26, of the Wisconsin Congtitution.

(20 Annua Raesfor Office

Incumbent’s | June 29, June 27,
June?29, | 2003-June | 2004—June
Position 2003 26, 2004 25, 2005
Pay Rate Rate For Rate for
Office Office

Circuit Court Judge $108,950 $108,950 $110,040
Court of AppedsJudge $115,488 $115,488 $116,643
Supreme Court Justice $122,418 $122,418 $123,642
Supreme Court Chief Jugtice $122,418* $122,418* | $123,642*

* s.20.923(2)(b), Wis. Stats., stipulates that pay established for the chief justice of the supreme

court shall be different than pay established for the associate justices of the supreme court.
Therefore, the chief justice of the supreme court receives a supplemental pay add-on of $8,000.

2.02 Pay Administration for Legidative Members

(1) Legidative Compensation, Effective Date.

Article 1V, Section 26 of the Wisconsin Condtitution prohibits increasing or decreasing
the compensation of public officers during their term of office except that any increase
in the compensation of members of the legidature will take effect, for al senators and
representatives to the assembly, after the next genera eection beginning with the new

assembly term. (Refer dso to incumbent saary limitation under s. 20.923(15)(b),

Wis. Stats.)
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(2) Annud Ratesfor Office.
Incumbent’s June 29, 2003 —June
Position June 29, 2003 25, 2005
Pay Rate Rate For
Office
Legidative Member $45, 569 $45,569

3

Sick Leave Accrud for Legidators.

For the purposes of premium determinations under ss. 40.05(4) and (5), Wis. Stats.,
legidative members will accrue Sck leave a 65% of the full time accrud rate
established under s. ER 18.03,Wis. Adm. Code.

2.03 Pay Adminigration for Constitutional Officers

@)

2

Annua Rates for Incumbents.

The "Rate for Office' becomes the incumbent's rate a the time the incumbent begins
his or her term of office. "Incumbent's June 29, 2003, Pay Rate," as provided in the
Chart under (2), is based on the rate for office in effect on the date the incumbent, in
the office on June 29, 2003, began his or her term of office. For the State
Superintendent of Public Ingruction anew term of office begins on July 2, 2001

(i.e., thefirst Monday in July after eection). For dl other Congtitutional Officerslisted
below, the current term of office began on January 6, 2003 (i.e., the firss Monday in
January after eection),.

Article 1V, Section 26, of the Wisconsin Condtitution prohibits compensation
increases or decreases for incumbent Congtitutiond Officers during the term of office.
(Refer dso to incumbent sdlary limitation under s. 20.923(15)(b), Wis. Stats. and s.

13.04 Wis. Stats))
Annua Rates for Offices.

The "Rate for Office" for the Condtitutiona Officeslisted in the chart bdow-are based
on the Executive Sdary Groups provided in Section Z of this Plan.
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Executive Incumbent's June 29, 2003 — June
Constitutional Salary June 29, 2003 25, 2005
Office Group Pay Rate Rate For
Office

State Treasurer 1 $62,549 $62,549

Secretary of State 1 $62,549 $62,549

Lieutenant Governor 4 $69,579 $69,579

State Superintendent, 7 $107,432 $100,587
Public Indruction

Attorney Generd 10 $127,868 $127,868

Governor 10 $131,768 $131,768

2.04 Pay Adminigtration for District Attorneys

Pursuant to s. 978.12(1), Wis. Stats,, the rates for office for Digtrict Attorneys are reviewed
and established in the Compensation Plan, in the manner set forth under s. 230.12(3), Wis.
Stats. Pursuant to s. 978.12(1)(a)2., Wis. Stats,, any individua appointed to fill avacancy
in the office of didtrict atorney shal be compensated for the resdue of the unexpired term at
the same rate that applied to the individud who vacates the office filled by the gppointee on
the date the vacancy occurs. (Refer aso to incumbent sdary limitation under

s. 20.923(15)(b), Wis. Stats.)

Prosecutorial Unit Size Incumbent's June 29, 2003 — June 27, 2004 —
(as determined under June 29, 2003 June 26, 2004 June 25, 2005 Rate
s. 978.12(1)(a)1., Wis. Stats.) Pay Rate Rate For Office For Office
More than 500,000 $114,352 $114,352 $115,496
More than 250,000 but not more $103,020 $103,020 $104,052
than 500,000
More than 100,000 but not more $97,871 $97,871 $98,581
than 250,000
More than 75,000 but not more $97,871 $97,871 $98,581
than 100,000
More than 50,000 but not more $92,720 $92,720 $93,649
than 75,000
More than 35,000 but not more $92,720 $92,720 $93,649
than 50,000
More than 20,000 but not more $82,418 $82,418 $83,243
than 35,000
Not more than 20,000 $82,418 $82,418 $33,243
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3.00 Pay Adminigration for Appointed Unclassfied Employees

3.01 Coverage

The following employee groups are covered by the pay adminigtration provisons of 3.00:

D)

2
3)

(4)

"ESG" employeesin pogtions identified under ss. 20.923(4), (8), (9), and (12), Wis.
Stats., in the executive or legidative branches,

“GSEG” employeesin positions identified under s. 20.923(7), Wis. Stats; and

All other nonrepresented unclassified civil service ("Non-ESG") employeesin the
executive branch, except:

(@ Employeesof the Univeraty of Wisconsn Sysem who are not employeesin
positions under 3.01(1).

(b) Stenographers under s. 230.08(2)(g), Wis. Stats.
(c) Employeesof the Investment Board under s. 230.08 (2)(p), Wis. Stats.

(d) Three sdes representatives of prison industries and one sales manager of prison
industries identified under s. 303.01(10), Wis. Stats.

(e Employees who would be limited term employees if their employment werein
the classified service. (See SectionD.)

Employeesin Assgtant Didtrict Attorney and Assstant State Public Defender
Attorney positions covered by a collective bargaining agreement are only covered
under the pay on gppointment provisions of 3.02(3) and (4) of this Section (Section
B).

NOTE: The legidative branch includes the legidature and legidative service
agencies under subch. 1V of Chapter 13, Wis. Stats. The executive branch includes
al other units of state government outside the state court system.  Incumbents of
positions in the organized militia are employed outsde the civil service and, therefore,
are not covered by thisPlan. See s. 230.03(6), Wis. Stats.

3.02 Pay on Appointment

@

The rate payable upon gppointment to any unclassified civil service postion identified
in 3.01(2) ("ESG" postion) of this Section (Section B) will be set by the gppointing

authority at arate that most adequatdly reflects both the individud's qudifications and
the economic and employment conditions prevailing at the time of gppointment subject
to the following restraints.

@ For positionsidentified under s. 20.923(4), Wis. Stats., the rate must be
within the range of the appropriate ESG. (See 3.04 for specia
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(b)

(©

provisons regarding fixed-term postions under s. 20.923(4), Wis. Stats.)

For postionsidentified under ss. 20.923(8) through (12), Wis. Stats, the rate
must not exceed the maximum of the appropriate ESG.

With the exception of certain Univerdity of Wisconsn System positions specified
under ss. 20.923(4g), Wis. Stats., the pay of an incumbent of a position, whose
sdary issubject to alimitation under s. 20.923, Wis. Stats,, islimited to arate
below that paid the governor (sdary of the current governor).

(2) Therate payable upon gppointment to any unclassified civil service podtion identified

©)

(4)

in 3.01(2) ("GSEG" pogtion) of this Section (Section B) will be set by the gppointing
authority a arate that most adequately reflects both the individud's qualifications and
the economic and employment conditions prevailing at the time of gppointment subject
to the following redraints.

(@ For podtionsidentified under s. 20.923(7), Wis. Stats,, the rate must be within
the range of the appropriate GSEG.

(b)  The pay of an incumbent of a postion isnot limited to arate below that paid the

governor (salary of the current governor).

The rate payable upon gppointment to an unclassfied civil service pogtion identified in
3.01(2) ("Non-ESG" position), excluding the unclassified attorney positions covered
by Section C of this Plan, and 3.01(3) of this Section (Section B) will be determined
in accordance with the principle of equa pay for work that requires equa sKill, effort,
and responghility, and that is performed under smilar working conditions. Thus, the
rate upon gppointment should be equd to the rate that would be payable upon
gppointment to asmilar pogtion in the classfied sarvice, as determined by the
gppointing authority. In addition, the rate will not exceed the pay rate or range
maximum under 3.03(3).

The provisons of Section E regarding Hiring Above the Minimum are applicable in
determining pay upon gppointment of assistant digtrict attorneys and assstant state
public defender attorneys, provided al of the applicable requirements of Section E of
this Plan are met.

NOTE: Certain appointments are also subject to s. 230.148, Wis. Stats.,,
regarding re-appointments in the unclassified service, and s. 230.33(3), Wis.
Stats, regarding gppointments to positionsin the unclassified service from
positionsin the classfied service.

3.03 ESG Assgnments, Pay Range Assgnments and Other Pay Rate Limitationsfor
Positions Not Assigned by Statute

@

ESG Limitations for the Deputy and Executive Assgtant in the Department of Judtice.
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In the Department of Justice, the rate for the Deputy under s. 20.923(8), Wis.
Stats., and Executive Assistant under s. 20.923(9), Wis. Stats., will not exceed the
maximums of ESG 6 and ESG 5, repectively.

(2) ESG assgnments of unclassfied divison adminigrators.

Except for positions specified in s. 20.923(4)(c)3m, Wis. Stats.,, (Adminigtrator,
Divison of Merit Recruitment and Sdection, DER); and s. 20.923(12), Wis. Stats.,,
(Divison Administrators, Department of Regulaion and Licensing); al unclassified
divison adminigtrator positions enumerated under s. 230.08(2)(e), Wis. Stats., shall
be assigned, when approved by JCOER, by the DER Secretary to one of the 10 ESG
ranges. The following list represents the group assgnments as of the printing of this
document:

(8 Podtionsassgned to Executive Sdary Group 2 (ESG 2).
1.  Adminigration, Department of: Office of Justice Assistance.

2. Agriculture, Trade and Consumer Protection, Department of: Division of
Management Services.

3. Commerce, Department of: Divison of Adminidrative Services, Divison
of Community Development; Divison of Internationa and Export
Services, and Divison of Marketing Advocacy and Technology
Development.

4.  Employment Relations, Department of: Divison of Affirmative Action.

5. Judice, Department of: Divison of Management Services.
6. Military Affars Department of: Divison of Emergency Management.
7. Public Service Commissort Divison of Adminisirative Services

(b) Podtions assigned to Executive Sdary Group 3 (ESG 3).

1.  Adminigraion, Department of: Divison of Adminidrative Services,
Divison of Buildings and Police Services, Divison of Energy and
Intergovernmenta Relations, Divison of Gaming; and Divison of Housing.

2. Agriculture, Trade and Consumer Protection, Department of: Division of
Agriculturd Development; Division of Agricultura Resource Management;
Divison of Food Safety; and Divison of Trade and Consumer Protection.

3. Commerce, Department of: Divison of Economic Devel opment; ad
Divison of Environmenta and Regulatory Services.
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(©

10.

11.

Educationd Communications Board: Divison of Education; Divison of
Enginearing; Divison of Televison Programming/ Operations, and Divison
of Wisconsin Public Radio.

Financid Inditutions, Department of: Divison of Banking; Divison of
Corporate and Consumer Services, Divison of Savings and Loan; and
Divigon of Securities.

Higtorica Society, State: Division of Archives and Research Services,
Divison of Higoric Preservation; Divison of Museum; Library Divison;
and Divison of Development and State Relations.

Jugtice, Department of: Divison of Law Enforcement Services, and
Divison of Narcotics and Enforcement.

Public Service Commissiort Divison of Electric; Divison of Naturd Gas,
Divison of Tdecommunications, and Divison of Water, Compliance and
Consumer Affairs.

Revenue, Department of: Division of Adminigtrative Services.

Veterans Affairs, Department of: Divison of Veterans Home; and
Divison of Veterans Programs.

Workforce Development, Department of: Divison of Connecting
Educeation and Work; Divison of Equa Rights, and Divison of Workers

Compensation.

Positions assigned to Executive Salary Group 4 (ESG 4).

1.

Adminigration, Department of: Divison of Fecilities Devdopment; and
Divison of State Agency Services.

Agriculture, Trade and Consumer Protection, Department of: Division of
Animd Hedth.

Commerce, Department of: Divison of Safety and Buildings

Corrections, Department of: Divison of Management Services, and
Divison of Program, Planning and Movement.

Employment Relations, Department of: Divison of Compensation and
Labor Relations.

Hedlth and Family Services, Department of: Divison of Management and
Technology.

Higtorica Society, State: Divison of Historic Sites.

Naturd Resources, Department of: Divison of Adminigration and
Technology; Division of Customer Assistance and Externd Rdations; and
Divison of Enforcement and Science.
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10.

11.

12.

13.

14.

State Public Defender, Office of: Trid Representation Divison; and
Appdlate Divison.

Public Ingruction, Department of: Divison for Academic Excdlence;
Divison of Finance and Management; Divison of Learning Support:
Equity and Advocecy; Dividon for Libraries, Technology and Community
Learning; and Divison for Reading and Student Achievement.

Revenue, Department of: Divison of Lottery; Divison of Research and
Andyss, and Divison of State and Loca Finance.

Trangportetion, Department of: Divison of Business Management;
Divison of Motor Vehides, and Divison of State Patrol.

Wisconsan Technicd College System Board: Divison of Finance,
Planning and Palicy; and Divison of Program and Economic
Development.

Workforce Development, Department of: Divison of Adminidrative
Searvices, and Divison of Unemployment Insurance.

(d) Pogtionsassigned to Executive Sdary Group 5 (ESG 5).

1.

Adminigration, Department of: Divison of Executive Budget and
Finance; Divison of Information Technology Services, and Divison of
Technology Management.

Corrections, Department of: Divison of Adult Indtitutions; Division of
Community Corrections; and Division of Juvenile Corrections.

Hedth and Family Services, Department of: Divison of Care and
Treatment Facilities; Divison of Children and Family Services, Divison of
Public Hedlth; and Divison of Supportive Living.

Justice, Department of: Divison of Lega Services.

Natura Resources, Department of: Division of Air and Waste; Division of
Forestry; Division of Lands, and Divison of Water.

Trangportation, Department of: Division of Infrastructure Devel opment;
Divison of Invesment Management; and Divison of Trangportation
Didricts,

Workforce Development, Department of: Division of Economic Support;
Divison of Vocationa Rehabilitation; and Divison of Workforce
Excdllence.

(e) Pogtionsassgned to Executive Sdary Group 6 (ESG 6).

1.

Hedth and Family Services, Department of: Divison of Hedth Care
Financing.
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©)

Pay Range Assgnments for Other ("Non-ESG") Unclassified Postions

Certain postions listed below are specificaly assgned to an established pay rate, pay
range, or ESG. Other postions listed below are limited by a"not to exceed” (NTE)
amount. Pay upon gppointment and pay adjustments for any employeein a position
limited by an NTE amount shdl aso be limited by the rate or pay range maximum
which would be applicable if the pogtion were in the classfied service as determined

by the gppointing authority.

NOTE: A "Not To Exceed" rate or maximum established for a position does
not guarantee the assgnment of the position to a certain pay range. The pay
range established for aNon-ESG position should be based on an anaysis of
the actua duties and respongbilities of the position by the appointing authority
and a condderation of the pay range to which the position would be assigned if
it werein the classified service.

(& Adminigration, Department of: Federd-State Relations Office, Staff Assstant
(NTE PR 81-03); Director of Indian Gaming (NTE PR 81-01); attorney
appointed under s. 569.015(2), Wis. Stats. (NTE PR 71-01); and Office of the
State Prosecutor, deputy digtrict attorneys (NTE PR 71-01).

(b) Board of Commissioners of Public Lands. Executive Secretary (NTE PR 81-
02).

(¢) Educationd Communications Board: Unclassfied employees (NTE PR 81-03)
other than employees identified under 3.01(1).
(Exceptionsto the NTE PR 81-03 limit for certain positions may be approved
by the DER Secretary if supported by a comparison of the functions assgned
after reorganization to the functions of postionsin the classified service above
the PR 81-03 level.)

(d) Hedth and Family Services, Department of: Office of Urban Development,
Director (NTE PR 81-01); Psychiatric Residents (NTE 0.75 of the minimum of
PR 10-52).

() Hidorica Society. Specidistsidentified under s. 230.08 (2)(c), Wis. Stats,
(NTE PR 81-03).

(f) Commissoner of Insurance, Office of the: Director of the Office of Hedth Care
Information (NTE ESG 1).

(9 Judtice, Department of: Director of Research and Information (NTE PR 81-
02).

(h) Lower Wisconsn State Riverway Board, Executive Director (NTE PR 81-03).

(i) Officesof the Governor and Lieutenant Governor, Saff other than the Executive
Secretary (NTE ESG 3).

B-11



Section B —3.03

3.04

3.05

() Office of the State Public Defender, Assistant State Public Defender
Supervisors (NTE PR 71-01).

(k)  Tourism, Department of: Kickapoo Reserve Management Board, Executive
Director (NTE PR 81-03) and Program Assistant (NTE PR 81-05).

() Veterans Affairs, Department of: Commandant, Wisconsin Veterans Home at
King (NTE ESG 2) and Commandant, Southern Wisconsin Veterans
Retirement Center at Union Grove (NTE ESG 2).

(m) Waste Facility Siting Board, Executive Secretary (NTE PR 81-03).
Salary Adjustmentsfor Employees Serving a Fixed Term

Certain incumbents of positions specified in s. 20.923(4) and (8), Wis. Stats,, servefixed
terms. Incumbents of fixed-term positions are prohibited by Article 1V, Section 26 of the
Condtitution from receiving pay increases during their term of office other than those granted
pursuant to a predetermined schedule of increases authorized at the time of appointment.
The pay range minimum and maximum for the ESG range in effect at the time of hire controls
the sdary potentia during the period of the entire fixed-term gppointment. (Refer dso to
incumbent salary limitation under s. 20.923(15)(b), Wis. Stats.)

Base Pay Adjustmentsfor Fiscal Years2003-04 and 2004-05 for Employees Not
Serving aFixed Term

For the 2003-05 biennium, these provisons apply to dl indefinite-term employees identified
in 3.01 except for deputy digtrict attorneys, assistant state public defender attorney
supervisors and the attorney appointed under s. 569.015(2), Wis. Stats,, who are excluded
from the GWA provisons under 3.05(1). These attorney positions remain covered,
however, under al other applicable provisons of 3.00. (Refer to Section C for 2001-03
GWA provisions that apply to these unclassified Non-ESG attorneys.)

Generd Wage Adjustment (GWA).

(1) Effective Dates. Therewill be no GWA in FY 2003-04. The GWA will be
effective June 27, 2004, in FY 2004-05.

(2) Elighility. All employesswho arein pay satus on the effective date are digible
to receive a GWA, except employees paid at or above the pay range maximum
(or the new pay range maximum, if anew pay range maximum takes effect on
the same date as GWA digtribution).

(3 Amount. All eigible employeeswill receive a GWA of 1.0% on June 27, 2004.

(@ Anemployee's new base pay after application of the GWA must not
exceed the applicable pay range maximum (or the new pay range
maximum, if anew pay range maximum takes effect on the same date as
GWA didribution).

B-12



Section B —3.05

(b) ESG employees must be paid at least the new pay range minimum of the
gppropriate ESG range, if anew pay range minimum takes effect on the same
date as GWA didtribution.

(©) Non-ESG employees must be paid at least the gpplicable new pay range
minimum if anew pay range minimum takes effect on the same date as
GWA didtribution.

(d) Noemployee may, during any fiscal year, receive atotd cumulative base
pay adjustment (GWA) exceeding atota of 10% of the employee's base
pay at the beginning of the fiscal year, immediately prior to GWA
digtribution.

() Except for those positions specificaly excluded by s. 20.923(15)(b), Wis.
Stats., the pay of an incumbent of a postion, whose sdary issubject to a
limitation under s. 20.923, Wis. Stats,, islimited to arate below that paid
to the governor (sdary of the current governor).

3.06 Pay Increasesif Level of Functions I ncreases

@

)

©)

Effective Dates. Pay increasesfor increasesin leve of functions shal be effective on
thefirg day of the pay period following completion of al digibility requirements.

Eligibility. Base pay increases may be granted to any employee under 3.01(2) of this
Section (Section B), if the DER Secretary finds that the level of the duties and
respongibilities has increased substantidly and one of the following conditions gpplies.

@

(b)

The position occupied is reassigned under s. 20.923, Wis. Stats,, to a higher
ESG; or

The position occupied is not assigned to an ESG under s. 20.923, Wis. Stats,,
and the DER Secretary finds that, if the position were assigned to an ESG under
S. 20.923, Wis. Stats., or assigned to a classification in the classfied service,
reassgnment of the position to a higher ESG or higher dlassification would be
judtified.

Amount. Pay increasesfor increasesin leve of duties and responsibilities shdl be

limited to:

@

(b)

The amount necessary to make the incumbent's rate equa to the minimum of the
new ESG or gpplicable pay range, as determined by the DER Secretary; or

One within-range pay step (WRPS) of the new ESG or applicable pay range, as
determined by the DER Secretary.
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3.07 Overtime Compensation and Supplemental Pay
(1) Definitions,

(@ Thedefinitions contained in Section A. 4.01(1) through (4), (10), (12) and (13)
of this Plan shal gpply to unclassfied employees.

(b) Supplementd pay. Pay in addition to the base rate for circumstances not
reflected in the base rate or pay range. Such circumstances are identified under
(4) and (5) below.

(2 Generd Policy. The generd policy provisions contained in Section A. 4.02(1) through
(4) of thisPlan shdl gpply to unclassfied employees.

(3) Overtime for Unclassified Employees.

(& Nonexempt Employees. Overtime pay for employees who are nonexempt from
the overtime provisons of the FLSA shdl be in accordance with the provisons
of the FLSA and related federd regulations. See Chapter 516 of the Wisconsn
Human Resources Handbook for an explanation of these provisions.

(b) Exempt Employees and Employees Not Covered by the FLSA.

1. Asprovidedins. 20.923(16), Wis. Stats,, the sdary paid to any
employee whose position isincluded under s. 20.923(2), (4), (5), (8), (9),
(10) and (12), Wis. Stats,, is deemed to compensate that employee for all
work hours. No overtime compensation in the form of cash or
compensatory time off may be paid to any such employee for hours
worked in any workweek in excess of the sandard basis of employment
as specified in s. 230.35(5)(a), Wis. Stats.

2.  Thesdariespad to exempt employees and employees not covered by the
FLSA are generdly intended to compensate for the total respongihbilities of
the position regardless of the number of hours worked. However,
circumstances may exist where time off or cash payment for overtime
hoursis appropriate for certain employeesidentified in 3.01(2). Section
A, 4.03(2)(b) of this Plan shall be used by agencies as abasisto establish
practices for additiona compensation for overtime hours. Time off or
cash payment authorized in Section A, 4.03(2)(b) for smilar positionsin
the classified service may be granted to exempt employees and employees
not covered by the FLSA at the discretion of the gppointing authority.

3. Appointing authorities shal have the discretion in approving scheduled use
of time off earned in lieu of cash payment for overtime hours. Time off
earned in lieu of cash payment for overtime hours which cannot be
scheduled by the gppointing authority within 12 months after the end of the
cdendar year in
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which thetimeis earned shal be paid in cash a the employee's current
regular rate times the unused time off hours earned.

(4) Weekend and Night Differentid for Unclassified Employees.

Q)

@

(b)

(©

Weekend Differential. Except as provided in (c), below, employeesidentified in
3.01(2) of this Section (Section B) may be paid up to sixty cents ($.60) per
hour for al weekend hours worked.

Night Differentid. Except as provided in (c), below, employeesidentified in
3.01(2) of this Section (Section B) may be paid up to forty-five cents ($0.45)
per hour for dl night hoursworked. To qudify for night differentia between the
hours of 6:00 p.m. and 12:00 midnight, an employee must be assgned a
minimum of two work hours between 6:00 p.m. and 1:.00 am.

Employees identified under s. 20.923(10), Wis. Stats., are not digible for
weekend or night differentid.

Supplementa Pay Provisons for Supervisory Attorneys.

Incumbents of attorney positions under 3.01(2) of this Section (Section B) or
unclassified attorney positions covered by Section C of this Plan who supervise one or
more permanent attorneys are digible to receive a repongbility add-on in accordance
with the following supplementa pay provisons

@

(b)

(©

Appointing authorities shal have the discretion to grant or adjust supplementa
pay, subject to the maximum allowable amount specified in (3) below, based on
thelr andysds of their organizationa structure, interna and externd relationships,
Sze of staff supervised and any other reasonable criteria deemed appropriate.
The add-on shdl be immediately discontinued when the employee is no longer
employed in a position covered by these provisons. Failure to do so will result
in asadary overpayment, which must be recovered by the gppointing authority.

Decisonsto grant and adjust supplementa pay for deputy didrict attorneys are
subject to the review and approva of the agency (i.e., Department of
Adminigration) responsble for the generd program operations relaing to
Chapter 978, Wis. Stats. The agency may eect to publish decison-making
criteria congstent with (1) above, and delegate in writing certain such decisons
to some or al gppointing authorities of deputy didtrict attorneys.

The following supplementa pay maximum for supervisory responshility is
established for igible employees covered by these provisons.

ADD-ON FOR SUPERVISORY RESPONSIBILITY
SUPPLEMENTAL PAY MAXIMUM

June 29, 2003 through June 25, 2005

NTE Official Hourly Rate Monthly Rate Annual Rate

$2.75 $478.50 $5,742.00
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4.00 Bene€fit Provisons

4.01 Health Insurance Premiums

As provided under Chapter 40, Wis. Stats., and this Plan, the provisions for state payment
of hedlth insurance premiums are identica to the provisions for nonrepresented permanent
classfied employees. See Section A, 5.01 of this Plan.

4.02 Reirement Contributions

(1) Asprovided under s. 40.05(2)(b), Wis. Stats., and this plan, the State payment for
employee retirement contributions shal equa 5.0% of the earnings for creditable
service of each participating employee.

(2) The State shdl pay the 1.0% benefit adjustment contribution required by
s. 40.05(2m), Wis. Stats., for participating employees whose formularate is
determined under s. 40.23(2m)(e)1 and 3, Wis. Stats.

(3) Effective January 1, 1996, the State shadl pay the additiond three tenths of one
percent (0.3%) employee share of the benefit adjustment contribution for genera
occupation participants required by s. 40.05(2n)2, Wis. Stats.

NOTE: This provison aso applies to employees not covered by a collective
bargaining agreement and whose employer paid retirement contributions are not
determined under s. 230.12, Wis. Stats.

5.00 Discretionary Compensation Adjustment (DCA)
Discretionary Compensation Adjustments (DCAs) shdl be granted to unclassified

employees not serving afixed term, under 3.05 of this Section (Section B), in
accordance with Section J of this Plan.
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SECTION C - COMPENSATION PROVISIONS FOR NONREPRESENTED EMPLOYEESIN
ATTORNEY POSITIONSIN THE CLASSIFIED SERVICE AND CERTAIN
“NON-ESG” ATTORNEY POSITIONSIN THE UNCLASSIFIED SERVICE

100 Coverage

2.00 General Wage Adjustment (GWA) and Annualized GWA for the Fiscal Years 2003-04 and
2004-05

2.01 Generd Wage Adjustment (GWA)
2.02 Annudized Generd Wage Adjusment (GWA) Payment

3.00 Pay on Appointment

4.00 Discretionary Compensation Adjustment (DCA)

INTRODUCTION

This Section (Section C) includes provisons for GWA and Annualized GWA for nonrepresented classified
attorneys and certain unclassified “Non-ESG” attorneys in state civil service. Nonrepresented classified
atorneys are excluded from the following provisons of Section A of this Plan for the 2003-2005 biennium:
2.01 (Generd Wage Adjustment (GWA)) and 2.02 (Annudized Generd Wage Adjustment (GWA)
Payment). Unclassfied “Non-ESG” atorneys are excluded from the pay on appointment and GWA
provisions of Section B, 3.02(2) and 3.05(1) of this Plan for the 2003-2005 biennium. Those employeses,
however, will remain covered under dl of the remaining gpplicable pay and benefit provisons of Sections A
(classified employees) or B (unclassified employees) of this Plan for the 2003-2005 biennium.

100 Coverage
The provisons of this Section (Section C) gpply to the following employees.
(1) Professona lega-related classified employees.

(@ Permanent and project employees in postions dlocated to Attorney
classfications assigned to pay schedule 71.

(b) Project employeesin pogtions dlocated to the Attorney classfication in the
Professond Legd bargaining unit (pay schedule 09).

(2) Unclassfied “Non-ESG” attorneys.

(@ Employees appointed on other than an LTE basis to deputy didrict attorney
positions.

(b) Employees appointed on other than an L TE basis to nonrepresented assi stant
date public defender attorney positions.
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(©

Employee appointed to the attorney position established under s. 569.015(2),
Wis. Stats.

2.00 General Wage Adjustment (GWA) and Annualized GWA Payment for Fiscal Years
2003-04 and 2004-05

2.01 General Wage Adjustment (GWA)

D)

2

3

Effective Date. Therewill be no GWA in FY 2003-04. The GWA will be effective
June 27, 2004, in FY 2004-05.

Eligibility. All employees who arein pay status on the effective date are digible to
receive a GWA except the following:

@

(b)

(©

Employees whaose job performances were rated below satisfactory as a result
of forma performance eva uations conducted in the twelve-month period
ending June 26, 2004, for FY 2004-05.

Supervisors who have not completed forma performance evauations on dl
subordinate employees, for whom performance evauations are required,
within the 12-month period ending June 26, 2004, for FY 2004-05. (For
purposes of these provisions, the requirements of Chapter ER 45, Wis. Adm.
Code, will gpply to both classfied and unclassfied employees)

NOTE: Extenuating circumstances may exist (e.g., leaves of absence) that
would alow a supervisor to receive a GWA even though the required
performance eva uations were not completed within the mandated
timeframes. Contact DER, Division of Compensation and Labor Relaions

for further assstance.

Any employee paid at or above the gpplicable pay range maximum. (An
employee who is not digible to receive a GWA soldly because his or her base
pay isa or aove the pay range maximum may quaify for an Annuaized
GWA Payment under 2.02 of this Section.)

Amount.

All digible employees will receive a GWA of 1.0% on June 27, 2004, subject to the
fallowing regtrictions

@

(b)

An employee' s new base pay after gpplication of the GWA must not exceed
the gpplicable pay range maximum (or the new pay range maximum if anew
pay range maximum takes effect on the same date as GWA didtribution).
(Refer to Annudized GWA Payment provisions under 2.02 of this Section.)

No employee may, during any fiscd year, receive atotd cumulative adjusment
(GWA) exceeding atota of 10% of the employee's base pay at the beginning
of thefiscd year, immediatdy prior to GWA didribution.
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(4)

Grievances. If an employeeis dissatisfied with the evauation methodology and results
used by an agency to determine any GWA, the employee may file a grievance under
s. 230.12(5)(e), Wis. Stats. The decision of the appointing authority is find and may
not be appealed to the Personnel Commission under ss. 230.44 or 230.45(1)(c), Wis.
Stats. Agencieswill submit acopy of each grievance filed and the written decision of
the gppointing authority to the DER Secretary within 14 days of the decision.

2.02 Annualized General Wage Adjustment (GWA) Payment

@D

)

©)

(4)

©)

Granting Date. The Annudized GWA Payment will be granted as soon as
adminigratively feasible after the effective date of any GWA granted under 2.01 of
this Section (Section C).

Eligibility. Any employee may qudify for an Annuadized GWA Payment if either of the
conditions described under (a) or (b), below, apply:

(@ Theemployeewas not eigible to recaeive a GWA solely because his or her base
pay was at or above the pay range maximum.

(b) Theemployee did not receive the full GWA because of the pay range maximum
limitation.

Amount. The amount of any Annudized GWA Payment granted to an employeeis

subject to the restrictions under (a) and (b) below:

(@ For employess who qudify for an Annudized GWA Payment because of the
condition described in (2)(a) above: The hourly amount usad in caculating an
employee' s Annudized GWA Payment will equa the full GWA amount (i.e,
1.0% on June 27, 2004).

(b) For employeeswho qudify for an Annudized Payment because of the
circumstances described under (2)(b) above: The hourly amount used in
cdculating an employee’ s Annudized GWA Payment will equd the difference
between the full GWA amount (i.e., 1.0% on June 27, 2004) and the partia
GWA actudly received by the employee.

Cdculating Annudized GWA Payments. Annuaized GWA Payments will be
cdculated by multiplying the hourly amount determined to be gppropriate for the
employee in accordance with (3)(a) or (b) above, by 2088. Annuaized GWA
Payments provided to permanent part-time or seasonal employees will be prorated on
the basis of the budgeted percentage of Full-Time Equivaency (FTE) on the GWA
digtribution date.

Annudized GWA Payments for employees on approved unpaid leaves of absence.
Any employee who is on an gpproved unpaid leave of absence as of the effective date
of the GWA digtribution and who qudifies for an Annuadized GWA Payment will
receive the payment, subject to the following redtrictions:

(@& Theemployee must return from the leave of absence to pay status by June 25,
2005, and the employe€' s restoration right must be derived from
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apogtion covered by the GWA Payment provisions of this Section
(Section C) or Section A of thisPlan.

(b) Theemployee will not receive a GWA Payment until he or she has returned to
pay status.

(©) Thehourly GWA amount used in the caculaion of an employee’'s Annudized
GWA payment will equa the amount determined to be gppropriate under (3)
above.

3.00 Pay on Appointment

Pay on Appointment shall be determined in accordance with Section |, 4.04 of this Plan.

NOTE: Pay Schedule 71 will be used for pay transactions involving unclassified
atorney postions covered by this Section (Section C).

4.00 Discretionary Compensation Adjustment (DCA)

Discretionary Compensation Adjusiments (DCAs) shall be granted in accordance with
Section J of this Plan.
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SECTION D - COMPENSATION PROVISIONSFOR LIMITED TERM EMPLOYEES (LTES)

1.00 Coverage

1.01 Classfied Service
1.02 Unclassfied Service

2.00 Beginning Base Pay Ratesfor Limited Term Appointments

2.01 Limited Term Appointments in the Classfied Service
2.02 Limited Term Appointmentsin the Unclassified Service
2.03 Incentive and Retention Award Pilot Program for Seasond Limited Term Appointments

3.00 BasePay Adjustmentsfor LTES

3.01 If Paid Below the Maximum Rate for LTE Class Title

3.02 If Pay Range of Permanent Classfication is Reassgned

3.03 If Paid Below the Minimum of the Pay Range for a Permanent Class Title
3.04 Indligibility for Regrade Increases

3.05 Hligibility for Other Base Pay Adjustments and Lump Sum Payments

4.00 Overtime, Supplemental, and Holiday Pay

4.01 Overtime Pay for LTEswith Nonexempt Status
4.02 Overtime Pay for LTEs with Exempt Status
4.03 Payment Only for Hours Worked

4.04 Supplementa Pay

4.05 Payment for Holidays Worked

5.00 Ben€fit Provisons

5.01 Hedth Insurance Pramiums
5.02 Retirement Contributions

6.00 Alphabetical List of Class Titles, Codes and Maximum Pay Ratesfor the Limited Term
Employment Pay Schedule 18

INTRODUCTION

This Section (Section D) governs the pay of limited term employees (LTES) in the classified and unclassified
sarvice. Provisons contained in this Section (Section D) include beginning base pay rates, base pay rate
adjustments, overtime, supplementd pay, and hedth insurance and retirement contributions for digible
participating LTES. The aphabeticad listing of LTE classtitles and maximum (Not To Exceed —“NTE”) pay
rates for limited term employment pay schedule 18 is aso included.
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Section D —1.00

1.00

2.00

Coverage

The provisons of this Section (Section D) govern the compensation of dl LTEs in the classfied
service and, pursuant to s. 230.12(1)(a)1.b., Wis. Stats., employees with comparable statusin
the unclassified service. LTEs are employed in positions in either the classified or unclassified
service that meet the respective definition under 1.01 or 1.02 below.

1.01 Classified Service

An LTE appointment is employment in the classified service in which the nature and
conditions do not permit attainment of permanent status in class, for which the use of
normal procedures for recruitment and examination are not practicable, and is not project
employment.

1.02 Unclassified Service

An LTE gppointment is employment in the unclassfied service in which the employee
would have been consdered an LTE, had employment been in the classfied service.

See also s. 230.26, Wis. Stats., and Chapter ER 10, Wis. Adm. Code.
Beginning Base Pay Ratesfor Limited Term Appointments

LTEsmust be paid at least the date or federa minimum wage, whichever is gregter, unlessa
lower wage is authorized pursuant to Section 14 of the Fair Labor Standards Act. In addition,
the following provisions gpply:

2.01 Limited Term Appointmentsin the Classfied Service
(1) LTE appointmentsto positions dlocated to LTE classtitlesin pay schedule 18.

(& Basepay rates shdl not exceed the limits specified in the chart found in 6.00 of
this Section (Section D) for the LTE classtitle. In those cases where no
specific rate islisted, base pay rates, generdly, shdl not exceed the rate paid
for smilar types of services provided on a permanent basis.

(b) Thelisted "Not to Exceed" rates shal not be considered the gppropriate rate
of pay for al gppointmentsto aparticular LTE class. Rates for gppointments
may be set by the gppointing authority at up to the rate indicated in the chart
found in 6.00 of this Section (Section D), based on the nature of the work to
be performed and the prevailing pay practices where the positions are located.
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2

(©) For dasseswhere the pay limitation isidentified as "usud and cusomary fee,"
documentation should be retained by the gppointing authority as to how the
specific amount was determined.

L TE gppointments to positions alocated to classfications used for permanent
positions.

(& When thework to be performed by an LTE isnot identified by an LTE class
title listed in pay schedule 18, the most gppropriate classfication to which
permanent positions are assigned should be used for the LTE pogtion.

(b) LTEsaedigbleto be pad up to the minimum of the pay range for the
gpplicable classfication to which permanent positions are assigned except that:

1. Thebase pay rate shdl be below the applicable pay range minimum if
the employeeis designated as a"trainee’ for one or more of the
following reasons.

a.  TheLTE employment involves either formd or informd training
beyond that normally provided to a newly appointed worker.

b.  Theknowledge, skills and/or abilities of the employee are lower
than those normally required of an employee in the classification.

c. Thedutiesand responshilitiesassgned to the LTE are less
complex and/or responsible than those normdly assgned to a
permanent employee in the same classfication and there is no
lower level permanent classfication that is gpplicable.

NOTE: Itisnot necessary to formadly designate an LTE pogtion as
"traineg"’ to be able to pay below the minimum of the pay range.
However, gppointing authorities should gpply consstent pay
sandards when determining the pay for incumbents of LTE positions
deemed to be "trainee" in nature.

2. Under certain limited circumstances, the base pay rate may be above the
pay range minimum of the gpplicable permanent classfication. If any of
the following conditions are met, the appointing authority has the
discretion to establish a base pay rate above the pay range minimum.

a.  Hiring Above the Minimum (HAM) authority has been approved

by DER for the LTE postion or on a continuing basis for positions
in the gpplicable permanent classification.
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The LTE isaformer classfied permanent employee with
reingtatement digibility or restoration rights to the gpplicable
permanent classfication and the duties of the LTE podtion are
related to those of the previous permanent position(s). If so, the
alowable maximum base pay rate is determined in accordance
with the reingtatement/restoration provisions of the goplicable
collective bargaining agreement and/or Section |, 4.07 and 4.08 of
thisPlan.

NOTE: Pay upon reingtatement provisions that supersede or
supplement those provided in the Rules of the Secretary apply
to classfications assigned to a number of represented and

nonrepresented pay schedules.

The LTE isds0 a current classified permanent employee; the
duties and respongbilities of the LTE podtion are reated to those
of the permanent pogition; and the base pay rate is not higher than
the employee' s permanent rate of pay. However, the base pay
rate may not exceed the maximum of the pay range for the
counterpart permanent class of the LTE postion.

A raised minimum rate (RMR) isin effect for postionsin the
applicable permanent classfication and the LTE is performing &
the same leve as a permanent classified employee (i.e, notina
"trainee”’ gaus).

The LTE postion is alocated to a classfication in a broadband
pay schedule. The pay on gppointment flexibility for garting an
employee (Section |, 4.04(2) of this Plan) a not more than the

applicable gppointment maximum may be used.

LTEsin craftsworker related positions shal be paid no more than the
applicable gross prevailing rate. Those who are determined to be Wisconsin
Retirement System dligible may be paid no more than 89.7% of the gpplicable
gross prevailing rate.

2.02 Limited Term Appointmentsin the Unclassified Civil Service

The rate upon appointment should be equa to the rate which would be payable upon
appointment to asmilar position in the classfied service, as determined by the gppointing
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2.03 Incentive and Retention Award Pilot Program for Seasonal Limited Term

Appointments

Subject to conditions established by the DER Secretary, an gppointing authority may
provide an Incentive and Retention Award not to exceed $500.00 for critica seasonal
LTE appointments. Prior to granting any awards under this pilot project, the agency must
provide awritten plan to the DER Secretary outlining the reason(s) for the awards and the
criteria under which they will be granted.

3.00 BasePay Adjustmentsfor LTES

3.01

3.02

3.03

3.04

If Paid Below the Maximum Ratefor an LTE Class Title

(1) AnLTEwhoispad below the maximum rate indicated for the LTE dasstitle listed
in pay schedule 18 may have his or her base pay rate adjusted, by the gppointing
authority during the fiscal year, to arate not to exceed the maximum indicated rate.

(2) Forincreases granted to LTEs in dlasstitles for which a"usud and cusomary fee"
limit gpplies, documentation should be retained by the gppointing authority asto the
bass for suchincreases. (For example, anincrease in the usud and customary fee
for the occupation, initid pay set at below the usud and customary fee, etc.)

If Pay Range of Permanent Classification isReassigned

An LTE in apostion dlocated to a classfication aso used for permanent postionswho is
eligible to be paid a the minimum of the pay range may have their base pay rates adjusted
to arate not exceeding the new minimum of the pay range if the dlassfication is reessigned
to adifferent pay range, if the pay range minimum is adjusted, or if araised minimum rate is
in effect for the classfication.

If Paid Below the Minimum of the Pay Range for a Permanent Class Title

An LTE in apostion dlocated to a classfication used for permanent positionswho is paid
below the pay range minimum, but who is digible to be paid up to the minimum, may have
his or her base pay rate adjusted up to the pay range minimum of the classfication.
Ineligibility for Regrade Increases

An LTE isnot digibleto receive an increase as aresult of aregrade (i.e,, LTE positions
are not reclassfied).

D-5



Section D-3.05

3.05 Eligibility for Other Base Pay Adjustmentsor Lump Sum Payments

AnLTE isnot eigible for any type of increase except:
(1) Theincreases stated in 3.01 through 3.03 of this Section (Section D);

(20 ANLTE hired under 2.01(2)(b)2.b. of this Section (Section D) may have his or her
base pay rate adjusted by the Generd Wage Adjustment (GWA) shown in Section
A, 2.01(3)(a) of this Plan on the effective date of the GWA, subject to the
gpplicable pay range maximum; and

(3) ANLTE hired under 2.01(2)(b)2.c. of this Section (Section D) may have his or her
base pay rate adjusted by the GWA shown in Section A, 2.01(3)(a) of this Plan on
the effective date of the GWA, not to exceed the employee’ s permanent rate of pay
and subject to the applicable pay range maximum.

4.00 Overtime, Supplemental, and Holiday Pay

4.01

4.02

4.03

Overtime Pay for L TEswith Nonexempt Status

Overtime pay for LTES who are nonexempt from the overtime provisions of the Fair Labor
Standards Act (FLSA) shdl be in accordance with the provisions of the FLSA and related
federd regulaions. See Chapter 516 of the Wisconsin Human Resources Handbook for
an explanation of these provisons.

Overtime Pay for LTEswith Exempt Status

L TEswho are exempt from the overtime provisons of the FLSA (e.g., atorneys,
physicians, dentists, and teachers) must receive the straight rate for dl overtime work hours
unless the work performed isin an occupationd areawhereit is cusomary to work
overtime hours without additiona payment. If LTESwork overtime hours without
additiona payment, agencies must maintain records to document that such appointments
arefor lessthan atota of 1044 actua work hours per year pursuant to s. 230.26, Wis.
Stats.

Payment Only for Hours Worked
Pursuant to Chapter ER 10, Wis. Adm. Code, LTEs must be paid only for actua hours

worked. LTESs cannot be granted compensatory time off as payment for overtime or
holiday work hours.

NOTE: Pursuant to ss. 230.26 and 230.35, Wis. Stats,, LTEs do not qudify for
paid holidays or any other type of paid leave.
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5.00

4.04

4.05

Supplemental Pay

LTEs may receive the same types of supplementa pay (e.g., weekend differentid, night
differentid, etc.) as permanent employeesin the same or most closaly related classfication.

Medica Consultant LTE employees whose positions require the possession of alicenseto
practice medicine pursuant to s. 448.05, Wis. Stats.,, may be provided the supplementa
pay in dl of the provisions of Section A, 4.15 of thisPlan. Medical Consultant LTE
employees whose positions require the performance of duties of a Dentist Supervisor or
Dentist Management may be provided the supplementd pay in Section A, 4.15(2) of this
Han.

Payment for Holidays Worked

LTEs must receive payment a the premium rate for dl holiday work hours as provided in
S. 230.35(4)(b), Wis. Stats.

Benefit Provisions

5.01

5.02

Health Insurance Premiums

As provided under Chapter 40, Wis. Stats., and this Plan, the provisions for state payment
of hedlth insurance premiums for insured L TES are identicdl to the provisions for insured
nonrepresented permanent classified employees.

Retirement Contributions

See s. 40.05(1)(b), Wis. Stats., for information regarding State payment of employee
retirement contributions for participating LTES.
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6.00 Alphabetical List of Class Titles, Codes and Maximum Pay Ratesfor the Limited Term
Employment Pay Schedule 18

ALPHABETICAL LIST OF CLASSTITLES, CODES, AND MAXIMUM PAY RATES
FOR LIMITED TERM EMPLOYMENT PAY SCHEDULE 18

2003-05
CLASSTITLE CLASS CODE MAXIMUM PAY RATE
A/K/A
NOT TO EXCEED (NTE)

RATE
Archaeology Assistant 94009 NTE Minimum PR 06-10
Archaeology Crew Leader 94012 NTE Minimum PR 06-13
Archaeology Lab Technician 94010 NTE Minimum PR 06-11
Artists Moddl 94130 NTE Usud & cusomary fee
Assgant Guide 94150 NTE Minimum PR 06-05
Assgant Naurdis Guide 94140 NTE Minimum PR 06-08
Civil Engineer-Trangportation SET* 94290 NTE Minimum PR 14-46
(* Student Engineer Trainee)
Clerical Helper 94300 NTE The federd minimum wage +

$3.50

Crafts Worker 94320 NTE AreaPrevaling Rate
Crowd Control Officer 94330 NTE Usud & customary fee
Dentd Consultant 94350 NTE Usud & cusomary fee
IS Professona Consultant LTE 94000 NTE Usud & cusomary fee
Lifeguard 94560 NTE Minimum PR 06-08
Medica Consultant 94600 NTE Usud & customary fee
Professond Consultant 94680 NTE Usud & customary fee
Psychologica Consultant 94700 NTE Usud & cusomary fee
Psychologist Intern-Leve | 94721 NTE Minimum PR 12-04
Psychologist Intern-Level 1 94722 NTE Minimum PR 12-04
Specid Activities Hel per 94820 NTE Minimum PR 06-06
Stage Hand 94850 NTE Prevailing rate
Temporary Nurse 94770 NTE Maximum PR 11-09
Vocationad Rehabilitation Assgtant 94920 NTE Minimum PR 12-04
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SECTION E - PAY ADMINISTRATION FOR CLASSIFIED PERMANENT AND PROJECT
EMPLOYEESIN NON-BROADBAND PAY SCHEDULES

1.00 Beginning Pay On Original Appointment for Permanent Classified Employeesin Non-
Broadband Pay Schedules

1.01 Generd

1.02 Rased Minimum Rate (RMR)

1.03 Hiring Above the Minimum (HAM)
1.04 Tranee Minimum Rate

2.00 Beginning Pay Ratesfor Project Appointeesin Non-Broadband Pay Schedules

2.01 Project Appointees Who Are Former Permanent Classified or Unclassfied Employees
2.02 Other Project Appointees

3.00 Other Transaction Pay Adjustmentsfor Project Employeesin Non-Broadband Pay
Schedules

3.01 Pay on Completion of the First Sx Months of a Project Appointment

3.02 Multiple Pay Adjustments on Same Date (Order of Application)

3.03 Pay on Regrade for Reclassfication or Redlocation to a Classfication in aHigher Pay
Range.

3.04 Pay on Regrade for Reclassification or Redllocation to a Classification in the Same or
Counterpart Pay Range

3.05 Pay on Regrade for Reclassfication or Redllocation to a Classfication in aLower Pay
Range.

INTRODUCTION

The provisons of this Section (Section E) apply to al classified project employees and dl classified
represented permanent employees whose positions are not alocated to classfications assigned to
nonrepresented or represented broadband pay schedules.

NOTE: The provisonsin this Section (Section E) shdl be superseded by gpplicable
collective bargaining provisons.

Pay administration provisons for nonrepresented permanent and project employees whose positions are
alocated to classfications assigned to broadband pay schedules are contained in Section | of this Plan.
Provisons for determining beginning base pay rates for unclassfied employees and limited term employees
(LTES) are contained in Sections B and D, respectively. The beginning rate provisonsin Sections B and D
aoply only to employees covered by those respective Sections and have been included with other
compensation provisons that are unique to unclassified employeesand LTES.

NOTE: The provisonsin this Section (Section E) supersede ch. ER 29, Wis. Adm. Code,
for dl project appointmentsin non-broadband pay schedules.
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1.00 Beginning Pay On Original Appointment For Permanent Classified Employeesin Non-
Broadband Pay Schedules

Upon origina gppointment as a permanent nonrepresented or represented employee in the
classfied service beginning base pay rates shal be determined asfollows

1.01 General

The darting base pay rate upon origind gppointment shal be the minimum of the pay range
for the classfication except as otherwise provided in this Section (Section E), other
sections of this Plan, or collective bargaining agreements.

NOTE: For provisons governing the pay upon origina gppointment for
nonrepresented permanent employees in positions dlocated to classfications
assigned to the broadband pay schedules, refer to Section |, 4.04 of this Plan.

1.02 Raised Minimum Rate (RMR)

NOTE: Refertoindividua collective bargaining agreements for any reporting
requirements or limitations on the use of RMRs for represented positions.

(1) When competitive labor market conditions have been evauated and the minimum
rate is determined to be below the market rate for a classification or subtitle for a
classfication, or when a classification or subtitle for a classification has unique
requirements and it is unlikdly that quaity applicants would be available under such
conditions, the DER Secretary, at the request of the gppointing authority, may
edtablish araised minimum rate above the pay range minimum for recruiting, hiring
and retaining employees. Such rates may be established on a geographic basis.

(2) Theraised minimum rate shdl be the lowest rate payable to any permanent or
project employee whose position is assgned to the classification or classfication and
subtitle in the geographic areawhere the raised hiring minimum isin effect.

(3) Subject to the pay range maximum, if araised minimum rate is established, the
permanent statusin class minimum (PSICM) rate, if applicable, shall dso be raised
by alike dollar amount and any provisonsin this Plan or the Wisconain
Adminigrative Code relating to PSICM shall apply to the raised PSICM 0
established.
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NOTE: Refer to Chapter 528 of the Wisconsin Human Resources Handbook
entitied "Raised Minimum Rates' for additiond information.

1.03 Hiring Abovethe Minimum (HAM)

NOTE: Refer toindividud collective bargaining agreements for any reporting
requirements or limitations on the use of HAM for represented positions.

(1) TheDER Secretary may authorize HAM for permanent and project employees

2

3

whose positions are alocated to classfications assigned to non-broadband pay
schedules when éther:

(& Thedutiesand responghilities of a pogtion require the employment of a
person with quaifications that differ sgnificantly from those normally required
for other pogtionsin the same classfication, and the persons who possess
such qudifications are not reedily available in the labor market a the minimum
rate in the pay range; or

(b) A recruitment effort hasfailed to produce or would likely not produce afull
certification of candidates.

HAM must be authorized prior to forma recruitment and the increased pay potentia
must be included in dl recruitment information where pay is Sated.

Only those candidates who possess qudifications which significantly exceed the
requirements for the classification or subtitle or who possess qudifications which
differ agnificantly from those normdly required for other positionsin the same
classfication may be hired above the minimum of the pay range.

NOTE: Refer to Chapter 508 of the Wisconsin Human Resources Handbook
entitled "Hiring Above the Minimum" for additiona information.

1.04 Trainee Minimum Rate

D)

The minimum starting pay rate for trainees will be established at one within- range
pay step below the minimum of the pay range for the objective classfication for each
sx (6) months of forma and/or "on-the-job™ training required to reach the objective
classfication. The step referred to for trainees in this Section (Section E) is defined
asadep in the pay range for the objective classfication for which the employeeis
being trained. If the DER Secretary, at the request of the gppointing authority,
reviews the qualifications of the person to be gppointed and determines that the
qudifications are equivaent to specific ssgments of the training program, such
segments may be waived and considered as completed. The rate payable on
gppointment may then exceed the minimum rate established for the training program
and shall be based on
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2

3)

(4)

the length of time required to complete the remaining segments of the training
program.

Incremental pay increases up to the pay range minimum of the objective classfication
shdl be provided for successful completion of each segment of training as provided
in the training plan for each trainee pogtion.

Scheduled trainee pay increases shdl be increased by the same percent, and at the
same time as the adjusment to the pay range minimum.

In pay schedules where no within-range pay step is defined, the step used for trainee
pay purposes shal be three percent (3.0%) of the minimum for the objective
classification for which the employee is being traned.

2.00 Beginning Pay Ratesfor Project Appointeesin Non-Broadband Pay Schedules

2.01 Project Appointees Who Are Former Permanent Classified or Unclassified
Employees

1)

2

3)

Subject to the maximum of the new pay range, project gppointees who have
previoudy been permanent classified employees, and who could have been
gppointed to a permanent position without an interruption of continuous service
under s. ER 18.02(2), Wis. Adm. Code, may be appointed to a project position
assigned to a higher classification than their previous permanent classified position,
and may be paid at up to their previousrate of pay if higher than the pay range
minimum of the classfication for the project appointment.

Project appointees who have previoudy been permanent classified employees, and
who could have been gppointed to a permanent position without an interruption of
continuous service under ER 18.02(2), Wis. Adm. Code, may be appointed to a
project position assigned to the same, a counterpart, or alower classification than
their previous permanent classified position, and may be paid at arate of pay
determined in accordance with the provisions regarding pay on reinstatement as
contained in the applicable collective bargaining agreement or Section |, 4.07(3) of
thisPlan. The flexible pay upon gppointment provisions unique to broadband pay
schedules, described in Section 1, 4.04 of this Plan, shall not gpply.

Subject to the maximum of the new pay range, project appointeeswho are
gppointed directly from a permanent unclassified position without an interruption in
employment status may be paid at up to their previous rate of pay if higher than the
pay range minimum of the classfication for the project pogtion.

NOTE: Refer to Chapter ER 34 of the Wisconsan Adminigtrative Code for
additiona employment information regarding project employees.
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2.02

Other Project Appointees

(1) Except asprovided in 2.01, beginning base pay rates shall be determined in
accordance with 1.00 above.

(2) On subsequent project gppointment to a different position, the pay rate attained as a
result of a project appointment shal not serve as the basis for the establishment of
subsequent pay rates on appointment to any other position. However, experience
acquired may be relevant for subsequent appointments made in accordance with
HAM provisions of 1.03 above.

NOTE: Refer to Section A, 4.20, of this Plan for the provisions regarding supplementa pay
and overtime provisons for project employees.

3.00 Other Transaction Pay Adjustmentsfor Project Employeesin Non-Broadband Pay
Schedules

3.01

3.02

3.03

3.04

3.05

Pay on Completion of the First Six Months of a Project Appointment.

No sx month increase will be granted to any project employee upon completion of the first
six months of a project gppointment.

Multiple Pay Adjustments on Same Date (Order of Application).

Multiple pay adjustments that are effective on the same date will be gpplied in the order
givenin Section |, 4.01 of this Plan.

Pay on Regrade for Reclassification or Reallocation to a Classification in a
Higher Pay Range.

Pay on regrade for reclassfication or redlocation to a classfication in a higher pay range
for project appointees will be in accordance with Section 1, 4.09 of this Plan.

Pay on Regrade for Reclassification or Reallocation to a Classification in the
Same or Counterpart Pay Range.

Project employees shall receive no pay adjustment for reclassification or redlocation to a
classfication in the same or counterpart pay range.

Pay on Regrade for Reclassification or Reallocation to a Classification in a L ower
Pay Range.

Pay on regrade for reclassification or redllocation to a classfication in alower pay range
for project appointees will be in accordance with Section 1, 4.11(1) of this Plan.
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SECTION F - UNIFORM TRAVEL SCHEDULE AMOUNTS

1.00

2.00

3.00

4.00

5.00

Definitions

1.01 Airline Receipt

1.02 Employee

1.03 Headquarters

1.04 Headquarters City

1.05 Lowest Appropriate Airfare
1.06 Non-Airline Receipt

1.07 Traveer

1.08 Trave Status

1.09 Volunteer

Authority for Trave

2.01 Authorization
2.02 Appropriateness

Mode of Transportation

3.01 Air Trave

3.02 Trave By Tran

3.03 Trave By Bus

3.04 Taxisand Airline Shuitles
3.05 Vehicle Transportation

3.06 Specid Mode Transportation

Meal Expenses

4.01 Med Clams

4.02 Maximum Med Amounts

4.03 Meal Receipts

4.04 Timeframesfor Med Rembursement

4.05 Alcoholic Beverages
4,06 Bottled Water Reimbursement for Internationa Traved

Hotel and M otel Expenses

5.01 Lodging Clams

5.02 Maximum Lodging Rates

5.03 Exceeding the Maximum Lodging Rate
5.04 Checkout Times and Extended Stays
5.05 Lodging Receaipt Requirement

5.06 Non-licensed Facilities

5.07 Government Discounts

5.08 Negotiated Rates



Section F—TOC

6.00 Meeting Facilities

6.01 State-Sponsored Mestings, Training and Conferences
6.02 Exceptions

7.00 Other Allowable Travel Expenses

7.01 Laundry, Cleaning and Pressng Charges
7.02 Teephone/Fax/Internet Connectivity
7.03 Hotd Gratuities and Porterage

7.04 Regidration Fees

7.05 ATM Service Fees

7.06 Passports and Visas

8.00 Expensesin an Employee's Headquarters City
9.00 Traveling With Spouse or Other “Non-Employee’ Individuals
10.00 Reimbursement for Moving Expenses

10.01 Authority

10.02 Minimum Digtance
10.03 Maximum Amount
10.04 Internationd Moves

11.00 Applicant Interview Expenses

12.00 Temporary Lodging Allowance
13.00 Food and Lodging Allowancefor Legidators
14.00 Miscellaneous

14.01 Weekend Expenses

14.02 Expensesfor Volunteers

14.03 Expensesfor Reasonable Accommodations

14.04 Payment for Unauthorized Trave Prohibited

14.05 Primary Referencesto Department of Adminigration’s (DOA) Statutory Responsibility
Rdativeto Audit of Travel Clams

14.06 Pendty for Fling Fraudulent Travel Claim

14.07 Advancement of Travel Expenses

INTRODUCTION

In accordance with s. 20.916(8), Wis. Stats., the DER Secretary, with the approva of the Joint Committee on
Employment Relations (JCOER), establishes the uniform travel schedule amounts (UTSAS). These amounts
include automobile, motorcycle, and persond airplane mileage reimbursement rates; porterage tips, moving
expenses, temporary lodging alowances; and med and
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lodging rates. The approved travel schedule amounts are incorporated into the compensation plan under s.
230.12(1), Wis. Stats., and apply to al employees whose compensation is established under ss. 20.923 or
230.12, Wis. Stats, (i.e,, al nonrepresented classified and unclassified civil service employees, including
legidators, judges, and board members). The provisons of this Section (Section F) become effective on the
first day of the month following approva by the Joint Committee on Employment Relations (JCOER), but no
sooner than the effective date of this Plan, and remain in effect until the first day of the month following
modification by JCOER. Department of Administration (DOA) has responghility to ensure thet travel claims
are audited for compliance with the provisions of these travel schedule amounts. Under s. 16.53(12)(c), Wis.
Stats., DOA may not approve for payment any travel vouchers which exceed the maximum travel schedule
amounts established under s. 20.916(8), Wis. Stats., except in unusua circumstances when accompanied by a
receipt and full explanation of the reasonableness of such expense and approved by the gppointing authority or
designee.

Provisonsin labor agreements for represented employees, that gpply to travel and lodging expenses
supersede the anal ogous provisions under these travel schedule amounts.

Employeesin travel Satus are expected to exercise good judgment when incurring travel costs. An employee
shdl be reimbursed for reasonable and necessary travel expenses actualy incurred in the performance of
officid dutiesin accordance with the travel schedule amounts and provisions herein.

Employees are encouraged to plan dl travel with the principles of fiscal augterity and energy conservation in
mind and to make maximum use of telephone, facamile machines, podd service, emall, teleconferencing,
Web-Cagts and other technical gpplications as away to minimize the need to trave.

These uniform travel schedule amounts gpply to travel within the United States. Expenses incurred for
gpproved travel outsde this areawill be subject to the schedule anounts where appropriate (e.g., ar
trangportation to be the lowest appropriate airfare), but handled on a case-by-case basis when travel-related
costs vary from country to country. For such out-of-country travel, the federa Outsde the Continental United
States (OCONUS) Per Diem rates shdl be used. Resmbursement for out-of-country travel shal be based on
actual, reasonable and necessary expenses incurred with the per diem rates used to determine the maximum
alowable rembursement for both meds and lodging. These rates do not include incidental expenses such as
laundry and taxis.

1.00 Definitions

1.01 AirlineReceipt: Anairlinerecaptisthe origina “Passenger Recept” plus any goplicable
origina travel agency invoice/itinerary evidencing service fee amounts. If these are not
avallable, areasonable copy or computer print-out (such as an Internet/e-mail confirmation)
aong with proof of payment, such as a credit card statement or cancelled check, will be
acceptable. Credit card charge statements and/or dips aone are not acceptable as
documentation because these lack sufficient detail.

1.02 Employee: Any dassfied or unclassified officer, or employee of the date, including any
legidator, judge, board member, permanent, project, or limited term employee, etc., who is
entitled to actua, reasonable and necessary expenses. See ss. 16.53(12)(a)2. and
20.916(9)(a)1., Wis. Stats.

1.03 Headquarters. The physca location of the employee s established work site
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2.00

1.04 HeadquartersCity: Theareawithin the city, town or village limits where an employee's

permanent work siteis located and the areawithin aradius of 15 miles (based on odometer
mileage) from the employee's permanent work ste. The gppointing authority or designee
shdl determine the employee's permanent work Site in the best interest of the Sate. Sees.
20.916(9)(a)2., Wis. Stats.

1.05 Lowest Appropriate Airfare: Coach fare which provides for not more than atwo

1.06

hour window from the traveler's preferred departure or arriva time, may require one plane
transfer without regard to carrier, aircraft, and connecting airport and departs from the
arport nearest to the employee’ s headquarters location or, at the discretion of the employee,
from an arport offering afare which is more cogt effective, including parking, mileage, and/or
additiond overnight stays.

Non-Airline Receipt: A non-arline recapt isthe origind statement document from the
supplier, preferably one that clearly evidences the form of payment, date of purchase, name
of supplier, and type of purchase. In the case of lodging, detailed itemization of the
expensesisrequired. If the origind receipt is not available, a reasonable copy of the receipt
or acomputer print-out (such as an Internet/e-mail confirmation) adong with proof of
payment, such as credit card statement or cancelled check, will be accepted. In the case of
lodging, the copy must provide a detailed itemization of expenses. Credit card charge
statements and/or dips aone are not acceptable as documentation because these lack
sufficient detail.

1.07 Traveler: Any person who incurstravel expenses on officid state businessand is

entitled to authorized reimbursement for those expenses.

1.08 Travel Status: When an employeeisrequired by hisher supervisor to leave the

headquarters sation to accomplish officid state busness and is digible for reimbursement of
actud, reasonable and necessary travel expenses in accordance with the provisons of the
DER uniform travel schedule amounts, other gpplicable statutes, or pursuant to collective
bargaining agreements.

1.09 Volunteer: Any person not in employee status, who provides service to the Sate.

Authority for Trave

2.01 Authorization

Any officid busnesstravel by state employees must be agpproved in accordance with
individua agency procedures as established by the gppointing authority or designee.

2.02 Appropriateness

Pursuant to s. 16.53(12)(b), Wis. Stats., the gppointing authority or designee shal determine
that the proposed travel is appropriate and necessary to the mission, responghilities or
duties of the employee's unit.

F-4



Section F —2.02

3.00

Pursuant to s. 16.53(1)(c)7., Wis. Stats., before employees are permitted to attend out-of-state
conferences, conventions, seminars, meetings or training courses, the gppointing authority or
designee should ensure thet a clear state interest is being served.

Mode of Transportation

Pursuant to s. 20.916(4)(c), Wis. Stats., the dlowance for the use of a persona automobile or
motorcycle shal not exceed the lowest cost of the most practical means of public transportation
between points convenient to be reached by railroad, bus or commercid airplane without
unreasonable loss of time. The gppointing authority or designee shdl give due congderation to the
circumstances in each case when determining the most practical means of public transportation.
The cost of meals and lodging paid by the state and the cost of the use of a state-owned
automobile not chargeable to an employee may not exceed the cost which would have been
incurred had the most practica form of public transportation been used, a the most appropriate
time, if apractica form of public trangportation is available.

When anumber of state employees are knowingly traveling to the same degtination at the same
time, it isther responghbility to arrange for pooled transportation where practicable. Individuds,
who for persona reasons choose not to participate in pooled trangportation, may be reimbursed
for mileage expense when the gppointing authority determines that such reimbursement is

appropriate.
Expenses for transportation will be reimbursed as follows:
3.01 Air Travd

NOTE: Refer to the DOA’s State Procurement contracts on Travel Agency
Servicesfor additiond detailed information.

(1) Rembursement for commercid air travel shal be limited to the lowest appropriate
arfare (Reference the definition in 1.05 of this Section). The gppointing authority or
designee may determine a reimbursement amount other than the lowest appropriate
arfare only when the traveler provides written explanation of the reasonableness of the

expense.

Where atraveler is seeking rembursement for airfare through atravel voucher, there
should be sufficient documentation of the departure and return dates, itinerary, nature
of officid business and a receipt attached to the travel voucher (Reference the
definition in 1.01).

Where airfare is being paid directly by a sate agency, the invoice and other
attachments to the payment voucher should reflect the following information:

(& Name(s) of the traveler(s) and destinations,

(b) Departure and return dates;
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(©) Natureof officid busness,

(d) If possble, cross-reference to the number of the travel voucher containing the
other trip-related expenses.

NOTE: Benefitsfrom any arline promotion, such as free tickets for frequent fliers,
merchandise, etc. that accrue as aresult of officid state business, belong to the
State of Wisconsin and should be used whenever possible for subsequent officia
date busness. Business use of frequent flier vouchers, vouchers for bumping,
discount coupons or other instruments are not considered to have any monetary
vaue, and therefore, employees shall not be reimbursed for using them

2
3)

(4)

Hight insurance coverage for employeesis not a reimbursable expense.

If under s. 20.916(5)(a), Wis. Stats., use of a private airplaneis authorized by an
gppointing authority or designee, reimbursement will be made & the rate of 32.5 cents

per mile.

Miscellaneous Travel Supplier Fees: Fees incurred because travel arrangements were
changed (such as, but not limited to, those changed by airlines) are reimbursable only
when accompanied by avalid, written business reason for the change and approved
by the gppointing authority or designee.

3.02 Travd by Train

Pursuant to s. 20.916(9)(f)2., Wis. Stats,, travd by train shadl be limited to coach unless
overnight, where accommodations should be limited to roomette. Recelpts are required for
reimbursement.

3.03 Travd by Bus

Employees traveling within the headquarters city and between Madison and downtown
Milwaukee or Chicago shdl travel by bus whenever feasible, as determined by the
department head or designee. Receipts are required for rembursement of travel between
cities.

3.04 Taxisand Airline Shuttles

Reasonable charges for taxis and arline shuttles, including taxi tips a a maximum rate of
15% of the charge as provided in s. 20.916(9)(d)2., Wis. Stats., are reimbursable when
other modes of travel are not available or practical. However, shuttle service (usudly less
expensve or free) should be utilized in place of ataxi whenever possible and the employee
shal bereimbursed a arate of no more than that of the shuttle service cot if such shuttle
service was avallable. Employees shdl obtain and provide receipts whenever the cost of a
one-way fare exceeds $25.

F-6



Section F —3.05

3.05 Vehicle Trangportation

@

e

©)

Use of State Pool Vehicles

@

(b)

(©

(d)
()

Management shal encourage employees to use state pool vehicles whenever
feasible and whenever an vehide s required for conducting officid state busness
unless a state-owned vehicle is dready personally assgned.

When using state pool vehicles, passengers shdl be limited to state employees
or travelers engaged in officid ate busness.

Credit cards are provided with each vehicle and must be used if possible when
any expenses are incurred. The only expensesin connection with state-owned
vehicles which can be clamed on atravel voucher asreimbursable are:

1.  Storage, parking and toll charges.

2. Expensssincurred where the credit cards are not accepted. Receipts
showing the fleet number of the vehicle are required.

3.  Emergency expendituresrelated to operation of thevehicle. Receipts
showing the fleet number of the vehicle are required.

Personal use of apool vehicleis not permitted.

Traffic citations, parking tickets, lockamith calsfor retrieving keys, etc., are not
reimbursable.

Use Of Personally-Assigned State-Owned Vehicles

@

(b)

(©

Based upon an employee's job responghbilities, an employee may be assgned a
sate-owned vehicle.

Pursuant to s. 20.916(7), Wis. Stats., an employee who has a persondly-
assigned state-owned vehicle may use the vehicle for persond usein
accordance with fleet guiddines, and must reimburse the date for such useat a
rate of 32.5 cents per mile, plus saes tax.

Traffic citations, parking tickets, locksmith callsfor retrieving keys, etc., are not
reimbursable.

Use Of Privately-Owned Vehicles

@

Employees whose accumulated persond car business mileage per round trip to
and from their headquarters city is.
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(b)

(©

(d)

(€)

1.  Lessthan 50 miles, shall be reimbursed at the rate of 32.5 cents per mile.
Employees may be required to secure anon-availability dip, at the
discretion of the gppointing authority or designee.

2. Morethan 50 miles, but less than 300 miles,

a  shdl berambursed a the rate of 32.5 cents per mileif their agency
maintains a centra pool and issues them a non-availability dip.

b.  shdl berembursed at the rate of 32.5 cents per mileif their agency
maintains no centra pool and the DOA centrd fleet (for employees
in the Madison area) issues a non-availability dip.

3. Morethan 300 miles, shadl be rembursed at the rate of 32.5 cents per
mileif both the employee's agency, when appropriate, and the DOA
centrd fleet (for employees in the Madison areq) issues a certification of
non-availability.

4.  Theserequirements may be waived on an individud bas's, if that agency
can demongtrate to DOA that a different set of mileage standards for
issuing nonavailability dipswould result in amore cogt effective use of
Sate vehicles.

The non-availability dip should include the date of the request as well asthe
dates for which a pool vehicle is requested and must be signed by the agency
dispatcher or DOA Central Fleet representative. Non-availability dips are not
required when employees do not have access to fleet vehicles within thelr
headquarter city.

Except as provided in (8)1. above, if an employee uses his or her own
automobile, the business mileage alowance shdl be at arate pursuant to

s. 20.916(4)(e), Wis. Stats., except as otherwise stated in this Section (Section
F).

NOTE: Employees should contact their agency fisca officer to obtain the
reimbursement rate when they do not have a non-availability dip and

choose to use their persond vehicle.

Chargesfor repairs, tow services, lubrication, etc., are not reimbursable items.
Traffic citations, parking tickets and other traffic violation expenses are the

employee's responghility.
Upon approvd of the gppointing authority or desgnee:

1.  Pursuanttos 20.916(4)(b), Wis. Stats., an additional 1 cent per mile may
be paid to an employee for the use of a persona automobile on officia
dtate business when used as an emergency vehicle, or under conditions
which may cause excessive wear or
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(®

©

depreciation, such asthe pulling of trailers, or which require the ingdlation of
Specid equipment.

2. Anadditiond 1 cent per mile may be paid to an employee whose
automohile is used for trangporting 2 or more passengers (not including
the driver).

3. Anadditiond 4 cents per mile may be paid to an employee when an
automobile is operated off the roadway (construction aress, €tc.).

4.  Personswith disabilities who use a privately-owned, specialy equipped

van on gtate business shdl be reimbursed at arate of 50 cents per mile.

When a state-owned van which is specidly equipped for persons with
disabilitiesis available, the rembursement rate shal be 45 cents per mile
unless a non-availahility dip has been obtained.

NOTE: Requestsfor exemption from the "certificate of non-availability"
requirement, for medica or other reasons should be forwarded to the
DOA fleet management coordinator. Requests for exemptions must be
resubmitted on an annua basis. Employees who are disabled may aso
receive agenerd waiver if state-owned vehicles do not adequatdly meet
their specific needs and adriver is not available on aregular basis. Copies
of dl such exemption gpprovas shal be kept on file in the agency pre-

audit areg, to avoid delaysin processing the travel claim.

Employees shdl be reimbursed for the use of privately-owned motorcycles on
State business, in accordance with s. 20.916(4m), Wis. Stats. The ratesfor
reimbursement shdl be 16.2 cents per mile, whether afleet vehideis available
or not, subject to the following conditions:

1.  Only oneindividud may be transported on a single motorcycle.

2. The appointing authority or designee may require travel by automobile if
the travel costs are anticipated to be less than the cost of travel by
motorcycle, such as when two or more state employees are traveling to
the same destination.

3. Reimbursement for use of privately owned mopeds or bicycles on sate
businessis not authorized by statute.

Pursuant to s. 20.916(4)(c), Wis. Stats,, for travel between points convenient to
be reached by railroad, bus or commercid airplane without reasonable loss of
time, the alowance for the use of a persond automaobile or motorcycle shdl not
exceed the lowest cogt of the most practica means of public transportation
between such paints.
The employee's gppointing authority or designee shdl give due congderation to
the circumstances in each case when determining the amount of reimbursement
for the mogt practica means of public
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(4)

(i)

W)

0)

transportation where a persona auto or motorcycleis utilized. Reimbursement
for meds and lodging, as well as transportation, shal not exceed what would
ordinarily have been incurred had the most practical means of public
transportation been used.

Parking charges and tolls incurred while on officid business, as authorized, are
reimbursable if incurred as aresult of the job. Parking chargesincurred in the
headquarters city are reimbursable if incurred as aresult of the job and on

gpproval of the appointing authority or designee, pursuant to s. 20.916(9)(e),
Wis. Stats. Receipts are required for clamsin excess of $25. Parking charges
incurred a the employee’ s headquarters are not reimbursable.

When management determines that an employee's vehicle is required for travel
to awork site removed from the assgned headquarters, the employee shdl be
rembursed for mileage from home to the work ste, or from the assgned
headquarters to the work site, whichever is closer.

When management determines that an employeeg's vehicle is not required for
travel to awork ste removed from the assgned headquarters, the employee will
be reimbursed mileage from the employee's home to an gpproved pickup point
whichisin excess of the mileage from the employeg's home to the assigned
headquarters.

NOTE: SeeDER Bulletin CC-198 dated 6/19/89 for additional
information on mileage reimbursement from home to work ste or pickup

point.

If cogt effective, agencies may reimburse actua round trip mileage for travd to
and from the airport on the departure and return dates. Reimbursement is
limited to round trip mileage between the employee’ s home or headquarters,
whichever is shorter, and the airport. Thetotal reimbursement must not exceed
the cost of any other reasonable means of getting to the airport, including
parking fessif it would have been required.

Mileage expenses from home to the assigned headquarters shdl not be
reimbursed.

"Vicinity" mileage on officid busnesstrips should be stated in the itinerary
column on the travel voucher but does not have to be separated from the total
miles clamed for thetrip.

Car Rentdls.

Rentd vehicles should be used in Stuations where it is the most cost efficient means of
transportation or the efficient conduct of state business precludes the use of other
means of trangportation.
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When renting avehicle:

@

(b)

(©
(d)

(€
()

State contract vendors shall be used unless the vendor is unable to provide a
vehicle as needed. All contract vendors include Collison Dameage Waiver
(CDW) and lighility insurance in their rates. Vehicles may be rented from non-
contract vendors, provided the rental cost (including CDW) is less expensive
and services are equal to the contract vendors.

The CDW for domestic rentas shal be purchased when renting from non-
contract vendors. For internationa rentals, CDW should aways be purchased,
whether renting from contract or non-contract vendors.

Be prepared to provide identification of state employment.

If one or two travelers are using the vehicle, an economy-szed vehicle shdl be
rented. A larger Sze vehicle may be rented and fully reimbursed if there are
three or more travelersinvolved in state business or extra space is needed for
equipment. Clamsfor larger vehicles must be judtified in writing.

Clamsfor rembursement must be supported by the origina paid receipt.

Persond effects insurance (PEC) or any additional charges for persond use are
not rembursable.

NOTE: Refer to the DOA’s State Procurement Contract on Rental Cars for
additiona detailed information.

3.06 Special Mode Transportation

In conjunction with specidized field trips, geologicd surveys, and specid
ingtructional/research expeditions, where a combination of traditiona and nontraditiona
modes of transportation may be necessary, an explanation of the circumstance and alisting
of actua out-of-pocket expenses should accompany the request for reimbursement.

4.00 Meal Expenses

4.01 Meal Claims

The claim for meals must represent actua, reasonable and necessary expenses for medls,
subject to the maximums provided in 4.02, beow. Medsincluded in the cost of lodging or
regigtration fees are not rembursable. The gppointing authority or designee may grant
individua exceptions if the employee provides written justification.
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4.02 Maximum Meal Amounts

(1)) Maximum permitted amounts for individua medsin gate, including tax and tip, are
listed and shdll be:

Asof July 1, 2001
Breskfast $8.00
Lunch $9.00
Dinner $17.00

(2) For out-of-gate trave, the following med maximums shdl apply.

Asof July 1, 2001
Breakfast $10.00
Lunch $10.00
Dinner $20.00

(3) Themaximum dlowabletip is 15% of the med dam.

(4) Onany paticular day that an employee is entitled to reimbursement for two or more
consecutive medls, the employee may exceed the maximum amount for one or more
medls. The employee may clam the actua amount spent for each med aslong asthe
tota amount claimed for the eigible medlsis not greater than the combined maximum
reimbursement rate for those medls. Each day is consdered separately for gpplication

of thispolicy.
(5) Employeesshal be reimbursed aflat rate of $4.00 for each bag medl.
4.03 Meal Receipts

Receipts for med's are not required except for the following:

(1) Anyclamin excess of the schedulein 4.02 of this Section (Section F), must be
accompanied by areceipt and full explanation of the reasonableness of such expense.
To be considered reasonable, a cost must generaly be incurred outside the control of
theindividud. If the employee has a choice in the sdlection of the restaurant or the
menu item, the employee is expected to stay within the maximums. When daming
reimbursement for mea expenses while attending a conference, employees shdl be
required to attach a copy of the conference brochure to the travel voucher.

(2) If thereisasuspected abuse or acongstent pattern of maximum meal reimbursement
clamsis noted on an employeestravel vouchers, the gppointing authority or designee
may require an employee to submit rece pts to document the amounts claimed on
future travel vouchers.
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4.04 Timeframesfor Meal Rembursement

Except as provided in 4.05 of this Section (Section F), reimbursement for meals for
employees who are on a day-shift basis (7:45 am. - 4:30 p.m.) will be alowed on trips only
on the following conditions

(1) Breskfadt, provided the employee |eaves home before 6:00 am.

(2) Lunch, provided the employee leaves his or her headquarters city before 10:30 am.
and returns after 2:30 p.m.

(3 Dinner, provided the employee leaves directly from work and returns home after 7:00
p.m.

The time or time periods specified above, shdl be modified to the extent necessary to
provide equitable trestment to employees whose work schedule requires shift work on other
than a day shift basis (7:45 am. - 4:30 p.m.). Med reimbursement maximum limits shal be
based on the type of med appropriate to the time of day.

4.06 Alcoholic Beverages
The cost of acoholic beveragesis not reimbursable.
4.07 Bottled Water Reimbursement for International Travel

Reimbursement will be made for purchased bottled water. Employees are limited to
maximum reimbursement of $7.50 per day when in internationd travel status (outsde the
contiguous U.S.).

5,00 Hotel and Motel Expenses
5.01 Lodging Claims

The choice of lodging shdl be based on cost with consideration given to accesshility in
conducting business:

(1) Employees of the same sex traveling together are encouraged, whenever feasible, to
share lodging accommodations. Employees should be held persondly responsible for
unnecessary room codis that result from hisher failure to notify the hotel/motel of a
cancdllation, unless reasonable judtification is provided for failing to notify the
hotel/motel.

(2) When an gppointing authority or desgnee determinesthat it isin the best interest of the
date to order the employee to stay a a pecified lodging accommodation, the
employee shdl be entitled to the full lodging rembursement required for such agtay. If
this lodging rate exceeds the maximum permitted amount specified in 5.02 of this
Section (Section F), the employee must attach documentation to the voucher which
clearly indicates the employer's requirement that the individua stay at the specified
lodging accommodation. This documentation shdl include the employer's written
authorization and judtification for requiring the employee to stay at the specified
lodging accommodation.
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3)

(4)

When an gppointing authority or designee orders an employee to attend a business
function and does not specify the lodging accommodation, the employee's lodging
reimbursement shall be limited to the amount specified in 5.02 of this Section (Section
F), except as provided in 5.03 of this Section.

An gppointing authority or designee may permit the employeg(s) to Stay a a
documented conference Site where lodging costs exceed the maximum permitted
amount specified in 5.02 of this Section (Section F) on the basis that it enables the
employes(s) to gain professiona benefits due to interaction with other attendees. No
additiond statement of judtification is required.

5.02 Maximum L odging Rates

@

2

3

(4)

)

Themaximum permitted amount per day, excluding tax, for lodging for dl in-gate
travel in counties other than Milwaukee, Racine, and Waukesha shall be:

Asof July 1, 2001
$62

The maximum permitted amount for Milwaukee, Racine, and Waukesha counties shall
be:

Asof July 1, 2001
$72

The in-state maximum reimbursement rate per night shall aso goply to out-of-date
travel, except for lodging in higher cost cities as determined by DER. For lodging
maximums in higher cost cities, refer to the most recent issue of the DER Bulletin
entitled “Maximum Reimbursement for Lodging in High-Cost Out-of-State Cities”

If an employee isrequired to Say in acity not listed in the “Maximum Reimbursement
for Lodging in High Cost Out-of-State Cities’ bulletin, the greater of the rate for the
nearest comparable city, or the maximum in-state lodging rate under (1) shal apply.
DOA shdl determine the nearest comparable city.

The rembursement to the employee (or the amount paid directly by the agency to the
hotd for the lodging) is limited to the single room rate. If employees share aroom, the
reimbursement may be divided equally but not in excess of the maximum amount
permitted for each employee had each stayed in asingle room. (The cost of aroom
shared by two or more employees may not exceed the combined maximum rate for an
equa number of sngle rooms,)

5.03 Exceeding the Maximum L odging Rate

Any amount in excess of the schedule in 5.02 of this Section (Section F) must be
accompanied by areceipt and explanation of the reasonableness of such expense. Except
as provided in 5.01(2) of this Section (Section F), maximums may be
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exceeded only when it is determined that unavoidable additiona expenses would be incurred
by trying to adhere to the specified maximums (e.g., high transportation costs incurred when
gtaying at an economical hotel/motd at the edge of the city instead of staying downtown).

5.04 Checkout Timesand Extended Stays

Employees shdl observe posted hotel checkout hours in order to avoid a charge for the day
of departure. An employee who is required to remain in one location for an extended
period of timeis expected to find lodging at reasonable weekly and/or monthly rates.

5.05 Lodging Receipt Requirement

All lodging expenses must be supported by an origind itemized receipt. A photocopy of the
receipt, the hotel or motel statement or credit card receipt is not considered an acceptable
substitute unless exceptiona circumstances can be documented and awritten explanation is
attached to the voucher.

5.06 Non-licensed Facilities

Expensesfor lodging at facilities which are not licensed as a hotel, motel, campground, or
tourist rooming house (e.g., private resdences) are not reimbursable. Exceptions may be
granted by the appointing authority or designeeif there is a clear cost benefit to the Sate.

5.07 Government Discounts

When regigering in alodging establishment or signing for any officid purpose, Sate
employees shal use their busness address, identification andprovide tax exemption
documentation to the hotel to avoid payment of state, county and locd taxes. Employees
shdl ask for government or negotiated rates.

5.08 Negotiated Rates

If there are negotiated contracts available with hotels within the state, employees shdl use
these properties whenever possible.

6.00 Meeting Facilities
6.01 State-Sponsored Meetings, Training and Conferences

Whenever possible and cost effective, meetings, conferences and training sessons
sponsored by state agencies primarily for the participation of government employees should
be conducted in public facilities (defined as facilities owned, leased or operated by the
State) and at locations which will:

(1) Minimizefud consumption for transportation

(2) Provide the necessary servicesfor the sesson at the most economica cost to the
state;
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3
(4)

Facilitate public attendance and/or press coverage as necessary; and

Accommodate persons with disabilities to the fullest extent possible.

6.02 Exceptions

Exceptions to the rule of using public facilities for these types of events must be authorized
by the appointing authority or designee.

7.00 Other Allowable Travel Expenses

7.01 Laundry, Cleaning and Pressing Charges

Under s. 20.916(9)(d)1., Wis. Stats, if the employeeis away for more than three days,
reasonable amounts will be dlowed for laundry, cleaning and pressng service. Only one
charge per caendar week is reimbursable for each type of actual and necessary service.

Reimbursement claims for laundry, cleaning and/or pressing must be supported by origind
paid receipts. Chargesfor laundry, etc., can be reimbursed only when the employee incurs
the expenseswhile in travel status. Employees should normally be expected to pack
aufficient dothing for aweek without having to incur such charges. Routine cleaning of
clothesis not considered a travel-related expense and therefore not reimbursable.

7.02 Telephone

@)

2

Employees are encouraged to place telephone cals in advance from the headquarters
location. If telephoning from the fidd is necessary for business purposes, an employee
must attempt to use the State Telephone System (STS), which is now available at
most agency and university locations around the state. One persond cdl is
reimbursable up to $5.00 each for the following conditions:

(@ Eachnight an employee must spoend overnight away from homein travel satus,
or

(b) Asaresult of each unscheduled geographicd location change; or

(©) Asaresult of an unscheduled change in travel status which resultsin more than a
one (1) hour extension to the employegs origindly scheduled return time.

Where STSis not available, business teephone charges (both loca and long distance)
may be rembursed. Business rdated facsmile charges are remburssble.
Reimbursement clams for business tdephone cdls, business facamile charges and/or
Internet connectivity in excess of $5.00 per call shall be supported by receipt.
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8.00

9.00

7.03 Hotd Gratuitiesand Porterage

(1) Necessary gratuities to hote employees are rembursable, up to $2.00 on the day of
arrival, $2.00 on the day of departure and $2.00 per each night of stay.

(2) Porterage costs at arports or bus terminas shall be reimbursed. The claim should be
fully explained on the travel voucher and should not exceed $1.00 per piece of

luggege,
7.04 Registration Fees

((1) Anorigind paid receipt, acopy of the check, a copy of the credit card statement, or
the traveler’ s customer copy of the credit card receipt must support claims for
reimbursement of registration fees over $25. A copy of the registration form or
brochure indicating the amount of the fee and whét it includes shall aso be attached to
the travel voucher.

(2) Expensesof individuas not on officid state business (pouse, family members, friend,
etc.) that are included in the regigtration fees are not reimbursable.

7.05 ATM Service Fees

The service or transaction fee for the cost of ATM withdrawas obtained for business
expenses may be reimbursed upon approval of the gppointing authority or designee.

7.06 Passportsand Visas

Charges for passports, visas and associated required photographs are reimbursable if
incurred in connection with officid state business. No expedited charges will be
reimbursed unless written judtification is provided. The cost of inoculations and other
routine medica procedures required for entry into certain foreign countries that is not
covered by insuranceis adso rembursable. Receipts are required if the claim exceeds
$25.00.

Expensesin an Employee's Headquarter s City

Under s. 20.916(9)(e), Wis. Stats., employees who are headquartered in acity in which the
expense occurs shal be reimbursed for their actual, reasonable and necessary expensesincurred
in the discharge of officid duties only on the approva of the gppointing authority or designee. This
does not apply to travel between an employee's resdence and the city in which the employeeis
headquartered, which shal not be reimbursable. Parking charges incurred in headquarters city
resulting from daily trips from an individua's resdence to the headquarters are not reimbursable
unless the conditions enumerated in AG Opinion 61 OAG 210 (one of which isthat the
employee's use of apersona vehicleis acondition of employment) are met.

Traveling With Spouse or Other “Non-Employee” Individuals

Trave expensesfor individuas not on officid state business (spouse, family member, friend, etc.)

are not rembursable.. With respect to the cost of lodging, the amount
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10.00

reimbursable to the employee will be equa to the rate for a single room, which shdl be entered on
the recaipt by the hotd dlerk. The only authorized exception to this prohibition gpplies to the
Governor's spouse, and such stuations are specificaly outlined in the separate procedures
governing the use of the Governor's contingency fund (established pursuant to s. 20.525(1)(b),
Wis. Stats)).

Reimbursement for Moving Expenses

10.01 Authority

Section 20.917, Wis. Stats., provides for reimbursement of expenses for preparation and
trangportation of household effects and for the transportation of the employee and the
employegsimmediate family to the new place of resdence. Household effects include, but
arenot limited to: furniture, clothing, household appliances, and other items necessary for
the maintenance of ahousehold. Items not included as necessary household effects include,
but are not limited to: boats, pets, farm tractors and equipment, etc.

NOTE: Refer to Chapter 760 of the Wisconsin Human Resources Handbook
entitled "Reimbursement for Moving Expenses' for detailed information regarding
provisions and procedures for moving expense reimbursement.

10.02 Minimum Distance

10.03

Reimbursement for an employee's moving expenses can be dlowed if:

(1) The distance between the new place of employment and the old residence is a least
35 miles farther than the distance between the old place of employment and the old
residence; and

(2) Thedistance between the new and old residenceis at least 35 miles.

If the gppointing authority determines that a move is amandatory condition of employment
under s. 20.917(2)(a), Wis. Stats., the minimum distance requirements are not gpplicable.

Maximum Amount

The maximum dollar amount which may be permitted for rembursement of any employee's
moving costs is subject to the limitations set forth in s. 20.917(2)(b), Wis. Stats. DOA
shdl determine the maximum reimbursement which is the maximum amount as set forth in
the rate tables of the mgor household goods tariff publishing bureaus to move household
effects. In addition, astipend may be paid for cogtsincidental to moving (subject to the
limitations set forth in s. 20.917(1)(e), Wis. Stats.), aswell as the cost of automobile travel
for one vehicle at 32.5 cents per mile. Incidental costsinclude, but are not limited to:
disconnection and/or hook up of gppliances, extrainsurance coverage, €etc.
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11.00

12.00

13.00

14.00

10.04 International Moves

Employees making international moves to the contiguous 48 states may be reimbursed for
al actual, necessary and reasonable expenses subject to the prior approval of the
gppointing authority or designee. Actud, reasonable and necessary expenses will be
subject to the limitations contained in the Federd GSA Bulletin, which governs moving
reimbursement for federa employees.

NOTE: See Section A., 2.03 for provisons which dlow for granting a Relocation Incentive
Award to classified nonrepresented employees under certain circumstances.

Applicant Interview Expenses

Section 20.916(2), Wis. Stats., provides that reimbursement may be made to applicants for dl or
part of reasonable and necessary travel expenses actualy incurred in connection with ora
examination and employment interviews. All reimbursement actions under this provison shdl be
documented in writing and subject to review by the gppointing authority or designee.
Reimbursement for travel, meals and lodging shdl conform to the provisons of 3.00, 4.00 and
5.00 of this Section (Section F).

NOTE: Refer to Chapter 764 of the Wisconsin Human Resources Handbook entitled
"Reimbursement of Applicant's Travel Expenses’ for procedures and provisons relating to

gpplicant interview expenses.

Temporary Lodging Allowance

As provided under s. 20.917(3)(a)1, Wis. Stats., the Temporary Lodging Allowance shdl be
congstent with the lodging alowance for hotels and motels established under 5.02 of this Section
(Section F). Thedlowanceis applicable only to persons who are digible for moving expense
reimbursement whether or not such reimbursement is granted. Such alowance payment is limited
to 45 days.

NOTE: Refer to Chapter 774 of the Wisconsin Human Resources Handbook entitled
"Reimbursement for Temporary Lodging" for procedures and provisons relating to

temporary lodging.

Food and L odging Allowancesfor Legidators

Food and Lodging alowances for legidators will be determined in accordance with s. 13.123(1),
Wis. Stats.

Miscellaneous

14.01 Weekend Expenses
Weekend expenses are not reimbursable without:

(1) Appointing authority or designee gpprova; and/or
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(2) Conference agenda or brochure.

NOTE: See 13.00 of this Section (Section F) for exceptions regarding legidators.

14.02 Expensesfor Volunteers

Persons who volunteer their services to state agencies may be reimbursed for some or al of
the actual and necessary travel expenses in accordance with s. 20.916(1m), Wis. Stats.,
and the maximums established under this Section (Section F).

14.03 Expenses for Reasonable Accommodations

It is recognized that individuas traveling on officid state business may require areasonable
accommodation, as required by the Federd Americans with Disabilities Act of 1990 and/or
Section 504 of the Rehabilitation Act of 1973, as amended. Depending upon individua
circumstances, the reasonable accommodation could take various forms such as payment
of porterage costs under 7.03 of this Section (Section F) or alowing a persond attendant
to accompany the individud whilein travel satus.

NOTE: If itisnecessary for the individua conducting officid state businessto have
an attendant in order to participate in an off-work ste meeting or trave for other
work-related purposes, the attendant's travel costs, including saary, would be
rembursable if they meet the actual, reasonable, and necessary conditions set forth
under the applicable federd law. The non-sdary codts, eg., meds, lodging,
transportation, etc., must conform to the guidelines and amounts for travelers set
forth in this Section (Section F). In addition, the sdlary costs must be actualy
incurred and reasonable, based on the norma market rates for these services.

Determination of a reasonable accommodation and the costs associated with the
accommodation depend heavily on individua circumstances. Specific questions
concerning the gpplication of this section should be directed to the agency's
affirmative action officer or legd counsd.

14.04 Payment for Unauthorized Trave Prohibited

Pursuant to s. 20.916(6), Wis. Stats., payment of travel expenses not authorized by statute
is prohibited. Any unauthorized payment made shdl be recoverable as debt from the
person to whom the payment was made.

14.05 Primary Referencesto DOA's Statutory Responsibility Relative to Audit of
Travd Claims

See ss. 16.53, 20.916 and 20.917, Wis. Stats. Notethat s. 16.53 (12), Wis. Stats,,
specificdly states that DOA may not gpprove payment for any travel vouchers that exceed
the maximum travel schedule amounts recommended by DER and approved by JCOER,
except in unusud circumstances when accompanied by areceipt and full explanation of the
reasonableness of such expense. This same reference dso
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prohibits payment gpprovad of any travel clam for mileage in excess of the auto rates
established by DER (with approva of JCOER).

14.06 Penalty for Filing Fraudulent Travel Claim

See ss. 16.53(1)(c), 939.50(3) and 946.12(4), Wis. Stats,

14.07 Advancement of Travel Expenses

The gppointing authority or designee may, by presenting proper vouchersto DOA,
advance money for travel expensesto employees. Travel expenses shdl be advanced only
when the estimated expense is expected to exceed $50 and the advance shall not exceed
80% of the estimated expense (see's. 16.53(1)(cm), Wis. Stats.).
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SECTION G - MISCELLANEOUS PROVISIONS

1.00 Chargesfor Maintenance

2.00

3.00
4.00

1.01 Chargesfor Meals and Other Provisions

1.02

Mesdls Furnished Employees without Charge

Reimbur sement for Damaged Personal Articles

2.01
2.02

Determination of Vdue
Reimbursament Limitations

Master PlumbersLicense

Safety Equipment

4.01
4.02
4.03

Protective Clothing
Protective Shoes
Safety Glasses

INTRODUCTION

This Section (Section G) contains provisons for alowable charges for laundry, medls, wholesde provisions
and other maintenance provisions furnished to employees and/or his or her family. It dso contains provisons
that alow employeesto file clams with their agency for reimbursement for damaged persond articles and
reimbursement for certain required safety equipment and Master Plumbers License.

1.00 Chargesfor Maintenance

2.00

1.01

1.02

Chargesfor Mealsand Other Provisions

As provided under s. 230.12(1)(e), Wis. Stats., where medls, wholesale provisons and
other maintenance provisions are furnished by the employing department to the employee
and/or the employee's family in view of the nature and location of the job, charges for the
vaue of such meals or provisions shal be made, and therefore, deducted from the
employee's pay as may be approved by the DER Secretary, based upon recommendations
meade by the agency furnishing medls or provisions.

M eals Fur nished Employees without Charge

As provided under s. 230.12(1)(c)3, Wis. Stats., when a Sate agency provides medsto
employees who are required as a condition of employment to take such medsin the
performance of employer-assigned duties or responsibilities, these meals shall be provided
without charge to the employee or deduction from the employegs sdary.

Reimbur sement for Damaged Personal Articles

As provided by ss. 20.918 and 230.12(1)(dm), Wis. Stats., a state agency may remburse its
employees for the cost of repairing or replacing articles of clothing, watches, or eye
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glasses damaged in the line of duty if such damage is not caused by employee carelessness or normal
wear and tear resulting from the type of work performed by the employee. Payments under this
section are subject to the gpprova of the appointing authority.

2.01 Determination of Value
The gppointing authority shal determine the value of damaged persond articles a the time
damage occurs. If the gppointing authority determines that the persond articles are
damaged beyond repair, the reimbursement amount shal not exceed the actud
replacement vaue, less depreciation, of the damaged articles.

2.02 Reimbursement Limitations

The reimbursement amount shall not exceed $100.00 for any one incident except that
reimbursement for watches shall not exceed $75.00.

These provisons shdl not gpply to articles where the actud replacement vaue, less
depreciation, or repair cost is less than $10.00.

NOTE: Formsfor claming reimbursement for Damaged Persond Articles can be obtained
from the DER, Divison of Compensation and Labor Relations.

3.00 Master PlumbersLicense

If the employer requires a Crafts Worker Supervisor, Shop Supervisor, or Crafts Operations
Manager-UW-Milwaukee to obtain or retain a Master Plumbers License, the employer shdl
annualy reimburse the employee, upon evidence of acquisition and retention, the difference
between the cost of a Master Plumbers License and the cost of a Journeyman Plumbers License.

4.00 Safety Equipment
As provided under s. 230.12(1)(d), Wis. Stats., employees shal be reimbursed for safety and
protective equipment if, in the performance of their assgned duties, the equipment is required by
the employer.
4.01 Protective Clothing
The employer shdl furnish, a no cost to the employee, required protective clothing and

equipment necessary for the performance of assigned duties. Such equipment shall bein
accordance with the standards established by the Department of Workforce Devel opment.
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4.02

4.03

Protective Shoes

If the employer requires the purchase of safety shoes necessary in the performance of
assigned duties, the employer shall pay an adlowance of $15.00 per year as an expense
check payable thefirst pay period of the caendar year.

Safety Glasses

If the employer requires the purchase of safety glasses and/or safety sunglasses for the
performance of assgned duties, the employer shdl reimburse the employee for such
expense including the cost of any eye examination required for such purposes and not
covered by any hedth insurance program. Rembursement for eye examinations under this
provison shal not exceed one per fiscal yeer.
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SECTION H - SUPPLEMENTAL HEALTH INSURANCE CONVERSION CREDITS UPON

1.00

2.00

3.00

4.00

5.00

6.00

RETIREMENT FOR CERTAIN NONREPRESENTED CLASSIFIED AND
UNCLASSIFIED EMPLOYEES

Coverage

1.01 Classfied Employees
1.02 Undclassfied Employees

Effective Dates

2.01 Classfied Employees
2.02 Undassfied Employees

Eligibility
Amount

4.01 Gengrd and Executive
4.02 Protective
4.03 Proration of Generd, Executive, and Protective

Miscellaneous Administrative Provisons

5.01 Creditsfor Sick Leave Used

5.02 Accessto Supplementd Credits

5.03 Rehired Annuitant

5.04 Converson Pay Rate Option

5.05 Converson Pay Rate for Employees Receiving Educationa Credit Add-Ons

Converson Chart

INTRODUCTION

This Section (Section H) contains provisions for a hedlth insurance premium credit program provided under
s. 230.12(9), Wis. Stats., for certain employees whose compensation is established under s. 20.923(2) or s.
230.12, Wis. Stats. Under these provisions, additiona hedlth insurance credits are granted to digible
employeesin order to pay post-retirement hedlth insurance premiums.

1.00

Coverage

1.01 Classified Employees

The provisions of this Section (Section H) apply to dl permanent or project employeesin
the classfied service who are not covered by a collective bargaining agreement.
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1.02 Unclassified Employees
The provisons of this Section (Section H) apply to the following unclassfied employees:

(1) Conditutiond officers and other sate officids in postionsidentified in s. 20.923(2),
Stats, including the following:

(@ Justicesof the supreme court, court of gppeds judges, and circuit court
judges,

(b) State senators and representativesto the assembly;

(c) Thegovernor, lieutenant governor, secretary of state, Sate treasurer and
atorney generd,;

(d) The dtate superintendent of public indruction;
(e) Didrict atorneys.

(2) "ESG" employeesin postionsidentified under ss. 20.923(4), (8), (9), and (12),
Stats., in the executive or legidative branches,

(3) All other unclassified employees in the executive branch except for employees whose
pay is specificaly excluded from governance by the pay provisons of this plan under
s. 230.12(1)(a)1.b., Wis. Stats., or employees who would be limited term
employees (LTES) if their employment were in the classfied service.
2.00 Effective Dates
2.01 Classified Employees

For dl classfied employees, the provisons of this Section (Section H) took effect on
January 21, 1996.

2.02 Unclassified Employees

(1) For unclassified employees, other than those specified in (2) below, the provisions of
this Section (Section H) took effect on January 21, 1996.

(2) For condtitutiond officers, other gate officids, and unclassified employees serving
fixed-term appointments, the provisons of this section took effect as specified under
(8 through (f), below:

(@ Forjusticesand judges when any justice or judge took the oath of office, on
or after January 21, 1996. (The Honorable Patrick C.
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(b)
(©

(d)
(€
(®

3.00 Eligibility

Haughney was sworn in asacircuit court judge on April 29, 1996. These
provisons, therefore, took effect for al judges and justices as of that date.)

For Legidative members. January 6, 1997.

For the governor, lieutenant governor, secretary of state, state treasurer and
attorney generd: January 4, 1999.

For the state superintendent of public ingtruction: July 1, 1997.
For didtrict attorneys. January 6, 1997.

For unclassified employees gppointed to fixed-term postions. upon
appointment or regppointment, on or after January 21, 1996.

NOTE: Under Art. 1V, Sec. 26, sub. (2), Wis. Const., the compensation
of apublic officer "may not be increased or diminished during the term of
office," except as provided under that section. Art. IV, Sec. 26, par.
(2)(b), Wis. Congt., further provides that, “ Any increasein the
compensation of members of the legidature shdl take effect, for dl senators
and representatives to the assembly, after the next generd eection
beginning with the new assembly term.” The supplementd hedth insurance
premium credits provided in this section condtitute an increase in
compensation for the affected employees. Such employees, therefore, first
become digible for the supplementd credits on the dates specified in
2.02(2) of this Section (Section H). For such employees, the provisions of
this Section (Section H), therefore, took effect as specified in 2.02(2) of
this Section (Section H).

NOTE: Under s. 978.12(1)(8)2., Wis. Sats, “If anindividud is

gppointed to fill avacancy in the office of the didtrict attorney, the appointee
shdl be compensated for the residue of the unexpired term at the same rate
that gpplied to the individua who vacates the office filled by the gppointee
on the date the vacancy occurs.” The supplementa health insurance
premium credits provided in this section congtitute an increase in
compensation for the affected employees. For such employees, the
provisons of this Section (Section H), therefore, took effect as specified in
2.02(2) of this Section (Section H).

The following supplementa hedth insurance conversion credits are provided for covered
employees who retire from the service under the following conditions:
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(1) The credits shdl be based upon an employeeg's full number of years of adjusted continuous
sarvice on the date of retirement.

(2) Thecredits shall be caculated based on the employee's sick leave baance on the date of
retirement.

4.00 Amount
4.01 General and Executive

For employees who retire with at |least fifteen (15) full years of adjusted continuous
sarvice, the employer shal match each one (1) hour of accumulated sick leave up to a
maximum of fifty-two (52) hours per year multiplied by the number of years of service
through twenty-four (24) years. For years of adjusted continuous service over twenty-four
(24) years, the employer shal match each one (1) hour of accumulated sick leave credit up
to amaximum of one hundred and four (104) hours per year multiplied by the number of
years of continuous service over twenty four (24) years.

4.02 Protective

For employees who have earned dl of their adjusted continuous service while having
protective occupation status and who retire with at least fifteen (15) full years of adjusted
continuous service, the employer shall match each one (1) hour of accumulated sick leave
up to a maximum of seventy-eight (78) hours per year multiplied by the number of years of
service through twenty-four (24) years. For years of adjusted continuous service over
twenty-four (24) years, the employer shal match each one (1) hour of accumulated sick
leave credit up to amaximum of one hundred and four (104) hours per year multiplied by
the number of years of continuous service over twenty-four (24) years.

4.03 Proration of General, Executive, and Protective

Employees who have earned part of their adjusted continuous service while in protective
occupation status shal have their credits prorated as specified in (1) or (2) below.

(1) If a thetime of retirement, the employee has adjusted continuous service of less than
twenty-five (25) years, multiply the number of years as generd and/or executive by
fifty-two (52) hours. Multiply the number of years as protective by seventy-eight
(78) hours. Combine these totas to determine the maximum matching credits.

(2) If athetime of retirement, the employee has adjusted continuous service of over
twenty-four (24) years, determine the proration based on the first twenty-four (24)
years of service and then add one hundred and four (104) hours for each year of
adjusted continuous service over twenty-four (24) years.
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500 Miscdlaneous Administrative Provisons
5.01 Creditsfor Sick Leave Used

(1) Employeeswho suffer from apersond illness or injury that requiresthem to use a
least five hundred (500) hours of accrued sick leave during the three (3) years
immediately prior to retirement shdl receive five hundred (500) hours credited to this
account upon retirement.

(20 Employeesshal be required to provide medica documentation of such illness or
injury to the employer on forms provided by the employer at the time the leaveis
taken. Employees who have suffered such an illness or injury during the three (3)
yearsimmediately preceding the effective date of this benefit shal aso be required to
provide supporting medica documentation.

5.02 Accessto Supplemental Credits

Access to these credits for payment of post retirement health insurance premiums shdl
occur only after dl Accumulated Sick Leave Conversion Credits (ASLCC) have been
exhausted.

5.03 Rehired Annuitant

In the event an employee returns to a position covered by these provisions after having
retired, the credits in this account shal be held in escrow until the employee again retires.
The credits will then be adjusted to reflect additiona years of continuous service and sick
leave accrud.

5.04 Conversion Pay Rate Option

At the employee's option, these credits shall be converted using the employee's base pay
rate at the time of retirement or the average of the employee's base pay rates during the
employegs three highest earnings years.

5.05 Conversion Pay Rate for Employees Receiving Educational Credit Add-Ons

The educationd credit add-on st forth in Section A., 4.14 of this Plan will be considered
apart of an employee’ s basic pay rate for purposes of the supplementa hedlth insurance
conversion credits provided under this Section (Section H). This trestment of the
educationa credit add-on applies to participants in the Wisconsin Retirement System who
apply for the conversion of unused sick leave credits on or after July 4, 1999.
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6.00 Conversion Chart - For informational purposes, a chart portraying this benefit is

provided.
Full Yearsof Adjusted Maximum M atching Maximum Matching
Continuous Service Credits- General Credits- Protective
and/or Executive
15 780 1170
16 832 1248
17 884 1326
18 936 1404
19 088 1482
20 1040 1560
21 1092 1638
22 1144 1716
23 1196 1794
24 1248 1872
25 1352 1976
26 1456 2080
For each additiona year: Add 104 hours Add 104 hours
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SECTION | — PAY ADMINISTRATION FOR BROADBAND PAY SCHEDULES

1.00
2.00

3.00
4.00

5.00

1.00

2.00

Coverage

Increase Limitations

2.01 Individud Increase Limitations
2.02 Retroactive Increases or Decreases

Definitions
Transaction Pay Adjustments

4.01 Multiple Pay Adjusments on Same Date (Order of Application)

4.02 Pay on Completion of All Pay Transactions

4.03 Pay on Completion of the First Six Months of Probation or Career Executive Trid Period

4.04 Pay on Appointment

4.05 Pay on Involuntary Transfer

4.06 Pay on Demoation or Career Executive Movement to a Lower Pay Range

4.07 Pay on Reingtatement

4.08 Pay on Restoration

4.09 Pay on Regrade for Redllocation or Reclassfication to a Classfication in a Higher Pay
Range

4.10 Pay on Regrade for Redllocation or Reclassfication to a Classification in the Same or
Counterpart Pay Range

4.11 Pay on Regrade for Redllocation or Reclassification to a Classfication in a Lower Pay
Range

4.12 Pay on Accretion

4.13 Rased Minimum Rate

4.14 Tranee Minimum Rate

Abuse of Discretion

Coverage

The provisions of this Section (Section 1) apply to classified permanent and project employeesin
positions alocated to classifications assigned to the broadband pay schedules. In addition,
certain unclassfied attorney positions, those included in Section C of this Plan, are covered by
4.04 of this Section (Section 1). These provisions supersede those of ch. ER 29 and ER 30, Wis.
Adm. Code.

Increase Limitations
2.01 Individual Increase Limitations

Except where specified, the individud increase limit provided in s. 230.12(5)(d), Wis.
Stats., does not apply to base pay adjustments granted pursuant to provisons of this
Section (Sectionl).
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2.02 Retroactive Increasesor Decreases

Except for action in accordance with ss. 230.43(4), 230.44(4)(c), and 230.45, Wis.
Stats., or to correct an error, no pay increases or decreases associated with provisions of
this Section (Section 1) shdl be retroactive.

3.00 Definitions

The definitions set forth in ss. ER 1.02 and ER-MRS 1.02, Wis. Adm. Code, will be used for
purposes of this Section (Section 1) with the following additions:

@

2

3

(4)

Q)

“Appointment Maximum” means the maximum base rate an employee may be
granted when gppointed to a position assigned to that * gppointment maximum,”
except as otherwise provided under 4.04 (Pay on Appointment), 4.07 (Pay on
Reingtatement) and 4.08 (Pay on Restoration) of this Section (Section ). The
“gppointment maximum” is not the maximum of the pay range. See dso “ Temporary
Appointment Maximum.”

“ Effectivereceipt” means the date arecommendation is received by the office
within the agency that has been ddlegated, in writing, effective receipt authority by
the gppointing authority.

“Present rate of pay” meansthe base pay rate currently authorized for the position
that determines the type of personne transaction that will occur, unless otherwise

specified.

“Red circled pay rate’ means abase pay rate received by an employeethat is
above the pay range maximum for the classfication of the employee’ s postion.
Employees whose pay has been red circled shal continue to receive their present
rate of pay until the pay range maximum for the class exceeds their present red
circled pay rate, and shdl not receive any base pay adjustments unless authorized by
thisPlan. However, employees whose pay has been red circled asaresult of a
layoff, and whose restoration rights have been forfeited as aresult of afalureto
accept areasonable offer of gppointment or regppointment pursuant to ch. ER-MRS
22, Wis. Adm. Code, shdl have their base pay reduced to the maximum of the
applicable pay range.

“Temporary Appointment Maximum” means an gppointment maximum that is
established temporarily for a specific position due to specid market needs. Except
as otherwise provided in 4.04 (Pay on Appointment), 4.05 (Pay on Reinstatement),
or 4.08 (Pay on Restoration), below, the “temporary appointment maximum” is the
maximum base rate an employee (new or current) may be granted when gppointed
to the specific pogtion for which the “temporary gppointment maximum” is
gpproved. Once the position for which the “temporary gppointment maximum” has
been gpproved isfilled, the “temporary gppointment maximum” expires.
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A “temporary appointment maximum” will be established only under exceptiond
circumstances and must be pre-approved by DER. See also “ Appointment
Maximum.”

(6) “Within-Range Pay Step (WRPS)” means an amount equa to three percent
(3.0%) of the minimum of the applicable pay schedule.

4.00 Transaction Pay Adjustments
4.01 Multiple Pay Adjustments on Same Date (Order of Application)

Multiple pay adjustments that are effective on the same date will be gpplied in the following
order:

(1) Completion of thefirst 6 months of a probationary period, career executive trid
period or project appointment.

(2) Regrade of an employee as aresult of aredlocation decison.

(3) Regrade of an employee as aresult of areclassfication decison.

(4) Progresson Adjustment provided under Section A, 2.05 of this Plan.
(5) Promoetion.

(6) Career executive voluntary movement to a higher class.

(7) Demation.

(8) Career executive reassgnment or voluntary movement to alower class.

(9) Trander.

(10) Career executive reassgnment or voluntary movement to a postion alocated to a
classfication in the same pay range.

(11) Reingtatement.
(12) Redtoration.

(13) Compensation Plan adjustments pursuant to s. 230.12(3), Wis. Stats,, including but
not limited to within range pay adjustments other than those made under (1) through
(12), (15), and (16) of 4.01 of this Section (Section I).

(14) Compensation Plan schedule adjustments under s. 230.12, Wis. Stats.

(15) Edablishment of arased minimum rate.
-3
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(16) Discretionary Compensation Adjustment (DCA).
(17) Origind gppointment.
4.02 Pay on Completion of All Pay Transactions
Upon completion of any personne transaction:

(1) Except for (2) below, employees will receive a base pay rate not less than the
minimum rate for the classfication regardless of whether the employeeis serving a
probationary or career executive tria period.

(20 Employeeswill receive not less than the minimum rate for the training program if the
employee is serving a probationary period in atrainee classfication.

(3) Unless otherwise stated in this Section (Section 1), the base pay rate will be subject
to the gpplicable pay range maximum.

4.03 Pay on Completion of the First Six Months of Probation, Project Appointment, or
Career Executive Trial Period

No six-month probationary increases will be granted to employees upon completion of the
first sx months of any probationary period, project gppointment, or career executive tria

period.
4.04 Pay on Appointment

(1) Pay on Appointment provisions gpply to the following transactions:
(@ Origind Appointment;
(b) Promoetion;
(© Voluntary Trander;
(d) Career Executive reassgnment to the same pay range;
(e) Career Executive voluntary movement to the same or higher pay range;
(f)  Project Appointments.

(@9 Appointment of employees to unclassified attorney positions covered by
Section C of this Plan.
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2

3)

Pay on Origina Appointment, Project Appointment, and Appointment of Employees
to Unclassfied Attorney Positions Covered by Section C of this Plan.

An employee s base pay may be sat a any rate that is not less than the minimum of
the gpplicable pay range and not greater than the applicabl e gppointment maximum.

Pay on Appointment for al of the transactions listed in (1) above, other than Origina
Appointment, Project Appointment, and Appointment of Employees to Unclassified
Attorney Positions Covered by Section C of this Plan.

(& Exceptasprovidedin (b) and (c) below, an employee’ s base pay may be set
in accordance with ether of the following:

(b)

1.

The minimum of the pay range through its applicable appointment
maximum; or

The minimum of the pay range through arate equa to the employee's
current base pay rate plus 4 WRPS, subject to the pay range maximum.

For promotions an employee’ s base pay may be set in accordance with (@)
above, except the employee’s present rate of pay will be increased by an
amount not less than 8.0% of the pay range minimum, subject to the gpplicable
gopointment maximum.

1.

For promotion of an employee currently serving a promotiona probation,
the present rate of pay will be caculated asif the employee were restored
to the pogition in the highest classin which permanent datusin class was
held at the time the employee started that promotiona probation.

For promotion of aformer employee in layoff status or a current employee
in layoff status who is serving a probationary period, the present rate of
pay will be caculated as if the employee were restored to the position
from which the layoff occurred.

For promation of a current employee in layoff status who is not serving a
probationary period, the present rate of pay will be the greater of the
current rate of pay or the rate caculated as if the employee were restored
to the position from which the layoff occurred.

For promotion of an employee on an approved leave of absence, the
present rate of pay will be calculated asif the employee were restored to
the position in the highest class in which permanent status in classwas held
at the time the employee began the leave of absence.
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(c) For project gppointments, an employee' s base pay may be set asfollows:

1.

2.

In accordance with (a) above;

Subject to the maximum of the new pay range, project appointees who
have previoudy served as permanent classified employees and who could
have been appointed to a permanent position without an interruption of
continuous service under s. ER 18.02(2), Wis. Adm. Code, may be
gppointed to a project position assgned to a higher classfication than ther
previous permanent classfied position and may be paid at up to ther
previous rate of pay if higher than the pay range minimum of the
classfication for the project gppointment.

Project appointees who have previoudy served as permanent classified
employees and who could have been appointed to a permanent position
without an interruption of continuous service under s. ER 18.02(2), Wis.
Adm. Code, may be gppointed to a project position assigned to the same,
acounterpart, or alower classfication than their previous permanent
classfied postion and may be paid at arate of pay determined in
accordance with the provisons regarding pay on reinstatement as
contained in 4.07 of this Section (Section I) or the gpplicable collective
bargaining agreement.

Subject to the maximum of the new pay range, project appointees
gppointed directly from a permanent unclassified position without an
interruption in employment status may be paid at up to their previous rate
of pay if higher than the pay range minimum of the dassfication for the
project position.

NOTE: Refer to Chapter ER 34, Wis. Adm. Code for additional
employment information regarding Project Employees.

On subsequent project appointment to a different position, the pay rate
attained as aresult of a project appointment shal not serve as the basis for
the establishment of subsequent pay rates on appointment to any other

position.

4.05 Pay on Involuntary Transfer

The gppointing authority may use the pay on gppointment flexibility of 4.04(3) of this
Section (Section 1), except an employee who isinvoluntarily transferred for reasons other
than discipline shdl be paid at least their present rate of pay. If the present rate of pay
exceeds the new pay range maximum, it shal be red circled.
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4.06 Pay on Demotion or Career Executive Movement to a Lower Pay Range

(1)

)

3)

(4)

()

Except as specified in (2) through (4) below, a demoting or demoted employee, or a
career executive employee voluntarily moved to alower pay range, may receive any
base pay rate which is not greater than the present rate of pay, subject to the new

pay range maximum.

An employee who voluntarily demotes within an agency after being notified in writing
by the appointing authority that the employee' s position may be affected by
impending layoffs, may be dlowed to retain his or her present rate of pay and that
rate may be red circled if it is above the maximum for the new classification, subject
to thefallowing:

(& For movement between broadband pay ranges, the demotion is no more than
one pay range;

(b) For movement between non-broadband pay ranges, the demotion is no more
than three pay ranges, or

(o For dl other movements, the new pay range minimum is be at least 75.0% of
the pay range minimum from which the demotion occurs.

An employee exercises amandatory right of demotion as aresult of layoff to the
highest levd vacancy available for which the employee is qudified within the agency
from which the layoff occurred or an employee who exercises displacement rights
and demotes pursuant to s. ER-MRS 22.08(3), Wis. Adm. Code, shall retain hisor
her present rate of pay. If the present rate of pay is above the maximum for the new
classfication, it shal bered circled.

If an employee demotes within an agency as areault of layoff and the demationisa
permissive gppointment to the highest level vacancy available for which the employee
is quaified within the agency, the employee s base pay rate shadl be determined in
accordance with (1) above, except that if the present rate of pay is above the new
pay range maximum, the employee may be paid at any rate not exceeding the last
base pay rate received in the position from which layoff occurred.

If acareer executive is reassigned to a podtion adlocated to a classification in alower
pay range, the employee shdl retain his or her present rate of pay. If the present rate
of pay is above the new pay range maximum, the employee' s pay shdl bered
circled.

4.07 Pay on Reinstatement

Pay on reinstatement will be set asfollows

(1) Anemployeewho has not hed permanent Satusin class within the last 3 yearsis

reinstated based on reingtatement digibility earned prior to duly 5, 1998, shdl have
his or her pay determined in accordance with the pay on origina gppointment
provisons of 4.04 of this Section (Section I).
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2

3

(4)

©)

(6)

An employee who has not held permanent satusin class within the last 5 yearsis
reinstated based on reingtatement eligibility earned on or after July 5, 1998, shall
have his or her pay determined in accordance with the pay on origind gppointment
provisions of 4.04 of this Section (Section ).

Except as otherwise provided in 4.07 of this Section (Section I), an employee may
be granted a base pay rate which is not greater than the last rate received plus
intervening adjustments pursuant to s. 230.12, Wis. Stats., or the gpplicable
collective bargaining agreement, subject to the pay range maximum. When
intervening adjustments are discretionary, the amount shal be limited to the amount
that would have been generated by the employee. Theintervening adjusments
gpplied shdl be those of the appropriate pay schedule and classification from which
reingtatement digibility is derived, subject to the applicable pay range maximum.

NOTE: DCAs provided for in Section J of this Plan may not be included
when determining pay on reinstatement, except that DCAs may be included
when returning from aleave of absence granted for serving in an unclassified

postion.

(8 “Ladt raereceaved” for an employee who is reinstated based on reinstatement
igibility earned prior to July 5, 1998, means the highest base pay rate
received in any position in which the employee had previoudy held permanent
gatusin classwithin the last 3 years.

(b) “Last ratereceived” for an employee who isreinstated based on reinstatement
igibility earned on or after July 5, 1998, means the highest base pay rate
received in any position in which the employee had previoudy held permanent
gatusin classwithin the last 5 years.

If the gppointment maximum corresponding to the position to which the employee is
reindating is greater than the last rate recaived plus intervening adjustments, as
determined under (3) above, the appointing authority may set the employee' s base
pay at arate not to exceed the appointment maximum.

If the employee is reingtated following layoff, the base pay rate shdl be calculated in
accordance with (3) or (4) above. However, if the employeeis reingtated to the
highest leve vacancy available for which the employee is qudified within the agency
from which layoff occurred, and if the last rate received in the position from which
layoff occurred exceeds the new pay range maximum, the employee may be paid
any base pay rate that does not exceed that last rate received.

If the employeeis reinstated and the employee’ s present rate of pay isred circled in
the highest position currently held, the base pay rate shdl be caculated in

accordance with (3) or (4) above. However, if the employee sred circled pay rate
exceeds the new pay range maximum, the employee may be paid any base pay rate

which does not exceed the red circled pay rate.
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()

The DER Secretary may waive the limit on intervening discretionary Compensation
Plan adjustments provided in (3) above, upon reinstatement of an employee
following employment in the unclassfied service if the work in the unclassfied service
was closdly related to and at a higher level than the work of the position to which
reingtated. Upon gpprova by the DER Secretary, intervening Compensation Plan
adjustments shdl not be limited by the amount that would have been generated, but
shall be subject to the limits specified in the gpplicable Compensation Plan and s.
230.12, Wis. Stats.

4.08 Pay on Restoration

Pay on restoration will be set asfollows:

@

2

3

(4)

Except as otherwise provided in 4.08 of this Section (Section 1), an employee shdll
be granted a base pay rate which is not greater than the last rate received plus
intervening adjustments pursuant to s. 230.12, Wis. Stats,, or the gpplicable
collective bargaining agreement. When intervening adjustments are discretionary, the
amount shdl be limited to the amount that would have been generated by the
employee. The intervening adjustments gpplied shal be those of the appropriate pay
schedule and classification from which restoration digibility isderived. “Ladt rate
received’” means the last base pay rate received in the position from which
restoration rights are derived. If the employee s base pay on restoration is greater
than the new pay range maximum, it shal be red circled.

NOTE: DCAs provided for in Section J of this Plan may not be included
when determining pay on retoration, except that DCAs may be included
when returning from aleave of absence granted for serving in an unclassified

position.

If the gppointment maximum corresponding to the position to which the employee is
restoring is greater than the last rate recaeived plus intervening adjustments, as
determined under (1) above, the appointing authority may set the employee' s base
pay at arate not to exceed the appointment maximum.

If an employee is restored following alayoff to avacancy at alower leve than the
highest level vacancy for which the employee is qudified in the employing unit, the
employee' srate of pay shall be calculated in accordance with (1) or (2) above,
subject to the maximum of the pay range to which the classification is assigned.

If an employee is restored in accordance with an order of the personnel commission
or acourt action, the employee srate of pay shal be as ordered by the commission
or court.
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4.09 Pay on Regradefor Reallocation or Reclassification to a Classification in a
Higher Pay Range

@

2

3

Except as modified in (2) and (3) below, pay on regrade for redllocation or
reclassfication to a classfication in ahigher pay range will be the greater of the
following, subject to the new pay range maximum:

(& Anemployee s present rate of pay increased by 8.0% of the minimum of the
applicable pay range; or

(b) Thegpplicable pay range minimum.

Regraded employees, except trainees, who have reinstatement digibility or
restoration rights to a higher pay range from which regraded shdl receive the grester
of thefollowing:

(& The pay rate cdculated asif they had been reinstated or restored to the pay
range from which reinstatement digibility or restoration rights are derived; or

(b) The present rate of pay.
If atrainee, aregraded employee shdl retain the same pay relationship within the

training program, based on qudifications and specific segments of the training
program that have been waived or completed.

4.10 Pay on Regradefor Reallocation or Reclassification to a Classification in the
Same or Counterpart Pay Range

@

2

3

Except as modified in (2) and (3) below, regraded employees whose positions are
reallocated or reclassified to a classfication assigned to the same or counterpart pay
range shdl recelve no pay adjustment.

Regraded employees, except trainees, whose positions are redllocated or reclassified
to ahigher classfication series leve within the same pay range will receive an
increase in the amount of 8.0% of the pay range minimum, subject to the gpplicable
gopointment maximum. This appliesonly if an employee has not held, within
five years of the reclassification or reallocation effective date, per manent
statusin class at the same level of thereclassification or reallocation.

If atrainee, aregraded employee shdl retain the same pay relationship within the

training program based on qudlifications and specific ssgments of the training
program that have been waived or completed.
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4.11 Pay on Regrade for Reallocation or Reclassification to a Classification in a L ower
Pay Range

(1) Regraded employees who have permanent satus in classin the new classfication
shdl continue to be compensated at their present rate of pay. If the present rate of
pay exceeds the new pay range maximum, it shal be red circled.

(2) Regraded employees who are serving an origina probetion shall continue to be
compensated a their present rate of pay, subject to the new pay range maximum.

(3) If an employee has previoudy attained permanent Satusin classbut isserving a
probationary period for a promotion or transfer within the agency, upon the request
of the employee, the gppointing authority shall restore the employee to his or her
former position, or asmilar position assgned to a classin the same or a counterpart

pay range.
4.12 Pay on Accretion

Under s. 230.15(1), Wis. Stats, when the state becomes responsible for afunction
previoudy administered by another government agency or a quasi-public or private
enterprise or when pogtions in the unclassified service, excluding employeesin the
legidature, are determined to be more appropriately included in the classified service, the
DER Secretary shdl determine the gppropriate pay, subject to the maximum of the pay
range to which the classis assgned. The gppointing authority may determine the
appropriate pay without DER Secretary approvd if the pay rate does not exceed the
gppointment maximum of the applicable pay range.

4.13 Raised Minimum Rate

Raised minimum rates for classified employees covered by this Section (Section 1) will be
determined in accordance with Section E, 1.02, of this Plan.

4.14 Trainee Minimum Rate

Trainee minimum rates for classfied employees covered by this Section (Section 1) will be
determined in accordance with Section E, 1.04, of this Plan.

5.00 Abuseof Discretion
Abuse of discretion in use of pay on gppointment flexibility provisions provided in 4.04, 4.05,
4.07 or 4.08 of this Section (Section 1) could result in the Adminigtrator, Divison of

Compensation and Labor Relations, reducing the gppointment pay rate and/or limiting the
agency’s ability to use such flexibility.
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SECTIONJ - PROVISIONSFOR ADMINISTERING THE DISCRETIONARY
COMPENSATION ADJUSTMENT (DCA)

100 Coverage

2.00 Discretionary Compensation Adjustment (DCA)

100 Coverage

The provisons of this Section (Section J) apply to permanent and project employeesin positions
alocated to classfications assgned to broadband pay schedules and unclassified employees not
sarving afixed term (Section B, 3.05 and Section C of this Plan).

2.00 Discretionary Compensation Adjustment (DCA)

(1) Concept. The Discretionary Compensation Adjustment (DCA) provisons dlow the
gppointing authority, if delegated by the Adminigrator, Division of Compensation and
Labor Relaions, the discretion to provide employees economic recognition for sgnificant
and permanent changes in job duties, increased competencies, merit or to address pay
equity or retention needs.

(2) Effective Date. DCAs may be granted at any time during the fiscal year. The effective
date of an adjustment will be the beginning of the first pay period following effective recept
(asdefined in Section I, 3.00 of this Plan) of the DCA recommendation. No DCA may be
retroactive. If multiple pay adjusments have the same effective date, DCAs will be
applied to an employee' s base pay according to Section |, 4.01 of this Plan.

(3 Initid Applicability. Agencies must develop adminigtrative procedures that will be used to
grant DCAs prior to awarding DCAs. The adminigtrative procedures must be developed
in accordance with the guiddines issued by the DER Secretary and will be gppliedin a
uniform manner throughout the agency or employing unit.

(4) Reporting Requirements. Agencies shall provide reports to DER on a quarterly basis (or
more frequently as required). These reports will include the name and dassfication of the
recipient and the reason for granting the adjustment. Copies of the supervisory or
management letter of judtification supporting each adjusment will be retained on file a the
awarding agency. Additiona information may be required at the discretion of the DER
Secretary.
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©®)

(6)

(1)

(8)

©)

Eligibility. All employees who are in pay status in postions dlocated to classfications
assigned to broadband pay schedules and unclassified employees not serving afixed term
(Section B, 3.05 and Section C of this Plan) are digible to be considered for aDCA
except the following:

(& Employeeswhosejob performance in the previousfisca year was rated below
satisfactory.

(b) Supervisors who did not complete forma performance evauations on dl subordinate
employees for whom performance evauations are required.

(© Any employee pad at or above the applicable pay range maximum may not receive a
base-building DCA.

(d) Traneesdigiblefor scheduled trainee increases.

(e) Crafts Worker-related employees (project crafts workers, crafts worker supervisors,
shop supervisors, and the Crafts Operation Manager, UW-Milwaukee).

Individud Increase Limits. Theindividua increase limit provided in s. 230.12(5)(d), Wis.
Stats., does not apply to base pay adjustments granted pursuant to 2.00 of this Section
(Section J).

Funding. The DCA isnot congdered a“sdary adjustment” for which supplementa
alotments may be provided under s. 20.865, Wis. Stats.

Reinstatement and Restoration. DCAs may not be included when caculating pay on
reingtatement or restoration, except when returning from aleave of absence granted for
sarvice in an undassfied podgtion. Thisexception is limited to 2 within pay range steps
(WRPS) per fiscd year.

Amount for Employees Covered in Section A that are Assigned to Broadband Pay
Schedules and Unclassified Pogtions Covered by Section C of this Plan.

(& Except asprovided in (c), below, and subject to the delegation limitations provided in
(12), below, the DCA may be granted to eligible classfied employees and
unclassified attorneys covered under Section C of this Plan in any amount up to 4
WRPS, subject to the maximum of the pay range. The DCA may be granted asa
base pay adjustment or in alump sum payment caled a Discretionary Compensation
Payment (DCP). For the purpose of gpplying the 4 WRPS limitation, the payment
shall be converted to a base pay equivadent by dividing the lump sum by 2088.

(b) Anemployee may receive more than one DCA during the fiscd year, however, the
total amount granted in the form of base-building and/or lump sum DCAsin thefiscd
year may not exceed an amount equa to 4 WRPS, except as provided in (¢) below.
The DCA 4 WRPS limit, per fiscd year, per employee, includes DCAs granted by a
single agency or by multiple agencies.
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(10)

(11)

(©) Under exceptiond circumstances, an appointing authority may submit arequest to the
DER Secretary to exceed the 4 WRPS limit specified in (a) and (b) above. This
request must be accompanied by a comprehensive judtification. Approva must be
obtained prior to awarding any DCAs that exceed the 4 WRPS limit.

Amount for Employees in Unclassified Positions Not Serving a Fixed Term Under Section
B, 3.05 of thisPlan.

(& Except asprovided in (c), below, and subject to the delegation limitations provided in
(12), below, the DCA may be granted to dligible employees covered under Section
B, 3.05in any amount up to 2 WRPS for merit, subject to the maximum of the pay
range. The DCA may be granted as a base pay adjustment or in a DCP lump sum
payment. For the purpose of applying the 2 WRPS limitation, the payment shdl be
converted to a base pay equivadent by dividing the lump sum by 2088.

(b) Anemployee may receive more than one DCA during the fiscd year, however, the
tota amount granted in the form of base-building and/or lump sum DCAsin the fiscd
year may not exceed an amount equa to 2 WRPS, except as provided in (c) below.
The DCA 2 WRPS limit, per fiscd year, per employee, includes DCAs granted by a

sangle agency or by multiple agencies.

(0 Under exceptiond circumstances, an appointing authority may submit arequest to the
DER Secretary to exceed the 2 WRPS limit specified in (a) and (b) above. This
request must be accompanied by a comprehensive judtification. Approva must be
obtained prior to awarding any DCAsthat exceed the 2 WRPS limit.

DCA Agency Deegation.

Agencieswill be granted automeatic delegation of up to 2 WRPS per fisca year to provide
DCAsto digible employees covered by Sections A and C of thisPlan. Agencies may
receive delegation from DER to provide up to 4 WPRS per fiscd year for digible
employees covered under Sections A and C, and for the 2 WRPS per fiscd year to digible
unclassified employees covered by Section B, 3.05 of this Plan, upon completion of
additiona training in broadband administration and demongtrated consistent application of
acceptable broadband practices.

Agency DCA deegation does not apply if an agency uses the pay upon appointment
flexibility provisons provided in Section |, 4.04, 4.05, 4.07 or 4.08 for an employee, and
wishesto grant aDCA to that employee within the same fiscd year. All DCASs provided to
employees who have been gppointed using the above pay upon gppointment provisons
within the same fiscd year require prior DER gpproval.

Additiona conditions of delegation may be determined by the Administrator, Division of
Compensation and Labor Relations. In addition, any abuse of discretion when granting
DCAs could result in DER rescinding an agency’s DCA delegation authority, and/or
reducing or removing increases aready granted.
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(12) Minimum Leve of Funded DCP Spending Authority for Classfied Employees.

(@ Effective June 27, 2004, aminimum leve of funded DCP spending authority
will be established. This funded DCP spending authority for afiscd year will be
established as $100 per employee covered by these provisions on June 27,
2004. Thetotd funded amount available to an agency will not be lessthan
$1000 and not more than $3000.

(b) The funded DCP spending authority will be established for classified
employees only. No andogous funded DCP spending authority will be
edtablished for unclassfied employees.

(c0 TheDOA will certify this funded DCP spending authority for each participating
agency. Agencies may be provided with supplementd dlotments under the
authority of s. 20.865, Wis. Stats., for any lump sum granted under the funded
DCP spending authority.

(d) Thefunded DCP spending authority established will 1gpse at the end of fisca
year 2004-05.
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SECTION Z - NONREPRESENTED CLASS FIED AND COVERED UNCLASSIFIED
EMPLOYEE PAY SCHEDULESFOR 2003-05 BIENNIUM

INTRODUCTION

The Compensation Plan includes dollar vaues of the base pay rates and ranges and the within range pay steps of
the separate pay schedules for nonrepresented classified employees and covered unclassified employees. The
pay schedules are provided in the following order:

Pay Schedule 1: General Nonrepresented Pay Schedule (Effective June 29, 2003 through June 26, 2004)
Pay Schedule 1. General Nonrepresented Pay Schedule (Effective June 27, 2004 through June 25, 2005)

Pay Schedule 50: Nonrepresented Patient Treatment-Related Broadband (Effective June 29, 2003 through
June 26, 2004)
Pay Schedule 50: Nonrepresented Patient Treatment-Related Broadband (Effective June 27, 2004 through
June 25, 2005)

Pay Schedule 56: Nonrepresented Law Enforcement Broadband (Effective June 29, 2003 through June 26,
2004)
Pay Schedule 56: Nonrepresented Law Enforcement Broadband (Effective June 27, 2004 through June 25,
2005

Pay Schedule 70: Nonrepresented Information Systems-Related Broadband (Effective June 29, 2003
through June 26, 2004)
Pay Schedule 70: Nonrepresented Information Systems-Related Broadband (Effective June 27, 2004
through June 25, 2005

Pay Schedule 71: Nonrepresented Professional Legal-Related Broadband (Effective June 29, 2003 through
June 26, 2004)
Pay Schedule 71: Nonrepresented Professiond Legd-Related Broadband (Effective June 27, 2004 through
June 25, 2005)

Pay Schedule 81: Nonrepresented Genera Broadband (Effective June 29, 2003 through June 26, 2004)
Pay Schedule 81: Nonrepresented General Broadband (Effective June 27, 2004 through June 25, 2005)

Pay Schedule 90: Executive Sdary Group (ESG) (Effective June 29, 2003 through June 25, 2005)

Pay Schedule 95: Generd Senior Executive Group (GSEG) (Effective June 29, 2003 through June 26,
2004)
Pay Schedule 95: Generd Senior Executive Group (GSEG) (Effective June 27, 2004 through June 25,
2005)

All pay schedules for nonrepresented employees covered by this Plan are contained in this section except the
Limited Term Employee Schedule (Schedule 18) which is contained in Section D.



Section Z - 2003-2005 Pay Schedules
PAY SCHEDULE 1: GENERAL NONREPRESENTED

June 29, 2003 through June 26, 2004

Official Hourly Rate Monthly Basis* Annual Basis*
Within 8% of
Pay Range Minimum Maximum RangeStep Minimum Minimum Maximum Minimum Maximum
1-01 7.870 10.294 0.237 0.630 1,370 1,792 16,433 21,494
1-02 8.187 11.227 0.246 0.655 1,425 1,954 17,095 23,442
1-03 8.629 11.673 0.259 0.691 1,502 2,032 18,018 24,374
1-04 9.063 12.645 0.272 0.726 1,577 2,201 18,924 26,403
1-05 9.465 13.034 0.284 0.758 1,647 2,268 19,763 27,215
1-06 9.848 13.590 0.296 0.788 1,714 2,365 20,563 28,376
1-07 10.115 14.665 0.304 0.810 1,761 2,552 21,121 30,621
1-08 10.938 15.862 0.329 0.876 1,904 2,760 22,839 33,120
1-09 11.831 17.155 0.355 0.947 2,059 2,985 24,704 35,820
1-10 12.795 18.553 0.384 1.024 2,227 3,229 26,716 38,739
1-11 13.838 20.066 0.416 1.108 2,408 3,492 28,894 41,898
1-12 14.967 22.448 0.450 1.198 2,605 3,906 31,252 46,872
1-13 16.186 24.277 0.486 1.295 2,817 4,225 33,797 50,691
1-14 17.506 26.259 0.526 1.401 3,047 4,570 36,553 54,829
1-15 18.936 29.348 0.569 1.515 3,295 5,107 39,539 61,279
1-16 20.478 32.766 0.615 1.639 3,564 5,702 42,759 68,416
1-17 22.148 35.437 0.665 1.772 3,854 6,167 46,246 73,993
1-18 23.954 38.326 0.719 1.917 4,168 6,669 50,016 80,025
1-19 25.907 41.448 0.778 2.073 4,508 7,212 54,094 86,544
1-20 28.018 44.828 0.841 2.242 4,876 7,801 58,502 93,601
1-21 30.302 48.482 0.910 2.425 5,273 8,436 63,271 101,231
1-22 32.772 52.434 0.984 2.622 5,703 9,124 68,428 109,483
1-23 35.445 56.710 1.064 2.836 6,168 9,868 74,010 118,411

*Estimates for informational purposes only. The Official Hourly Rate is used for payroll purposes.



Section Z - 2003-2005 Pay Schedules

PAY SCHEDULE 1. GENERAL NONREPRESENTED

June 27, 2004 thr ough June 25, 2005

Official Hourly Rate Monthly Basis* Annual Basis*
Within 8% of
Pay Range Minimum Maximum RangeStep Minimum Minimum Maximum Minimum Maximum
1-01 7.949 10.396 0.239 0.636 1,384 1,809 16,598 21,707
1-02 8.269 11.340 0.249 0.662 1,439 1,974 17,266 23,678
1-03 8.716 11.790 0.262 0.698 1,517 2,052 18,200 24,618
1-04 9.154 12.771 0.275 0.733 1,593 2,223 19,114 26,666
1-05 9.560 13.165 0.287 0.765 1,664 2,291 19,962 27,489
1-06 9.947 13.726 0.299 0.796 1,731 2,389 20,770 28,660
1-07 10.217 14.812 0.307 0.818 1,778 2,578 21,334 30,928
1-08 11.048 16.021 0.332 0.884 1,923 2,788 23,069 33,452
1-09 11.950 17.326 0.359 0.956 2,080 3,015 24,952 36,177
1-10 12.923 18.739 0.388 1.034 2,249 3,261 26,984 39,128
1-11 13.977 20.267 0.420 1.119 2,432 3,527 29,184 42,318
1-12 15.117 22.672 0.454 1.210 2,631 3,945 31,565 47,340
1-13 16.348 24.519 0.491 1.308 2,845 4,267 34,135 51,196
1-14 17.682 26.522 0.531 1.415 3,077 4,615 36,921 55,378
1-15 19.126 29.642 0.574 1531 3,328 5,158 39,936 61,893
1-16 20.683 33.093 0.621 1.655 3,599 5,759 43,187 69,099
1-17 22.370 35.791 0.672 1.790 3,893 6,228 46,709 74,732
1-18 24.194 38.710 0.726 1.936 4,210 6,736 50,518 80,827
1-19 26.167 41.863 0.786 2.094 4,554 7,285 54,637 87,410
1-20 28.299 45.276 0.849 2.264 4,925 7,879 59,089 94,537
0.000
1-21 30.606 48.967 0.919 2.449 5,326 8,521 63,906 102,244
1-22 33.100 52.959 0.993 2.648 5,760 9,215 69,113 110,579
1-23 35.800 57.277 1.074 2.864 6,230 9,967 74,751 119,595

*Estimates for informational purposes only. The Official Hourly Rate is used for payroll purposes.



Section Z - 2003-2005 Pay Schedules

NONREPRESENTED BROADBAND PAY SCHEDULES

Effective June 29, 2003 through June 26, 2004

Official Hourly Rate Monthly Basis* Yearly Basis*
Appointment Appointment Within 8% of
Pay Schedule Pay Range Minimum Maximuml Maximum?2 Maximum RangeStep Minimum Minimum Maximum Minimum Maximum
Patient Treatment-Related
50 50-50 47518 61.774 na 76.029 1.426 3.802 8,269 13,230 99,218 158,749
50-51 58.078 75.502 na 92.925 1.743 4.647 10,106 16,169 121,267 194,028
50-52 63.358 82.366 na 101.373 1.901 5.069 11,025 17,639 132,292 211,667
Law Enforcement
56 56-01 21.093 31.640 na 42.186 0.633 1.688 3,671 7,341 44,043 88,085
56-02 16.981 21.227 na 25.472 0.510 1.359 2,955 4,433 35,457 53,186
Information Systems-Related
70 70-02 22.814 36.503 41.748 50.191 0.685 1.826 3,970 8,734 47,636 104,799
Professional Legal-Related
71 71-01 19.707 35.134 na 50.561 0.592 1.577 3,430 8,798 41,149 105,572
General
81 81-01 25.958 40.235 na 54,512 0.779 2.077 4,517 9,485 54,200 113,821
81-02 22.814 36.503 na 50.191 0.685 1.826 3,970 8,734 47,636 104,799
81-03 19.505 30.233 na 40.961 0.586 1.561 3,394 7,128 40,727 85,527
81-04 14.967 23.948 na 32.928 0.450 1.198 2,605 5,730 31,252 68,754
81-05 10.938 17.775 na 24.611 0.329 0.876 1,904 4,283 22,839 51,388

*Estimates for informational purposes only. The Official Hourly Rateis used for payroll purposes.



Section Z - 2003-2005 Pay Schedules

NONREPRESENTED BROADBAND PAY SCHEDULES

Effective June 27, 2004 through June 25, 2005

Official Hourly Rate Monthly Basis* Yearly Basis*
Appointment Appointment Within 8% of
Pay Schedule Pay Range Minimum Maximuml Maximum?2 Maximum RangeStep Minimum Minimum Maximum Minimum Maximum
Patient Treatment-Related
50 50-50 47.994 62.393 na 76.791 1.440 3.840 8,351 13,362 100,212 160,340
50-51 58.659 76.257 na 93.855 1.760 4.693 10,207 16,331 122,480 195,970
50-52 63.992 83.190 na 102.388 1.920 5.120 11,135 17,816 133,616 213,787
Law Enforcement
56 56-01 21.304 31.956 na 42.608 0.640 1.705 3,707 7,414 44,483 88,966
56-02 17.151 21.439 na 25.727 0.515 1.373 2,985 4,477 35,812 53,718
Information Systems-Relatec
70 70-02 23.043 36.869 42.169 50.695 0.692 1.844 4,010 8,821 48,114 105,852
Professional Legal-Related
71 71-01 19.905 35.486 na 51.067 0.598 1.593 3,464 8,886 41,562 106,628
General
81 81-01 25.958 40.235 na 54512 0.779 2.077 4,517 9,485 54,200 113,821
81-02 23.043 36.869 na 50.695 0.692 1.844 4,010 8,821 48,114 105,852
81-03 19.701 30.537 na 41.373 0.592 1577 3,428 7,199 41,136 86,387
81-04 15.117 24.188 na 33.258 0.454 1.210 2,631 5,787 31,565 69,443
81-05 11.048 17.953 na 24.858 0.332 0.884 1,923 4,326 23,069 51,904

*Estimates for informational purposes only. The Official Hourly Rate is used for payroll purposes.



Section Z - 2003-2005 Pay Schedules

PAY SCHEDULE 90: EXECUTIVE SALARY GROUP (ESG)

June 29, 2003 through June 25, 2005

Official Hourly Rate

Monthly Basis*

Annual Basis*

Pay

3% of

Range Minimum Maximum Minimum**

90-01
90-02
90-03
90-04
90-05

90-06
90-07
90-08
90-09
90-10

*Estimates for informational purposes only. The Official Hourly Rate is used for payroll purposes.
**Equivalent to Within Range Pay Step.

25.958
28.035
30.278
32.701
35.318

38.144
41.196
44,492
48.052
51.897

40.235
43.455
46.931
50.687
54.743

59.124
63.854
68.963
74.481
80.441

0.779
0.842
0.909
0.982
1.060

1.145
1.236
1.335
1.442
1.557

Minimum Maximum

4,517
4,878
5,268
5,690
6,145

6,637
7,168
7,742
8,361
9,030

7,001
7,561
8,166
8,820
9,525

10,288
11,111
12,000
12,960
13,997

Minimum Maximum
54,200 84,011
58,537 90,734
63,220 97,992
68,280 105,834
73,744 114,303
79,645 123,451
86,017 133,327
92,899 143,995

100,333 155,516
108,361 167,961



Section Z - FY 2003-2005 Pay Schedules

PAY SCHEDULE 95: GENERAL SENIOR EXECUTIVE GROUP (GSEG)

Effective June 29, 2003 through June 26, 2004

Official Hourly Rate Monthly Basis* Annual Basis*
Pay 3% of
Range Minimum Maximum Minimum** Minimum Maximum Minimum Maximum
95-01 37.555 65.722 1.127 6,535 11,436 78,415 137,228
95-02 50.073 87.628 1.503 8,713 15,248 104,553 182,968

*Estimates for informational purposes only. The Official Hourly Rate is used for payroll purposes.
**Equivalent to Within Range Pay Step.



Section Z - FY 2003-2005 Pay Schedules

PAY SCHEDULE 95: GENERAL SENIOR EXECUTIVE GROUP (GSEG)

Effective June 27, 2004 through June 26, 2005

Official Hourly Rate Monthly Basis* Annual Basis*
Pay 3% of
Range Minimum Maximum Minimum** Minimum Maximum Minimum Maximum
95-01 37.931 66.380 1.138 6,600 11,551 79,200 138,602
95-02 50.574 88.505 1.518 8,800 15,400 105,599 184,799

*Estimates for informational purposes only. The Official Hourly Rate is used for payroll purposes.
**Equivalent to Within Range Pay Step.





