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AP FY End Process 
Background 

AP Voucher Out-of-Sync/Mismatch Query 
The Budget Fiscal Year Out-of-Sync/Mismatch query, WI_YEC_VCHR_FY_BY_MISMATCH1 was created to identify 
Voucher(s) where the Budgetary and Fiscal Year information entered created and generated corresponding 
entries in the Budget and Actuals Ledgers that are inaccurate, or incorrect.  
  

Key AP Voucher Fields 
Budget Date Field – The Budget Date field appears on the Voucher Distribution Line and is used to determine 
the Budget Period and Budget Year the entry will “Post” to the Budget Ledger.  

 
Accounting Date Field – The Accounting Date field appears on the Voucher Header, Distribution Line, and 
Voucher Accounting Line (the Voucher Distribution Line is used to create the Voucher Accounting Line when 
the Voucher is “Posted”).  The “Accounting Date” is used to determine the Accounting Period and Fiscal Year 
the entry is “Posted” to the Actuals Ledger.   
Note – the Budget Date and Accounting Date for the transaction should be within the same Budget Fiscal Year 
(not to create an “out of Sync condition). 

 
Budget Reference Field – The Budget Reference field identifies the Budget Fiscal Year corresponding to the 
transaction.   
Note - this field does not generate any type of budgetary entries, but should match (fall within) the Budget and 
Accounting Date of the corresponding transaction. 

 
These inaccuracies will cause Out-of-Sync and Mismatch entries in the ledgers that will need to be reconciled.  
The inaccuracies and mismatches identified by the query include the following conditions:   
 

Out-of-Sync/Mismatch Conditions Identified 
• The Accounting Date Fiscal Year is not the same as the Budget Date Fiscal Year 

Example:  Accounting Date = 07/01/2016, which is Accounting Period 1 of Fiscal Year 2017.  Budget 
Date = 06/30/2016, which is Budget Period 12 of 2016.  This transaction will inaccurately be reflected 
in the ledgers in two separate Fiscal Years 
 

• The Budget Reference of the transaction is different than the Budget and/or Fiscal Year of the 
corresponding transaction.   
Example:  Budget Reference = FY2016, which is Budget Year of 2016.  The Accounting Date and 
Budget Date are 07/01/2016, which is Budget Fiscal Year of 2017.  The Budget Referenced is different 
than the Budget and Fiscal Year the transaction will be reflected in the Ledgers.  
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Process Actions 

Out-of-Sync/Mismatch Query 
• Run the Query WI_YEC_VCHR_FY_BY_MISMATCH1 
• Press “Excel” 

 
 

• Enter the Criteria to be viewed.  The Query can be performed for your Business Unit and Voucher (or % to 
view all voucher information). 
  

 
 
 

• View the Results: 

 
 
 

Out-of-Sync Resolutions 
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The following section will identify scenarios where the Budget Reference, Budget Date, Accounting Date are 
not within the same Budget Fiscal Year, which will cause an Out-of-Sync condition if the transactions are 
“Posted” (appear) in the Budget or Actuals Ledger.  In addition, a methodology will be provided to resolve 
these conditions.   
Note – ultimately it is at the discretion and decision by the agencies to determine the proper Budget/Fiscal Year 
of the transactions. 
 

Scenario 1 
Voucher Budget/Fiscal Year Information Out-of-Sync after being created from a Purchase Order 

• Purchase Order is created 
• Purchase Order is “successfully” Budget Checked with a Budget Date and Budget Reference of 2016 

(Budget Date 06/30/2016 and Budget Reference of FY2016), respectively 
• Purchase Order is “sourced” to a Voucher 
• Voucher is created with a current Budget Fiscal Year (Accounting Date 07/01/2016 – Budget Date 

07/01/2016) 
 
Query Output - Purchase Order and corresponding Voucher Mismatch 

• Review Vouchers associated to Purchase Orders (Example: 00023765) 
• The Budget Information from the Purchase Order (Encumbrance) has a Budget Date (01/07/2016) 

and Budget Reference (FY2016) for 2016 (In Green).  
• The Voucher has an Accounting Date (07/06/2016) and a Budget Date (07/06/2016), which is 2017 

(In Blue).   
Note - This information coincides with the Date the Voucher was entered not the corresponding Purchase 
Order information.  
 

 
 
 
Resolution – Voucher Budget and Accounting related information (Expenses) needs to be updated to coincide 
with the corresponding Purchase Order (Encumbrance) Budget and Accounting Information.    
(there is also a job aid that goes through updating these dates) 
http://starconnection.wi.gov/Documents/JobAids/FinProc/VoucherProcessing/fiscalyrendvoucher.pdf 
 

• Navigate to the Voucher (00023765).  Press the Invoice Information tab and the following page will be 
shown: 

http://starconnection.wi.gov/Documents/JobAids/FinProc/VoucherProcessing/fiscalyrendvoucher.pdf
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• Updated the Accounting Date from a Fiscal Year of 2017 (07/06/2016) to Fiscal Year 2016 Date 

(06/30/2016) 

 
 

 
• Update the Budget Date from Budget Date of 2017 (07/06/2016) to Budget Date in Fiscal Year 2016 

(06/30/2016). 

   
 

• Updated to Budget Fiscal Year 2016 (06/30/2016) 
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• Press Save.   

Note – if the Invoice Date occurs after the Accounting Date, an “Error Message” will be shown. 
 
 

• Verify the Voucher has “passed” Budget Check, after batch processes runs at 12PM, 3PM and 7PM 

  
 
 

• Approve the Voucher 
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Scenario 2 
Non Purchase Order Voucher (Direct Voucher) with Budget/Fiscal Year Information Out-of-Sync  

• Voucher is created with a current Accounting Date (Accounting Date (07/01/2016) 
• The Budget Date is the same as the  Accounting Date (07/01/2016) 
• Agency decides Voucher should be a prior period transaction and updates the Accounting Date to prior 

Fiscal Year (06/30/2016) 
• Agency doesn’t update the Budget Date on the Voucher Distribution Line. 
• Agency doesn’t update the Budget Reference associated to the Voucher on the Distribution Line 
• The Budget Date Budget Information doesn’t match the Accounting Date and eventually the Budget to 

Actuals Ledger Information will be Out-of-Sync. 
 

Query Output - Voucher Budget Fiscal Year Mismatch 
• Review the report to identify Voucher(s) not created from a Purchase Order (Example - Vouchers 

‘00023531’, ‘000 23532’, and ‘00023533’ 
• The Voucher has an Accounting Date (06/30/2016) Fiscal Year of 2016 and a Budget Date 

(07/01/2016), which is 2017 Budget Fiscal Year (In Blue). 
 

Resolution – Voucher Budget and Accounting/Fiscal Year related information (Expenses) needs to be updated 
to coincide to post to the same year in the Budget and Actuals Ledgers.   

• Navigate to the Voucher (‘00023531’).  Press the Invoice Information Icon and the following page will 
be shown: 

 
 
Note – the Accounting Date and Invoice Date are set to 06/30/2016 (Fiscal Year 2016) 
 

  



7 
 

• View the Distribution Line Information.  The Budget Reference is FY2016 (Shown below) 

 
 

 
 

• The Budget Date is 07/01/2016, which is Fiscal Year 2017 (shown below) 
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• Update the Budget Date to 06/30/2016.  This is the last day of the prior Fiscal Year and would match the 
Accounting Date and Budget Reference Fiscal Year. 

 
• Press Save.   
Note – if the Invoice Date occurs after the Accounting Date, a “Warning Message” will be shown.  

 
• Verify the Voucher has passed Budget Check, after batch processes run at 12PM, 3PM & 7PM 

 
 

• Approve the Voucher 
 

 
Optional Verification of Scenarios: 

• Navigate to the Voucher and verify the Voucher has successfully “Posted” and the Accounting Entries 
are correct: 

 


