
 
 

 
 

FY 2016 Annual Appropriation Certification (aka Form-78) User Guide 
Version 1 – August 9, 2016 

 
This document provides information about the data used in the initial FY 2016 appropriation certifications under the STAR system.  Questions 
may be submitted to Cory Johnson and Kurt Petrie in the State Controller’s Office.  The breadcrumbs for the Form-78’s are: 
Main Menu > State of Wisconsin (STAR) > General Ledger > Annual Approp. Certification   NOTE:  The Commitment Control ledger is based on 
the Statutory Fund number (e.g. “S100”) vs. the detail fund (e.g. “10000”).  You must key an “S” before the three digit fund number when 
searching by Fund. 
 
EXECUTIVE APPROPRIATIONS (appropriations that do not collect revenues) 
 
Budget Authorizations 
The Budget Authorizations amount is the total budget for the specific appropriation. The Budget Overview can be used to verify this amount. 
 
• The Current Appropriation – the current year budget amount.  
• The Balance from Prior Year, if applicable – the amount of carryforward spending authority or encumbrance balance rolled forward, which 

has a Bud Ref of FY 2015. 
• Reverted Amount, if applicable – is the amount of budget authority that was reverted. 

 
KK Ledger (Commitment Control) 
The KK Ledger Section can be verified using the Budget Overview screen, which is also shown below. 
 
• Ledger CC_APPR_BD – shows the budget amount by each allotment line and can be verified using the Budget Overview. 
• Ledger CC_APPR_EN – is the amount of encumbrance from the Budget Overview by allotment line and then the total. 
• Ledger  CC_APPR_EX – is the amount of expense from the Budget Overview by allotment line and then the total.  
• Ledger CC_APPR_PR – is the amount of pre-encumbrance from the Budget Overview by allotment line and then the total.  This amount 

should be zero, or not appear.  If there is an amount it means that a requisition is outstanding, but never converted to an encumbrance.    
 

Appropriation Attributes 
The Appropriation Attributes Section contains information about the type of appropriation: Chapter 20 reference, funding source, expense type, 
etc. 
 
Appropriation Summary 
• Appropriation Available – is the total from the Ledger CC_APPR_BD found under the KK Ledger Section 
• Expenses – is the total from the Ledger  CC_APPR_EX found under the KK Ledger Section 
• Transfers – Account Codes 0000010 through 0000020 
• Unliquidated Encumbrances – is the total from the Ledger  CC_APPR_EN found under the KK Ledger Section 
• Closing Balance – Is the total of the Appropriation Available – Expenses – Transfers – Unliquidated Encumbrances 



 
 

 
 

  



 
 

 
 

 

 

 



 
 

 
 

 
REVOLVING APPROPRIATIONS (appropriations that collect revenues) 
 
Actuals  
(Note:  If your agency has outstanding receivables at year-end that ARE NOT related to revenues, the Change in A/R Accounts will not reflect the 
adjustment needed to arrive at collected revenues.  As a result, when you verity the Form 78, you will be verifying the total change in A/R 
accounts, which could include receivables related to expenditures and/or balance sheet accounts). 
 
• Balance from Prior Year – is the ending amount from last year’s Form 78 
• Revenues – is the amount of all account type “R” 
• +- Change in A/R Accounts = Begin A/R – Ending A/R  
 
Budget Authorizations 
The Budget Authorizations amount is the total budget for the specific appropriation. The Budget Overview can be used to verify this amount. 
 
• The Balance from Prior Year – is the amount of encumbrance balance rolled forward, which has a Bud Ref of FY 2015 
• The Current Appropriation – is the amount of current year total budget amount  
 
KK Ledger (Commitment Control) 
The KK Ledger Section information can be verified using the Budget Overview screen, which is also shown below. 
 
• Ledger CC_APPR_EN – is the amount of encumbrance from the Budget Overview by allotment line and then the total. 
• Ledger  CC_APPR_EX – is the amount of expense from the Budget Overview by allotment line and then the total.  Please note that if the 

appropriation has expenses for Bud Ref of FY 2015 and FY 2016 on the same allotment line that is one total on the Form 78.  For example, 
allotment line 4 total is $108,282.140 = Bud Ref 2015 $143.89 + Bud Ref 2016 $108,138.25    

• Ledger CC_APPR_PR – is the amount of pre-encumbrance from the Budget Overview by allotment line and then the total.  This amount 
should be zero, or not appear.  If there is an amount it means that a requisition is outstanding, but never converted to an encumbrance.    
The Appropriation Attributes Section contains the appropriation’s information like: Chapter 20 reference, funding source, expense type, etc. 
The Appropriation Summary Section: 

• Program Revenue  – is the total revenue from the Actuals Section (Note:  This amount could also include the amount of collected accounts 
receivable related to expenditures and/or balance sheet accounts. 

• Expenses – is the total from the Ledger  CC_APPR_EX found under the KK Ledger Section 
• Transfers – Account Codes 0000010 through 0000020 
• Closing Balance – Is the total of the Program Revenue – Expenses – Transfers  
• Unliquidated Encumbrances  –  is the total from the Ledger  CC_APPR_EN found under the KK Ledger Section 

 



 
 

 
 

 



 
 

 
 

 


