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This section describes how periods 12, 993 and 996 will be utilized within STAR.

FY 2016 Period 12 AP and Expenses: Closed at 7pm on Friday, July 22, 2016

FY 2016 Period 12 All other Subsystems and GL: Final close at 6pm on Friday, September 2, 2016

FY 2016 Period 12 will be used to record FY 2016 transactions (including adjustments) during the month
of June AND during the statutory “throw-back period”. Section 29.902(5), Wisconsin Statutes requires
that on a date within 7 days of July 31%, outstanding encumbrances against an appropriation in the
previous fiscal year (FY 2016 in this case) shall be transferred as encumbrances against the appropriation
for the current fiscal year (FY 2017 in this case). This year, the outstanding FY 2016 encumbrances were
rolled to FY 2017 on Sunday, July 24™. All FY 2016 encumbrances that were not to be carried forward
had to be closed no later than Friday, July 22™. Agencies should enter all adjusting GL journal and other
transactions into Period 12 as soon as they are known.

FY 2016 Period 996: Only opened on an emergency basis for agencies that did not complete their FY
2016 Period 12 entries by September 2nd. Period 996 may only be used for GL journal transactions, and
entries do not integrate with the STAR Subsystems in FY 2016.

FY 2016 Period 993: Only used by STAR for the Commitment Control adjusting entries.

FY 2017 Period 1: Open July 1, 2016 — September 9, 2016 (all subsystems and the GL)

FY 2017 Period 2: Open August 1, 2016 — September 9, 2016 (all subsystems and the GL)

The following table summarizes the FINAL year-end periods within STAR:

Dates Closing Event

6/30/2016 FY 2016 Period 12 SOFT CLOSE

6/30/2016 Trial Balances Run by DOA and Posted to SharePoint on July 1st

6/1—7/22/2016 | FY 2016 Period 12 Open for AP and Expenses

7/22/2016 FY 2016 Period 12 Closes for AP and Expenses at 7pm

7/23-7/24/2016 | FY 2016 Open Purchase Orders Rolled to FY 2017

8/5-9/2/2016 | The following reports can be run daily for FY 2016 reconciliation purposes:

Annual Appropriation Certification (fka “Form-78")
Trial Balance (summary level)
GL Activity (detail level)
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pre-closing reconciliation, so that all data is in sync.

Note: All three reports must be run on the days that the agency wants to perform a

9/2/2016 FY 2016 Period 12 HARD CLOSE at 6pm (all subsystems and GL)
As required FY 2016 Period 996 Open on an Emergency Basis.
9/6/2016 Form 78 validations due.

The following screen images show how to select the June 30" Accounting date within the STAR Subsystem:s.

ACCOUNTS RECEIVABLE

1. The Accounting Date must be manually changed to 6/30 on the Totals Page:

Favorites Main Menu » Accounts Receivable » > Paymenis » > Online Payments » > Regular Deposit

Finance User Acceptance Test

Totals Paymenis
Unit 50500 Deposit ID NEXT
I ‘Accounting Date |06/30/2016 Eij I Control Currency Q
*Bank Code Q
Format Currency USD Q
*Bank Account Q
Rate Type
*Deposit Type Q o
Exchange Rate
Control Totals Control Data
Control Total Amount 0.00 *Count 0 *Received [06/15/2016 |[&
Entered Total Amount 0.00 Count 1 “Entered |06/15/2016 |5
Difference Amount 0.00 Count -1 Posted
Posted Total Amount 0.00 Count 0 Assigned MILLESXOQC
Joumnalled Total Amount 0.00 Count 0 User MILLESXOQC
flSave ||[=] Notify || &3 Refresh + Add 2l

Totals | Payments

Update/Display
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2. The Accounting Date must be manually changed to 06/30 in the Payments Page:

Section 18 PERIOD-END Effective Date | 06/15/2016
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Favorites MainMenu - > Accounts Receivable ~ > Payments - > Online Payments ~ >  Regular Deposity

Totals || Payments

Unit 50500 Deposit ID NEXT Date 07/20/2016 Balance Not Balanced
Payment Information Eind [ View All First ‘4 10of1 ‘&' Last
Payment Seq *Payment 1D I *Accounting Date [HENENE = I [#[=]
Amount 0.000 Currency &}
Rate Type &} Exchange Rate FI%
O Payment Predictor [ Joumal Directly DRange of References
Payment Method Attachments (0)
Customer Information Find First ‘& 1of1 ‘&' Last

Customer ID &} Business Unit &} [+ [=]

Remit From Remit SetlD

Name
Corporate Corporate SetiD
SubCust1 SubCust2
MICR D a Link MICR
Detail References
3. The Bud Ref must be set to the old fiscal year on the Accounting Entries Page:
Accounting Entries Deposit Control
Unit 50500 Deposit ID 2535 Payment YEAR END EXMPLE Seq 1
Amount 1.00 USD é? =
[ complete Entry Event a

Budget Status

Distribution Lines Personalize | Find | View All | E ng

ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details

E::Li::cﬁeo: *GL Unit Eg;ed'l’ype Line Amount  Currency Bud Ref Fund Appropriation
1 1|50500 Q, |RETURNS|Cy -1| usD FY2016 [ 10000 |Gy 99300
<
Total
Lines 0 Total Debits 0.000 Currency Total Credits 0.000 Currency
ACCOUNTS PAYABLE

1. Accounting date must to be manually changed to 6/30/2016:

First

Net

1

1of1 & Last

Dept

0.000
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Favontes v Main Menu >

(¥

Invoice information Payments Voucher Attrib

Business Unit 50500
Voucher ID NE:
Voucher Style Regular Voucher

Invoice Date 06/28/2016 W

Invoice Received o

ShortName KWIK TRIP-001 | @
Location MAIN Q
“Address 2 Q

Save Save For Later

Copy From Source Document

Invoice Lines

Line 1 [lCopy Down SpeedChart Q
“Distribute by [Amount /| Ship Tol( Q
Item Description
Quantity Packing slip
uom Q
Unit Price
Line Amount 23,580.00
Calculate
Distribution Lines
GL Chart || Exchange Rate | Statistics | Assels | [
CoPY g erchandise An santi . i ud Rel un ropriati
Dowy, Line Merchandise Amt  Quantity GL Unit Bud Ref nd Appropriation
=l M 1 50500 Q Q

Accounts Payable ~

Vouchers + > AddiUpdate ~ > Regular Entry

utes

Basis Date Type Inv Date

Control Group Q

Incomplete Voucher

Action ~

Invoice Total

Line Total

“Currency
Miscellaneous
Freight

Total
Difference

Calculate

Personalize | Find | View All | &2 [

Dept

Account

Non Merchandise Summary
Session Defaults
Gomments(D)

Attachments (0)

Template List

Advanced Supplier Search
Supplier Hierarchy
Supplier 360

Print

Find | View All First ‘&' 10of1 ‘& Last

[ One Asset *l=

Work Order

First 10f1 ‘& Last

Program Oper Unit Product

2. Bud Ref must be FY2016, and the Budget Date must be changed to 6/30/2016:

Business Unit 5

Vowehas ID

Voueher Style
wobhce Dl 5 ol
mvoice Received H

Suppliar 1D
EhoriMame
Locaton L

Copy From Source Document

e 1
e by [Amcunt
Hem &
Cuianlity

UM [+

Uit Price

Copy Down

)

Lina Amosnt

Caicuiate

GL Chart | Exchange Rate

Merchandsse Amd

ASSETS MANAGEMENT

Invaice nformation

Ty Terms o0 N

Basis Date Type Inv Date

Action ~
SpeedChart aQ
Ship To 00001701 [}
Description
Packang Ship
Cnsanbey aegoey Subcategory Aftiate
<

Invoice Total

Lire Tokal

MisCai

Freight

Tots! |
DiMerence

Caculate

Fund Affil  Openiiem

Personalize | Find | &

et Al o
One Asset hii=
Wiork, Crter
n [ ] b
Butget Dtz
= e e [
>
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Basic Add - For FY 2016 entries the Accounting Date must be 6/30/2016:

Bauch.ddI

Favorites , Main Meou , AssetM nt, , AssetT

4 Y ) v
Home Worklis
Acquisition Details Find | View Al First: & 10of1 b Last
H=
Description
System Source | AM Online Entry Page w]
Incentive ID
Guantity 1.0000 Base Currency USD
Amount 150.000.00 Currency USD Q,
Sales Tax 0,00 Category EQPDF |0
Use Tax 0.00 Cost Type C Lo}
Fraigrs a0 Interfaces Info...
Mise Charge 0.00 Acquisition Detail Chanfields
)
Total Amount $150,000.00
"Capltaiize [To be Capitalized ™
Capitalization Information
Profile ID EQUIP Q Default Book CAFR Trans Date D&/17/2016 iy
Rate Type CRRNT Q Left to Capitalize Acctg Date 0B/17/2016 iy
[ Accum Depr in current Pd Quanthty 10000 Trans Code [Acquisition v
Amount 15000000 UsSD
Capitalize
HSave » Add || ] UpdateDisplay 21 Inelude Histary » Comaet Histery

Asset Management — Cost Adj - For FY 2016 entries the Accounting Date must be 6/30/2016:

Favorites .

Main Transaction

Main Menu 3 |Asse-t Management, . AssetTransactions _ , Financial Transactions , | Cost Adjust/Transfer Asset |

WF Functions Work

Unit 50500 Asset D 000000017125 DODGE DAKOTA PICKUP 2010 Tag AD104116 In Service
Main Transaction
Transaction Date i6/17/2016 |3 [ copy Changes to Other Boaks
Copy to Other Books Options
Accounting Date 06/17/2016 [
Transfer Other Books by |Amcun'. v|
Transaction Code Q Adjust Other Books By [Amount v]
Rate Type CRRNT Q Include Convention |Exclude Convention v|
Action [ Select Action v GOl
il Save ||[2" Retum to Search t | PreviousinList | |4 | Mextin List =1 Notify : pdate/Displa Include History

Main Transaction | WF Functions Work
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